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About  the  Cover 

A  view  of  Roxbury  Community  College's  campus 
on  Columbus  Avenue  in  the  foreground  and  a 
view  of  Boston's  skyline  in  the  background. 

RCC  is  conveniently  located  and  it  is  accessible 
via  the  Roxbury  Crossing  stop  on  the  Orange 
Line  and  various  bus  lines. 
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INTRODUCTION 


ROXBURY  COMMUNITY  COLLEGE  CATALOG  2004  -  2006 

The  Roxbury  Community  College's  catalog  is  a  guide  to  requirements  you  must  meet 
to  graduate  from  Roxbury  Community  College  with  an  Associate  of  Arts  or  Associate 
of  Science  degree.  The  catalog  also  outlines  requirements  for  certificate  programs  of 
study.  In  addition,  individuals  interested  in  attending  Roxbury  Community  College  for 
reasons  other  than  to  obtain  an  associate  degree  or  a  certificate,  such  as  to  learn  a  lan- 
guage, to  build  skills,  or  for  personal  improvement,  will  find  information  on  all  other 
services  and  programs  offered  at  Roxbury  Community  College  in  this  catalog. 

Read  the  beginning  sections  of  this  catalog  and  discuss  any  questions  you  may  have  with 
the  Office  of  Admissions,  and,  after  you  enroll  with  your  Academic  Advisor.  When 
reviewing  the  course  section  of  this  catalog,  pay  close  attention  to  the  course  descrip- 
tions, prerequisites,  and  credit  hours.  Feel  free  to  discuss  any  information  and/or  special 
requirements  with  your  Academic  Advisor  or  a  Career  and  Transfer  Services  Counselor. 
If  you  enroll  in  a  degree  or  certificate  program,  consult  this  catalog  for  graduation 
requirements. 

COMMUNITY  COLLEGES 

The  fifteen  Massachusetts  community  colleges  offer  open  access  to  high-quality,  afford- 
able academic  programs,  including  associate  degree  and  certificate  programs.  Each  col- 
lege is  committed  to  excellence  in  teaching  and  learning  and  provide  academic  prepara- 
tion for  transfer  to  four-year  institutions,  career  preparation  for  entry  into  high-demand 
occupational  fields,  developmental  coursework,  and  lifelong  learning  opportunities. 

Community  colleges  have  a  special  responsibility  for  workforce  development  and 
through  partnerships  with  business  and  industry,  provide  training,  retraining,  certifica- 
tion, and  skills  improvement.  In  addition,  they  assume  primary  responsibility  for  offer- 
ing developmental  courses,  programs,  and  other  educational  services  for  individuals  who 
seek  to  develop  the  skills  needed  to  pursue  college-level  study  or  enter  the  workforce. 

Rooted  in  their  communities,  the  colleges  serve  as  community  leaders,  identifying 
opportunities  and  solutions  to  community  problems  and  contributing  to  the  region's 
intellectual,  cultural,  and  economic  development.  They  collaborate  with  elementary  and 
secondary  education  and  work  to  ensure  a  smooth  transition  from  secondary  to  post- 
secondary  education.  Through  partnerships  with  baccalaureate  institutions,  they  help  to 
promote  an  efficient  system  of  public  higher  education. 

The  community  colleges  offer  an  environment  where  the  ideas  and  contributions  of  all 
students  are  respected.  Academic  and  personal  support  services  are  provided  to  ensure 
that  all  students  have  an  opportunity  to  achieve  academic  and  career  success.  No  eligi- 
ble student  shall  be  deprived  of  the  opportunity  for  a  community  college  education  in 
Massachusetts  because  of  an  inability  to  pay  tuition  and  fees. 
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WELCOME  FROM  THE  PRESIDENT 

On  behalf  of  our  students,  faculty,  and  staff,  welcome  to  Roxbury  Community  College. 
Roxbury  Community  College  is  a  dynamic  academic  institution,  engaged  in  preparing 
students  for  the  educational  and  workforce  challenges  of  the  21st  century.  We  offer  a 
vibrant  learning  environment  in  which  you  can  earn  an  associates  degree,  a  certificate,  or 
merely  take  classes  to  advance  life-long  learning.  To  help  you  achieve  your  goals,  we  have 
an  outstanding  curriculum,  excellent  advisors,  exceptional  tutoring  and  writing  centers, 
transfer  services,  and  a  state-of-the-art  Academic  Computing  Center. 

Please  consider  making  a  visit  to  Roxbury  Community  College.  I  know  that  you  will  find 
a  welcoming,  lively  campus  and  a  renewed  commitment  to  our  motto  as  "The  Gateway 
to  the  Dream." 


Sincerely, 

Dr.  Terrence  Gomes,  President 
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ROXBURY  COMMUNITY  COLLEGE  MISSION  STATEMENT 

Of  the  fifteen  community  colleges  in  the  Commonwealth's  public  higher  education  system, 
Roxbury  Communit)'  College  is  the  urban  college  that  serves  communities  with  predomi- 
nantly minority  and  recent  immigrant  populations.  As  such,  it  proudly  accepts  its  special 
responsibility  to  serve  these  communities  with  excellence. 

The  student  body  comprises  a  significant  number  of  both  first-generation  Americans  and  first- 
generation  college  students.  It  is  diverse  in  a  variety  of  dimensions,  including  race,  native  lan- 
guage, native  culture,  age,  English  proficiency,  academic  and  career  interests,  level  of  prepara- 
tion for  college  study,  personal  and  family  obligations,  and  confidence  in  the  ability  to  succeed. 

Roxbury  Community  College  embraces  the  Efficacy  Model,  which  holds  that  people  of  all 
races  and  cultures  are  capable  of  brilliance,  and  that  many  important  characteristics  are  nei- 
ther fixed  nor  given  but  subject  to  development  throughout  life.  Roxbury  Community 
College  alumni  have  demonstrated  year  after  year  that  our  students  can  excel  and  can  control 
their  own  development,  that  the  college  degrees  sought  are  attainable,  and  that  they  are  the 
first  step  in  the  pursuit  of  excellence. 

The  College  continually  strives  not  only  to  honor  cherished  traditional  commitments,  but  also 
to  be  vitally  responsive  to  new  challenges  and  insights.  The  following  mission  statement 
reflects  our  evolving  sense  of  mission. 

Roxbury  Community  College  is  a  comprehensive,  urban,  student-centered,  open-access 
community  coUege  providing  higher  learning  opportunities  for  all  who  may  benefit. 
The  primary  mission  of  the  College  is  to  serve  the  needs  of  a  diverse  Greater  Roxbury 
area  and  the  surrounding  Boston  metropolitan  communities.  Roxbury  Community 
College  offers  quality  post-secondary  higher  education  learning  opportunities  in  devel- 
opmental academic  skills,  the  liberal  arts  and  sciences,  career  and  transfer  programs, 
workforce  development,  and  private  and  public  sector  training.  Roxbury  Community 
College  grants  associate  degrees  and  certificates,  affording  its  students  a  solid  foundation 
for  college  transfer,  employment,  professional  advancement,  personal  enrichment  and 
lifelong  learning. 

The  College  fulfills  this  mission  by  offering  two-year  Associate  of  Arts  and  Associate  of  Science 
degree  programs,  as  well  as  one-year  certificate  programs.  General  Equivalency  Diploma 
(GED)  preparation  and  other  college  preparation  programs,  bilingual  programs,  and  com- 
munity education  programs. 

Many  of  the  programs  are  offered  during  both  daytime  and  evening  hours.  Academic  and  stu- 
dent support  services  are  provided  through  the  Library,  the  Advising,  Counseling  and 
Tutoring  Division,  and  the  Career  and  Transfer  Services  Department. 

Roxbury  Community  College  provides  its  programs  and  services  in  a  culturally  sensitive  learn- 
ing environment  for  people  of  varying  ages  and  backgrounds.  We  strive  to  provide  our  stu- 
dents with  the  tools  and  knowledge  they  need  to  feel  personally  and  politically  empowered  to 
pursue  their  goals  and  assume  positions  of  leadership  in  their  communities. 

In  support  of  our  mission,  Roxbury  Community  College  is  committed  to  the  following  insti- 
tutional goals: 

•  Improving  institutional  effectiveness 

•  Improving  student  development  and  enrollment  services 

•  Improving  financial  stability 

•  Improving  infrastructure  development  and  maintenance 

•  Improving  safety  and  security 

•  Enhancing  strategic  planning 
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•  leaching  excellence 

•  Improving  public  relations  and  communications 

•  Developing  state-of-the-art  information  and  telecommunications  technology 

The  College  strives  continually  to  realize  these  goals  by  establishing  priorities  and  strategies 
that  optimize  our  human,  physical,  and  financial  resources. 

Roxbury  Community  College  is  dedicated  to  equal  opportunity  for  all  students.  It  is  the  pol- 
icy of  the  College  not  to  discriminate  in  its  educational  programs,  activities  or  employment 
practices.  Roxbury  Community  College  complies  with  all  federal,  state,  and  local  laws  and 
regulations  relating  to  equal  opportunity  and  affirmative  action,  including  but  not  limited  to: 
Tide  IV  of  the  Civil  Rights  Acts,  Tide  IX  of  the  Educational  Amendments,  the  Rehabilitation 
Act  (including  section  504),  the  Americans  with  Disabilities  Act,  and  Revenue  Procedures  75- 
90  prohibiting  such  discrimination.  Roxbury  Community  College  is  accredited  by  the  New 
England  Association  of  Schools  and  Colleges  (NEASC)  and  endorsed  by  the  Massachusetts 
Department  of  Education  and  Board  of  Higher  Education.  Roxbury  Community  College  is 
also  a  member  of  the  American  Association  of  Community  Colleges. 

The  Nursing  Program  at  Roxbury  Community  College  is  accredited  by  the  National  League 
for  Nursing  Accrediting  Commission. 
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LOCATIONS  AND  PHONE  NUMBERS 

Office Location Telephone Ext 

Main  Number  Columbus  Avenue  Campus 617-427-0060 

Academic  Affairs    2-301  617-541-5304 

Administrative  Services    2-313  617-541-5337 

Admissions 2-101  617-541-5310 

Advising,  Counseling,  &:  Tutoring 3-207  617-541-5303 

Alumni  Association    2-102  617-427-0060    5019 

Assessment,  Placement,  &  Outcomes 4-332  617-427-0060   5138 

Athletics 6-RLTAC    617-541-2475 

Barnes  &  Noble  Bookstore    3-115  617-442-8150 

Business  &  Finance   2-213  617-541-5321 

Career  and  Transfer  Services 3-207P    617-933-7450 

Central  Supply 3-311  617-427-0060   5257 

College  Relations 2-304  617-541-5301 

Copy  Centet    3-317  617-427-0060   5254 

Day  Care  Center   3-339  617-541-5315 

Division  of  Business  &  Technology 3-455  617-541-5318 

Division  of  Continuing  Education 2-102  617-541-5306 

Division  of  Enrollment  Management 2-101  617-427-0060 

Division  of  Liberal  Arts 3-322  617-541-5314 

Division  of  Math,  Science,  &  Technology 3-401  617-541-5362 

Division  of  Nursing,  Sports,  &  Allied  Health    3-219  617-541-5313 

Early  Childhood  Education 3-353  617-541-5314 

English  for  Speakers  of  Other  Languages 3-201  617-541-5311 

Facilities 4-1 12  617-541-5334 

Financial  Aid 2-201  617-541-5340 

General  Equivalency  Diploma  (GED) 4-329  617-541-5377 

General  Equivalency  Diploma  (GED)  Testing 4-329  617-427-0060    5048 

Grants   2-208  617-541-5301 

Health  Services,  Student    4-313  617-427-0060   5030 

Human  Resources    2-311  617-541-5330 

Information  Technologies  HELP  DESK    3-333  617-427-0060   5555 

Libiary 3-21 1  617-541-5323 

Mail  Services   3-1 1  IE   617-427-0060   5256 

Media  Arts  Center 1-308  617-541-5380 

Paige  Academy 3-339  617-541-5315 

Payroll   2-31 1  617-541-5368 

President,  Office  of  the    2-304  617-541-5301 

Public  Safety    3-109  617-541-5338 

Purchasing 2-213  617-541-5319   5319 

RCC  Foundation 2-306  617-541-5336 

Reggie  Lewis  Center 6-RLTAC    617-541-3535 

Registrar 2-202  617-541-5320 

Scheduling,  Event    6-RLTAC    617-541-3535    470 

Small  Business  Institute 4-300  617-541-5394 

Student  Activities 4-317  617-427-0060   5000 

Student  Government  Association 4-319  617-427-0060   5003 

Student  Services 4-31 1  617-541-5327 

Upward  Bound  Program    3-527  617-427-0060   5213 

Workforce  Development   2-102  617-427-0060   5008 
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COLLEGE  AND  STUDENT  PROFILE 

Roxbun-  Communit)-  College  is  a  coeducational  public  institution  of  higher  education  offer- 
ing associate  degree  and  certificate  programs.  Our  mission  is  to  serve  Boston  and  its  adjacent 
communities,  focusing  on  the  inner  city  neighborhoods  of  Roxbury,  Jamaica  Plain,  the  South 
End,  Mission  Hill,  and  Chinatown.  In  these  neighborhoods  live  most  of  Boston's  African 
Americans,  Hispanics,  and  Asians,  as  well  as  newcomers  to  this  country  from  the  Caribbean, 
Central  and  South  America,  Africa,  the  Middle  East,  and  Asia.  We  address  the  multicultural 
nature  of  our  population  by  offering  within  our  associate  degree  programs  internationally  rec- 
ognized courses  that  highlight  the  cultures  represented  at  the  College. 

The  College  encourages  academic  excellence  and  offers  honors  courses  for  academically 
advanced  students.  Through  our  cross-registration  program,  students  also  have  the  opportu- 
nity to  take  advanced  courses,  at  no  extra  charge,  at  several  other  area  colleges  and  universi- 
ties. As  part  of  its  mission,  Roxbury  Community  College  prepares  students  for  transfer  to 
four-year  institutions  and  endeavors  to  ensure  that  its  graduates  are  guaranteed  admission  to 
all  Massachusetts  public  four-year  institutions  and  to  the  following  historically  Black  colleges 
and  universities:  Cheyney  University,  Delaware  State  University,  Florida  A&M  University, 
Hampton  University,  Howard  University,  and  Tuskegee  University. 

Although  most  of  our  students  are  in  their  mid-twenties,  our  student  population  ranges  in  age 
from  18  to  80.  Many  RCC  students  work  either  full-time  or  part-time  while  attending  the 
College.  More  than  half  of  our  students  receive  financial  assistance  through  state  and/or  fed- 
eral financial  aid  programs,  scholarships,  grants,  and  loans. 


GOVERNANCE  OF  THE  COLLEGE 

In  accordance  with  Chapter  1 5A  of  the  laws  of  the  Commonwealth  of  Massachusetts,  juris- 
diction over  Roxbur)'  Community  College  is  shared  by  the  College's  Board  of  Trustees  and  the 
Commonwealth's  Board  of  Higher  Education,  which  governs  all  segments  of  public  higher 
education  in  Massachusetts.  The  Board  of  Trustees,  in  turn,  delegates  responsibiliry  for  admin- 
istration of  the  College  to  the  President,  who  is  also  the  Chief  Executive  Officer  of  the  College. 
The  President  is  advised  in  the  decision-making  process  from  many  sources,  including 
Roxbury  Community  College's  all-college  council,  the  Acuerdo,  as  well  as  the  College's  advi- 
sory committees  consisting  of  representatives  from  business,  industry,  social  agencies,  public 
and  private  educational  institutions,  and  other  organizations  in  the  greater  Boston  area. 

Roxburv'  Community  College  expresses  its  commitment  to  participatory  governance  through 
the  Acuerdo  system.  The  goal  is  to  promote  ongoing  dialogue  among  the  various  college  con- 
stituencies. This  form  of  governance  fosters  cooperation  among  constituencies  and  furthers 
the  contributions  of  those  who  have  special  competencies.  It  also  provides  for  a  division  of 
labor  between  policy-making  and  managing  entities.  Most  importantly,  participatory  gover- 
nance at  Roxbury  Community  College  encourages  creativity  and  innovation  in  the  imple- 
mentation, modification,  and  evaluation  of  College  programs  and  policies  through  open  com- 
mimication  among  students,  faculty,  and  administrators. 

FACILITIES 

Roxbur\-  Communits'  College  is  located  on  a  12.3-acre  site  on  Columbus  Avenue.  The  facili- 
ties include  five  buildings  housing  administrative  offices  and  classrooms;  specialized  science 
and  computer  laboratories;  music,  dance,  and  art  studios;  a  500-seat  theatre;  the  Library  and 
the  Teaching  Learning  Center;  the  Reggie  Lewis  Track  and  Athletic  Center;  a  bookstore;  a  day 
care  center;  a  cafeteria  and  student  lounges. 
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Roxbury  Community  College  Campus 

The  Roxbur)'  community  College  Campus,  overlooking  historic  Boston,  opened  its  doors  in 
February  1988.  Located  in  an  urban  area  minutes  from  downtown  Boston,  the  tree-lined  cam- 
pus ofifers  space  and  tranquility.  Outdoor  plazas  invite  social  activity  and  study,  weather  per- 
mitting; covered  walkways  connect  major  buildings  to  provide  protection  from  inclement 
weather.  The  campus  is  readily  accessible  by  public  transportation  and  by  car.  A  large  parking 
area  is  available.  The  campus  offers  a  comprehensive  array  of  academic  programs,  including 
two-year  associate  degree  programs,  one-year  certificate  programs,  and  a  variety  of  short-term 
training  and  community  education  programs. 

STUDENT  LIFE 

Roxbury  Community  College's  educational  philosophy  fosters  development  not  only  of  the 
academic  potential  of  its  students,  but  of  their  social  and  physical  potential  as  well.  Under  the 
leadership  and  guidance  of  the  Student  Activities  Department,  all  students  are  encouraged  to 
become  involved  in  activities  that  promote  leadership  qualities,  initiative,  and  cooperation 
through  social  interaction  and  personal  exploration.  The  Athletics  Department  offers  students 
the  opportunity  to  participate  in  a  wide  range  of  sports  and  offers  fitness  activities  for  the 
entire  Roxbuty  Community  College  community. 

informal  Social  Life 

The  Student  Center  is  the  hub  of  College  social  life  and  student  activities.  Here,  students  can 
relax  with  friends  in  the  lounge,  enjoy  a  light  breakfast  or  snack  at  the  cafeteria,  or  gather  for 

organized  group  activities. 

Student  Activities 

Among  the  many  activities  sponsored  by  the  Student  Activities  Department  are  the  Student 
Government  Association,  student  clubs,  dances,  lectures,  special  performances,  and  commu- 
nity outreach  events. 

Student  Government  Association 

The  Student  Government  Association  (SGA)  is  an  elected  body  of  students  chosen  each  year 
by  their  peers  to  help  plan  student  activities  and  graduation  events,  coordinate  the  student 
activities  budget  planning  process,  and  supervise  expenditures  of  all  student  clubs.  SGA  rep- 
resentatives are  volunteers  who  serve  on  all  college  governance  committees  to  guarantee  active 
representation  of  student  interests  and  concerns.  In  order  to  qualify  for  an  elected  or  volun- 
teer position,  a  student  must  be  in  good  academic  standing.  Candidates  for  elected  positions 
must  file  a  petition  with  the  Director  of  Student  Activities  according  to  the  dates  posted  for 
election  procedures. 

Student  Clubs 

Participation  in  student  clubs  contributes  to  an  individual's  personal  development,  intellectu- 
al growth,  and  social  competence.  Roxbury  Community  College  encourages  students  to  form 
clubs  based  on  their  own  interests  and  has  established  a  set  of  guidelines  for  students  interest- 
ed in  forming  new  clubs.  As  an  officially  chartered  student  organization,  each  club  must  rec- 
ognize its  obligations  to  the  educational  and  cultural  advancement  of  its  members  and  the 
Roxbuty  Community  College  community.  For  more  information,  contact  the  Director  of 
Student  Activities  in  Room  317,  Student  Center. 

The  following  clubs  are  currently  active  at  Roxbuty  Community  College: 

•  The  Bible  Club  helps  students  to  have  a  better  understanding  of  religion. 

•  The  Business  Club  brings  various  business  students  and  others  together  for  the  purpose  of 
exploring  careers  and  networking  with  each  other  and  members  of  the  College  and  local 
communities. 
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•  The  Caribbean  Club  wflcoiiics  students  from  maii\'  nations  in  tiie  Caribbean  who  join 
together  tor  social  activities,  lectures,  and  events  tliat  are  oi  interest  to  the  entire  Roxbury 
Communit)-  College  communit)'. 

•  The  Choral  Societ}'  offers  students  the  opportiuiity  to  enhance  their  singing  skills  and  par- 

ticipate in  public  musical  performances. 

•  The  Computer  Club  encourages  computer  proficiency  via  the  use  of  emerging  software  and 

networks. 

•  The  Haitian  Club  sponsors  lectures,  discussions,  and  social  activities  of  interest  to  both  the 

Haitian  students  and  the  Roxbury  Community  College  community. 

•  The  Nursing  Club  provides  a  welcome  opportunity  for  social  exchange  for  all  students  who 
are  enrolled  in  the  Nursing  Program. 

•  Phi  Theta  Kappa  is  a  prestigious  national  honors  society  for  community  college  students.  For 
more  information,  see  the  Honors  and  Academic  Merit-Based  Scholarships  section  of  this 
catalog. 

•  The  Science  Club,  called  SCITECH,  consists  of  science  majors  and  non-majors  interested 
in  promoting  science  and  technology  to  the  general  public.  This  group  engages  students  in 
numerous  activities  related  to  science  and  technology. 

•  The  Ski  Club  promotes  the  spiritual  and  stress-relieving  benefits  of  skiing. 

•  The  Theater  Arts  Club  exposes  students  to  the  process  of  producing  a  play  from  the  idea 
stage  to  the  finished  production. 

•  Union  Estudiantil  Latino  Americana  (UELA)  organizes  the  annual  Hispanic  Week,  featur- 
ing art  exhibits,  dance,  performance  artists,  guest  speakers,  films,  videos,  demonstrations, 
and  lectures. 

The  Video/Audio  Club 

The  purpose  of  the  Video/Audio  Club  is  to  create  an  informative  show  for  students,  faculty 
and  staff  at  RCC.  The  show  will  provide  updates  on  sports,  meetings,  on  campus  and  off  cam- 
pus events  and  important  dates.  The  show  will  be  aired  once  every  two  weeks  on  the  Internal 
Cable  Broadcast  channel.  The  Video/Audio  Club  will  oversee  the  creation  and  daily  operation 
of  the  TV  Studio  and  Radio  Station.  In  addition,  the  Club  will  provide  audio-visual  support 
for  events  in  around  campus  (such  as  lectures,  athletic  games)  wherever  needed  and  only  if  the 
Club  could  accommodate. 

Student  Athletics 

Roxbury  Communirv'  College's  Athletics  Program  offers  students  an  opportunity  to  excel  in 
both  intercollegiate  and  intramural  sports.  Students  learn  the  value  of  teamwork,  discipline, 
responsibility,  and  personal  integrity  as  they  compete  with  other  teams  in  the  following  sports: 

Intercollegiate  Varsirv'  (Men)  Basketball 

Track  and  Field  Soccer 

Intercollegiate  Varsity  (Women)  Basketball 

Track  and  Field  Intramural  (Men) 

Baseball  Volleyball 

Soccer  Intramural  (Women) 

Volleyball  Soccer 

In  addition  to  team  sports,  the  Roxbury  Community  College  Athletics  Program  offers  classes 
in  aerobics,  swimming,  karate,  and  stress  management. 
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The  Reggie  Lewis  Track  And  Athletic  Center 

The  Reggie  Lewis  Traclc  and  Athletic  Center  is  the  site  of  many  of  Roxbury  Community 
College's  athletic  and  academic  programs.  The  facility  is  designed  to  serve  as  home  base  for 
Roxbury  Community  College  intercollegiate  and  intramural  events  and  statewide  high  school 
track  meets.  The  facility  also  provides  opportunities  for  Roxbury  Community  College  stu- 
dents, faculty,  and  staff  to  participate  in  a  broad  array  of  health  and  fitness  activities,  in  accor- 
dance with  the  Center's  established  guidelines.  The  Field  House,  which  seats  3,000  spectators, 
contains  a  200-meter  oval  track,  an  eight-lane  55-meter  dash  runway;  approaches  and  run- 
ways for  high  jump,  long  jump,  triple  jump,  and  pole-vaulting;  and  practice  dash  lanes.  It  also 
contains  four  courts  for  tennis,  volleyball,  or  basketball.  The  500-seat  gymnasium  has  one  reg- 
ulation court  and  two  practice  courts  with  provision  for  volleyball  and  wrestling. 

STUDENT  SERVICES 

Roxbury  Community  College  provides  a  variety  of  services  and  facilities  designed  to  promote 
the  physical,  emotional,  and  social  well  being  of  its  students.  For  information  about  programs 
and  services  more  directly  related  to  academic  support,  please  refer  to  the  Academic  Support 
Services  and  Resources  section  of  this  catalog. 

Student  Health  Services 

The  Health  Services  Office,  open  from  9:00  AM  to  5:00  PM  daily,  offers  walk-in  first  aid  care 
and  provides  referrals  to  area  clinics  and  hospitals.  It  also  organizes  health  awareness  activities, 
including  blood  pressure,  cholesterol,  and  vision  screening;  health  fairs;  AIDS  awareness  and 
alcohol  abuse  education  programs.  Health  Services  staff  are  available  to  help  students  com- 
plete immunization  and  health  insurance  forms. 

Chapter  23  of  the  Massachusetts  Acts  of  1988  requires  that  all  full-time  and  part-time  stu- 
dents taking  nine  or  more  credit  hours  participate  in  a  comprehensive  health  insurance  plan 
offered  through  Roxbury  Community  College  unless  they  are  receiving  comparable  coverage 
through  another  health  insurance  program.  These  students  will  automatically  be  billed  for  the 
insurance  coverage  and  must  present  to  the  Business  Office  during  registration  a  completed 
Health  Insurance  Waiver  form  in  order  to  have  the  insurance  charges  removed  from  the 
tuition  bill.  Students  taking  fewer  than  nine  credit  hours  may  participate  in  the  health  insur- 
ance program,  but  are  not  required  to  do  so.  Current  health  insurance  fees  are  quoted  in  the 
Tuition  and  Fees  section  of  this  catalog. 

Roxbury  Community  College  students  may  also  participate,  at  their  own  expense,  in  a  dental 
plan  offered  to  area  college  students  through  the  Henry  M.  Goldman  School  of  Graduate 
Dentistry  at  the  Boston  University  Medical  Center. 

For  more  information  about  health  services,  health  insurance,  or  the  dental  plan,  or  to  obtain 
an  immunization  form  or  health  insurance  waiver  form,  visit  the  Health  Services  Office, 
Room  313,  Student  Center,  or  call  617-427-0060,  extension  5030. 

Advising,  Counseling  and  Tutoring  (ACT) 

Advising,  Counseling  &  Tutoring  (ACT)  is  an  academic  support  service  available  to  all  stu- 
dents. The  staff  members  are  located  in  Room  3-  207  (The  Teaching  Learning  Center)  and 
Room  4-311  (Advising  Center).  The  ACT  Division  enables  closer  supervision  of  a  student's 
needs  not  only  academically,  but  also  emotionally  and  psychologically.  We  are  also  mandated 
by  law  to  give  reasonable  support  to  our  student  population  with  learning  and/or  physical  dis- 
abilities. 

Our  advisors  help  students  to  select  their  courses  according  to  the  college's  Program  of  Study. 
The  Advising  Center  staff  assists  in  advisor  assignments,  develops  an  academic  plan  of  study, 
monitors  academic  progress,  alerts  advisors  about  students  who  are  experiencing  academic  dif- 
ficulty and  refers  students  to  counselors  when  needed. 
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Our  counseling  sratt  works  closely  with  the  school  nurse,  outside  health  agencies,  and  other 
agencies  associated  with  disabilities.  Counseling  is  available  in  both  English  and  Spanish,  on 
a  walk-in  basis;  appointments  are  encouraged.  Staff  are  located  in  Room  31 1,  Student  Center. 

Tutoring  is  conducted  in  the  Teaching  Learning  Center  Mondays  through  Thursdays  from 
9:00  AM  until  7:30  PM,  on  Fridays  9:00  AM  until  3:00  PM,  and  on  Saturdays  from  9:00 
AM  until  3:00  PM.  We  intentionally  offer  a  wide  variety  of  hours  and  academic  levels  to 
enable  the  student  more  options  in  receiving  academic  support.  Along  with  our  peer  and 
adjunct  faculty  tutors,  we  have  a  new  computer  software  program  called  PLATO.  This  is  an 
individualized,  self-paced  tutorial  that  promises  great  academic  advancement  for  the  user. 

Many  students  face  personal  challenges  that  may  require  the  assistance  of  trained  psychologi- 
cal support  personnel.  A  variety  of  agencies  are  available  for  referral,  and  the  counseling  staff 
work  closely  with  the  Martha  Eliot  Health  Center,  Dimock  Health  Center,  and  Boston 
Medical  Center. 

Resources  for  those  with  Disabilities 

Roxbur)'  Community  College  is  committed  to  creating  an  educational  environment  that  pro- 
motes opportunities  for  academic  excellence  and  personal  exploration  for  all  students.  This 
includes  a  commitment  to  achieving  equal  educational  opportunity  and  full  participation  for 
persons  with  disabilities.  Our  goal  is  to  ensure  a  comprehensively  accessible  college  experience 
where  individuals  with  disabilities  have  the  same  access  to  programs,  opportunities  and  activ- 
ities as  all  others.  This  policy  derives  from  the  college's  overall  commitment  to  non-discrimi- 
nation for  all  persons  in  employment,  access  to  facilities,  student  programs,  activities  and  serv- 
ices. 

If  you  have  questions,  please  contact  the  Counselor  for  Students  with  Disabilities,  who  coor- 
dinates the  provision  of  accommodations  for  students  with  disabilities.  All  accommodations 
are  individualized,  flexible,  and  confidential  based  on  the  nature  of  the  disability  and  the  aca- 
demic environment. 

Day  Care 

Roxbury  Community  College's  Day  Care  Center  accepts  toddlers  and  pre-school  children. 
Priority  enrollment  is  given  to  eligible  children  of  Roxbury  Community  College  students,  fac- 
ulty, and  staff,  with  additional  spaces  available  for  children  from  the  surrounding  communi- 
ty. For  more  information,  call  617-541-5315. 

Paricing 

Parking  lots  at  the  Roxbury  Crossing  campus  provide  limited  parking  for  both  day  and 
evening  students.  Students  wishing  to  use  these  lots  should  obtain  the  required  parking  per- 
mits at  the  Security  Office,  Room  109  in  the  Academic  Building. 

THE  LIBRARY 

Roxbury  Community  College's  Library  stimulates  learning  through  the  use  of  diverse 
resources  and  library  instruction  to  help  students  develop  lifelong  learning  skills  essential  to 
academic  success  and  personal  empowerment.  The  Library  is  an  interactive  environment.  Our 
success  is  measured  by  your  participation  and  satisfaction  with  our  services,  and  is  rooted  in  a 
set  of  objectives  in  direct  support  of  College  goals. 

Our  Library  combines  a  carefully  selected  collection  of  books,  periodicals,  electronic  databas- 
es, and  media  materials  with  the  personal  attention  of  a  knowledgeable  and  professional  staff 
that  help  students  and  faculty  select  and  use  materials  that  supplement  classroom-learning 
experiences.  The  Library  programs  incorporate  new  technologies  like  our  smart  classroom, 
print  and  media  materials,  and  the  information  literacy  instruction  essential  to  lifelong  learn- 
ing. Our  automated  catalog,  I-Link,  provides  students  unparalleled  access  to  our  holdings  and 
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to  their  personal  library  accounts  from  campus  or  home.  The  URL  is 
http://www.rcc.mass.edu/lib. 

When  our  collection  cannot  meet  users'  needs,  we  are  able  to  extend  our  access  to  materials 
and  resources  by  virtue  of  our  network  memberships  that  provide  computer  database  access 
for  Interiibrary  Loan  (ILL)  and  document  delivery  from  other  participating  institutions,  both 
public  and  private.  Our  online  searching  capabilities  provide  research  assistance  for  the 
College  faculty,  staff,  and  students.  In  addition,  as  a  member  of  the  Massachusetts  State 
College  system,  RCC  students,  faculty  and  staff  who  possess  valid  RCC  identification  may  use 
the  resources  of  other  Massachusetts  state  college  and  university  libraries  through  the  Walk-In 
Interiibrary  Loan  (WILL)  program. 

Our  Library  strives  to  promote  student  learning  and  faculty  instruction  in  a  friendly  and  sup- 
portive atmosphere  at  the  Roxbury  Crossing  campus.  Hours  of  operation  are  posted  and  may 
vary  by  semester. 

The  Library  staff  is  concerned  about  meeting  the  needs  of  our  student  patrons.  We  demon- 
strate our  commitment  to  quality  services  and  instruction  for  students  through  our  "  Student 
Feedback  Notebook,"  which  gives  students  an  opportunity  to  praise  the  library  services  or 
make  suggestions  for  improvement. 

ADMISSIONS 

Roxbury  Community  College's  doors  are  open  to  anyone  with  a  high  school  diploma  or  the 
equivalent  who  wishes  to  pursue  a  college  education,  career  advancement,  or  course  work.  To 
provide  the  background  needed  for  individuals  without  a  high  school  diploma  or  the  equiva- 
lent, the  College  offers,  through  its  Division  of  Student  Affairs  and  Enrollment  Management, 
GED  test  preparation  and  other  college  preparatory  courses,  described  below.  The  Division  of 
Continuing  Education  (DCE)  offers  many  non-credit  courses  that  are  open  to  students  who 
are  not  high  school  graduates.  Through  its  programs  and  services,  the  College  seeks  to  assist 
students  whose  maturity  and  motivation  suggest  that  they  can  successfully  complete  a  chosen 
program  of  study. 

Students  intending  to  enroll  in  either  a  one-year  certificate  program  or  a  two-year  associate 
degree  program  must  follow  the  guidelines  specified  below  for  Admission  to  the  College. 
Prospective  students  are  encouraged  to  contact  the  Admissions  Office  in  Room  101, 
Administration  Building  (617-541-5310),  for  help  with  the  admissions  or  to  arrange  a  visit  to 
the  campus.  Applicants  who  wish  to  take  one  or  more  courses  for  credit  but  are  not  current- 
ly enrolling  in  either  a  certificate  or  a  degree  program  should  follow  the  application  procedures 
for  non-degree  students. 

For  information  about  non-credit  course  offerings  and  registration,  call  the  Division  of 
Continuing  Education  at  617-541-5306  or  visit  Room  102  of  the  Administration  Building. 

Application  for  Admission  to  the  College 

Since  eligible  students  are  accepted  on  a  'Tirst-come,  first-served"  basis,  applicants  are  encour- 
aged to  apply  early.  All  admissions  materials  should  be  provided  no  later  than  August  1 5  for 
the  Fall  Semester  and  no  later  than  January  1 5  for  the  Spring  Semester.  Roxbury  Community 
College's  Admissions  Office  will  notify  an  applicant  if  his  or  her  admissions  file  is  not  com- 
plete, but  each  applicant  is  solely  responsible  for  submitting  all  required  materials  to  the 
Admissions  Office  before  registration. 

All  applicants  have  the  right  to  review  their  admissions  file  at  any  time  during  the  admissions 
process.  A  file  review  must  be  requested  in  writing  at  least  24  hours  in  advance  of  the  desired 
review  date.  Applicants  must  also  provide  proper  identification  at  the  time  of  review. 
No  materials  submitted  by  an  applicant  during  the  admissions  process  will  be  returned. 
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Certified  or  notarized  copies  of  required  documents  may  be  submitted  either  by  mail  or  in 
person  for  the  applicant's  file,  but  the  Admissions  Office  may  ask  to  inspect  the  original  doc- 
uments before  registration. 

When  applying  for  admission  to  the  College,  please  read  carefully  and  follow  each  of  the  steps 
outlined  below. 

1 .  Application  Form.  Complete  and  sign  an  Application  for  Admission  form.  These  forms  are 
available  at  both  the  main  Admissions  Office  on  the  Roxbury  Crossing  campus  and  at  the 
satellite  Admissions  Office  on  the  Commonwealth  Avenue  campus.  To  request  an  application 
form,  as  well  as  an  Immunization  Form  (see  step  3  below),  please  call  617-541-5310. 
Application  forms  are  also  available  at  many  other  locations  within  Roxbury  Community 
College's  service  communities,  including  high  schools  and  public  libraries. 

All  applicants  seeking  to  enroll  in  a  certificate  or  a  degree  program  must  indicate  on  the  appli- 
cation which  degree  or  certificate  program  and  which  concentration  they  wish  to  pursue. 
Students,  who  are  undecided  about  which  program  or  concentration  to  choose,  should  con- 
tact an  admissions  counselor. 

2.  Application  Fee.  Enclose  the  appropriate  non-refundable  application  fee.  For 
A4assachusetts  residents,  the  fee  is  $  10;  for  out-of-state  applicants  who  are  U.S.  citizens  or 
permanent  U.S.  residents  (green  card  holders),  the  fee  is  $35;  for  international  students  (appli- 
cants who  are  neither  U.S.  citizens  nor  permanent  residents  of  the  United  States),  the  fee  is 
$135.  To  be  considered  a  Massachusetts  resident,  you  must  be  a  U.S.  citizen  or  permanent  res- 
ident of  the  United  States  who  has  lived  and/or  worked  in  Massachusetts  for  at  least  six 
months  prior  to  the  expected  date  of  enrollment. 

If  you  are  applying  by  mail,  please  remit  the  application  fee  by  certified  check  or  money  order 
made  payable  to  Roxbury  Community  College.  If  you  are  applying  in  person,  money  orders, 
personal  checks,  and  Master  Card  or  Visa  credit  cards  are  acceptable  forms  of  payment. 

Massachusetts  residents  may  be  eligible  for  an  application  fee  waiver,  based  upon  an  evalua- 
tion of  financial  need.  For  more  information  about  fee  waivers,  contact  the  Office  of 
Admissions. 

3.  Immunization  Records.  The  Commonwealth  of  Massachusetts  (G.L.  76,  Section  1 5C) 
requires  that  all  full-time  college  students,  and  all  full-time  and  part-time  students  enrolled  in 
the  nursing  or  other  health  sciences  programs,  present  evidence  of  immunization  against  the 
following  diseases:  measles,  mumps,  and  rubella  (MMR);  diphtheria,  and  tetanus.  This  infor- 
mation must  be  submitted  in  writing  to  the  Office  of  Health  Services  prior  to  registering  for 
classes.  Immunization  Forms  are  available  at  the  Office  of  Admissions.  For  assistance  in  com- 
pleting the  Immunization  Form,  contact  the  Health  Services  Office,  Room  313,  Student 
Center,  or  call  617-427-0060,  ext.  5030. 

4.  Transcript.  All  applicants  for  admission  to  the  College  are  required  to  submit  a  copy  of  a 
High  School  diploma  or  an  official  High  School  final  transcript  as  evidence  of  having  com- 
pleted their  secondary  school  education.  High  school  seniors  may  give  their  completed  appli- 
cation form  and  application  fee  to  a  guidance  counselor,  who  will  enclose  the  necessary  tran- 
script and  immunization  records  (see  below)  and  mail  them  to  Roxbury  Community  College's 
Office  of  Admissions.  Applicants  with  a  high  school  equivalency  certificate  (GED  or  USAFI) 
should  have  a  copy  of  an  official  or  notarized  copies  of  either  certificate  and  their  test  scores 
forwarded  to  the  Office  of  Admissions.  Applicants  who  hold  an  associate  degree  or  bachelor's 
degree  may  submit  either  their  college  transcript,  their  high  school  transcript,  or  a  copy  of 
their  High  School  diploma. 

All  applicants  from  English-speaking  countries,  or  applicants  who  have  received  their  second- 
ary^ school  education  in  a  British  system  or  similar  educational  system,  must  submit  copies  of 
at  least  one  of  the  following  academic  documents: 
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•  General  Certificate  of  Education  (G.C.E.),  Ordinary  Level 

•  School  Certificate 

•  Royal  Society  of  Arts  (RAS)  Certificate,  Stage  2  or  3 

•  London  Chamber  of  Commerce  (L.C.C.)  Certificate,  Stage  2  or  3 

•  Caribbean  School  Certificate 

•  Teacher's  Certificate 

Other  documents  that  are  deemed  comparable  to  or  higher  than  the  above  credentials  may  be 
considered.  Transcripts  of  terminal  school  report  cards,  mock  examination  results,  attendance 
records,  or  testimonials  are  not  acceptable. 

Applicants  without  at  least  one  of  the  records  listed  above,  or  applicants  who  are  having  trou- 
ble obtaining  transcripts,  should  contact  the  Roxbury  Community  College  Office  of 
Admissions  for  assistance. 

Internationa]  Students.  Students  whose  citizenship  or  permanent  residence  is  not  within  the 
United  States  or  its  territories  or  possessions  are  classified  as  "international  students." 
International  students  must  enroll  as  full-time  Day  Division  students.  In  addition  to  the  gen- 
eral admissions  procedures,  international  students  must  submit  the  following  certified  or  nota- 
rized documents  for  admission  to  Roxbury  Community  College: 

•  An  affidavit  of  support  from  a  sponsor  (Form  I-  134) 

•  A  letter  from  the  sponsor's  bank  verifying  the  sponsor's  assets 

•  A  letter  from  the  sponsor's  employer  verifying  the  sponsor's  employment  and  salary.  If  the 
sponsor  is  self-employed,  the  letter  must  be  submitted  on  a  company  letterhead. 

•  If  the  applicant  is  self-supporting,  documentation  verifying  funds  of  at  least  $10,000  (U.S.) 
per  year 

Once  the  Office  of  Admissions  receives  all  of  the  required  documentation,  international  stu- 
dents will  be  issued  an  1-20  form  (Certificate  of  Eligibility  for  Student  Visa),  which  will  enable 
them  to  apply  for  a  student  visa. 

Readmission  to  Roxbury  Community  College. 

In  order  to  be  readmitted  to  Roxbury  Community  College,  students  who  have  formally  with- 
drawn, have  not  enrolled  in  the  previous  semesters,  or  have  graduated  must  complete  a 
Admission  Application  Form  (available  from  the  Office  of  Admissions)  and  must  meet  with 
an  advisor  at  the  Advising  Center  before  registering  for  classes.  Credit  for  courses  taken  ten  or 
more  years  ago  will  be  counted  toward  the  degree  or  certificate  program  to  which  the  read- 
mitted student  is  applying  at  the  discretion  of  the  Vice  President  of  Enrollment  Management 
and  Student  Affairs  or  designee.  Students  on  academic  suspension  are  not  permitted  to  regis- 
ter for  classes  and  must  report  to  the  Vice  President  of  Enrollment  Management  and  Student 
Affairs.  No  registration  is  valid  until  it  is  processed  by  the  Registrar's  Office. 

Transfer  Students.  Students  who  have  attended  other  accredited  colleges  or  universities  may 
apply  to  transfer  these  credits  to  Roxbury  Community  College.  A  maximum  of  thirty  trans- 
fer credits  from  these  institutions  may  be  applied  toward  an  associate  degree.  A  minimum 
course  grade  of  "C"  (2.0)  is  required  for  transfer  credit  consideration.  A  "P"  grade  may  be 
accepted  for  transfer  only  as  a  general  elective  credit  unless  proof  is  submitted  to  demonstrate 
that  the  "P"  grade  is  equivalent  to  a  "C"  grade  or  higher.  Courses  taken  at  Roxbury 
Community  College  or  any  other  college  or  university  10  or  more  years  prior  to  enrollment 
at  Roxbury  Community  College  will  be  awarded  credit  at  the  discretion  of  the  Vice  President 
Academic  Affairs  or  designee.  Students  may,  however,  take  a  challenge  exam  to  fulfill  certain 
program  requirements. 

Non-Degree  Student  Application 

A  high  school  or  college  graduate  who  would  like  to  take  one  or  more  courses  for  credit  but 
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is  not  currently  enrolling  in  a  degree  or  certificate  program  at  Roxbury  Community  College 
may  enroll  as  a  non-degree  student.  Such  students  do  not  have  to  be  officially  admitted  to  the 
College  but  must  complete  an  application  form.  These  forms  are  available  at  the  main 
Admissions  Office  on  the  Roxbury  Crossing  Campus  (617-541-5310).  Students  intending  to 
enroll  in  non-credit  courses  should  apply  through  the  Division  of  Continuing  Education  and 
Community  Services  (617-541-5306). 

Non-degree  and  non-credit  students  are  not  eligible  to  receive  financial  aid  or  a  degree  or  cer- 
tificate from  Roxbury  Community  College.  However,  such  students  may  apply  to  the  College 
to  change  to  a  degree  or  certificate  program  by  submitting  an  official  Application  for 
Admission  and  the  supporting  documentation  described  above  (see  Admission  to  the  College). 
Once  accepted  into  a  degree  or  certificate  program,  they  will  be  subject  to  the  program 
requirements  in  effect  at  the  time  of  the  change.  College-level  course  credits  earned  by  non- 
degree  students  at  Roxbury  Community  College  may  count  toward  graduation  if  they  meet 
the  core  or  program  requirements  of  the  student's  chosen  concentration. 

Dual  Enrollment  for  High  School  Students 

High  school  students  in  their  junior  or  senior  year  may  be  eligible  to  take  a  maximum  of  two 
courses  per  semester,  through  Roxbury  Community  College's  Dual  Enrollment  Program. 
Applicants  must  have  attained  a  cumulative  GPA  of  3.0  or  better  and/or  must  be  recom- 
mended for  college-level  work  by  their  high  school  principal  or  guidance  counselor. 
Participants  in  this  program  may  take  only  courses  that  are  offered  in  the  daytime  and  they 
must  take  those  courses  for  credit.  For  more  information  about  this  program,  call  the  Roxbury 
Communit)'  College  Admissions  Office  at  617-541-5310. 

Flexible  Campus  Program 

High  school  students  in  their  junior  or  senior  year  who  wish  to  take  college-level  courses  at 
Roxbury  Community  College  but  have  not  achieved  a  cumulative  GPA  of  3.0  or  better,  may 
be  eligible  to  take  courses  through  the  Flexible  Campus  Program.  Students  must  be  recom- 
mended for  college-level  work  by  their  principal  or  guidance  counselor.  For  more  information, 
call  the  Admissions  Office  at  617-541-5310. 

Senior  Citizens 

Senior  citizens  who  are  60  years  of  age  or  older  are  eligible  to  enroll  tuition-free,  on  a  space- 
available  basis,  in  either  credit  or  non-credit  courses.  However,  all  applicable  fees  must  be  paid. 
All  space-available  registration  takes  place  during  regular  registration  periods.  For  more  infor- 
mation, call  the  Admissions  Office  at  617-541-5310. 

Audit  Privilege 

Through  the  auditing  privilege,  both  matriculated  students  (those  enrolled  in  a  degree  or  cer- 
tificate program)  and  Special  Students  may  be  permitted  to  register  for  and  take  a  course,  on 
a  space-available  basis,  without  receiving  course  credit  or  accumulating  points  toward  their 
GPA.  Students  registering  for  a  course  on  an  audit-only  basis  will  be  charged  the  same  tuition 
and  fees  as  if  they  were  taking  the  course  for  credit.  The  course  will  be  designated  "AU"  on 
the  student's  transcript.  An  audited  course  does  not  show  credits  attempted  or  earned  and  will 
not  be  considered  by  the  Financial  Aid  Office  when  awarding  financial  aid.  Permission  to 
audit  a  course  is  granted  at  registration.  For  more  information,  call  the  Admissions  Office  at 
617-541-5310. 

Roxbury  Communit}'  College  resers'es  the  right  to  cancel  an  acceptance  or  deny  admission  or 
enrollment  to  any  applicant  or  student  whose  attendance  might  interfere  with  the  ideals  of 
scholarship  that  the  College  seeks  to  maintain.  In  addition,  the  College  reserves  the  right  to 
deny  admission,  withhold  credits  or  degrees,  and/or  take  disciplinary  action  in  the  case  of  an 
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applicant  or  student  presenting  fraudulent  documents  or  information  to  the  College. 
Criminal  offender  record  information  (CORI)  /  sex  offender  registry  information  (SORI) 
All  students  applying  to  the  Nursing  (including  Allied  Health)  and  Early  Childhood 
Education  Associate  of  Science  Degree  programs  are  required  to  complete  a  CORI  and  SORI 
check.  The  results  of  this  report  may  or  may  not  preclude  a  student  from  entering  a  specific 
academic  program.  Roxbury  Community  College's  CORI  and  SORI  policy  is  outlined  in  the 
Student  Handbook. 

DIVISION  OF  CONTINUING  EDUCATION 

The  Division  of  Continuing  Education  (DCE)  offers  evening  and  weekend  courses  during  the 
Fall  and  Spring  semesters  and  the  Summer  Session.  The  flexibility  of  the  Division's  schedule 
allows  students  to  balance  career,  family,  and  other  obligations  while  pursuing  a  college  edu- 
cation. 

DCE  courses  are  available  at  the  main  Roxbury  Crossing  Campus  and  at  several  other  loca- 
tions convenient  to  the  Roxbury  Community  College's  service  area. 

Through  DCE,  students  who  are  high  school  graduates  can  pursue  associate  degree  programs 
and  certificate  programs  or  take  additional  credit  or  non-credit  courses.  Individuals  without  a 
high  school  diploma  or  the  equivalent  are  eligible  to  take  non-credit  courses  offered  by  DCE, 
including  GED  test  preparation  and  other  college  preparatory  courses. 

Credit  Courses.  A  Two-Year  Planning  Guide  is  available  for  students  intending  to  pursue  a 
degree  or  certificate  program  solely  by  attending  evening  or  weekend  classes.  These  students 
should  follow  the  application  procedures  for  Admission  to  the  College,  outlined  in  the 
Application  and  Admissions  section  of  this  catalog.  Students  wishing  to  take  courses  for  cred- 
it but  not  currently  enrolling  in  a  degree  or  certificate  program  should  follow  the  application 
procedures  for  Special  Students.  To  request  an  application  form,  course  schedule,  or  Two-Year 
Planning  Guide,  visit  the  Office  of  Admissions  or  call  617-541-5310. 

Non-Credit  Courses.  A  wide  variety  of  non-credit  evening  and  weekend  courses  are  offered 
by  DCE  throughout  the  year.  These  courses  contribute  to  personal  development  and  prepare 
individuals  for  employment  or  for  advancement  in  current  positions.  Non-credit  courses  are 
designed  to  meet  a  variety  of  the  career,  cultural,  leisure,  personal,  and  practical  skill  needs  of 
our  communities.  Currently  popular  non-credit  courses  include  real  estate  exam  preparation, 
paralegal  certificate  preparation,  and  computer  applications  training.  For  more  information 
about  DCE  non-credit  course  offerings,  costs,  and  registration  procedures,  visit  the  Division 
of  Continuing  Education  and  Community  Services  Office  in  the  Administration  Building  on 
the  Roxbury  Crossing  campus,  or  call  617-541-5  306. 

Special  Programs 

Center  for  Business  and  Industry 

This  Center  offers  customized  courses  and  programs  for  employers,  employees,  and  people 
looking  for  a  low-cost  way  to  train  for  a  new  career.  Course  offerings  include  basic  math,  writ- 
ing, and  computer  skills;  preparation  for  medical  records  coding,  substance  abuse  counseling, 
and  real  estate  or  insurance  licensure;  and  small  business  management/business  development 
strategy.  For  more  information,  call  617-541-5  306. 

Ladders  to  Success:  An  Early  Childhood  Education  Program 

Creating  a  career  ladder  for  early  child  care  and  education  teachers  and  family  childcare 
providers  that  would  allow  them  to  build  upon  their  existing  training  and/or  degree  to  obtain 
either  an  associate's  or  a  bachelor's  degree,  including  preparation  for  the  Early  Childhood 
Education  (PreK-3)  Certificate;  providing  substantive  training  on  working  with  children  with 
disabilities  and  their  families  to  teachers  in  childcare  centers  and  providers  in  family  childcare 
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homes;  dex'cloping  new  paths  to  achieving  a  college  degree,  e.g.,  college  credits  that  recognize 
the  CDA  credential,  college  credits  for  courses  specific  to  school-age  childcare;  and  providing 
scholarships  that  will  enable  low  income  and  culturally  diverse  participants  to  enroll  in  the 
training  program. 

For  more  information,  contact  the  ITS  Coordinator  at  617-427-0060,  ext.  5410. 

TUITION  AND  FEES 

Tuition  and  fees  for  all  credit  courses  are  the  same  whether  offered  by  the  Day  Division  or  by 
the  Division  of  Continuing  Education  (DCE)  during  the  evenings  or  weekends.  Costs  for 
non-credit  courses  vary  from  course  to  course.  For  information  about  tuition  and  fees  for  cred- 
it courses,  call  the  Business  Office  at  617-541-5321;  for  information  about  non-credit  cours- 
es, call  DCE  at  617-541-5306.  All  tuition  and  fees  may  be  subject  to  change  at  any  time  with- 
out prior  notice  by  the  Commonwealth  of  Massachusetts  and/or  the  Roxbury  Community 
College  Board  of  Trustees. 

Tuition  and  Fees  for  Credit  Courses  (Costs  subject  to  change) 

Tuition  and  Fees  per  Credit 

Tuition  Fees  Total 

Massachusetts  residents    $26  $81  $107 

Out-of-State  residents  and  international  students   ..$247  $81  $328 

Auditors  and  DCE  evening  students    $26  $75  $101 

Technolog)'  fee  (per  credit)    $5  $5 

Other  Fees 

Application  Fee 

Massachusetts  residents $10 

Out-of-State  residents    $35 

International  Students $135 

Registration  fee  (per  semester) $25 

Operations  fee  (per  semester)    $25 

Student  activities  fee  (per  semester) $25 

Lab  course  fee  (per  lab  course)    $5 

Nursing  students  (per  semester)    $20 

Health  insurance  (waivable)  (per  year  — 

September  1  until  August  31 $572 

Spring  -  August  31    $388 

Students  taking  nine  or  more  credits  are  required  to  enroll  in  Roxbury  Community  College's 
health  insurance  plan  unless  they  can  provide  proof  that  they  are  covered  by  another  compa- 
rable health  insurance  policy.  Students  who  are  taking  fewer  than  nine  credits  at  Roxbury 
Community  College  are  not  required  to  enroll  in  the  RCC  health  insurance  plan,  but  they 
may  do  so  at  their  own  expense.  For  more  information,  contact  the  Health  Services  Office, 
Room  313,  Student  Center,  or  call  617-427-0060,  ext.  5030. 

Add/Drop  Tuition  and  Fee  Adjustments 

During  registration  and  the  Add/Drop  period,  students  have  the  opportunity  to  add  and  drop 
courses  without  charge  so  that  they  can  select  the  best  courses  available  to  meet  their  educa- 
tional objectives.  At  the  end  of  the  last  day  of  the  Add/Drop  period,  the  student  credits  and 
charges  are  finalized.  All  fees  become  nonrefundable.  No  new  courses  for  the  term  may  be 
added,  but  students  may  withdraw  from  classes  up  until  the  last  day  for  withdrawal  and  may 
be  eligible  for  tuition  refunds  in  accordance  with  the  withdrawal  refund  policies. 
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Payment 

Before  a  student  may  register  for  classes,  outstanding  balances  for  prior  terms  must  be  paid  in 
full.  Fall  charges  should  be  paid  in  full  by  the  first  day  of  classes.  Students  with  financial  aid 
should  pay  their  portion  of  the  bill  not  covered  by  financial  aid. 

Organizations  may  be  billed  for  tuition  if  authorization  is  presented  on  agency  letterhead  to 
justify  billing  at  registration.  The  student  must  pay  the  portion  of  the  charges  not  covered  by 
the  organization  prior  to  the  first  day  of  classes. 

Payment  Plan  Option 

The  College  ofiirs  a  payment  plan  option  for  students  who  may  have  difficulty  paying  for 
their  costs  in  full  at  the  beginning  of  each  semester.  The  payment  plan  option  allows  a  student 
to  pay  the  total  amount  owed  in  four  equal  payments.  The  first  payment  is  due  during  the  reg- 
istration period  at  the  time  the  student  elects  the  payment  plan  option.  The  remaining  three 
payments  are  to  be  made  during  each  of  the  following  three  months. 

Students  who  default  on  payment  plans  will  not  be  permitted  to  use  the  payment  plan  option 
in  the  following  semesters. 

Payment  plans  may  only  be  used  for  direct  charges.  Payment  plans  cannot  be  used  to  cover 
the  cost  of  books  and  supplies.  Refunds,  if  any,  will  be  calculated  in  accordance  with  the 
refund  policies  of  the  College. 

Tuition  remission 

Tuition  remission  or  tuition  vouchers  do  not  include  fees  and  do  not  apply  to  special  pro- 
grams, seminars  or  private  instruction  administered  by  DCE.  Certain  tuition  remissions  that 
apply  to  the  state-supported  Day  Division  do  not  apply  to  the  Division  of  Continuing 
Education  programs,  including  evening  classes.  For  example,  the  National  Guard  waiver  can- 
not be  applied  to  Division  of  Continuing  Education  programs. 

Veterans 

Veterans  must  present  documentation  to  the  Registrar  (Room  202  in  the  Administration 
Building)  when  registering  for  classes.  Fees  are  not  waived.  The  veteran  must  be  admitted  into 
a  degree  program.  Veterans  who  were  not  Massachusetts'  residents  at  the  time  of  entry  into  the 
Armed  Services  but  have  resided  in  Massachusetts  for  the  past  two  years  are  eligible  for  a 
tuition  waiver. 

Senior  tuition  waivers 

Seniors  are  defined  as  citizens  who  are  at  least  sixty  years  old. 

Tuition  for  seniors  is  free,  however,  the  fee  portion  of  the  bill  must  be  paid  prior  to  the  first 
class.  In  the  Division  of  Continuing  Education  seniors  are  subject  to  pay  both  tuition  and  fees. 

Financial  Obligations 

Students  are  expected  to  meet  their  financial  obligations  to  the  college.  In  order  to  receive  offi- 
cial transcripts  and  documents  of  the  college  and  participate  in  commencement  ceremonies, 
students  must  meet  all  academic  and  financial  obligations. 

Withdrawal 

Students  who  officially  withdraw  from  a  course  or  from  the  college  early  in  the  semester  are  eli- 
gible for  a  partial  tuition  refund  based  on  the  college's  withdrawal  policy  and  refijnd  schedule 
(see  table  below).  Fees  are  non-refundable.  Failure  to  attend  class  does  not  constitute  official 
withdrawal  from  a  course  or  from  the  college. 

To  officially  withdraw  from  a  course,  a  student  must  complete  a  Withdrawal  Form  (available 
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at  the  Registrar's  Office),  which  requires  the  approval  and  signature  oi  the  instructor  teaching 
the  class  from  which  the  student  wishes  to  withdraw.  This  form  must  then  be  submitted  to 
the  Registrar's  Office.  An  instructor's  signature  is  not  necessary  for  withdrawal  from  a  course 
offered  by  DCE  or  if  a  student  is  withdrawing  from  all  courses. 

Refunds 

Refunds  apply  to  tuition  only.  Fees  are  non-refundable  after  the  semester  begins.  Students 

should  go  to  the  Business  Office  to  apply  for  a  refund  for  credit  courses. 

Withdrawal  before  the  first  week  of  the  semester         100%  tuition  and  fees 

Withdrawal  during  the  first  week  of  the  semester        100%  tuition  only 

Wididrawal  during  the  second  week  of  the  semester  50%  tuition  only 

Withdrawal  after  the  second  week  of  the  semester       no  refund 

FINANCIAL  AID 

The  Financial  Aid  Office  at  Roxbury  Community  College  assists  students  and  their  families 
in  meeting  the  costs  of  a  college  education.  Roxbury  Community  College  participates  in  a 
wide  variety  of  federal,  state,  and  private  financial  aid  programs.  Students  should  be  aware  that 
all  institutions,  including  Roxbury  Community  College,  are  subject  to  adjustments  in  fund- 
ing allocations  from  both  the  Commonwealth  of  Massachusetts  and  the  United  States 
Department  of  Education. 

General  Eligibility  Requirements 

In  order  to  be  eligible  for  financial  aid,  an  applicant  must  be  a  United  States  citizen  or  an  eli- 
gible non-citizen  enrolled  or  accepted  for  enrollment  in  an  eligible  program.  Additionally,  the 
applicant  must  maintain  satisfactory  academic  progress  (please  refer  to  Satisfactory  Academic 
Progress  which  is  outlined  in  on  page  46  of  this  Catalog),  comply  with  Federal  Selective 
Service  Law,  not  be  in  default  on  any  educational  loans,  or  owe  a  refund  on  any  federal  grants 
or  loans  to  any  institution.  Students  who  have  obtained  a  previous  bachelor's  degree  at  any 
U.S.  or  foreign  institution  are  not  eligible  for  financial  aid. 

Financial  aid  awards  are  subject  to  change  if  any  of  the  factors  used  to  calculate  eligibility  from 
the  Free  Application  for  Federal  Student  Aid  (FAFSA)  change  after  the  date  of  original  appli- 
cation. Other  examples  of  factors  that  impact  eligibility  include  increases  in  income  and 
changes  in  family  size  and/or  in  the  number  of  family  members  enrolled  in  college.  Students 
are  strongly  advised  to  consult  with  the  Financial  Aid  Office  if  they  are  contemplating  a 
change  in  enrollment  status. 

How  to  Apply  for  Financial  Aid 

Financial  Aid  applications  must  be  completed  annually.  All  students  are  encouraged  to  apply. 
Many  times  changes  in  circumstances  such  as  decreases  in  income  or  enrollment  of  additional 
family  members  in  college  can  lead  to  eligibility  for  a  previously  ineligible  student.  In  order  to 
apply  for  financial  aid,  students  should  complete  the  Free  Application  for  Federal  Student  Aid 
(FAFSA)  in  accordance  with  the  priority  deadlines  that  follow.  FAPSA's  are  available  at  the 
Financial  Aid  Office.  Applicants  may  also  contact  the  Financial  Aid  Office  by  calling  617-541- 
5322  to  request  that  a  FAFSA  be  mailed  to  them.  When  completing  the  application,  please  note 
that  the  RCC  Title  IV  code  is  01 1930.  Students  should  retain  a  copy  of  their  FAFSA  form  and 
keep  all  documents  that  were  used  to  complete  the  FAFSA  in  an  accessible  place.  Applicants  will 
be  notified  in  writing  if  additional  documentation  such  as  tax  returns  is  needed. 

Title  rV  Financial  Aid  Refund  Policy 

The  calculation  of  the  return  of  Title  IV  Funds  is  determined  by  the  date  that  the  student 
withdraws,  which  is: 
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•  The  date  the  student  began  Roxbun'  Communit}'  Colleges  withdrawal  process; 

•  The  date  the  student  officially  notified  the  institution  of  intent  to  withdraw; 

•  The  midpoint  of  the  enrollment  period  for  a  student  who  leaves  without  notifying  the  insti- 
tution (an  unofficial  withdrawal; 

•  The  student's  last  date  of  attendance  at  a  documented  academically  related  activity. 

Title  IV  aid  and  all  other  aid  is  earned  during  the  time  a  student  is  attending  Roxbury 
Community  College.  The  percentage  of  aid  earned  is  determined  by  dividing  the  number  of 
days  a  student  was  enrolled  by  the  number  of  days  in  the  semester,  up  to  the  60%  point. 
Return  of  Title  IV  funds  is  no  longer  necessary  after  that  point.  If  the  student  withdraws  from 
all  courses  after  the  60%  point  in  the  semester,  Title  IV  aid  is  viewed  as  100%  earned. 
However,  if  a  student  withdraws  prior  to  that  60%  point,  the  student  may  owe  back  part  of 
his  or  her  financial  aid  if  the  financial  aid  office  determines  the  student  has  received  an 
amount  larger  than  the  earned  amount. 

The  refund  polic)'  for  state  financial  aid  is  the  same  as  the  federal  policy,  however  100%  of 
state  aid  is  earned  at  the  50%  point.  A  copy  of  the  worksheet  used  for  this  calculation  can  be 
requested  from  the  Roxburv'  Community  College  Financial  Aid  Office. 

The  term  "Title  IV  Funds'  includes  the  following  programs: 

•  Federal  Pell  Grant 

•  Federal  Supplemental  Educational  Opportunity  Grant  (SEOG) 

In  accordance  with  federal  regulations,  financial  aid  funds  are  returned  and  allocated  in  the 
following  order: 

1.  Unsubsidized  FFEL 

2.  Subsidized  FFEL 

3.  FFEL  PLUS 

4.  Federal  Pell  Grant 

5.  Federal  SEOG  Program 

6.  Other  Title  IV  programs 

7.  Other  state,  private,  and  institutional  aid 

8.  The  student 

Roxbury  Community  College  will  also  return  any  funds  necessary  to  Title  IV  programs  upon 
completing  the  calculation.  The  student's  responsibilities  in  regard  to  the  return  of  Title  IV 
funds  include  repaying  to  the  Title  IV  or  state  programs  any  funds  that  were  disbursed  direct- 
ly to  the  student  and  which  the  student  was  determined  to  be  ineligible  for  via  the  Return  of 
Title  IV  Funds  Calculation. 

The  procedures  and  policies  listed  above  supersede  those  published  previously  and  are  subject 
to  change.  Please  contact  the  Financial  Aid  Office  if  you  have  any  questions  about  the  new 
policy. 

Priority  Deadlines  for  Financial  Aid 

fall/spring  students May  1 5 

spring  only  students November  I 

In  order  to  be  considered  for  summer  financial  aid,  applicants  must  be  enrolled  as  half-time 
students.  Applicants  should  also  be  aware  that  summer  financial  aid  funds  are  available  on  a 
limited  basis.  Summer  financial  aid  applications  are  available  at  the  Financial  Aid  Office  after 
February  1. 

Appeals  Process  for  Financial  Reasons 

If  a  change  in  family  circumstances  impacts  an  applicant's  ability  to  help  finance  his/her  edu- 
cation, the  applicant  may  request  financial  aid  reconsideration.  All  requests  for  reconsidera- 
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tion  can  be  initiated  b\'  obtaining  an  Appeal  Form  at  the  Financial  Aid  Office.  Examples  of 
typical  appeals  include  a  loss  of  emplo\'ment,  a  reduction  of  income  ot  a  parent  and/or  spouse, 
or  uninsured  medical  expenses. 

Students  have  the  right  to  request  a  one-time,  non-satisfactory  academic  progress  waiver  if 
they  fail  to  attain  a  satisfactory  GPA  and/or  course  completion  rate.  If  financial  aid  recipients 
experience  circumstances  that  impact  their  school  work,  they  have  the  right  to  apply  for  a 
waiver.  Reasons  to  appeal  may  involve,  for  example,  a  documented  illness  of  a  student  or  of  a 
spouse.  Because  it  is  difficult  to  define  all  the  possible  reasons  that  could  lead  to  non-satisfac- 
tot)'  academic  progress,  students  should  contact  the  Financial  Aid  Office  for  instructions  on 
htiw  to  submit  a  written  appeal. 

Employment 

Roxbury  Community  College  is  a  participant  in  the  Federal  College  Work-Study  Program. 
Funds  for  this  program  are  awarded  to  eligible  students  as  part  of  the  financial  aid  application 
process.  Federal  program  regulations  require  that  a  percentage  of  these  funds  be  earmarked  to 
community  service  related  work.  A  listing  of  community  service  positions  is  available  at  the 
Financial  Aid  counter.  All  other  work-study  positions  are  assigned  to  various  departments  in 
the  college  by  the  Financial  Aid  Office  at  the  beginning  of  each  semester. 

Withdrawal/ Graduation 

Students  who  receive  loan  funds  while  students  at  Roxbury  Community  College  are  required 
to  attend  an  exit  loan  interview  session  before  leaving  the  college.  Graduating  students  will 
receive  a  written  notification  from  the  Financial  Aid  Office  prior  to  their  anticipated  gradua- 
tion date.  This  notice  will  provide  information  regarding  group  session  times  and  locations. 
Individual  arrangements  can  be  made  by  contacting  the  Financial  Aid  Office. 

Alternative  Financing 

The  college  offers  a  tuition  payment  plan  and  several  private  loan-financing  options  to  stu- 
dents and  families  who  have  needs  that  cannot  be  met  with  federal  or  state  financial  aid. 
Interested  students  should  contact  the  Financial  Aid  Office  for  an  appointment  to  develop  a 
financial  plan. 

Individual  Assistance 

The  Financial  Aid  Office  provides  personalized  service  to  our  students.  Students  requiring  per- 
sonalized service  should  feel  free  to  stop  by  the  Financial  Aid  Office  in  Room  20 1  of  the 
Administration  Building  or  call  our  office  at  617-541-5322. 

Second  Associate  Degrees 

Students  who  have  received  one  associate  degree  at  RCC  may  be  eligible  for  financial  aid,  in 
the  form  of  Pell  Grants  only,  for  credits  toward  a  certificate  or  a  second  associate  degree  at 
RCC.  The  student  must  first  apply  for  readmission  and  declare  to  the  Office  of  Admissions 
that  he  or  she  is  pursuing  a  new  degree  or  certificate.  Then  the  student  must  meet  with  an  aca- 
demic advisor  at  the  Advising  Center  to  determine  which  courses  will  be  required  in  order  to 
obtain  the  certificate  or  second  degree  and  must  submit  this  information  to  the  Financial  Aid 
Office.  The  student  will  be  eligible  for  financial  aid  only  for  the  courses  required  to  complete 
the  degree  or  certificate. 

Financial  Aid  Suspension  and  Appeal. 

A  student  who  fails  to  meet  one  or  more  of  the  above  requirements  will  be  placed  on  Financial 
Aid  Suspension,  and  will  not  be  eligible  for  financial  aid  unless  he/she  has  a  valid  explanation 
for  unsatisfactory  progress.  The  student  is  then  responsible  for  submitting  a  Letter  of  Appeal 
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too  the  Advising  Center  which  should  explain  the  circumstances  leading  to  his/her  financial 
aid  suspension.  Please  note  that  all  appeals  must  be  supported  by  appropriate  documentation. 
Appeal  decisions  will  be  communicated  to  students  and  the  Financial  Aid  Office  in  a  timely 
manner  after  they  are  received  by  the  Student  Advising  Office,  which  is  located  in  Room  311 
in  the  Student  Center.  Advising  Staff  can  be  reached  by  calling  617-541-5327. 

PROGRAM  PLANNING 

Once  accepted  at  Roxbury  Community  College,  you  can  succeed  by  planning  ahead  and 
familiarizing  yourself  with  the  campus  and  College  policies.  RCC  offers  a  variety  of  services 
and  resources  to  help  you  coordinate  your  academic  program  with  your  career  plans. 

Orientation 

All  new  students  are  expected  to  attend  an  orientation  session  at  the  college  before  registra- 
tion. Staff  members  from  Student  Services  and  the  Academic  Division  welcome  you  and 
explain  many  of  the  available  resources.  New  students  who  have  completed  Assessment  are 
able  to  register  for  classes  at  the  end  of  most  orientation  sessions.  Attending  orientation  gives 
students  an  opportunity  to  meet  key  personnel  and  makes  the  transition  into  college  easier  for 
recent  high  school  graduates  or  those  who  have  been  out  of  school  for  a  long  period. 

Matriculation 

All  students  pursuing  a  degree  or  certificate  at  RCC  must  officially  matriculate  by  declaring 
their  chosen  program  of  study  when  they  are  admitted  to  the  college.  Registering  for  classes 
does  not  constitute  matriculation.  Once  a  student  has  matriculated,  he  or  she  is  subject  to  the 
requirements  of  the  degree  or  certificate  program  in  effect  at  the  time  of  matriculation  or  six 
years  prior  to  graduation,  whichever  is  later. 

If  a  student  has  been  enrolled  in  a  degree  program  continuously  for  more  than  ten  years,  the 
student  must  meet  with  the  Dean  of  Student  Affairs  to  clarify  degree  requirements.  When  the 
college  no  longer  offers  courses  required  in  a  concentration,  the  appropriate  Division 
Chairperson  will  make  necessary  substitutions  enabling  students  to  fulfill  degree  require- 
ments. 

Undecided  Students. 

Students  who  are  undecided  about  which  program  or  concentration  to  choose  are  encouraged 
to  explore  academic  and  career  options  with  a  counselor  at  the  Advising  Center  or  with  a 
Career  and  Transfer  Services  staff  member.  Establishing  a  career  goal  is  the  first  step  in  choos- 
ing an  appropriate  program  of  study.  Undecided  students  are  encouraged  to  select  a  General 
Education  concentration  in  the  Associate  of  Arts  degree  program,  which  will  provide  them 
with  a  broad  array  of  credits  that  are  transferable  to  most  baccalaureate  degree  programs  at 
four-year  colleges.  For  information  about  changing  your  academic  program  after  you  have 
matriculated,  see  the  Academic  Information  and  Policies  section  of  this  catalog. 

Registration 

Registration  takes  place  prior  to  the  start  of  each  semester  on  the  dates  specified  in  the  aca- 
demic calendar,  which  is  printed  in  the  course  schedule  published  prior  to  each  semester.  All 
students  must  participate  in  the  registration  process  in  order  to  enroll  in  classes.  Before  each 
registration  period,  new  and  currently  enrolled  students  must  see  their  Academic  Advisor  for 
assistance  in  planning  their  course  schedules.  It  is  the  student's  responsibility  to  meet  all  dead- 
lines in  the  registration  process;  deadlines  are  listed  in  the  academic  calendar.  Registration  for 
classes  represents  a  binding  legal  contract  between  the  student  and  the  college.  Students  are 
expected  to  attend  the  first  week  of  classes  and  pay  for  classes  for  which  they  have  registered. 
For  information  about  adding  and  dropping  courses  after  registration,  see  the  Grading  and 
Academic  Progress  section  of  this  catalog. 
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Publications  For  Planning 

All  students  intending  to  take  courses  for  credit  will  need  to  obtain  a  copy  of  the  Day  and 
Evening  Course  Schedule,  which  lists  all  ol  the  credit-carrying  courses,  as  well  as  the  days  and 
times  when  they  are  offered.  \i  you  are  enrolling  in  a  degree  or  certificate  program,  you  will 
also  need  to  obtain  Programs  of  Study,  which  describe  the  required  and  elective  courses  for 
each  major.  These  publications  are  available  at  the  Admissions  Office  on  the  Roxbury 
Crossing  campus  and  at  the  satellite  admissions  office  on  the  Commonwealth  Avenue  cam- 
pus. If  you  expect  to  pursue  your  degree  or  certificate  by  taking  only  evening  and  weekend 
courses,  you  will  need  a  copy  of  the  Two- Year  Planning  Guide,  available  through  the  Division 
of  Continuing  Education  and  Community  Services  (DUA).  Students  wishing  to  enroll  in 
non-credit  courses  should  also  obtain  information  about  course  offerings  from  DUA. 

Career  and  Transfer  Services 

Roxbury  Community  College  encourages  its  students  to  carefully  coordinate  their  academic 
planning  with  their  career  planning.  Career  and  Transfer  Services  (CTS)  assists  students  who 
are  undecided  about  their  career  focus  or  who  need  more  information  before  selecting  a  career. 
Interest  inventories,  such  as  the  Strong-Campbell  and  Harrington  O'Shea  inventories,  help 
students  examine  their  interests  and  values.  A  network  of  career  professionals,  both  alumni 
and  friends  of  Roxbury  Community  College,  is  available  to  answer  questions  about  careers. 

Internships 

Direct  exposure  to  career  areas  can  help  students  choose  a  major  and  find  paid  employment. 
Internships  are  available  in  a  variety  of  agencies  and  employment  settings.  Interns  work  at  least 
1 50  hours  per  semester  and  submit  a  mid-term  and  a  final  paper  for  academic  credit. 

Placement 

Career  and  Transfer  Services  help  students  find  part-time  off  campus  and  full-time  career 
opportunities  after  graduation  by  maintaining  bulletin  boards  and  book  listings;  by  inviting 
prospective  employers  to  meet  with  students  during  an  annual  Career  Fair  and  on-campus 
recruitment;  by  conducting  tours  to  selected  employment  sites;  and  by  offering  regularly 
scheduled  resume  writing  workshops  and  interview  training  sessions. 

Transfer  Counseling 

Many  students'  academic  plans  include  transfer  to  a  four-year  college  or  university.  CTS  staff 
are  prepared  to  guide  these  students  through  the  transfer  process:  choosing  an  appropriate 
major,  selecting  colleges,  filing  applications  for  admission  and  financial  aid,  and  making  deci- 
sions once  acceptances  have  been  received.  College  Fairs  bring  over  forty  colleges  to  the 
Roxbury  Community  College  campus  each  semester.  For  more  information  about  transferring 
to  a  four-year  institution,  see  the  Transfer  Programs  section  of  this  catalog. 

TRANSFER  PROGRAMS 

Students  who  intend  to  pursue  a  bachelor's  degree  are  encouraged  to  begin  planning  during 
their  first  semester  at  Roxbury  Community  College  for  transfer  to  a  four-year  institution. 
Although  each  student  is  responsible  for  ensuring  that  Roxbury  Community  College  credits 
are  transferable,  academic  advisors  and  transfer  counselors  are  available  to  help  coordinate  aca- 
demic programs  at  RCC  with  the  transfer  requirements  of  four-year  institutions. 

Students  who  have  been  admitted  to  an  associate  degree  program  at  Roxbury  Community 
College  may  be  eligible  to  participate  in  one  of  the  several  transfer  agreements  that  the  college 
maintains  with  four-year  colleges  and  universities  that  guarantee  admission  of  Roxbury 
Community  College  graduates  and/or  acceptance  of  specified  RCC  course  credits.  Through  the 
Cross-Registration  Program,  students  may  also  explore  transfer  opportunities  by  taking  courses 
at  other  colleges  and  universities  while  they  are  enrolled  at  Roxbury  Community  College. 
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CROSS-REGISTRATION 

Sampling  the  environment  and  course  work  at  a  four-year  college  before  the  time  of  transfer 
can  help  students  choose  the  campus  that  will  best  meet  their  needs.  Cross-registration  allows 
students  to  take  courses  at  selected  local  coUeges  while  they  are  enrolled  at  Roxburs' 
Communin'  College.  Students  must  have  completed  between  15  and  30  college-level  credits 
to  be  eligible  for  cross-registration.  Basic  core  courses  must  be  taken  at  Roxbur}'  Community 
College,  and  requirements  van'  for  each  participating  college. 
Participating  institutions  and  their  requirements  are  listed  below: 

Massachusetts  College  of  Art  allows  students  with  a  strong  interest  in  the  arts  to  enroll  in  at 
least  one  course. 

Northeastern  University'  requires  students  to  complete  30  college-level  credits,  including 
English  Composition  I  and  II,  and  to  earn  a  GPA  of  2.7  5  prior  to  cross-registration.  Students 
are  then  able  to  cross-register  in  a  maximum  of  four  coiurses  at  Northeastern. 

Simmons  College  allows  students  who  have  earned  at  least  15  college-level  credits  to  enroll  in 
at  least  one  course. 

Suffolk  Universit}'  allows  students  with  a  minimum  GPA  of  3.0  to  enroll  in  one  course  at 
Suffolk  during  the  final  semester  at  Roxbury  Community  College. 

Universit}'  of  Massachusetts,  Boston,  allows  students  who  are  enrolled  in  at  least  12  credits  at 
Roxbury  Communit}'  College  to  enroll  in  one  course. 

^^'Tieelock  College  allows  students  enrolled  in  liberal  arts,  social  science,  or  early  childhood 
education  programs  to  cross-register  in  a  minimum  of  two  specified  courses  at  Wheelock. 

Joint  Admissions 

The  joint  Admissions  Program  offers  students  excellent  opportunities  to  indicate  their  inter- 
est in  Massachusetts  state  colleges  and  universities  while  they  are  enrolled  at  Roxbur)' 
Communit}'  College.  This  program  is  an  agreement  among  the  1 5  Massachusetts  communi- 
t}'  colleges,  the  9  state  colleges,  and  the  University  of  Massachusetts  at  Amherst,  Boston, 
Dartmouth,  and  Lowell  that  guarantees  admission  of  students  from  any  of  the  communit}' 
colleges  to  these  state  colleges  or  uni\'ersities,  provided  the  student  meets  certain  requirements. 
To  be  eligible  for  guaranteed  admission,  a  student  must  be  enrolled  in  a  designated  transfer 
program,  must  sign  up  for  the  program  before  he  or  she  has  completed  30  credits  at  the  com- 
munit}' college,  and  must  earn  an  associate  degree  with  a  minimum  ctimulative  grade  point 
average  (GPA)  of  2.5.  Students  graduating  from  a  communit}'  college  with  a  GPA  of  3.0  or 
higher  are  eligible  for  Tuition  Advantage,  a  33%  tuition  reduction,  at  the  four-year  institution. 
See  the  Honors  and  Academic  Merit  Scholarships  section  of  this  catalog  for  information  about 
scholarships  for  students  transferring  under  the  joint  Admissions  program. 

Dual  Admissions 

Roxbur}'  Communit}'  College  students  may  participate  in  a  dual  admissions  program  with  a 
number  of  historically  Black  colleges  and  universities  (HBCUS).  To  be  eligible,  students  must 
first  apply  and  be  admitted  to  Roxbur}'  Communin-  College.  Accepted  students  may  then 
select  one  of  the  six  participating  HBCUS. 

Upon  successftd  completion  of  an  associate  degree  with  a  GPA  of  2.0  or  higher,  a  student  is 
accepted  into  the  HBCU  to  continue  studying  toward  the  bachelor's  degree.  The  following 
institutions  are  participants  in  this  program: 


Cheyney  Universit}',  Cheyney,  Pennsylvania 
Florida  A&M  Universit}',  Tallahassee,  Florida 
Howard  University',  Washinnon,  DC 


'  Delaware  State  University,  Dover,  Delaware 
'  Hampton  University,  Hampton,  Virginia 
'  Tuskegee  Universit}',  Tuskegee,  Alabama 


This  program  is  currently  under  review.  Please  contact  Career  and  Transfer  Services  for  more 

information. 
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Articulation  Agreements 

Roxbury  Communiry  College  has  developed  agreements  with  several  baccalaureate  institu- 
tions for  transfer  students  who  have  completed  Roxbury  Communiry  College  associate 
degrees.  These  articulation  agreements  stipulate  that  RCC  graduates  will  be  admitted  into  spe- 
cific programs,  with  hill  junior  standing,  if  they  have  completed  specified  courses  and  achieved 
the  required  GPA  at  RCC.  The  agreements  specify  course  equivalencies  so  that  potential  trans- 
fer students  can  be  guided  in  their  course  selection  with  assurance  of  maximum  transfer  cred- 
its. Please  note  that  Associate  of  Arts  degrees  in  Arts  and  Humanities,  Biological  Science, 
Physical  Science,  Mathematics,  English,  and  Social  Science  are  designed  to  transfer  into  bach- 
elor's degree  programs.  The  RCC  degree  programs  and  corresponding  baccalaureate  programs 
at  the  institutions  participating  in  the  articulation  agreements  are  listed  below. 


Articulation  Agreement  Programs  &  Institutions 
RCC  Major 


Criminal  Justice 

AS 

Northeastern  Univ. 

Business  Adminstration 

AA 

Regis 

Business  Management 

AS 

Regis 

Social  Science 

AA 

Springfield  College 

Criminal  Justice 

AA 

Springfield  College 

Early  Childhood  Ed. 

AS 

Springfield  College 

Business  Adminstration 

AA 

Mt.  Ida  College 

Business  Management 

AS 

Mt.  Ida  College 

Bus.  Mana.  Hospitality 

AS 

Mt.  Ida  College 

Bus.  Admin.  Sports  Mana. 

AS 

Mt.  Ida  College 

Nursing  (RN) 

AS 

Simmons  College 

Nursing  (RN) 

AS 

Simmons  College 

Business  Adminstration 

AA 

Fisher  College 

Accounting 

AS 

Fisher  College 

Nursing  (RN) 

AS 

Framingham  State 

Various  majors 

AA,AS 

Pine  Manor  College 

Nursing  (RN) 

AS 

UMASS  Dartmouth 

Early  Childhood  Ed. 

AS 

Wheelock  College 

Social  Science 

AA 

Wheelock  College 

General  Education 

AA 

Wheelock  College 

General  Education 

AA 

Lesley  University 

Early  Childhood  Ed. 

AS 

Lesley  University 

Pre-Engineering 

AA 

UMASS  Lowell 

Biological  Science 

AA 

UMASS  Lowell 

Biological  Science 

AA 

UMASS  Lowell 

Computer  Infom.  Sys. 

AS 

Mass  Coll.  Liberal  Arts 

Accounting 

AS 

Mass  Coll.  Liberal  Arts 

Biological  Science 

AA 

Mass  Coll.  Liberal  Arts 

Business  Management 

AS 

Mass  Coll.  Liberal  Arts 

Criminal  Justice 

AS 

Mass  Coll.  Liberal  Arts 

Early  Childhood  Ed. 

AS 

Mass  Coll.  Liberal  Arts 

English 

AA 

Mass  Coll.  Liberal  Arts 

Microcomputer  Applic. 

AS 

Mass  Coll.  Liberal  Arts 

Musical  Arts 

AA 

Mass  Coll.  Liberal  Arts 

Social  Science 

AA 

Mass  Coll.  Liberal  Arts 

Theater 

AA 

Mass  Coll.  Liberal  Arts 

Visual  Arts 

AA 

Mass  Coll.  Liberal  Arts 

Major  4  yr. 

Criminal  Justice 

Management 

Management 

Human  Services 

Human  Services 

Human  Services 

Business  Adminstration 

Business  Management 

Hotel  &  Tourism  Management 

Bus.  Admin.  Sports  Mana. 

Nursing 

*Masters  Science  Nursing 

Management 

Management 

Nursing 

Various  majors 

Nursing 

Human  Development,  Early  CHLD  Educ. 

Social  Work 

Human  Development,Chld.  Life  Concen. 

American  Studies,  Teach., Lie,  Elem  Ed. 

Human  Development,  Early  CHLD  Educ. 

Engineering 

Clinical  Lab 

Medical  Technology 

Computer  Science 

Businees  Administration 

Biology,  Pre_Med,  Med.  Tech., 

Sports  Med. 

Business  Adminstration 

Sociology.minor  Crim.Jus. 

Early  Chid  Teacher  Cert. 

Communication,  Broadcast,  Film 

Public  Relations,  Journalism 

Computer  Science 

Fine&Perf  Arts  (Music) 

Psychology,  Sociology 

Social  Work,  Anthropology,  Crim  Just. 

Fine&Perf  Arts  (Theater) 

Fine&Perf  Arts  (Arts  Management) 
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Massachusetts  Commonwealth  Transfer  Compact 

Students  who  intend  to  transfer  to  a  Massachusetts  state  college  or  university  may  be  eligible 
to  transfer  under  the  Massachusetts  Commonwealth  Transfer  Compact.  This  agreement  does 
not  guarantee  acceptance  to  the  four-year  institution,  but  ensures  recognition  of  a  minimum 
of  60  college-level  course  credits  earned  in  a  community  college  Associate  of  Arts  degree  pro- 
gram, once  a  student  has  been  admitted  to  the  transfer  institution.  The  Associate  of  Science 
degree  is  not  covered  by  the  Compact. 

Requirements  for  Transfer  Compact  Status 

A  student  is  eligible  if  he  or  she  has  met  the  following  requirements: 

Completed  an  Associate  of  Arts  degree  with  a  minimum  of  60  college-level  credits; 

Achieved  a  cumulative  GPA  of  not  less  than  2.0  (in  a  4.0  system)  at  the  community  college 
awarding  the  degree; 

Completed  the  following  minimum  general  education  core  requirements,  exclusive  of  devel- 
opmental course  work: 

English  Composition/Writing  6  credit  hours 

Behavioral  and  Social  Science  9  credit  hours 

Humanities  and  Fine  Arts  9  credit  hours 

Natural  or  Physical  Science  8  credit  hours 

Mathematics  3  credit  hours 

The  sending  institution  (Roxbury  Community  College)  is  responsible  for  identifying  the  tran- 
script of  each  student  who  is  a  candidate  for  transfer  under  this  compact. 

Credits  to  be  Transferred 

The  35  credits  of  general  education  requirements  listed  above  and  a  minimum  of  25  addi- 
tional credits  will  be  accepted  for  transfer  by  the  receiving  institution.  These  additional  cred- 
its may  be  transferred  as  free  electives  toward  the  receiving  institution's  additional  general  edu- 
cation requirements  or  toward  the  student's  major,  or  any  combination  of  the  two,  as  the 
receiving  institution  deems  appropriate. 

Only  college-level  course  credits  consistent  with  the  standards  set  forth  in  the  recommenda- 
tions of  the  Undergraduate  Experience  report  published  by  the  Board  of  Regents  (now  the 
Board  of  Higher  Education)  are  acceptable  for  transfer  under  this  Compact.  Credits  awarded 
by  the  sending  institution  through  CLEF,  challenge  exams,  and  other  life-experience  evalua- 
tions for  course  credit  may  be  included  when  the  community  college  certifies  that  a  student 
qualifies  under  this  Compact. 

Credits  Beyond  the  Associate  Degree 

To  complete  the  baccalaureate  degree,  a  student  who  transfers  under  this  Compact  may  be 
required  to  take  no  more  than  68  additional  credits,  unless  the  student  changes  his  or  her  pro- 
gram upon  entering  the  receiving  institution  or  the  combination  of  additional  general  educa- 
tion requirements,  if  any,  and  the  requirements  of  the  student's  major  at  the  receiving  insti- 
tution total  more  than  68  credits. 

NUMERIC  GRADING  SYSTEM 

Roxbury  Community  College  assigns  a  letter  grade  in  the  "A"  through  "F"  range  to  represent 
a  student's  final  grade  for  all  credit  courses.  Each  of  these  letter  grades  carries  a  numeric  value, 
which  is  used  to  calculate  a  student's  Quality  Points  Earned  (QPE)  and  Grade  Point  Average 
(GPA).  The  GPA  is  the  main  indicator  used  by  Roxbury  Community  College,  as  well  as  most 
other  colleges  and  universities,  to  determine  a  student's  academic  standing.  This  numeric  grad- 
ing system  is  shown  below.  For  more  information  on  how  to  calculate  your  GPA,  see  page  38. 
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GFLA.DE  NOTE  QUALITY 

POINTS 


A 

4.0 

A- 

3.7 

B+ 

3.3 

B 

3.0 

B- 

2.7 

C+ 

2.3 

C 

2.0 

C- 

1.7 

D+ 

1.3 

D 

1.0 

F 

Failure 

0.0 

W 

Withdrawal  (student  initiated).  Withdrawal  between 

Add/Drop  and  final  withdrawal  deadline. 

Non-failure  but  counts  as  credits  attempted. 

NA 

WA 

Administrative  Withdrawal.  Assigned  by 

instructor  or  Registrar's  Office  for  administrative 

reasons.  Non-failure  but  counts  as  credits  attempted. 

NA 

R 

Course  must  be  repeated.  Used  for  developmental  courses 

only. 

NA 

AP 

"Attended  and  progressed."  Used  for  developmental  courses  only. 
This  is  not  a  passing  grade. 

NA 

S 

Satisfactory  midterm  grade. 
Indicates  student  has  a  C  or  better  midterm. 

NA 

U 

Unsatisfactory  midterm  grade.  Indicates  student  has 
a  C-  or  below  at  midterm. 

NA 

I              Semester's  work  incomplete.  I  is  issued  at  instructor's  discretion. 
I  grade  reverts  to  FI  if  a  change  is  not  made  by  the  following  deadlines: 
Nov.  1  for  Spring  and  Summer;  March  1 5  for  Fall  semester 

NA 

AU 

Audit.  Course  not  taken  for  credit  or  grade; 
AU  appears  on  transcript. 

NA 

FI 

F  from  Incomplete  -  to  be  used  when  an  I  grade  reverts  i 

toE 

NA 

WIP 

Work  in  Progress  (current  course) 
or  no  grade  submitted  by  instructor. 

NA 

TR  Transfer  credit  from  another  institution  NA 

Certain  Roxbury  Community  College  academic  programs  require  more  than  the  minimum 
2.0  GPA  for  a  student  to  be  considered  in  good  academic  standing  and/or  require  a  minimum 
grade  of  C  for  required  courses.  Students  must  comply  with  the  program  requirements  and 
academic  standards  of  the  department.  No  exceptions  will  be  made.  For  information  about 
specific  program  requirements  and  academic  standards,  see  the  sections  of  this  catalog  describ- 
ing associate  degree  and  certificate  programs  or  contact  your  Academic  Advisor. 

Incomplete  (I)  Grade 

The  leaer  grade  "I"  (Incomplete)  may  be  given  to  a  student  at  the  instructor's  discretion 
when,  for  example,  a  student  has  made  satisfactory  progress  in  a  course  and  has  completed 
most  of  the  work,  but  for  reasons  beyond  the  student's  control,  has  not  completed  a  signifi- 
cant course  requirement  such  as  the  final  exam  or  paper.  An  Incomplete  will  not  be  granted 
to  a  student  who  has  not  made  satisfactory  progress  in  a  course,  as  determined  by  the  mid- 
term grade,  quality  of  completed  work  assignments,  and  attendance  records.  Students  receiv- 
ing an  "I"  must  submit  all  work  necessary  to  complete  the  course  by  the  end  of  the  ninth  week 
of  the  following  semester  (excluding  summer)  in  order  to  receive  a  grade  for  that  course. 
Requests  for  extensions  beyond  the  deadline  must  be  submitted  in  writing  to  the  Registrar's 
Office  before  the  deadline  date.  Requests  for  extensions  will  not  be  considered  after  the  dead- 
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line  passes,  at  which  time  the  "I"  grade  will  convert  to  an 
can  an  "I"  grade  be  changed  to  a  "W"  grade. 


F"  grade.  Under  no  circumstances 


Audit  (AU)  Grade 

Through  the  auditing  privilege,  a  student  may  be  permitted  to  enroll  in  and  register  for  a 
course  without  receiving  course  credit  or  accumulating  points  toward  their  GPA.  Students  reg- 
istering for  a  course  on  an  audit-only  basis  will  be  charged  the  same  tuition  and  fees  for  the 
course  as  if  they  were  taking  the  course  for  credit.  A  mark  of  "AU"  will  be  recorded  for  the 
course  on  the  student's  transcript.  An  audited  course  does  not  show  credits  attempted  or 
earned  and  will  not  be  considered  by  the  Financial  Aid  Office  when  awarding  financial  aid. 
Courses  taken  as  "AU"  must  be  identified  prior  to  the  beginning  of  class. 

Adding  and  Dropping  Courses 

Students  may  add  or  drop  a  course  during  the  official  Add/Drop  period  listed  in  the  college's 
academic  calendar.  To  complete  this  process  students  must  file  an  Add/Drop  form  with  the 
Registrar's  office.  Courses  dropped  in  accordance  with  established  procedures  will  not  be 
recorded  on  the  student's  transcript.  Courses  may  be  added  on  a  space-available  basis  in  accor- 
dance with  class  size  and  room  capacity  limitations.  Attending  another  course  or  course  sec- 
tion without  completing  an  Add/Drop  form  and  submitting  that  form  to  the  Registrar's 
Office  could  result  in  a  grade  of  "F"  for  that  course. 

Both  associate  degree  students  and  certificate  students  must  meet  with  an  academic  advisor 
before  dropping  or  adding  a  course.  New  degree  or  certificate  students  must  provide  place- 
ment test  results  (English,  Math,  and/or  Science)  before  they  will  be  allowed  to  add  a  course. 
A  returning  student  must  provide  an  assigned  advisor  with  a  copy  of  his  or  her  transcript 
before  adding  a  course,  as  evidence  that  the  student  has  satisfied  the  prerequisite(s)  for  the 
course(s)  being  added.  If  a  student  wishes  to  add  a  course  that  has  already  reached  maximum 
enrollment,  the  student  must  request  permission  from  the  instructor  and  have  the  instructor 
sign  a  Maximum  Enrollment  Override  Form  to  be  submitted  to  the  Registrar's  Office  with 
the  Registration  Form  at  the  time  of  registration.  Permission  to  enter  the  class  is  granted  at  the 
instructor's  discretion.  All  override  forms  must  be  submitted  by  the  Add/Drop  deadline. 

Administrative  Add/Drop 

An  instructor  or  administrator  may  not  unilaterally  cancel  the  registration  of  a  student  who 
has  officially  registered  for  a  course,  except  in  certain  cases.  Specifically,  RCC  reserves  the  right 
to  drop  a  student  from  a  course  which  s/he 

a)  has  not  met  the  prerequisite(s)  for,  or 

b)  if  the  faculty  member  has  determined  after  consultation  with  the  Director  of  Assessment 
that  the  student  has  been  placed  in  the  wrong  level.  Students  may  appeal  the  removal  with  the 
appropriate  academic  dean. 

c)  for  non-attendance  during  the  first  week  of  the  semester  (see  Attendance  Policy  elsewhere 
in  this  publication). 

Course  Withdrawal 

Students  may  withdraw  from  a  course  after  the  official  Add/Drop  period  and  before  the  end 
of  the  designated  withdrawal  period  listed  in  the  academic  calendar.  Courses  withdrawn  dur- 
ing this  period  will  be  recorded  as  "W"  on  the  student's  transcript;  the  W  grade  is  not  calcu- 
lated in  the  academic  Grade  Point  Average.  However,  a  course  withdrawal  can  negatively 
impact  the  student's  financial  aid  status.  Students  may  withdraw  from  a  course  for  any  reason. 
To  withdraw,  a  student  must: 
1 .  complete  the  withdrawal  form; 
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2.  obtain  the  instructor's  signature; 

3.  obtain  their  advisor's  signature; 

4.  submit  the  kirni  to  the  Registrar's  Office  and  Business  Office. 

1  he  instructor's  signature  indicates  awareness  of  the  withdrawal  but  does  not  necessarily  sig- 
nih'  approval.  Failure  to  attend  class  after  the  Add/Drop  period  does  not  constitute  withdrawal 
from  the  course.  Students  who  do  not  follow  procedures  for  withdrawing  from  a  course  in 
which  they  are  enrolled  may  receive  an  "F"  grade  for  the  course. 

Dropping  and  Withdrawing  from  Evening  Courses 

Evening  students  who  decide  not  to  attend  a  course  or  courses  must  officially  drop  or  with- 
draw from  the  course(s).  Failure  to  attend  class  does  not  constitute  official  withdrawal. 
Students  should  check  the  Add/Drop  and  Withdrawal  deadline  dates  listed  in  the  academic 
calendar  and  in  the  course  schedule.  Students  who  do  not  officially  drop  or  withdraw  from  a 
course  within  the  specified  time  period  will  be  charged  for  the  portion  of  the  course  they 
attend.  Evening  students  can  obtain  Add/Drop  and  Withdrawal  forms  at  the  Division  of 
Continuing  Education  and  Community  Services  (DUA)  Office,  Room  102,  Administration 
Building.  For  information  on  DCE  refund  policy,  see  the  Tuition  and  Fees  section  of  this  cat- 
alog. 

Administrative  Withdrawal  (WA) 

Students  who  register  for  a  course  and  stop  attending  scheduled  class  meetings  after  the  third 
class  meeting  of  the  semester  will  receive  a  "WA"  grade  (see  below  regarding  Class 
Attendance).  Faculty  may  issue  a  "WA"  grade  through  mid-semester.  Students  receiving  a 
"WA"  for  a  course(s)  must  pay  all  tuition/fees  associated  with  the  course(s).  Students  may 
appeal  a  "WA"  grade  to  the  appropriate  academic  dean. 

Withdrawal  from  the  College 

Withdrawal  from  the  College  may  occur  throughout  the  semester.  Students  must  complete  a 
withdrawal  form  (available  in  the  Registrar's  Office)  and  complete  all  the  withdrawal  steps. 
Students  receiving  financial  aid  must  schedule  an  exit  interview  with  a  Financial  Aid  official. 

Students  who  withdraw  between  the  second  and  tenth  week  of  full-length  courses  will  receive 
W's  on  their  transcript.  Students  wishing  to  withdraw  after  the  tenth  week  will  receive  F's  on 
their  transcript.  (For  shorter  semesters,  this  time  frame  will  be  prorated.)  Ceasing  to  attend 
class(es)  does  not  constitute  official  withdrawal  from  the  College.  Failure  to  formally  withdraw 
may  affect  a  student's  academic  standing,  financial  aid  and  financial  obligation  to  the  college. 

Following  receipt  of  the  completed  withdrawal  form,  the  Registrar's  Office  will  inform  other 
offices  throughout  the  College  of  the  student's  withdrawal.  Withdrawal  from  the  College  ter- 
minates a  degree  program.  Students  who  withdraw  must  reapply  for  admission. 

COMPUTATION  OF  GRADE  POINT  AVERAGE. 

Roxbury  Community  College  uses  the  Grade  Point  Average  (GPA)  as  one  measure  of  a  stu- 
dent's cumulative  academic  performance.  The  overall  GPA  is  calculated  by  dividing  the  total 
number  of  quality  points  earned  (QPE)  by  the  total  number  of  credits  attempted.  The  "cred- 
its attempted"  total  includes  not  only  credits  actually  earned  for  courses  completed  with  a 
passing  grade  but  the  credits  carried  by  courses  in  which  the  student  received  a  failing  grade 
(assuming  that  the  student  has  not  repeated  the  course  and  earned  a  passing  grade).  For  exam- 
ple, a  three-credit  course  completed  with  a  grade  of  "A"  earns  12  quality  points  (3  x  4.0).  A 
three-credit  course  completed  with  a  grade  of  "F"  earns  no  quality  points.  The  example  below 
shows  how  the  GPA  is  calculated. 
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GPA  Calculation  Example: 


Course 

Credits  Carried 

Grade  Earned/ 

Total  Quality  Points 

bv  the  Course 

Oualitv  Point  Equivalent 

Earned  (OPE)s 

Course  A 

3 

A  (4.0) 

12.00 

Course  B 

4 

C  (2.0) 

6.00 

Course  C 

3 

B+  (3.3) 

9.90 

Course  D 

3 

B  (3.0) 

9.00 

Course  E 
TOTALS 

1 
14 

F  (0.0) 

0.00 
38.90 

GPA  =  38.90  quality  points  (QPE)  divided  by  14  credits  =  2.78 

Satisfactory  Academic  Progress 

Satisfactory  Academic  Progress  must  be  maintained  in  order  to  remain  matriculated  arid  earn 
a  degree  or  certificate.  Satisfactory  Academic  Progress  is  determined  at  the  end  of  the  Spring 
Semester  and  is  defined  as  follows: 

Grade  Minimums  for  Satisfactory  Progress 

The  minimal  passing  grade  in  the  student's  major  shall  be  C. 

Individual  programs  reserve  the  right  to  demand  higher  standards  for  academic  progression, 
with  prior  college  approval.  No  student  will  be  allowed  to  graduate  from  any  degree  or  cer- 
tificate program  with  a  cumulative  GPA  below  2.00. 

Academic  Standards  for  Financial  Aid  Eligibility 

Students  should  be  aware  that  academic  standards  used  to  determine  financial  aid  eligibility 
differ  from  those  used  by  the  Academic  Affairs  Office  to  determine  academic  standing. 
Guidelines  for  Satisfactory  Academic  Progress  consider  only  the  student's  GPA,  whereas  aca- 
demic standards  for  financial  aid  eligibility  are  based  on  total  credits  attempted  and  a  mini- 
mum required  GPA  that  includes  courses  from  which  a  student  has  withdrawn.  Therefore,  a 
student  need  not  be  on  academic  probation  or  academic  suspension  to  have  his  or  her  finan- 
cial aid  cancelled. 

Academic  Probation 

Students  are  placed  on  academic  probation  if  their  GPA  falls  below  minimum  retention  stan- 
dards as  defined  under  Satisfactory  Academic  Progress.  During  the  probationary  period,  stu- 
dents maintain  their  academic  standing  with  the  College  but  are  limited  to  12  credits  until 
they  attain  the  minimum  required  GPA. 

Academic  Suspension 

A  student  who  is  placed  on  academic  probation  or  suspension  will  be  notified  in  writing  by 
the  Registrar's  Office  at  the  conclusion  of  each  semester.  A  student  who  is  recommended  by 
the  Provost  for  suspension  from  the  College  will  be  notified  in  writing  by  the  Registrar.  A  stu- 
dent may  file  an  appeal  no  later  than  10  days  before  the  start  of  classes  each  semester.  The 
Office  of  Academic  Affairs  will  convene  with  the  Academic  Policy  Committee  (APC)  to 
review  the  student's  case  and  render  a  decision,  which  will  be  available  for  the  student  to  pick 
up  in  the  Office  of  Academic  Affairs  no  later  than  noon  on  the  last  day  of  registration  for  that 
semester.  The  APC  may  request  from  the  student  information  and/or  documentation  deemed 
relevant  to  rendering  a  fair  decision.  The  APC  is  appointed  by  the  Provost. 

Students  whose  GPA  falls  below  minimum  retention  standards  for  rwo  semesters  are  academ- 
ically suspended.  Academically  suspended  students  may  not  attend  RCC  for  at  least  one 
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Appeals  Process 

Academic  suspension  may  be  appealed  by  writing  to  the  Academic  Policy  Committee. 
Documentary  evidence  in  support  of  the  appeal  and/or  written  recommendation  from  a 
College  counselor/academic  advisor  may  be  submitted. 

Readmission  After  Academic  Suspension/Special  Probation 

Academically  suspended  students  may  be  readmitted  to  the  College  on  special  probation  if  the 
student: 

was  academically  suspended  once; 

has  not  attended  RCC  for  at  least  one  semester; 

has  a  cumulative  GPA  of  1.80  or  better; 

files  a  readmission  application  with  the  Admissions  Office. 

The  Academic  Policy  Committee  reviews  all  applications  from  any  student  with  a  GPA  below 
1.80  who  has  45  earned  credits  or  more.  Students  who  are  academically  dismissed  twice  are 
not  readmitted  to  RCC. 

Changing  a  Grade 

Students  must  see  their  instructor  regarding  any  dispute  over  grades.  The  instructor  who 
issued  the  grade  must  submit  all  grade  changes  in  writing  to  the  Registrar.  Petitions  for  grade 
changes  will  not  be  accepted  after  the  deadline  date  listed  in  the  Academic  Calendar.  The 
complete  grade  change  form  must  be  submitted  to  the  Registrars  Office  by  the  faculty  mem- 
ber. 

Course  Repeat  Policy 

A.Repeating  a  Course  with  C-  or  Below 

The  following  is  the  college  policy  regarding  the  retaking  of  courses  for  which  a  student  has 
already  received  a  grade  of  C-  or  below. 

When  an  undergraduate  student  receives  an  earned  academic  grade  of  F  or  an  administrative 
failing  grade  and  the  student  subsequently  retakes  the  course  and  receives  a  higher  grade,  the 
initial  grade  of  F  will  no  longer  be  computed  into  the  grade  point  average.  The  F  grade,  how- 
ever, will  remain  on  the  transcript. 

In  addition  to  the  F  grade  policy,  RCC's  policy  provides  students  the  option  of  repeating  any 
course  with  a  grade  which  carries  less  than  2.00  quality  points;  this  includes  C-,  D+  and  D. 
This  policy  allows  any  later  higher  grade  for  the  retaken  course  to  forgive  the  earlier  grade. 
Thus  the  student  receives  credit  for  the  repeated  course.  For  example,  if  a  student  receives  a  D 
in  a  course  and  retakes  the  course  and  receives  a  C-,  the  C-  will  replace  the  D  in  the  student's 
GPA.  However,  the  D  will  remain  on  the  student's  transcript.  (If  the  grade  for  the  retaken 
course  is  the  same  or  lower  than  the  previous  grade,  then  the  credits  will  not  count  toward  the 
student's  degree  but  will  count  in  the  GPA.)  The  number  of  "retaken"  credits  that  can  be 
deleted  from  the  GPA  shall  be  limited  to  16  for  the  duration  of  the  student's  undergraduate 
enrollment. 

Students  should  remember  that  repeating  a  course  may  limit  their  ability  to  meet  the  satisfac- 
tory academic  progress  requirements  for  receipt  of  federal  financial  aid.  Also,  repeating  cours- 
es for  which  students  have  already  received  an  acceptable  passing  grade  may  not  be  included 
as  part  of  the  student's  minimum  full-time  or  part-time  course  load  for  federal  and  state  finan- 
cial aid  purposes. 

B.  Repeating  of  Courses  with  C  or  Better 

A  student  should  not  repeat  a  course  if  a  passing  grade  of  C  or  better  has  been  received  or  if 
transfer  credit  has  been  accepted  for  a  course  completed  at  another  institution. 
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Appeal  of  Grades 

A  student  may  make  a  request  to  change  a  final  earned  grade  issued  by  an  instructor.  Grades 
A  through  U  are  earned  grades. 

Only  the  instructor  who  issued  the  grade  can  change  it.  The  student  may  appeal  to  the  fol- 
lowing individuals  or  committees  are  available  for  further  review: 

The  chairperson  of  the  department; 

Note:  The  deadline  for  appealing  past  grades  is  one  year  after  the  end  of  the  semester  in  which 
the  grades  were  issued. 

Awarding  a  Second  Degree. 

Roxbury  Community  College  grants  two  associate  degrees,  an  Associate  in  Arts  degree  and  an 
Associate  in  Science  degree.  A  student  may  petition  to  earn  a  second  degree  from  the  College 
under  the  following  conditions: 

Completion  of  all  requirements  for  the  first  degree 

Meeting  all  of  the  requirements  of  the  program  for  which  the  second  degree  will  be  awarded 

Completion  of  a  minimum  of  15  credit  hours  beyond  the  first  degree 

Graduation  Requirements 

In  order  to  qualify  for  graduation,  a  student  must  meet  all  of  the  following  conditions: 

Qualify  as  a  matriculated  student  as  determined  by  the  Office  of  Admissions 

Complete  all  course  requirements  as  specified  by  each  academic  program  of  study  with  a  min- 
imum GPA  of  2.00  for  college-level  courses,  unless  otherwise  required  by  a  specific  academic 
program 

Complete  all  required  courses  in  the  curriculum  with  the  minimum  letter  grade  specified  for 
each  course 

Complete  the  minimum  number  of  credits  prescribed  by  their  particular  program  of  study 

Have  earned  from  Roxbury  Community  College  a  minimum  of  30  credit  hours  for  associate 
degrees  and  1 5  credit  hours  for  certificates 

If  a  student  is  receiving  an  associate  degree,  no  concurrent  certificate  in  the  same  discipline 
will  be  granted. 

Time  Limits  for  Graduation 

For  financial  aid  purposes,  students  are  required  to  complete  their  program  of  study  by  the 
time  they  have  attempted  1 50%  of  the  number  of  credits  required  to  complete  their  degree 
program.  For  example,  most  associate  degree  programs  require  60-65  credits.  Therefore,  finan- 
cial aid  will  not  be  awarded  to  students  exceeding  90  attempted  credits.  (Attempted  credits 
include  withdrawals  [W],  administrative  withdrawals  [WA],  and  all  F  grades.) 

Even  if  a  student  is  not  receiving  financial  aid,  s/he  is  strongly  encouraged  to  complete  his/her 
degree  or  certificate  in  a  timely  fashion.  The  college  reserves  the  right  to  change  and  update 
its  course  and  program  offerings;  therefore,  a  student  who  does  not  complete  a  program  with- 
in a  few  years  could  find  that  some  courses  required  in  that  program  upon  matriculation,  or 
even  the  program  itself,  are  no  longer  offered.  The  college  will  attempt  to  accommodate  such 
students,  but  the  student  should  be  prepared  to  take  (and  pay  for)  alternative  courses  either  at 
RCC  or  at  another  college  in  order  to  fulfill  degree  requirements. 

Students  enrolled  in  ESL  and  developmental  courses  should  note  the  additional  financial  aid 
requirements  outlined  elsewhere  in  this  catalog. 

Please  be  advised  that  the  College  is  not  required  to  save  students'  admissions  or  registration 
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materials  longer  than  five  years  after  the  student's  last  date  of  attendance.  Therefore,  it  is  in 
the  student's  interest  to  retain  pertinent  materials  and  to  earn  the  degree/certificate  in  a  timc- 
1\  manner. 

Graduation  Application 

In  order  to  otficially  graduate  from  RCC,  a  student  must  complete  an  Application  for 
Graduation  form  by  the  announced  deadline.  There  is  one  graduation  date  each  year  in  June. 
The  deadline  to  apply  is  February  of  the  graduation  year  to  allow  the  student  to  enroll  in  a 
final  course  or  courses  during  the  prior  semester  if  necessary.  Students  completing  their  degree 
or  certificate  in  September  or  January  are  invited  to  participate  in  the  following  June  com- 
mencement exercises.  Student  may  participate  in  the  June  commencement  ceremony  only  if 
all  course  requirements  and  financial  requirements  have  been  met. 

The  official  list  of  graduates  is  maintained  in  the  Office  of  the  Registrar. 

Transfer  Credits  for  Students  Entering  RCC 

Transfer  credits  for  individual  courses  will  be  awarded  to  students  transferring  to  Roxbury 
Community  College  under  the  following  conditions: 

The  student  must  present  to  the  Registrar's  Office  an  official,  signed,  and  sealed  transcript 
from  an  accredited  college  or  university. 

To  be  accepted  for  transfer  credit,  a  grade  of  "C"  or  higher  in  a  college  level  course  (100  level 
or  higher)  must  have  been  earned  from  a  regionally  accredited  college  or  university.  A  course 
for  which  a  passing  ('T")  grade  was  earned  in  a  college  level  course  may  be  accepted  for  trans- 
fer credit  as  a  general  elective  only  if  the  student/institution  can  demonstrate  that  the  Passing 
grade  "P"  is  equivalent  to  a  "C"  or  higher.  Course  descriptions  may  be  required  for  transfer 
credit  approval. 

The  course  for  which  transfer  credit  is  sought  is  required  in  the  student's  program  of  study  or 
fiilfills  a  general  elective  requirement.  In  order  for  any  credit  course  to  be  considered  for  trans- 
fer credit,  an  equivalent  course  must  be  offered  at  RCC. 

Science,  computer  and  certain  specialty  courses  taken  five  or  more  years  prior  to  enrollment 
at  RCC  will  not  be  accepted  for  transfer  credit 

College  credits  earned  outside  of  the  United  States  recorded  in  a  foreign  language  must  be 
translated  and  evaluated  by  the  appropriate  agency,  at  the  student's  expense,  before  transfer 
credit  can  be  approved.  The  translation  must  reflect  grades  and  credit  values  equivalent  to 
RCC's. 

A  maximum  of  30  credits  may  be  transferred  to  RCC  from  an  accredited  college  or  universi- 
ty for  an  associate  degree.  A  maximum  of  15  credits  may  be  transferred  to  RCC  from  an 
accredited  college  or  university  for  a  certificate. 

CoUege  Calendar 

The  College  calendar  is  the  official  schedule  for  all  courses,  vacations,  holidays,  breaks  and 
final  examinations.  The  calendar  is  published  in  the  course  offerings  booklet  each  semester. 
All  students  are  expected  to  be  in  attendance  and  to  take  their  final  examinations  as  indicat- 
ed on  the  College  calendar.  Students  who  leave  the  campus  before  the  official  end  of  each 
semester,  who  return  to  the  campus  late  after  breaks,  or  who  take  additional  time  off  during 
the  semester  do  so  at  their  own  risk. 

The  College  expects  all  students  to  take  and  all  instructors  to  give  their  final  examinations  on 
the  dates  and  times  scheduled.  Students  who  must  take  a  final  examination  at  a  time  other 
than  the  scheduled  time  must  discuss  this  with  their  instructor  before  the  date  of  the  final 
examination.  The  College  reserves  the  right  to  deny  a  student's  request  for  an  alternate  final 
examination  scheduling. 
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Clinical  Experience  Responsibilities 

All  students  enrolled  in  programs  that  require  clinical  experience  are  expected  to  adhere  to  all 
stated  objectives  or  course  competencies  of  the  program,  including  the  clinical  experience. 
Students  are  accountable  for  their  behavior  and  demeanor  during  any  clinical  experiences  and 
are  expected  to  conduct  themselves  in  a  manner  keeping  with  the  professional  conduct  expect- 
ed in  their  fields. 

The  College  reserves  the  right  to  suspend  and/or  remove  from  the  clinical  experience  students 
whose  behavior  is  considered  inappropriate.  Removal  may  adversely  affect  a  student's 
prospects  for  completing  the  requirements  of  these  programs.  Students  so  removed  may  appeal 
in  writing  to  the  Office  of  the  Provost. 

HONORS  AND  AWARDS 

Fall  And  Spring  Honors  Recognition 

Dean's  List  and  President's  List.  Students  achieving  honors-quality  academic  performance  are 
recognized  in  an  Honors  Ceremony  held  each  spring  semester.  Students  carrying  at  least  12 
college-level  credits  who  have  earned  a  Grade  Point  Average  (GPA)  of  3.76  or  higher  (receiv- 
ing no  grade  lower  than  a  "C"  during  that  semester)  will  be  placed  on  the  President's  Honor 
List.  Students  carrying  at  least  12  college-level  credits  with  a  GPA  of  3.50  to  3.75  (receiving 
no  grade  lower  than  a  "C"  in  that  semester)  will  be  placed  on  the  Dean's  Honor  List.  Pre-col- 
lege-level  courses  (those  whose  last  three  numbers  are  less  than  100)  are  not  included  in  the 
GPA  calculation. 

Graduation  Honors 

Roxbury  Community  College  is  proud  to  recognize  student's  commitment  to  academic  excel- 
lence. Each  year  at  graduation,  students  with  a  cumulative  GPA  of  3.76  or  higher  are  gradu- 
ated with  highest  honors,  students  with  a  cumulative  GPA  of  3.5  -  3.75  are  graduated  with 
high  honors,  and  students  with  a  GPA  of  3.0  3.49  are  graduated  with  honors. 

Phi  Theta  Kappa  Honor  Society 

Phi  Theta  Kappa  is  the  National  Honor  Society  for  community,  technical,  and  junior  colleges. 
Founded  in  1918,  the  Society  gives  prestigious  recognition  to  two-year  college  students  who 
demonstrate  outstanding  academic  achievement  and  personal  character.  From  its  inception. 
Phi  Theta  Kappa  has  maintained  fidelity  to  its  founders  and  a  commitment  to  provide  enrich- 
ment in  four  hallmark  areas:  scholarship,  leadership,  service,  and  fellowship.  Driven  by  these 
ideals,  the  Society  has  grown  from  a  handful  of  chapters  in  Missouri  to  almost  1,000  chapters 
and  120  alumni  chapters  in  all  50  states  and  abroad. 

Today,  Phi  Theta  Kappa  features  some  of  the  nation's  finest  educational  programs  for  two-year 
college  students.  These  programs  form  the  cornerstone  of  many  two-year  colleges'  successes  in 
nurturing  intellectual  achievement,  good  citizenship,  and  social  poise. 

The  purpose  of  Phi  Theta  Kappa  is  to  recognize  and  encourage  scholarship  among  students 
in  community  and  junior  colleges.  The  organization  seeks  to  provide  opportunity  for  the 
development  of  leadership  and  service,  to  create  an  intellectual  climate  for  the  exchange  of 
ideas,  to  stimulate  continuing  academic  excellence,  and  to  foster  fellowship  with  other  schol- 
ars nationwide. 

To  be  eligible  for  membership  in  Alpha  lota  Mu,  the  local  Roxbury  Community  College  chap- 
ter of  Phi  Theta  Kappa,  a  student  must  meet  the  following  criteria: 

Be  a  fiill-time  student  at  Roxbury  Community  College  (carrying  a  minimum  of  12  credit 
hours) 
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Ha\e  completed  rwo  semesters  at  Roxburv  Communit)'  College 

Have  achieved  and  maintained  a  GPA  of  no  less  than  3.50  in  college-level  courses 

Be  of  good  moral  character 

Be  nominated  by  the  student's  academic  department 

Scholarships  and  Awards  for  Study  at  Roxbury  Community  College 

Roxburv  Community  College  Foundation  Academic  Merit  Scholarships.  The  Roxbury 
Community  College  Foundation  awards  Academic  Merit  Scholarships  to  outstanding  stu- 
dents each  year.  Students  are  nominated  by  faculty  and  are  recommended  to  the  Scholarship 
and  Honors  Committee,  which  coordinates  the  awarding  of  these  scholarships.  Recipients  are 
recognized  at  the  Honors  Assembly  along  with  Dean's  List  and  President's  List  students. 
Scholarship  criteria  and  award  amounts  vary  each  year,  based  on  the  funds  contributed  to  the 
Foundation  and  the  stipulations  established  by  the  donors.  For  more  information  about  these 
scholarships,  contact  the  Career  and  Transfer  Services  Office  in  Room  207P  of  the  Academic 
Building 

Alise  Rostan  Dowling  Nursing  Scholarship 

The  Alise  Rostan  Dowling  Nursing  Scholarship  of  $500  is  given  annually  to  an  outstanding 
full-time  nursing  student  in  honor  of  the  mother  of  former  Roxbury  Community  College 
employee  Dr.  Nadine  Dowling. 

Boston  Equal  Rights  League  Award 

This  award,  made  possible  by  Jacqueline  Payne-Thompson,  President  of  the  Equal  Rights 
League  and  a  member  of  the  Roxbury  Community  College  Board  of  Trustees  and  Mr.  Fred 
Fairfield.  One  award  of  $225  toward  the  purchase  of  books  will  be  made  to  a  graduating  stu- 
dent who  has  been  accepted  at  a  four-year  institution. 

Randolph  W.  Bromery  Scholarship 

Bromery  scholarships  recognize  the  dedication  of  Randolph  W.  Bromery  who  served  as  the 
College's  president.  Scholarships  are  awarded  to  students  admitted  to  the  College  from  Boston 
High  Schools.  These  $  1 000  scholarships  are  renewable  for  a  second  year  of  study  at  the  col- 
lege if  recipients  earn  at  least  a  3.0  grade  point  average  as  a  fiill-time  student. 

Julia  Woods  Brown  Scholarship 

This  is  an  endowed  scholarship  of  up  to  $500  in  memory  of  Julia  Woods  Brown,  made  pos- 
sible through  the  Emeny  Foundation.  Students  must  have  made  significant  contributions  to 
their  communities  and/or  Roxbury  Community  College  through  volunteer,  in-service  or 
extracurricular  activities.  First  year  students  must  have  graduated  with  honors  from  high 
school;  second  year  students  must  have  a  cumulative  grade  point  average  of  3.25  or  higher  at 
Roxbury  Community  College. 

Cheryl  Spencer  Memorial  Scholarship 

The  Cheryl  Spencer  Memorial  Scholarship  of  $500  is  given  annually  to  an  outstanding  nurs- 
ing student  who  has  earned  a  grade  point  average  of  at  least  2.50. 

Deans/  Departmental  Scholarship 

These  $1,000  annual  scholarships  recognize  outstanding  academic  achievement.  Student  must 
be  enrolled  full-time  in  a  degree  program,  on  the  dean's  or  president's  list  at  least  once  and  not 
be  enrolled  in  the  final  semester  at  Roxbury  Community  College.  Awards  are  also  made  when 
department  chairs  recommend  eligible  students. 

Graduation  Awards  and  Scholarships 

Recipients  of  these  awards  are  nominated  by  the  faculty  and  approved  by  the  Scholarship  and 
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Honors  Committee  of  Roxbury  Community  College.  Nominees  are  selected  according  to  cri- 
teria established  by  the  contributor  of  the  award. 

Haitian  Student  Scholarship 

The  Haitian  Scholarship  is  made  possible  through  the  generosity  of  Nunotte  Zama,  Esq.  Class 
of  1991  and  member  of  the  Roxbury  Community  College  Foundation  Board  of  Directors.  It 
is  awarded  to  a  full-time  student  of  Haitian  heritage  in  good  academic  standing  who  has 
earned  a  cumulative  grade  point  average  of  at  least  2.5.  The  scholarship  is  valued  at  $250 
annually. 

Hiram  Grand  Lodge  Scholarship 

Two  $  1 ,000  scholarships  are  awarded  annually  as  a  result  of  the  generosity  of  Hiram  Grand 
Lodge.  Recipients  must  have  earned  a  cumulative  grade  point  average  of  at  least  3.00  and  have 
positively  contributed  to  Roxbury  Community  College  and/or  to  the  community  on  which 
they  reside. 

Honors  Program  Scholarship 

The  College  awards  designated  Honors  Scholars  annual  scholarships  of  $1,000  to  students. 
Honors  Scholars  are  full-time  students  who  enroll  in  requisite  courses  for  their  respective 
majors,  who  earn  at  least  a  3.30  cumulative  grade  point  average  and  participate  in  the  Honors 
Program  Colloquia.  Honors  Scholars  who  fulfdl  these  criteria  will  continue  to  receive  schol- 
arships. 

International  Student  Scholarship 

International  Student  Scholarships  are  available  for  full-time  students  in  good  academic  stand- 
ing who  have  earned  a  cumulative  grade  point  average  of  at  least  2.50.  These  are  $1,000  annu- 
al scholarships.  Students  must  provide  documentation  which  certifies  that  the  student  holds  a 
current  student  visa. 

Martin  Luther  King,  Jr.  Scholarship 

The  Martin  Luther  King,  Jr.  Scholarship  of  up  to  $1,000  (or  two  awards  of  up  to  $500)  is  pre- 
sented to  a  Roxbury  Community  College  graduate  who  excels  in  the  Social  Sciences. 
Traditionally,  this  award  has  gone  to  graduates  with  the  highest  grade  point  averages  in  Social 
Science. 

Elizabeth  "Betty  "Johnson  Award 

The  Elizabeth  "Betty"  Johnson  Award  of  $1,000  is  given  annually  in  memory  of  one  of  the 
original  members  of  Roxbury  Community  College's  Board  of  Trustees  to  the  graduating  stu- 
dent who  has  earned  the  highest  cumulative  grade  point  average  (GRA.)  and  a  minimum  of  50 
credits  at  Roxbury  Community  College.  This  prestigious  scholarship  is  presented  at  the 
Roxbury  Community  College  graduation  ceremony  to  the  class  valedictorian. 

The  James  H.  Caesar  Endowed  Scholarship 

In  selecting  the  recipient  of  this  up  to  $500  award,  preference  is  given  to  graduating  students 
who  have  attended  the  Cooper  Community  Center  of  Roxbury  or  the  Roxbury  Boys  and  Girls 
Club.  If  this  criterion  does  not  apply,  the  scholarship  may  be  awarded  to  a  talented  Roxbury 
Community  College  student  from  the  Roxbury  community. 

Leadership  Roxbury  Scholarships 

Annual  scholarships  will  be  awarded  to  students  who  have  been  actively  involved  in  extracur- 
ricular activities,  athletics  or  the  arts  while  attending  Roxbury  Community  College.  Students 
in  all  academic  disciplines  are  eligible  and  must  attend  full-time,  be  in  good  academic  stand- 
ing, and  have  earned  a  cumulative  grade  point  average  of  at  least  2.50. 
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Letitia  Garofalo  Endowed  Scholarship 

The  Letitia  Garofolo  Endowed  Scholarship  of  up  to  $500  is  awarded  to  a  Roxbury 
Communit)'  College  graduate  on  the  basis  of  academic  merit  and  financial  need. 

Claudia  J.  Tucker  Award 

The  Claudia  J.  Tucker  Award  of  $500  is  given  annually  in  honor  of  the  mother  of  Roxbury 
Community  College  professor  Royal  C.  Tucker  to  an  outstanding  Roxbury  Community 
College  transfer  student  who  has  been  accepted  to  a  four-year  college. 

Physically  Challenged  Scholarship 

An  annual  scholarship  of  up  to  $1,000  will  be  awarded  to  a  physically  challenged  full-time 
student  in  good  academic  standing  who  has  completed  a  minimum  of  30  college-level  cred- 
its at  Roxbury  Communit}'  College  and  earned  a  cumulative  grade  point  average  of  at  least 
2.50. 

Edith  Pistorino  Memorial  Endowed  Scholarship 

This  memorial  endowed  scholarship  is  made  possible  by  the  late  Edith  Pistorino.  This  up  to 
$1,000  annual  scholarship  recognizes  outstanding  academic  achievement  by  students  who  are 
enrolled  full-time  in  a  degree  program  which  leads  to  transfer  to  a  baccalaureate  institution 
following  graduation  from  Roxbury  Community  College.  Students  must  have  earned  a  grade 
point  average  of  at  least  3.50  for  two  consecutive  semesters  to  qualify  for  this  scholarship. 

Francina  E.  Copeland  Gelzer  Endowed  Scholarship 

The  Francina  E.  Copeland  Gelzer  Endowed  Scholarship  of  up  to  $250  is  given,  in  the  name 
of  a  lifelong  resident  of  the  Greater  Roxbury  community  with  a  strong  commitment  to  edu- 
cation, to  a  Roxbury  Community  College  student  on  the  basis  of  outstanding  scholastic 
achievement.  The  award  recipient  will  be  an  African  American  male  or  female  graduate  who 
has  maintained  a  grade  point  average  of  3.0  or  higher  and  who  has  been  accepted  in  a  four- 
year  college  degree  program. 

Thei-ese  Dutile  Giles  Award 

A  graduating  student  who  began  in  the  ESOL  Department  and  made  a  contribution  to  the 
College  or  community  is  the  recipient  of  this  $500  award,  which  is  given  by  the  Giles  family 
in  memory  of  their  mother. 

Joan  and  Howard  Resnikoff  Endowed  Scholarship 

This  endowed  award  of  up  to  $250  is  made  possible  through  the  generosity  of  Joan  and 
Howard  Resnikoff  Ms.  Resnikoff  is  an  artist  and  serves  as  a  member  of  the  Board  of  Directors 
of  the  Roxbury  Community  College  Foundation.  From  earnings  on  this  endowed  fund,  an 
annual  scholarship  will  be  awarded  to  a  full-time  students  majoring  in  Arts  &i  Humanities, 
Broadcast  Media  Technology,  Musical  Arts,  Theatre/Visual  Arts. 

Supers  Family  Opportunity  Award 

The  Sapers  Family  Opportunity  Award  of  $2,000  is  offered  to  a  Roxbury  Community  College 
graduate  who  is  transferring  to  a  four-year  college  to  study  for  a  bachelor's  degree.  This  spe- 
cial "50-50"  award,  made  available  through  the  generosity  of  the  William  R.  Sapers  family  of 
Boston,  consists  of  a  $  1,000  scholarship  and  a  $1,000  transfer  loan. 

Urban  Workforce  Scholarships 

Urban  Workforce  Scholarships  are  available  for  enrollees  in  the  College's  business  and  indus- 
try short-course  and  certificate  programs  and  for  part-time  students.  Part-time  students(fewer 
than  12  credits  per  semester)  will  receive  one-half  of  their  tuition  charges  up  to  $500  per 
semester,  a  total  of  up  to  $  1 ,000  per  school  year. 
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Woodbine  Associates  Scholarships 

Two  $1,000  scholarships,  one  to  a  female  and  one  to  a  male,  are  awarded  annually  as  a  result 
of  the  generosity  of  Woodbine  Associates.  Recipients  must  have  earned  a  cumulative  grade 
point  average  of  at  least  3.0  and  have  positively  contributed  to  Roxbury  Community  College 
and/or  to  the  community  in  which  they  reside. 

Transfer  Scholarships  and  Awards  for  Roxbury  Community  College  Graduates 

Four  scholarships  are  awarded  each  year  to  Roxbury  Community  College  graduates  who  are 
transferring  into  bachelor's  degree  programs,  two  at  Boston  University,  one  at  the  University 
of  Massachusetts/Boston,  and  one  at  a  Massachusetts  state  university  of  one  student's  choice. 
The  Scholarship  and  Honors  Committee  make  recommendations  to  the  Roxbury 
Community  College  President. 

Roxbury  Community  College/ Boston  University  Scholarships 

Roxbury  Community  College/Boston  University  Scholarships  cover  full  tuition  and  fees  at 
Boston  University  for  up  to  two  years.  Nominees  must  be  Associate  in  Arts  graduates  with  a 
minimum  cumulative  GPA  of  3.5  who  will  earn  at  least  60  credits  transferable  to  Boston 
University.  All  eligible  nominees  are  interviewed  by  the  Scholarship  and  Honors  Committee, 
which  makes  recommendations  to  the  President  in  early  spring.  Final  decisions  are  made  by 
Boston  University. 

Foster  Furcolo  Scholarship 

The  Foster  Furcolo  Scholarship  honors  former  governor  Foster  Furcolo,  who  played  a  major 
role  in  creating  public  community  colleges  in  Massachusetts.  Each  community  college  nomi- 
nates one  graduate  who  will  transfer  to  the  University  of  Massachusetts/Boston.  Graduates 
with  a  GPA  of  3.5  or  higher  who  are  Massachusetts  residents  are  considered  for  this  scholar- 
ship. Applicants  must  apply  and  be  admitted  to  the  University  of  Massachusetts/Boston. 

Community  College  Scholars  Program 

The  Community  College  Scholars  Program  awards  the  top  academically  ranked  graduating 
student  from  each  community  college  up  to  $6000  toward  study  at  a  state  university  of  the 
student's  choice.  The  Roxbury  Community  College  President  nominates  the  appropriate 
individual. 

Chancellor's  Scholarship  for  Excellence 

The  University  of  Massachusetts/Boston  offers  30  scholarships  to  Massachusetts  residents 
planning  to  enter  the  University  for  the  first  time  in  the  fall  semester.  Eligibility  is  based  on 
one  of  the  following  criteria:  academic  excellence  with  a  GPA  of  3.5  or  higher,  excellence  in 
the  arts,  or  distinctive  achievement  in  community  service.  In  addition  to  applying  to  the 
University,  candidates  must  submit  an  autobiographical  essay  of  no  more  than  1,000  words 
and  participate  in  a  personal  interview. 

University  of  Massachusetts! Amherst  Community  College  Academic  Scholarships 

The  scholarship  of  $2,500  a  year  are  awarded  to  selected  community  college  graduates  who 
have  earned  a  cumulative  GPA  of  3.0  or  better  and  are  transferring  to  the  University  of 
Massachusetts/Amherst.  Candidates  must  graduate  from  Roxbury  Community  College  with 
at  least  54  transferable  credits. 

Other  Transfer  Scholarships  and  Awards  Available  to  Roxbury  Community  College 
Graduates 

Several  local  colleges,  universities,  and  other  organizations  offer  scholarships,  many  of  which 
have  been  awarded  to  Roxbury  Community  College  graduates.  Timely  completion  of  all 
applications  for  financial  aid  is  recommended.  Private  colleges  generally  require  both  the  Free 
Application  for  Financial  Aid  (FAFSA)  and  the  Profile  Form. 
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Assistance  in  locating  resources  f-or  scholarsiiips  is  available  From  the  Career  and  TransFer 
Department. 

CLASS  ATTENDANCE  POLICY 

Students  are  expected  to  attend  all  scheduled  class  meetings.  If  a  student  is  unable  to  attend 
class,  it  is  the  student's  responsibility  to  make  up  work  that  was  missed  as  a  result  of  his/her 
absence.  Excessive  absence  is  defined  by  each  faculty  member  and  included  in  the  course  syl- 
labus. If  a  student  is  excessively  absent,  he  or  she  may  receive  a  failing  grade  for  the  course. 
Roxbury  Community  College  supports  and  enforces  the  individual  attendance  policy  as  stat- 
ed on  every  course  syllabus. 

In  case  of  an  emergency  or  illness  that  will  cause  extended  absence  from  class,  the  student  is 
responsible  for  notifying  the  Ptovost's  Office  at  617-541-5304.  For  information  about  absence 
due  to  religious  beliefs,  see  the  Student  Rights  and  Responsibilities  section  of  this  catalog. 

CREDIT  HOUR  REQUIREMENTS. 

A  full-time  student  is  a  student  who  is  registered  for  12  or  more  credit  hours  during  a  single 
semester.  A  part-time  student  is  one  who  is  registered  for  less  than  12  credit  hours  during  a 
single  semester. 

Day  students  can  register  for  a  maximum  of  sixteen  (16)  credit  hours  during  the  Fall  and 
Spring  semesters  and  for  a  maximum  of  six  (6)  hours  during  the  Summer  Session.  Evening 
students  may  register  through  the  Division  of  Continuing  Education  and  Community 
Ser\'ices  (DUA)  for  a  maximum  of  twelve  (12)  credit  hours  during  the  Fall  and  Spring  semes- 
ters and  up  to  nine  (9)  credit  hours  during  the  Summer  Session.  Students  with  a  cumulative 
GPA  of  2.75  or  higher  may  register  for  up  to  three  (3)  additional  credit  hours  with  the  con- 
sent of  the  Division  Chairperson  (for  day  students)  or  a  DCE  counselor  (for  evening  stu- 
dents). Eligible  students  must  submit  the  appropriate  form  with  the  required  signatures  to  the 
Registrar's  Office  prior  to  registering  for  the  over-load  course. 

CRITERIA  FOR  SATISFACTORY  ACADEMIC  PROGRESS  AND  FINANCIAL  AID 

All  students  should  be  aware  of  institutional  standards  for  Satisfactory  Academic 
Progress.  In  addition,  students  receiving  financial  aid  must  maintain  satisfactory 
progress  in  order  to  remain  eligible  for  financial  aid.  A  student  receiving  financial  aid 
that  has  not  successfully  completed  the  minimum  number  of  credit  hours  and/or 
earned  the  minimum  GPA  is  subject  to  financial  aid  suspension.  The  criteria  for  finan- 
cial aid  eligibility  and  Satisfactory  Academic  Progress  are  different.  For  more  informa- 
tion on  criteria  for  financial  aid  eligibility,  see  the  Financial  Aid  section  of  this  catalog. 
For  information  on  Satisfactory  Academic  Progress,  see  the  Grading  and  Academic 
Progress  section. 

Changing  Academic  Program  or  Concentration 

Students  wishing  to  change  from  one  academic  program  or  concentration  to  another  must 
complete  the  appropriate  Change  of  Program  Form,  which  is  available  in  the  Registrar's  Office 
(Room  202,  Administration  Building).  Students  are  encouraged  to  meet  with  their  Academic 
Advisor  to  explore  the  planned  change.  Both  the  student  and  the  advisor  must  sign  the 
Change  of  Program  form.  Final  approvals  of  program  changes  are  issued  by  the  Advising 
Center  (Rooom  311  Student  Center),  with  the  exception  of  changes  involving  the  clinical 
sequence  of  the  Nursing  Program,  for  which  the  Office  of  Admissions  issues  approval.  A  stu- 
dent is  not  enrolled  in  a  new  program  until  the  change  has  been  processed.  When  a  program 
change  is  approved,  a  student  must  meet  all  graduation  requirements  listed  in  the  college  cat- 
alog in  effect  at  the  time  of  the  program  change.  Students  should  recognize  that  a  program 
change  may  increase  the  time  needed  to  complete  graduation  requirements. 
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CHANGE  OF  NAME  OR  ADDRESS 

Students  who  change  their  name  or  address  while  enrolled  at  the  college  must  provide  proof 
of  the  change  and  complete  a  Change  of  Name/ Address  Form.  To  find  out  what  constitutes 
acceptable  proof  of  change(s)  and  to  obtain  a  Change  of  Name/ Address  Form,  contact  the 
Registrar's  Office  at  617-541-5320. 

READMISSION  TO  ROXBURY  COMMUNITY  COLLEGE 

In  order  to  be  readmitted  to  Roxbury  Community  College,  students  who  have  formally  with- 
drawn, have  not  enrolled  in  the  previous  semesters,  or  have  graduated  must  complete  a 
Admission  Application  Form  (available  from  the  Office  of  Admissions)  and  must  meet  with 
an  advisor  at  the  Advising  Center  before  registering  for  classes.  Credit  for  science  and  tech- 
nology courses  taken  ten  or  more  years  ago  will  not  be  counted  toward  the  degree  or  certifi- 
cate program  to  which  the  readmitted  student  is  applying.  Students  on  academic  suspension 
are  not  permitted  to  register  for  classes  and  must  report  to  the  Vice  President  Academic  Affairs 
Office.  No  registration  is  valid  until  it  is  processed  by  the  Registrar's  Office. 

TRANSCRIPT  REQUESTS 

To  request  a  transcript,  a  student  must  complete  a  Transcript  Request  Form,  available  in  the 
Registrar's  Office,  or  make  their  request  in  writing  by  stating  his/her  name  (when  attending 
the  college),  social  security  number,  year  of  graduation,  degree  conferred  or  years  of  atten- 
dance, and  must  send  his/her  request  to  the  Registrar's  Office;  all  requests  must  be  signed. 
Official  transcripts  are  sent  directly  to  an  authorized  agency  for  employment  or  educational 
institution  and  bear  the  official  seal  of  the  College,  the  Registrar's  signature,  and  the  date. 
Students  may  obtain  an  unofficial  copy  of  their  student  transcript  for  their  personal  use.  This 
unofficial  copy  will  be  stamped  "Issued  to  Student." 

Students  can  request  as  many  transcripts  as  needed.  Transcript  requests  cost  $5.00  each 
(payable  in  cash,  money  order,  or  check),  and  payment  must  accompany  the  Transcript 
Request  Form  or  letter.  This  fee  is  subject  to  change  without  notice.  Please  allow  five  business 
days  for  processing  transcript  requests.  Transcripts  will  not  be  released  unless  the  student  has 
met  all  outstanding  obligations  to  the  college. 

COLLEGE  LEVEL  EXAMINATION  PROGRAM  POLICY 

The  CLEP  exam  provides  an  opportunity  for  students  to  earn  college  credit  for  knowledge 
and  skills  developed  on  the  ,  or  through  life  experiences.  Students  may  elect  to  take  CLEP 
examinations  and  have  them  counted  towards  their  Roxbury  Community  College  degree 
requirements.  When  CLEP  exam  credit  is  awarded,  it  will  appear  as  transfer  credits  on  the  stu- 
dent's Roxbury  Community  College  transcript  and  will  not  be  calculated  into  their  GPA. 

Students  must  present  an  official  CLEP  transcript  to  the  Roxbury  Community  College 
Registrar's  Office  showing  the  results  of  the  examination).  Students  may  request  a  CLEP  tran- 
script by  using  the  form  included  with  their  score  report  from  CLEP  Services,  or  write  to: 
CLEP  Transcript  Services,  RO.  Box  6600,  Princeton,  NJ  08541-6600. 

As  with  other  forms  of  transfer  credit,  the  Roxbury  Community  College  Registrar's  Office  will 
not  pass  on  information  regarding  CLEP  scores  to  other  institutions.  Students  must  request  a 
CLEP  transcript  for  each  institution  they  apply  to. 

Roxbury  Community  College  degree  candidates  must  also  be  aware  of  the  following: 

The  subject  exam  must  be  equivalent  to  a  course  requirement  in  the  student's  program  of 
study,  or  fulfill  a  general  elective  requirement. 

Students  must  earn  a  minimum  of  30  credits  (for  an  Associate  degree)  and  15  credits  (for  a 
Certificate)  at  Roxbury  Community  College  in  order  to  graduate. 

Outlined  below,  please  find  the  minimum  scores  required  for  all  CLEP  exams  accepted  by 

Roxbury  Community  College. 
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Students  enrolled  at  Roxhury  Comnninity  College  may  take  the  following  general  area  exams 
and/or  the  following  subject  exams. 


Name  of  Exam 

GENERAL  EXAMS 

English  Composition 


Roxbury  Community 
College  Course 
Requirement  Fulfilled 


English  Composition 


Credit  Score  Required  or 

Awarded        Receiving  Credit 


420* 


SUBIECT  EXAMS 

Histor)'  &  Social  Science 
Human  Growth  &  Development 
US  Histor)'  I 
US  History  II 

Psychology  &:  Sociolog)' 
Introduction  to  Psychology 
Introduction  to  Sociology 

Foreign  Languages 
College  French  Level  I 
College  French  Level  II 
College  Spanish  Level  I 
College  Spanish  Level  II 

Composition  and  Literature 
American  Literature 

Mathematics  and  Science 
College  Algebra 
General  Chemistry 

Business 

Principles  of  Accounting 
Introductory  Business  Law 
Principles  of  Management 
Principles  of  Marketing 

Computer  Science 

Information  Systems  and  Computer  Applications 


Literature  in  America  I  or  II 

Principles  of  Chemistry  I  &  II 
Principles  of  Accounting  I  &  II 


3 

45 

3 

45 

3 

45 

3 

47 

3 

47 

6 

39 

6 

45 

6 

45 

6 

50 

A6* 


3 

50 

8 

47 

3 

47 

3 

51 

3 

46 

3 

50 

52 


r. 


*  Also  requires  2  essays 
**  Also  requires  1  essay 

For  further  information  regarding  CLEP  Examinations,  please  feel  free  to  Contact  the 
Registrar's  Office  at  617-541-5320. 

Process  for  Awarding  Credit  for  Non-College  Courses,  Programs,  or  Training 

In  order  for  any  non-college  course,  program,  or  training  to  be  considered  for  credit  at 
Roxbury  Community  College,  a  like  course  must  be  offered  at  this  institution. 

Students  wishing  to  be  granted  credit  for  any  community  courses  must  meet  the  admission 
requirements  of  the  College.  Admission  is  open  to  anyone  with  a  high  school  diploma  or  the 
equivalent.  To  provide  the  background  needed  for  individuals  without  a  high  school  diploma 
or  a  GED  certificate,  the  College,  through  its  Division  of  Continuing  Education  and 
Community  Services,  offers  GED  preparation  courses. 

Additionally,  the  student  requesting  credit  must  use  these  credits  toward  matriculation  at 
Roxbury  Community  College.  They  are  not  intended  for  transfer  credit  to  another  institution. 
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Process: 

The  communin'  agency  will  present  the  proposed  course  to  the  appropriate  Division  Chair.  It 

must  include  the  following  information: 

syllabus  for  each  course 

learning  objectives 

total  hours  of  training 

qualifications  of  faculty 

competencies 

method  of  measuring  outcomes 

placement  information 

licensure,  certification,  or  accreditation  information 

books  and  materials 

Appropriate  faculty  and  the  division  chair  will  review  information  to  determine  if  the  com- 
munity based  course  is  equivalent  to  the  course  being  offered  at  Roxbury  Community  College 
based  on  the  information  above. 

Departmental  faculty  and/or  the  division  chair  will  present  these  community  course(s)  to  the 
curriculum  committee.  The  committee  will  review  and  vote  on  recommending  approval  of 
granting  credit.  The  recommendation  will  be  forwarded  to  the  academic  dean. 

Academic  dean  will  review  proposal.  If  approved,  academic  dean  will  draft  an  Educational 
Mobility  Agreement. 

Final  approval  is  recommended  by  Acuerdo  and  granted  by  the  President  of  the  College. 

Policy  on  Academic  Honesty 

Roxbury  Community  College  values  academic  honesty.  Dishonesty  such  as  plagiarism  on  aca- 
demic assignments  provides  grounds  for  disciplinary  action. 

Cheating  occurs  when  a  student  does  not  do  his  or  her  own  work. 

Examples: 

copying  from  another  student's  exam  or  other  assignment,  or  allowing  another  person  to  copy 
from  your  examination  or  other  assignment. 

unauthorized  collaboration  or  the  use  of  unauthorized  materials  during  an  examination. 

taking  an  exam  for  another  person. 

The  College  accepts  the  American  Heritage  Dictionary's  definition  of  plagiarism  as  follows: 
the  use  of  the  ideas,  works,  data  or  writings  of  another  as  your  own  without  properly  acknowl- 
edging the  source  or  sources  of  these  ideas,  works,  data  or  writings. 
Examples: 

quoting  from  a  published  work  without  using  quotation  marks  and  without  identifying  the 
author. 

using  ideas  and  information  from  another  person's  work  without  acknowledging  the  source, 
even  if  the  exact  words  are  not  copied. 

In  order  to  avoid  unintentional  plagiarism,  students  should  familiarize  themselves  with  the 
mechanics  of  documentation  and  carefully  follow  the  handbook  and  documentation  styles 
recommended  by  their  professor  or  one  of  the  following  styles:  MLA,  APA,  or  Chicago 
Handbooks  explaining  these  styles  are  on  reserve  in  the  library. 

The  class  instructor,  as  outlined  in  the  course  syllabus,  administers  discipline  for  a  first  offense. 
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The  Provost  will  be  notified  of  subsequent  offenses  that  may  warrant  sanctions  in  accordance 
with  Roxbury  Communit)'  College's  Student  Code  of  Conduct. 

Changing  Course  Grades 

Generally,  once  a  student  receives  a  letter  grade  as  a  final  course  grade,  no  grade  changes  are 
made.  In  the  event  that  the  instructor  determines  that  a  final  course  grade  change  is  warrant- 
ed, this  must  be  done  by  the  end  of  the  ninth  week  of  the  following  semester  (excluding  sum- 
mer). The  deadline  for  submitting  a  change  of  grade  requested  for  a  letter  grade  will  be  the 
same  for  changing  an  incomplete  grade  to  a  course  grade.  The  Registrar's  office  will  not  accept 
any  grade  changes  after  this  deadline.  Exceptions  to  this  policy  must  be  approved  by  the  pro- 
fessor involved  and  the  academic  dean  of  the  student's  major  or  the  Provost. 

ACADEMIC  COMPUTING 

The  Information  Technolog)'  Department,  located  on  the  third  floor  of  the  Academic 
Building,  provides  administrative  and  management  support  for  all  technology  used  at  the 
College.  We  are  particularly  proud  of  our  academic  labs  offering  teaching  and  learning  oppor- 
tunities for  faculty,  staff,  and  students. 

Academic  Labs 

Hands-on  learning  is  an  essential  component  of  academic  success  at  Roxbury  Community 
College.  Through  a  variety  of  academic  and  computer  labs,  Roxbury  Community  College  stu- 
dents become  active  learners,  engaging  in  practice,  simulation,  and  demonstration  that 
enhances  learning  in  biology,  chemistry,  physics,  anatomy  and  physiology,  nutrition,  nursing, 
computers,  CAD,  office  practices  and  procedures,  math,  English,  and  English  for  Speakers  of 
Other  Languages  (ESOL).  Our  academic  and  computer  labs  complement  classroom  instruc- 
tion, facilitate  independent  study,  and  help  prepare  students  for  advanced  education  and 
career  opportunities. 

Technologies  play  an  important  role  in  learning  at  Roxbury  Community  College.  Our  labs 
feature  state-of-the  art  equipment  and  materials  that  enhance  learning  and  encourage  critical 
and  anal)'Tical  thinking.  Our  computer  labs  are  equipped  to  meet  the  demands  of  today's  most 
widely  used  software  applications.  A  combination  of  teaching/learning  and  open-access  lab 
environments  ensure  that  Roxbury  Community  College  students  have  ample  opportunity  to 
learn  new  technology  skills  and  practice  what  they  have  learned. 

To  be  effective  and  efficient  computer  lab  users,  all  Roxbury  Community  College  students 
must  attend  a  computer  lab  orientation  that  introduces  students  to  lab  policies,  procedures, 
standards,  and  a  general  overview  of  our  systems'  operating  environment.  In  addition,  we 
encourage  students  to  participate  in  conveniently  scheduled  workshops  that  introduce  office 
software  packages,  the  college's  standard  software  program  for  word 
processing,  spreadsheet,  database,  and  presentation  applications. 
Students  are  encouraged  to  attend  a  variety  of  training  workshops 
to  familiarize  them  with  basic  software  concepts.  Many  students 
begin  by  raking  a  workshop  and  discover  a  new  interest  in 
computers  that  leads  to  coursework  and/or  a  program  of 
study  in  the  computer  field.  Specialized  software  programs 
are  available  in  selected  computer  labs  in  support  of  courses 
as  well  as  for  independent  skill  development,  practice,  and 
review. 


Roxbury 
College 
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DEGREE  PROGRAMS 


Associate  Degree  Programs 

Roxbury  Community  College  offers  rwo  associate  degrees, 
the  Associate  of  Arts  and  the  Associate  of  Science.  Both  are 
two-year  programs  of  study  Associate  degrees  are  conferred 
on  qualified  graduates  of  community  colleges  throughout 
the  Commonwealth  of  Massachusetts,  under  the  statutory 
authorit)'  of  the  state  Board  of  Higher  Education.  Each  of 
these  degree  programs,  their  core  course  requirements,  and 
the  course  requirements  for  specific  concentrations  or 
majors  within  the  degree  programs  are  described  in  the  fol- 
lowing pages. 

Certificate  Programs 

RCC's  certificate  programs  are  one-year  programs  of  study 
in  a  specific  technical  area  that  prepare  students  for  entry- 
level  employment  in  such  popular  careers  as  Computer 
Information  Systems,  Computer-Assisted  Drafting,  Word 
Processing  and  Paralegal  Studies. 

Academic  Advising 

All  students  who  are  enrolled  in  an  associate  degree  or  cer- 
tificate program  are  assigned  an  academic  advisor  who  meets 
with  the  student  on  a  regular  basis  to  select  courses,  discuss 
academic  issues  of  concern  to  the  student,  and  chart  an  indi- 
vidual plan  of  study.  Students  meet  with  their  advisor  each 
semester  prior  to  registration  to  ensure  that  all  prerequisites 
and  program  requirements  are  being  met,  but  it  is  the  per- 
sonal responsibility  of  each  student  to  comply  with  all  aca- 
demic policies  and  procedures  of  the  college  and  to  com- 
plete all  degree  requirements. 

Core  Requirements  For  All  Associate  in  Arts 
Degrees 

Associate  of  Arts  (AA)  degree  programs  parallel  the  first  two 
years  of  study  in  most  public  and  private  four-year  colleges 
and  universities.  These  programs  are  designed  for  students 
who  plan  to  transfer  to  a  four-year  college  or  university  after 
graduation  from  Roxbury  Community  College.  Associate  of 
Arts  degree  programs  consist  of  a  group  of  required  courses 
and  electives  for  each  academic  major.  By  taking  a  combi- 
nation of  required  and  elective  courses,  students  develop  a 
broad  base  of  continued  study  While  many  degree  pro- 
grams require  sixty  (60)  credit  hours  of  college-level  work, 
certain  programs  require  as  many  as  sixty-nine  (69)  credit 
hours.  Students  must  earn  at  least  thirty  (30)  credits  at 
Roxbury   Community   College.   All   students   seeking   an 
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Associate  in  Arts  degree  must  maintain  a  cumulative  GPA  of 
2.0   or   higher   and   must   successfully   complete   all   core 
requirements  listed  here. 
Basic  Skills  Core  Requirements:  10  Credits 

ASC-OO-lOO  College  Survival  Seminar  1 

ENG  20-101  English  Composition  1  3 

ENG  20-102  English  Composition  II  3 

MAT  10-102  College  Algebra  or 

MAT  10-120  Introductory  Statistics  3 

NOTE:  In  order  to  enroll  in  the  English  and  mathematics 
courses  listed  above,  a  student  must  achieve  scores  in  the 
English  and  mathematics  placement  tests  that  indicate 
readiness  for  college-level  course  work. 

Humanities/Literature  Core  Requirements:  9  Credits 

10  satisfy  the  core  Humanities  requirement  for  an  Associate 
of  Arts  degree,  students  must  take  one  literature  course  (3 
credits),  as  well  as  two  courses  (3  credits  each)  chosen  from 
knowledge  that  prepares  them  for  any  two  of  the  following 
three  groups: 

Group  1 :  History  and  Appreciation 

Group  1 1 :  Performance 

Group  III:  Theory  and  Philosophy 

For  a  complete  listing  of  literature  courses  that  fulfdl  this 

requirement,  as  well  as  the  courses  within  Groups  I,  II,  and 

III.  Selections  should  be  made  with  the  assistance  of  your 

advisor. 

Social  Science  Core  Requirements:  9  Credits 

To  satisfy  the  core  Social  Science  requirements  for  an 
Associate  in  Arts  degree,  students  must  take  one  course  from 
each  of  the  following  three  groups*: 

Group  1 :  Anthropology,  Psychology,  and  Sociology 

Group  II:  Government,    Economics,    Community 

and  Labor  Organizing,  Political  Science 

Group  III:  History 

For  a  complete  listing  of  courses  within  each  group,  see  page 
65.  Selections  should  be  made  with  the  assistance  of  your 
advisor. 

*A  Caribbean  Topics  course  may  be  substituted  for  one  of 
the  three  courses. 

Natural  Science  Core  Requirements:  8  Credits  (Two  Lab 
Sciences) 

To  satisfy  the  core  Natural  Science  requirements  for  an 
Associate  in  Arts  degree,  students  must  take  two  4-credit 
laboratory  science  courses.  Selections  should  be  made  with 
the  assistance  of  your  advisor. 

The  Associate  in  Arts  degree  programs  are  Listed  alphabeti- 
cally in  this  section,  together  with  their  specific  course 
requirements.  Many  of  the  courses  have  prerequisites  that 


must  be  fulfilled  before  students  may  enroll  in  those  cours- 
es. Course  prerequisites  are  listed  in  the  Course  Descriptions 
section  of  this  catalog. 

Humanities 

Elective  Courses  for  fulfillment  of  core  requirements  for 
Associate  Degrees  (AA  and  AS) 

Group  I:  History 

HUM  60-107 
HUM  60-108 
HUM  60-109, 
HUM  60-142 
HUM  60-146 
HUM  30-100 
HUM  30-106 
HUM  30-108 
HUM40-101 
HUM  40-201 
HUM  40-244 
HUM  40-230 


and  Appreciation 

Introduction  to  Visual  Art 
Art  History  and  Appreciation  I 
Art  History  and  Appreciation  II 
African  Art 
Latin-American  Art 
Introduction  to  Music 
Black  Musical  Styles 
World  Music 

Elements  of  the  Performing  Arts 
History  of  the  Theater 
Black  Theatrical  Styles 
Directed  Study  in  Theater 


Group  II:  Performance 

HUM  60- 1 1 8,  1 1 9       Photography  I  and  II 


HUM  60-126,  127 
HUM  60-128,  129 
HUM  60-130,  131 
HUM  60-145 
HUM  60-226 
HUM  70-101,  102 
HUM  30-101,  102 
HUM  30-105,  107 
HUM  40-102,  103 
HUM  40-202 
HUM  40-242,  243 
HUM  40-231 
ENG  20-110 


Drawing  I  and  1 1 

Sculpture  I  and  II 

Painting  I  and  1 1 

Ceramics 

Advanced  Drawing 

Modern  Dance  I  and  II 

Vocal  and  Choral  Music  I  and  II 

Piano  Keyboard  I  and  1 1 

Acting  I  and  1 1 

Acting  for  Stage  and  Television 

Backstage  I  and  1 1 

Theater  Arts  Internship 

Introduction  to  Speech 


Elements  of  Art  and  Design 


Group  III:  Theory  and  Philosophy 

HUM  60-144 
3 

HUM  30-103,  104 
HUM  40-103 
HUM  50-101 
HUM  50-102 
HUM  50-103 
HUM  50-104 


LAN  05-101 
LAN  05-102 
LAN  20-101 
LAN  20-102 
LAN  20-204 
LAN  20-204 
LAN  30-101 
LAN  30-102 

Literature  Electives 

ENG  20-220,  221 


Music  Theory  I  and  1 1 
Acting  for  Stage  and  Television 
Logic  for  Everyday  Use 
Human  Conduct  and  Values 
Introduction  to  Humanities 
Images  of  Black  Americans  in 
Western  Culture 
Applied  Grammar  1 
Applied  Grammar  1 1 
Spanish  1 
Spanish  II 

Caribbean  Literature 
French-African  Literature 
French  I 
French  1 1 

World  Literature  I  and  11 
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ENG  20-22^  Atricin-Amcrican  Literature  3 

ENG  20-226,  227  Litenuurc  in  America  1  and  11  3 

ENG  20-232  Children's  Literature  3 

LAN  20-203  Latin-American  Literature  3 

Social  Sciences 

Elective  Courses  for  Fulfillment  ot  core  requirements  for 
Associate  Degrees  {A.A.  and  A.S.) 

Group  I:  Anthropology,  Psychology,  Sociology 

SSI  35-122  General  Psychology 

SSI  35-200  Psycholog)'  and  Women 

SSI  35-205  Human  Relations 

SSI  35-209  Human  Growth  and  Development 

ECE  10-101  Child  Growth  and  Development 

SSI  45-123  Introduction  to  Sociolog)' 

SSI  45-204  Adult  Development  and  Aging 

SSI  55-124  Introduction  to  Cultural 

Anthropolog)' 


Group  II:  Economics,  Community  And  Labor 
Organizing,  Government,  Political  Science 

SSl  15-101  Economics  1:  Microeconomics 

SSI  15-102  Economics  II:  Macroeconomics 

SSI  15-103  Urban  Economics 

SSI  15-207  Money  and  Banking 

SSI  25-1 1 1  Labor  Unions  and  Organizing 

SSI  25-118  Basic  Principles  of  Political  Science 

SSI  25-119  Introduction  to  U.S.  Government 

and  Politics 
SSI  25-120  State  and  Local  Politics 

SSI  25-210  Introduction  to  International 

Relations 

GROUP  III:  History 

SSI  20- 1 0 1 ,  1 02  World  History  I  and  II 

SSI  20-103,  104  -U.S.  History  I  and  1 1 

SSI  20- 11 0  Histon'  of  Boston  Working 

People 

SSI  20- 1 1 1 ,  1 1 2  Black  Studies  I  and  II 

SSI  20-113  Caribbean  History 

SSI  20-114  Latin-American  History  1 

SSI  20-114  Historia  de  Hispanoamerica  I 

SSI  20-115  Latin-American  History  II 

SSI  20-115  Historia  de  Hispanoamerica  II 

SSI  20-117  Comparative  Slavery 

SSI  20-209  Modern  African  History 

Caribbean  Topics  (applicable  to  all  SSI  groups) 

SSI  80- 101  The  Puerto  Rican  Reality 

SSI  80-102  The  Jamaican  Reality 

SSI  80-103  The  Haitian  Reality 

SSI  80-104  The  Dominican  Reality 

SSI  80-105  The  Trinidad  Reality 

SSI  80-106  The  Cuban  Reality 
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ASSOCIATE  OF  ART 

(AA)  DEGREES 

Concentration:   Arts  and  Humanities 


Degree:  Associate  of  Arts 


The  Arts  and  Humanities  concentration  prepares  students  for  transfer  to  a  four-year  college  or  university  to  pursue  a 
variety  of  majors  in  the  visual  and  performing  arts  (theater,  music,  visual  arts,  and  dance).  The  background  provided 
by  study  in  these  areas  is  also  helpful  for  students  considering  undergraduate  and/or  graduate-level  education  in  arts 
education  and  administration.  For  more  information  about  this  program,  contact  the  Humanities  Department  in  the 
Media  Arts  Building,  Room  322. 
First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

SSI 

Social  Science  (Group  I) 

3 

MAT  102 

College  Algebra 

3 

HUM 

Humanities  Elective  (Group  I) 

3 

HUM 

Humanities  Elective 

1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

Enghsh  Composition  II 

3 

SSI 

Social  Science  (Group  II) 

3 

HUM 

Humanities  Elective  (Group  II) 

3 

ENG 

Literature  Elective 

3 

HUM  544 

Elements  of  Art  and  Design 

i 

Total  Semester  Credits 

15 

Third  Semester 

LAN 

Foreign  Language  I 

3 

HUM 

Humanities  Elective  (Group  III) 

3 

HUM 

Humanities  Elective 

3 

SCI 

Laboratory  Science 

4 

SSI 

Social  Science  (Group  III) 

i 

Total  Semester  Credits 

16 

Fourth  Semester 

LAN 

Foreign  Language  II* 

3 

HUM 

Humanities  Elective 

3 

HUM 

Humanities  Internship 

3 

SCI 

Laboratory  Science 

4 

HUM 

Directed  Studv:  Humanities 

2 

Total  Semester  Credits 

16 

Total  Graduation  Credits 

63 

*The  second  Language  course  must  follow  the  first  Foreign  Language  course. 

NOTE:  The  Arts  and  Humanities/Visual  Arts  concentration  requires  six  courses  beyond  the  core  Humanities  require- 
ments for  an  Associate  of  Arts  Degree. 

LIBERAL  ARTS:  ARTS  &  HUMANITIES 

Basic  Skill  Core  Requirements 

Course  Num.           Course  Title  Credits  Pre-Requisites 

ACS  100                  College  Survival  Seminar  1  for  sections  in  English,  advanced  ESL  ENG  101 

English  Composition  I  3  assessment  or  entrance  exam 

ENG  102                 English  Composition  II  3  ENG  101,  English  Comp  I 

MAT  102                College  Algebra  3  assessment  or  MAT  099,  Interm  Alg 
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Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
Literature 

Social  Science  Core  Requirements 

SSI  Group  1 

SSI  Croup  II 

SSI  Group  111 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective 

SCI  Lab  science  elective 

Concentration  Requirements 

HUM   544  Elements  oFArts&  Design 

Humanities  Elective 
Humanities  Elective 
Humanities  Elective 
Humanities  Elective 
Humanities  Internship 
Humanities  Directed  Study 


HUM 
HUM 

Language  Electives 


LAN 
LAN 


Foreign  Language  I 
Foreign  Language  II 
Total 


3 
3 
3 

3 
3 
3 

4 
4 

3 
3 
3 
3 
3 
3 
3 

3 
63 


check  course  descriptioii 
check  course  descrip(ion 
ENG    101,  English  Comp  I 

ENG   097 

ENG  101,  English  Comp  1  eligible 

ENG  097 

check  course  description 
check  course  description 


none 

check  course  descriptions 

check  course  descriptions 

check  course  descriptions 

check  course  descriptions 

tbd 

Tbd 


Humanities  Concentration  requires  6  courses  beyond  the  AA  Humanities/Literature  core  requirements. 

Humanities  Group  I:    Histor)'  &  Appreciation 

Humanities  Group  II:    Performance 

Humanities  Group  III:   Theory  &  Philosophy 

SSI  Group  I:   .Anthropology,  psychology,  sociology 

SSI  Group  III:    History 

SSI  Group  II:    Economics,  political  science,  community  organizing 


Concentration:  Biological  Science 


Degree:  Associate  of  Arts 


Students  choosing  a  Biological  Sciences  concentration  receive  a  strong  foundation  in  biology,  chemistry,  and  mathe- 
matics. This  foundation  helps  qualified  students  transfer  to  a  four-year  institution  at  the  junior  class  level  with  a  major 
in  biolog}'  and/or  a  variety  of  health-related  programs,  including  pre-medical,  pre-veterinary,  pre-dental,  pharmacy, 
and  nutrition.  Students  who  seek  employment  after  completing  this  program  may  qualify  for  entry-level  positions 
such  as  a  laboratory  technician  in  a  college  or  university  environment,  research  laboratory,  or  pharmaceutical  com- 
pany. NOTE:  When  selecting  Humanities  Electives,  be  aware  that  many  four-year  colleges  require  two  semesters  of 
foreign  language  study.  For  more  information  about  this  program,  contact  the  Science  Department,  Room  401, 
Academic  Building. 


First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

CIS  141 

Microcomputer  Applications 

3 

SCI  103 

Biology  I 

4 

General  Elective* 

3 

SSI 

Social  Science  Elective  (Group  I) 

1 

Total  Semester  Credits 

17 

Second  Semester 

ENG  102 

English  Composition  II 

3 

MAT  102 

College  Algebra 

3 

SCI  104 

Biolog)'  II 

4 

HUM 

Humanities  Elective 

3 

SSI 

Social  Science  Elective  (Group  II) 

i 

Total  Semester  Credits 

16 
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Third  Semester 

Course  Number 

Course  Title 

Credits 

SCI  123 

Principles  of  Chemistry  I 

4 

SSI 

Laboratory  Science  Elective** 

4 

ENG/LAN 

Literature  Elective 

3 

SSI 

Social  Science  Elective  (Group  III) 

3 

Total  Semester  Credits 

14 

Fourth  Semester 

SCI  124 

Principles  of  Chemistry  II 

4 

SCI 

Laboratory  Science  Elective* 

4 

HUM 

Humanities  Elective 

3 

General  Elective* 

1 

Total  Semester  Credits 

14 

Total  Graduation  Credits 

61 

*Recommended  general  electives:  MAT  120  (Statistics)  and  SCI  105  (Nutrition). 
**Lab  science  electives:  SCI  111,  SCI  201,  SCI  202,  SCI  204,  SCI  141,  SCI  142,  SCI  143,  SCI  144. 


LIBERAL  ARTS:  BIOLOGICAL  SCIENCE 


Basic  Skill  Core  Requirements 


Course  Num.           Course  Tide 
ACS  100                 College  Survival  Seminar 
ENG  101                 English  Composition  I 
ENG  102                 English  Composition  II 
MAT  102                 College  Algebra 

Credits 
1 
3 
3 
3 

Humanities/Literature  Core  Requirements 

Humanities  Elective 

3 

Humanities  Elective 
Literature 

3 
3 

Social  Science  Core  Requirements 

SSI                          Group  I 
SSI                             Group  II 
SSI                          Group  III 

3 
3 
3 

Natural  Science  Core  Requirements 

SCI  103                    Biology  I 
SCI  104                 Biology  II 

4 
4 

Concentration  Requirements 

CIS  141                     Microcomputer  Applications 
SCI  123                    Principles  of  Chemistry  I 
SCI  124                    Principles  of  Chemistry  II 
SCI                           Lab  science  elective 
SCI                           Lab  science  elective 
General  Electives* 

3 
4 
4 
4 
4 
3 

61 

Total 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 

assessment  or  entrance  exam 

ENG  101,  English  Comp  I 

assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 
ENG  101,  English  Comp  I 

ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 


MAT  098  (Intro  Alg);  ENG  101  eligible 
Biology  I 

MAT  098  (Intro  Alg);  ENG  097 

MAT  099  (Interm  Alg);  ENG  101  eligible 

Principles  of  Chemistry  I 

check  course  description 

check  course  description 


*Recommended  general  electives:    MAT  120,  Statistics;  SCI    105,  Nutrition. 

Lab  Science  electives:   SCI  111,  Botany;  SCI   201,  Anatomy  &  Physiology  I; 

SCI  202,  A  &  P  II;  SCI  204,  Microbiology;  SCI    141,  Physics  I,  SCI    142,  Physics  II; 

SCI  143,  Principles  of  Physics  I;  SCI  144,  Principles  of  Physics  II 

SSI  Group  I:  Anthropology,  psychology,  sociology 

SSI  Group  II:  Economics,  political  science,  community  organizing 

SSI  Group  III:  History 
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Concentration;    Broadcast  Media  Technology 

Degree:  Associate  of  Arts 


First  Semester 

Course  Number 
ENG  101 
ACS  100 
SCI 
MAT  120 

BMT  100 
BiMT  120 

Second  Semester 

ENG  102 
SCI 

SSI  123 
BMT  110 
HUM 

Third  Semester 

HUM 
ENG  251 
SSI  122 
BMT  230 
BMT  295 

Fourth  Semester 

SSI  105 
SSI 

ENG  252 
BMT  210 
BMT  235 
BMT  296 


Course  Title 

English  Composition  I 

College  Survival  Seminar 

Laboratory  Science  Elective 

Intro.  To  Statistics  or 

College  Algebra 

Intro.  To  Production  and  Directing 

\^ideo  Techniques 

Total  Semester  Credits 

English  Composition  II 
Laboratory  Science 
Introduction  to  Sociology 
Television  Production 
Humanities  Elective 
Total  Semester  Credits 


Humanities  Elective 
Journalism  I 
General  Psychology 
Intro  to  Video  Editing 
Internship  I 
Total  Semester  Credits 


US  History  II  or 

World  History  II 

Journalism  II 

Advanced  Television  Production 

Advanced  Video  Editing 

Internship  II 

Total  Semester  Credits 

Total  Graduation  Credits 


Credit 
3 
1 
4 
3 


3 
3 

16 


3 
3 
3 
3 
1 
15 


3 
3 
3 
i 
15 
66 


NOTE:    It  is  suggested  that  students  take  their  ENG  Literature  elective  in  the  summer  between  their  first  and  sec- 
ond year  of  the  program,  since  you  would  have  already  have  completed  English  Composition  I  and  II. 


Concentration;    Business  Administration 

Degree:  Associate  of  Arts 

This  program  is  designed  for  students  interested  in  transferring  to  a  four-year  college  to  pursue  a  major  in  account- 
ing, banking,  computer  information  systems,  insurance,  management,  retailing,  or  other  related  business  fields.  A 
combination  of  specialized  business  courses  and  a  broad-based  liberal  arts  curriculum  provides  a  strong  foundation  in 
oral  and  written  communication,  mathematics,  and  accounting.  Career  opportunities  in  this  field  are  available  in 
both  the  public  and  private  sectors,  and  may  include  employment  in  government  agencies,  schools,  industries,  and 
accounting,  insurance,  or  advertising  firms.  A  bachelor's  degree  is  essential  for  entry-level  positions  in  teaching  and 
certain  administrative,  research,  industrial,  and  advertising  positions.  NOTE:  Students  who  intend  to  transfer  to  a 
four-year  college  or  universit)'  should  consider  the  requirements  of  that  institution  before  selecting  their  courses.  For 
more  information,  contact  the  Management  Science  Department,  Room  455,  Academic  Building. 
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First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

BUS  101 

Principles  of  Accounting  I 

3 

MAT  102 

College  Algebra 

3 

SSI  122 

General  Psychology 

3 

HUM/ENG/LAN 

Humanities  Elective* 

2 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  Composition  II 

3 

BUS  102 

Principles  of  Accounting  II 

3 

BUS  321 

Business  Law  I 

3 

CIS  141 

Micro  Computer  Applications 

3 

BUS 

Business  Elective** 

1 

Total  Semester  Credits 

15 

Third  Semester 

BUS  231 

Management  I 

3 

SSI  221 

Economics  I:  Micro 

3 

SSI 

Social  Science  Elective  (Group  III) 

3 

SCI 

Laboratory  Science  Elective 

4 

HUM/ENG/LAN 

Humanities  Elective* 

1 

Total  Semester  Credits 

16 

Fourth  Semester 

BUS  441 

Introduction  to  Marketing 

3 

BUS  206 

Introduction  to  Finance 

3 

SSI  222 

Economics  II:  Macro 

3 

SCI 

Laboratory  Science  Elective 

4 

ENG/LAN 

Literature  Elective 

i. 

Total  Semester  Credits 

16 

Total  Graduation  Credits 

63 

*Students  are  strongly  urged  to  take  one  year  of  a  foreign  language. 

**  The  Business  electives  are  BUS  103,  Income  Taxes;  BUS  230,  Introduction  to  Business;  and  BUS  298,  Business 
Internship;  BUS  104  Computerized  Accounting;  BUS  281  Small  Business  Management;  BUS  662  Intro,  to 
International  Business. 

BUSINESS  ADMINISTRATION 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 

ACS  100  College  Survival  Seminar 

ENG  101  English  Composition  I 

ENG  102  English  Composition  11 

MAT  102  College  Algebra 

Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
Literature 

Social  Science  Core  Requirements 

SSI  122  General  Psychology 

SSI  221  Microeconomics 

SSI  History 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective 

SCI  Lab  science  elective 


Credits  Pre-Requisires 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  1 

3  assessment  or  MAT  099,  Interm  Alg 

3  check  course  description 

3  check  course  description 

3  ENG  101,  English  Comp  I 

3  ENG  097 

3  ENG  101,  English  Comp  1  eligible 

3  ENG  097 

4  check  course  description 
4  check  course  description 
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Concentration  Requirements 

BUS  101                  Principles  of  Accounting!  3 

BUS  102                  Principles  of  Accounting  II  3 

BUS  321                  Business  Law  1  3 

CIS  141                     Micro  Computer  Applications  3 

BUS  231                  Management  1  3 

BUS  441                 Introduction  to  Marketing  3 

BUS  206                  Introduction  to  Finance  3 

SSI  222                    Macroeconomics  3 

BUS                          Business  Elective  ^ 

Total  63 

Business  electives:   BUS  10  103>  Income  Taxes,  BUS  101,  Introduction  to  Business, 

BUS  298,  Business  Internship 

SSI  Group  I:  Anthropolog)',  psychology,  sociology 

SSI  Group  II:    Economics,  political  science,  community  organizing 

SSI  Group  III:    History 


MAT  098  (Intro  Alg);  ENG  097 

Accounting  I 

ENG  101,  English  Comp  I  eligible 

MAT  098  (Intro  Alg);  ENG  097 

ENG  101,  English  Comp  I  eligible 

BUS  231  (Management) 

BUS  102  (Accounting  II) 

ENG  101,  English  Comp  I  eligible 


Concentration:    English 


Degree:  Assocute  of  Arts 


A  concentration  in  English  prepares  students  for  transfer  to  a  four-year  college  or  university  to  pursue  a  variety  of 
majors,  including  literature,  linguistics,  rhetoric,  creative  writing,  journalism,  and  media/  communications.  This 
background  is  also  relevant  for  students  who  are  considering  graduate-level  education  in  law  or  education.  A  bach- 
elor's degree  is  essential  to  obtain  entry-level  positions  in  teaching,  technical  or  specialized  writing,  and  media  report- 
ing. Manv  opportunities  exist  for  individuals  with  bachelor's  degrees  in  English,  such  as  careers  in  schools,  colleges, 
newspapers,  advertising  agencies,  publishing  firms,  libraries,  radio  and  television  stations,  public  relations  firms,  legal 
agencies,  business,  and  research  and  development.  For  more  information,  contact  the  English  Department,  Room 
301,  Academic  Building. 


First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

LAN 

Foreign  Language  I 

3 

ENG  IIQ 

Introduction  to  Speech 

3 

HUM 

Humanities  Elective 

3 

SSI  101 

World  Historv  I 

2 

Total  Semester  Credits 

16 

Second  Semester 

Course  Number 

Course  Title 

Credits 

ENG  102 

English  Composition  II 

3 

MAT  102 

College  Algebra* 

3 

SSI  102 

World  History  II 

3 

ENG 

Literature  Sequence*'** 

3 

LAN 

Foreign  Language     11** 

2 

Total  Semester  Credits 

15 

Third  Semester 

Course  Number 

Course  Title 

Credits 

ENG 

English  Elective*** 

3 

ENG 

English  Elective*** 

3 

SCI 

Laboratory  Science  Elective 

4 

ENG 

Literature  Sequence**** 

3 

SSI 

Social  Science  Elective 

2 

Total  Semester  Credits 

16 

Fourth  Semester 

Course  Number 

Course  Title 

Credits 

ENG 

English  Elective*** 

3 

ENG 

English  Elective*** 

3 

61 


SCI 

HUM 
SSI 


Laboratory  Science  Elective 
Humanities  Elective 
Social  Science  Elective 
Total  Semester  Credits 
Total  Graduation  Credits 


4 
3 

16 
63 


*MAT  10-120,  Introductory  Statistics,  may  be  substituted  for  MAT  102,  College  Algebra.  **The  second  language 
course  must  follow  the  first  foreign  language  course.  English  electives:  ***  ENG  210,  ENG  235,  ENG  300,  ENG 
100,  ENG  240,  ENG  220,  ENG  221,  ENG  225,  ENG  226,  ENG  227,  ENG  232,  ENG  251,  ENG  252,  ENG  260, 
ENG  261,  and  ENG  298.  ****The  Literature  sequence  includes:  ENG  220,  ENG  221,  ENG  226,  ENG  227. 

LIBERAL  ARTS:  ENGLISH 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 


ACS  100 
ENG  101 
ENG  102 
MAT  102  or 
MAT  120 


College  Survival  Seminar 
English  Composition  I 
English  Composition  II 
College  Algebra  or 
Statistics 


Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
ENG  'Literature 

Social  Science  Core  Requirements 

SSI  Group  I 

SSI  Group  II 

SSI  101  World  History  I 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective 

SCI  Lab  science  elective 

English  Concentration  Requirements 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  I 

3  assessment  or  MAT  099,  Interm  Alg 
assessment  or  MAT  099,  Interm  Alg 

3  check  course  description 

3  check  course  description 

3  ENG  101,  English  Comp  I 

3  ENG  097 

3  ENG  101,  Enghsh  Comp  I  eligible 

3  ENG  097 

4  check  course  description 
4  check  course  description 


LAN 

Foreign  Language  I 

3 

none 

LAN 

Foreign  Language  II 

3 

none 

ENG  110 

Introduction  to  Speech 

3 

ENG  101,  English  Comp  I  eligible 

SSI  102 

World  History  II 

3 

ENG  097 

ENG 

'Literature  sequence 

6 

ENG  101,  English  Comp  I 

ENG 

English  elective 

3 

check  course  description 

ENG 

English  elective 

3 

check  course  description 

ENG 

English  elective 

1 

check  course  description 

Total 

63 

English  electives  include:  World  Literature  (I  &  II);  African  American  Literature;  Literature  in  America  (I  &  II); 
Journalism  (I  &  II);  Creative  Writing  Seminar,  English  Honors  Seminar;  Literature  of  Africa/Caribbean,  Literature, 
Modern  Novel, 
Journalism  practicum.  Learning  Strategies,  Advanced  Composition,  Children's  Critical  Writing  &  Thinking 

Two  semesters  of  one  foreign  language  are  required. 

*The  literature  sequence  includes:   World  Literature  I  &  II;  Literature  in  America  I  &  II. 

SSI  Group  I:  Anthropology,  psychology,  sociology 

SSI  Group  II:  Economics,  political  science,  community  organizing 

SSI  Group  III:  History 
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Concentration;  Environmental  Management  &  Pollution  Prevention 

Degree:  Associate  of  Arts 

This  program  is  designed  for  students  who  are  environmentally  conscious.  The  curriculum  accommodates  students 
desiring  to  enter  the  environmental  management  field  as  well  as  those  seeking  to  address  the  science-oriented  chal- 
lenges hieing  our  societ)'.  You  may  earn  the  associate  degree  and  seek  employment  immediately  or  transfer  to  a  four- 
year  college  or  universit)-  to  pursue  the  baccalaureate  degree,  hi  either  case,  you  will  be  prepared  to  deal  with  the  envi- 
ronmental challenges  threatening  our  planet.  For  more  information,  contact  the  Science  Department,  Room  401, 
Academic  Building. 

First  Semester 

Course  Number 
ACS  100 
ENG  101 
CIS  141 
SCI  103 
SCI  123 
SCI  101 

Second  Semester 

ENG  102 
MAT  120 
SCI  124 
SCI  211 
SCI  104 

Third  Semester 

SCI  201 
MAT  102 
SSI  123 
ENG/LAN 
HUM  502 

Fourth  Semester 

SCI  Environmental  Track  I  or  II  course*  4  (3) 
SCI  502   ■                              Environmental  Track  I  or  II  Internship**        4 

SSI  221                                  Economics  I:  Micro  3 

HUM                                       Humanities  Elective  3 

SSI                                             Social  Science  Elective  (Group  III)  2 

Total  Semester  Credits  17  (16) 

Total  Graduation  Credits  67 

'Track  I  course:  SCI  221,  Environmental  Chemistry,  4  credits;  Track  1 1  course:  SCI  231,  Environmental  Policy  and 
Law,  3  credits. 

**Environmental  Track  I  Internship:  SCI  201,  Research  Techniques  in  Science,  4  credits;  Environmental  Track  11 
Internship:  SCI  202,  Research  Techniques  in  Science  11,4  credits. 


Course  Title 

Credits 

College  Survival  Seminar 

I 

English  Composition  I                                        3 
Microcomputer  Applications                            3 
Biology  I                                                            4 
Principles  of  Chemistry  I                                    4 
Introduction  to  Environmental  Studies           2 

Total  Semester  Credits 

17 

English  Composition  II 
Introductory  Statistics 

3 
3 

Principles  of  Chemistry  II 
Environmental  Management 

4 
3 

Biologv  II 

Total  Semester  Credits 

4 
17 

Environmental  Ecology 
College  Algebra 

4 
4 

Introduction  to  Sociology 

3 

Literature  Elective 

3 

Human  Conduct  and  Values 

1 

Total  Semester  Credits 

16 

LIBERAL  ARTS:  ENVIRONMENTAL  MANAGEMENT  &  POLLUTION  PREVENTION 


Course  Num. 
ACS  100 
ENG  101 
ENG  102 
MAT  102 


Course  Title 

College  Survival  Seminar 
English  Composition  I 
English  Composition  II 
College  Algebra 


Humanities/Literature  Core  Requirements 

Humanities  Elective 
HUM  502  Human  Conduct  &  Values 

Literature 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  I 

3  assessment  or  MAT  099,  Interm  Alg 

3  check  course  description 

3  ENG  097 

3  ENG  101,  English  Comp  I 
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Social  Science  Core  Requirements 


SSI 
SSI  221 

Sociology 
Microeconomics 

3 

3 

SSI                          Group  III 
Natural  Science  Core  Requirements 

3 

SCI  103 
SCI  104 

Biology  I 
Biology  II 

4 
4 

Concentration 

Requirements 

MAT  120 

Statistics 

3 

CIS  141 
SCI  311 

Micro  Computer  Applications 
Intro  Environmental  Studies 

3 
2 

SCI  321 

Environmental  Management 

3 

SCI  201 
SCI  123 
SCI  124 
*SCI 

Environmental  Ecology 
Principles  of  Chemistry  I 
Principles  of  Chemistry  II 
Environmental  Track  I  or  II 

4 
4 

4 
4(3) 

SCI  50  201 

Environmental  Track  I 

or  II  Internship 
Total 

4 
67 

ENG  097 

ENG  101,  English  Comp  1  eligible 

ENG  097 

MAT  098  (Intro  Alg);  ENG  101  eligible 
Biology  1 

assessment  or  MAT  099,  Interm  Alg 

MAT  098  (Intro  Alg);  ENG  097 

SCI  05  099,  General  Science 

tbd 

tbd 

MAT  099  (Interm  Alg);  ENG  101  eligible 

Principles  of  Chemistry  I 

tbd 

tbd 


*Track  I  course:   Environmental  Chemistry,  SCI  221,  4  credits 
Track  II  course:   Environmental  Policy  and  Law,  SCI  231,  3  credits 
SSI  Group  I:   Anthropology,  psychology,  sociology 
SSI  Group  II:   Economics,  political  science,  community  organizing 
SSI  Group  III:   History 


Concentration:   General  Education 


Degree:  Associate  of  Arts 


The  General  Education  concentration  in  Liberal  Arts  is  recommended  for  students  who  are  undecided  about  which 
concentration  to  choose.  This  program  offers  students  an  organized  approach  to  a  liberal  arts  education  with  expo- 
sure to  a  wide  variety  of  subject  areas.  Students  may  elect  to  concentrate  their  studies  in  humanities,  mathematics, 
physical  education,  social  sciences,  or  natural  sciences.  Many  employers  in  professions  such  as  education,  law,  medi- 
cine, economics,  and  journalism  prefer  that  individuals  have  the  broad  educational  background  provided  by  a  liber- 
al arts  program.  In  order  to  facilitate  transfer  to  a  baccalaureate  program  in  Massachusetts  public  institutions, 
Roxbury  Community  College's  Genera!  Education  program  in  Liberal  Arts  has  been  designed  to  fulfill  the  require- 
ments of  the  Commonwealth  Transfer  Compact.  NOTE:  Students  who  intend  to  transfer  to  a  four-year  college  or 
university  should  consider  the  requirements  of  that  institution  before  selecting  their  courses.  For  more  information, 
contact  the  Dean  of  Liberal  Arts  in  the  Academic  Building,  Room  30 1 . 


First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

SSI 

HUM 

English  Composition  I 

Social  Science  Elective  (Group  1) 

Humanities  Elective 

3 
3 
3 

SCI 

Laboratory  Science  Elective 
Total  Semester  Credits 

4 
14 

Second  Semester 

Course  Number 

Course  Title 

Credits 

ENG  102 
MAT  102 

English  Composition  II 
College  Algebra* 

3 
3 

SSI 

HUM 

Social  Science  Elective  (Group 
Humanities  Elective 

II) 

3 
3 

SCI 

Laboratory  Science  Elective 
Total  Semester  Credits 

4 
16 
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Third  Semester 

SSI  101  or  SSI  102 

World  History   (Group  III) 

3 

ENG 

1  Itcrature  Elective 

3 

LAN 

Foreign  Language  I 

3 

Electives 

6 

Total  Semester  Credits 

15 

Fourth  Semester 

LAN 

Foreign  Language  II  ** 

3 

Electives 

12 

Total  Semester  Credits 

15 

Total  Graduation  Credits 

60 

Recommend  for  transfer  students. 

'MAT  120,  Introductory  Statistics,  may  be  substituted  for  MAT  102,  College  Algebra. 

SSI  Group  I:  Anthropolog)',  Psycholog)',  Sociology 

SSI  Group  II:  Government,  Political  Science,  Economics,  Communit)'  &  Labor  Organizations 

SSI  Group  III:  History  (SSI  101  or  SSI  102  ) 

**The  second  Language  course  must  follow  the  first  Language  course 


LIBERAL  ARTS:   GENERAL  CONCENTRATION 


Course  Num. 
ACS    100 
ENG    101 
ENG  102 
MAT  102  or 
MAT  120 


Course  Title 

College  Survival  Seminar 

English  Composition  I 

English  Composition  II 

College  Algebra  or 

Statistics 


Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
Literature 

Social  Science  Core  Requirements 

SSI  Group  I 

SSI  Group  II 

SSI  Group  III 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  I 

3  assessment  or  MAT  099,  Interm  Alg 
assessment  or  MAT  099,  Interm  Alg 

3  check  course  description 

3  check  course  description 

3  ENG  101,  English  Comp  I 

3  ENG  097 

3  ENG   101,  English  Comp  I  eligible 

3  ENG  097 


SSI  World  History  I 

SSI  World   History  II 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective 

SCI  Lab  science  elective 


check  course  description 
check  course  description 


Electives  (at  least  1 8  credits) 


Language  Elective 

LAN 

LAN 


Foreign  Language  I 
Foreign  Language  II 
Total 


3 
3 
3 
3 
3 
3 
3 

3 

60 


SSI  Group  I:   Anthropolog)',  psychology,  sociology 

SSI  Group  II:   Economics,  political  science,  community  organizing 

SSI  Group  III:    History 
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Humanities  and  Social  Sciences  Eiectives 

All  Associate  Degree  and  Certificate-seeking  day  and  evening  students  are  required  to  take  mathematics,  reading  writing  and  sci- 
ence placement  tests  before  they  are  allowed  to  enroll  in  courses.  These  tests  are  not  a  condition  for  admission,  but  are  used  for  the 
purposes  of  academic  advising  and  proper  placement  in  classes. 

In  addition,  non-native  EngHsh  speakers  with  limited  proficiency  in  English  must  take  the  Roxbury  Community  College  English- 
as-a-Second-Language  (ESL)  Placement  test.  All  placement  tests  are  administered  through  the  Assessment/Placement/Outcomes 
Ofi'ice  located  in  the  Student  Center  Building,  Room  331. 

To  satisfy  the  Humanities  degree  requirement.  Associates  of  Arts  students  are  required  to  take  two  courses  from  two  of  the  three 
groups  below  and  a  Uterature  course.  Associates  of  Science  Students  in  order  to  fulfill  Humanities  requirement,  must  take  two 
courses  from  two  of  the  three  Humanities  groups. 


Social  Science 


Group  I 

(3  Social  Science 
SSI  122 
SSI  200 
SSI  205 
SSI  209 
ECE  101 
SSI  123 
SSI  204 
SSI  124 

Group  II 

SSI  221 
SSI  222 
SSI  223 
SSI  207 
SSI  230 
SSI  231 
SSI  118 
SSI  119 
SSI  120 
SSI  210 

Group  III 

SSI  101 
SSI  102 
SSI  103 
SSI  105 
SSI 

SSI  1 1 1 
SSI  113 
SSI 
SSI  112 


SSI 


SSI  117 
SSI 


courses,  1  each  from  Groups  I,  II,  &  III) 
General  Psychology 
Psychology  and  Women 
Human  Relations 
Human  Growth  and  Development 
Child  Growth 
Intro  to  Sociology 
Adult  Development  and  Aging 
Intro.  To  Cultural  Anthropology 

Microeconomics 
Macroeconomics 
Urban  Economics 
Money  and  Banking 
Community  Organizing 
Labor  Unions  and  Organizing 
Princ.  Of  Political  Science 
Intro.  To  US  Govt.  &  Politics 
State  and  Local  Politics 
Intro.  To  International  Relations 


Wodd  History  I 

World  History  II 

US  History  I 

US  History  II 

History  Boston  Working  People 

Black  Studies  I 

Caribbean  History 

Hisotria  del  Caribe  I 

Black  Studies  II 

Historia  de  Hispanoamerica  I 

Latin  American  History  I 

Latin  American  History  II 

Historia  de  Hispanoameria  II 

Historia  de  Hispanoameria  II 

Comparative  Slavery 

Modern  African  History 


Literature  Eiectives 

ENG  220  Worid  Literature  I 

ENG221  World  Literature  II 

ENG  225  African— American  Literature 

ENG  232  Children's  Literature 

LAN  223  Latin-American  Literature 

ENG  226  Literature  in  America  I 

ENG  227  Literature  in  America  II 

ENG  235  Literature  of  Africa  &  Caribbean 

ENG  240  Modern  Novel 

LAN  224  Caribbean  Literature 

LAN  324  French-African  Literature 


Humanities 

Group  I 

HUM  507 

Intro  to  Art 

3 

HUM  508 

Art  History  I 

3 

3 

HUM  509 

Art  History  II 

3 

3 

HUM  542 

African  Art 

3 

3 

HUM  546 

Latin  American  Art 

3 

3 

HUM  300 

Intro.  To  Music 

3 

3 

HUM  401 

Black  Musical  Styles 

3 

3 

HUM  308 

World  Music 

3 

3 

HUM  401 

Elements  of  Performing  Arts 

3 

HUM 

Theatre  History 

3 

HUM  444 

Black  Theatrical  Styles 

3 

3 
3 
3 

HUM  430 

Directed  Study  in  Theatre 

3 

Group  II 

3 

HUM  518, 

519 

Photography  I  &  II 

3 

3 

HUM  526, 

527 

Drawing  I  &  II 

3 

3 

HUM  528, 

529 

Sculpture  I  &  II 

3 

3 

HUM  530, 

531 

Painting  I  &  II 

3 

3 

HUM  595 

Ceramics 

3 

3 

HUM  532 

Advanced  Drawing 

3 

3 

HUM  601, 

602 

Modern  Dance  I  &  II 

3 

HUM  301, 

302 

Choral  Music  I  &  II 

3 

HUM  305, 

307 

Piano  Keyboard  I  &  II 

3 

3 

HUM  402, 

403 

Acting  I  &  II 

3 

3 

HUM  442, 

443 

Backstage  I  &  II 

3 

3 

HUM  431 

Theatre  Arts  Internship 

3 

3 

ENG  110 

Introduction  to  Speech 

3 

3 

ENG  260 

Creative  Writing  Seminar 

3 

3 
3 
3 

ENG  300 

Critical  Thinking  &  Writing 

3 

Group  III 

3 

HUM  544 

Elements  of  Art  and  Design 

3 

3 

HUM  303, 

304 

Music  Theory  I  &  II 

3 

3 

HUM  412 

Acting  for  Stage  &  Television 

3 

3 

HUM  501 

Logic  for  Everyday  Use 

3 

3 

HUM  502 

Human  Conduct  &  Values 

3 

3 

HUM  503 

Introduction  to  Humanities 

3 

3 

HUM  504 

Images  of  Black  Americans 

3 

HUM  504 

in  Western  Culture 
Images  of  Black  Americans 
in  Western  Culture 

3 
3 

3 

LAN  101 

Applied  Grammar  I 

3 

3 

LAN  102 

Applied  Grammar  II 

3 

3 

LAN  201 

Spanish  I 

3 

3 

LAN  202 

Spanish  II 

3 

3 

LAN  224 

Caribbean  Literature 

3 

3 

LAN  324 

French-African  Literature 

3 

3 

LAN  301 

French  II 

3 

^ 

LAN  302 

French  II 

3 
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Concentration:    International  Business;  Major  Business  Admin. 

Degree;  Associate  of  Arts 

The  Business  Administration/  International  Business  concentration  is  designed  to  meet  the  growing  interest  in  a  rap- 
idly changing  business  environment.  There  is  currently  an  increase  in  global  competition,  which  means  that  many 
companies  in  the  United  States  have  a  greater  need  to  enter  markets  beyond  our  borders  in  order  to  remain  compet- 
itive. Companies  must  use  global  strategies  and  tactics  in  order  to  capture  their  market  share.  For  more  information 
about  this  program  contact  the  Business  Technolog)'  Division  in  the  Academic  Building,  Room  455. 

First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Sur\'ival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

MAT  102 

College  Algebra  or 

NL\T  120 

Introductory  Statistics 

3 

BUS  101 

Principles  of  Accounting  I 

3 

CIS  141 

Microcomputer  Applications 

3 

BUS  .321 

Business  Law 

2 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  Composition  II 

3 

BUS  102 

Principles  of  Accounting  II 

3 

BUS  231 

Management  I 

3 

SCI 

Laboratory  Science  Elective 

4 

ENG 

English  Literature  Elective 

2 

Total  Semester  Credits 

16 

Third  Semester 

SSI  101 

World  History  I 

3 

BUS  206 

Introduction  to  Finance 

3 

BUS  662 

Introduction  to  International  Business 

3 

HUM/ENG/LAN 

Humanities  Elective' 

3 

BUS  441 

Introduction  to  Marketing 

2 
15 

Fourth  Semester 

SSI  222 

Economics  II:  Macro 

3 

SSI  122 

General  Psychology 

3 

HUM/ENG/LAN 

Humanities  Elective* 

3 

SCI 

Laboratory  Science  Elective 

4 

BUS  161 

Introduction  to  Global  Marketing 

1 

Total  Semester  Credits 

16 

Total  Graduation  Credits 

63 

'Students  are  strongly  urged  to  take  one  year  of  a  foreign  language. 


INTERNATIONAL  BUSINESS 


Basic  Skill  Core  Requirements 


Course  Num. 
ACS  100 
ENG  101 
ENG  102 

MAT  102 
MAT  120 


Course  Title 

College  Sur\'ival  Seminar 

English  Composition  I 

English  Composition  II 

College  Algebra 

Statistics 


Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
ENG  Literature 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  I 

3  assessment  or  MAT  099,  Interm  Alg 
assessment  or  MAT  099,  Interm  Alg 

3  check  course  description 

3  check  course  description 

3  ENG  101,  English  Comp  I 
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Social  Science  Core  Requirements 


SSI  122 

General  Psychology 

3 

SSI  222 

Macroeconomics 

3 

SSI  102 

World  History  II 

3 

Natural  Science  Core  Requirements 

SCI 

Lab  science  elective 

4 

SCI 

Lab  science  elective 

4 

Concentration 

Requirements 

BUS  101 

Principles  of  Accounting  1 

3 

BUS  102 

Principles  of  Accounting  II 

3 

BUS  321 

Business  Law  I 

3 

CIS  141 

Microcomputer  Applications 

3 

BUS  231 

Management  I 

3 

BUS  441 

Introduction  to  Marketing 

3 

BUS  206 

Introduction  to  Finance 

3 

BUS  662 

Intro  to  International  Business 

3 

BUS  161 

Intro  to  Global  Marketing 

3 

Total 

63 

ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 

check  course  description 
check  course  description 

MAT  098  (Intro  Alg);  ENG  097 
Accounting  1 

ENG  101,  English  Comp  I  eligible 
MAT  098  (Intro  Alg);  ENG  097 
ENG  101,  English  Comp  I  eligible 
BUS  231  (Management) 
BUS  102  (Accounting  II) 
ENG  101,  English  Comp  I 
BUS  441  (Marketing) 


Concentration:   Mathematics 


Degree:  Associate  of  Arts 


The  Mathematics  concentration  provides  students  with  the  equivalent  of  the  first  two  years  of  a  mathematics  pro- 
gram of  study  in  a  four-year  college  or  university.  In  addition,  courses  in  the  Mathematics  Department  offer  a  strong 
foundation  in  mathematics  that  is  advantageous  to  students  interested  in  many  other  fields  of  study,  and  particular- 
ly helpful  for  those  individuals  with  little  or  no  previous  exposure  to  or  success  in  mathematics.  Students  who  com- 
plete the  mathematics  concentration  generally  transfer  to  a  college  or  university  program  in  mathematics  or  educa- 
tion, or  to  a  related  area  such  as  computer  science,  engineering,  or  physical  science.  For  more  information,  contact 
the  Mathematics  Department,  Room  501,  Academic  Building. 

First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

MAT  102 

College  Algebra 

3 

SSI 

Social  Science  Elective  (Group  II) 

3 

General  Electivs 

3 

HUM  501 

Logic  for  Evervdav  Use 

1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  Composition  11 

3 

MAT  201 

Calculus  I  (with  applications) 

4 

MAT  118 

Logarithms  and  Trigonometry 

3 

SSI  122 

General  Psychology  (Group  I) 

3 

HUM 

Humanities  Elective 

i 

Total  Semester  Credits 

16 

Third  Semester 

MAT  120 

Introductory  Statistics 

3 

MAT  203 

Calculus  11  (with  applications) 

4 

SCI 

Laboratory  Science  Elective* 

4 

ENG/LAN 

Literature  Elective 

3 

SSI 

Social  Science  Elective  (Group  111) 

i 

Total  Semester  Credits 

17 

Fourth  Semester 

MAT  205 

Calculus  111 

4 

SCI 

Laboratory  Science  Elective* 

4 
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HUM  Hinn.initics  Elective  3 

General  Elective  ^ 

Total  Semester  Credits  14 

Total  Graduation  Credits  z63 

•Recommended  Lab  Science  electives:  SCI  141,  Physics  1;  SCI  142,  Physics  11;SCI  143,  Principles  of  Physics  1;  SCI 
144,  Principles  of  Physics  1 1. 


LIBERAL  ARTS:  MATHEMATICS 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 

ACS  100  College  Survival  Seminar 

ENG  101  English  Composition  1 

ENG  102  English  Composition  II 

MAT  102  College  Algebra 

Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
Literature 

Social  Science  Core  Requirements 

SSI  122  Psycholog)' 

SSI  Group  II 

SSI  Group  III 

Natural  Science  Core  Requirements 

"SCI  Lab  science  elective 

"SCI  Lab  science  elective 

Concentration  Requirements 

HUM  501 
MAT  120 
MAT  201 
MAT  118 
MAT  203 
MAT  205 
General  El,ectives 


Logic  for  Everyday  Use 

Statistics 

Calculus  I  (with  applications) 

Logarithms  &  Ttigonometry 

Calculus  II  (with  applications) 

Calculus  III 


Total 


Credits 
1 
3 
3 
3 

3 
3 
3 

3 
3 
3 

4 
4 

3 
3 
4 
3 
4 
4 
3 
1 
63 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  1 
assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 
ENG  101,  English  Comp  I 

ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 

check  course  description 
check  course  description 

ENG  097 

assessment  or  MAT  099,  Interm  Alg 

MAT  102,  College  Algebra 

MAT  102,  College  Algebra 

MAT  201,  Calculus  I 

MAT  203,  Calculus  II 


•Recommended  lab  science  electives:   SCI  141,  Physics  I,  SCI  142,  Physics  II, 
SCI  143,  Principles  of  Physics  I;  SCI  144,  Principles  of  Physics  II 

SSI  Group  I:   Anthropolog}',  psychology,  sociology 

SSI  Group  II:    Economics,  political  science,  community  organizing 

SSI  Group  III:    History 


Concentration:  Musical  Arts 


Degree:  Associate  of  Arts 


The  Arts  and  Humanities/  Musical  Arts  concentration  prepares  students  for  transfer  to  a  four-year  college  or  univer- 
sity  to  pursue  a  variet)'  of  majors  in  music  education  (performance,  arranging,  composing,  history,  criticism,  and  man- 
agement). The  background  provided  by  study  in  these  areas  is  also  helpful  for  students  considering  undergraduate 
and/or  graduate  level  training.  A  bachelor's  degree  is  essential  to  obtain  entry-level  positions  in  teaching,  arranging, 
and  composing.  However,  an  associate's  degree  is  the  minimum  requirement  for  individuals  pursuing  a  career  in  per- 
forming, criticism,  and  management.  Patience,  understanding,  and  the  ability  to  effectively  communicate  orally  and 
in  writing  are  also  necessary.  A  multitude  of  career  opportunities  exists  for  those  with  a  bachelor's  degree  in  the 
Humanities,  including  teaching,  marketing,  publishing,  arts  management,  and  research  and  development.  For  more 
information  about  this  program,  contact  the  Humanities  Department  in  the  Media  Arts  Building,  Room  322. 
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First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

SSI 

Social  Science  Elective  (Group  I) 

3 

MAT  102 

College  Algebra 

3 

HUM 

Humanities  Elective  (Group  I) 

3 

HUM  401 

Elements  of  the  Performing  Arts 

1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  Composition  II 

3 

SSI 

Social  Science  Elective  (Group  II) 

3 

HUM 

Humanities  Elective  (Group  II) 

3 

ENG 

Literature  Elective 

3 

HUM 

Humanities  Elective 

5 

Total  Semester  Credits 

15 

Third  Semester 

LAN 

Foreign  Language  I 

3 

HUM  303 

Music  Theory  I 

3 

HUM  301 

Choral  Music 

3 

SCI 

Laboratory  Science  Elective 

4 

SSI 

Social  Science  Elective  (Group  III) 

1 

Total  Semester  Credits 

16 

Fourth  Semester 

LAN 

Foreign  Language  II* 

3 

HUM  304 

Music  Theory  II 

3 

HUM  302 

Choral  Music  II 

3 

SCI 

Laboratory  Science  Elective 

4 

HUM 

Directed  Study:  Music 

2 

Total  Semester  Credits 

16 

Total  Graduation  Credits 

63 

NOTE:  The  Arts  and  Humanities/Visual  Arts  concentration  requires  six  courses  beyond  the  core  Humanities  require- 
ments for  an  Associate  of  Arts  Degree. 
*The  second  Language  course  must  follow  the  first  Language  course. 

LIBERAL  ARTS:  ARTS  &  HUMANITIES/MUSICAL  ARTS 


Basic  Skill  Core  Requirements 


Course  Num.           Course  Title 
ACS    100                College  Survival  Seminar 
ENG    101                English  Composition  I 
ENG   102               English  Composition  11 
MAT  102                College  Algebra 

Credits 
1 
3 
3 
3 

Himianities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
Literature 

3 
3 
3 

Social  Science  Core  Requirements 

SSI                             Group  I 
SSI                             Group  II 
SSI                             Group  III 

3 
3 
3 

Natural  Science  Core  Requirements 

SCI                           Lab  science  elective 
SCI                           Lab  science  elective 

4 
4 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 

assessment  or  entrance  exam 

ENG  101,  English  Comp  I 

assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 
ENG    101,  English  Comp  I 

ENG  097 

ENG    101,  English  Comp  I  eligible 

ENG  097 


check  course  description 
check  course  description 
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Concentration 

Requirements 

HUM  401 

Elements  ot  Pertorniins;  Arrs 

3 

ENG  097 

HUM  303 

Music  Thcor\'  1 

3 

ENG  097 

HUM  301 

Choral  Music  1 

3 

None 

HUM  304 

Music  Theon'  11 

3 

HUM  303, 

Music  Theory  I 

HUM  302 

Choral  Music  II 

3 

HUM  301, 

Choral  Music  I 

HUM 

Directed  Study:   Music 
Humanities  Elective 

3 
3 

Language  Electives 

LAN 

Foreign  Liingua^e  I 

3 

IAN 

Foreis^n  Language  11 
Total 

63 

Humanities  Concentration  requires  6  courses  beyond  the  AA  Humanities/Literature  core  requirements. 

Humanities  Group  I:    Histor)-  &  Appreciation 

Humanities  Group  II:    Performance 

Humanities  Group  III:   Theor)-  &  Philosophy 

SSI  Group  I:   Anthropolog)',  psychology,  sociology 

SSI  Group  II:    Economics,  political  science,  community  organizing 

SSI  Group  III:    History 


Concentration;   Physical  Science 


Degree:  Associate  of  Arts 


Students  choosing  the  Physical  Science  concentration  receive  a  strong  foundation  in  chemistry,  physics,  and  mathe- 
matics qualifying  them  to  enter  the  junior  year  of  a  science/math  program  of  study  at  a  four-year  college  or  universi- 
ty. Students  who  complete  the  Physical  Science  concentration  usually  transfer  to  a  college  or  university  program  in 
physics,  chemistry,  mathematics,  or  a  related  major  such  as  computer  science  or  engineering.  For  more  information 
contact  the  Science  Department,  Room  401,  Academic  Building. 


First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

CIS  141 

Micro  Computer  Applications 

3 

SCI  123 

Principles  of  Chemistry  I 

4 

MAT  102 

College  Algebra 

i 

Total  Semester  Credits 

14 

Second  Semester 

ENG  102 

English  Composition  II 

3 

MAT  201 

Calculus  I  (with  applications) 

4 

SCI  124 

Principles  of  Chemistry  II 

4 

SSI 

Social  Science  Elective  (Group  III) 

3 

HUxM 

Humanities  Elective 

3 

Total  Semester  Credits 

17 

Third  Semester 

SCI  141 

Principles  of  Physics  I 

4 

MAT  203 

Calculus  II  (with  applications) 

4 

HUM 

Humanities  Elective 

3 

General  Elective 

3 

SSI 

Social  Science  Elective  (Group  I) 

2 

Total  Semester  Credits 

17 
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Fourth  Semester 

SCI  142 

ENG/LAN 

SSI 

General  Elective 

General  Elective 


Principles  of  Physics  II 

Literature  Elective 

Social  Science  Elective  (Group  II) 


Total  Semester  Credits 
Total  Graduation  Credits: 


4 
3 
3 
3 
i 
16 
64 


Many  four-year  colleges  require  two  semesters  of  a  foreign  language.  Recommended  general  elective: 
MAT  120. 


LIBERAL  ARTS:  PHYSICAL  SCIENCE 


Basic  Skill  Core  Requirements 


Course  Num.           Course  Title 

Credits 

ACS  100                 College  Survival  Seminar 

1 

ENG  101                 English  Composition  I 

3 

ENG  102                 English  Composition  II 
MAT  102                  College  Algebra 

3 

3 

Humanities/Literature  Core  Requirements 

Humanities  Elective 

3 

Humanities  Elective 

3 

Literature 

3 

Social  Science  Core  Requirements 

SSI  122                    Psychology 
SSI                          Group  II 
SSI                          Group  III 
Natural  Science  Core  Requirements 

3 
3 
3 

SCI  123                   Principles  of  Chemistry  I 
SCI  124                    Principles  of  Chemistry  II 

4 
4 

Concentration  Requirements 

CIS  141                     Microcomputer  Applications 
SCI  143                   Principles  of  Physics  I 
SCI  144                    Principles  of  Physics  II 
MAT  201                 Calculus  I  (with  applications) 

3 
4 
4 
4 

MAT  203                 Calculus  II  (with  applications) 

4 

'General  Electives 

3 
3 

64 

Total 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 

assessment  or  entrance  exam 

ENG  101,  English  Comp  I 

assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 
ENG  101,  English  Comp  I 

ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 

MAT  099  (Interm  Alg);  ENG  101  eligible 
Principles  of  Chemistry  I 

MAT  098  (Intro  Alg);  ENG  097 
ENG  101  &  MAT  102  eligible 
SCI  143,  Principles  of  Physics  I 
MAT  102,  College  Algebra 
MAT  201,  Calculus  I 


Many  4  year  colleges  require  2  semesters  of  language  other  than  English. 

Recommended  general  elective,  MAT  120,  Statistics 

SSI  Group  I:   Anthropology,  psychology,  sociology 

SSI  Group  II:    Economics,  political  science,  community  organizing 

SSI  Group  III:    History 
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Concentration:    Pre-Engineering 


Decree:  Associate  of  Arts 


This  program  is  designed  to  give  students  who  are  talented  in  the  physical  sciences  a  strong  background  in  mathe- 
matics, chemistry,  and  physics.  Students  graduating  with  a  Pre-Engineering  concentration  can  gain  employment  as 
technicians  at  high-technolog)'  firms  or  can  transfer  to  a  four-year  college  or  university  to  complete  a  baccalaureate 
degree.  This  program  is  excellent  for  students  who  want  to  be  engineers.  Our  focus  is  on  mathematical  problem  solv- 
ing, which  prepares  you  for  a  competitive  career  in  industry.  For  more  information,  contact  the  Science  Department 
or  Mathematics  Department,  Room  401  or  Room  501,  respectively,  in  the  Academic  Building. 

First  Semester 

Course  Number  Course  Title  Credits 

ENG  101                                 English  Composition  I  3 

MAT  1 1 8                                Logarithms  And  Trigonometry  3 

SCI  123  Principles  Of  Chemistry  4 
TEC  120                                  Introduction  to  Computer — 

Assisted  Drafting  4 

College  Survival  Seminar  1. 


ACS  100 

Second  Semester 

ENG  102 
MAT  201 
SCI  124 
SSI 
HUM 

Third  Semester 

NL\T  203 
SCI  143 
CIS  141 
SSI 
HUM 

Fourth  Semester 

MAT  205 

SCI  144 

ENG 

SSI 

Engineering  Elective 


Total  Semester  Credits 

English  Composition  II 
Calculus  I  (With  Applications) 
Principles  of  Chemistry  II 
Social  Science  Elective 
Humanities  Elective 
Total  Semester  Credits 

Calculus  II 
Principles  of  physics 
Microcomputer  Applications 
Social  Science  Elective 
Humanities  Elective 
Total  Semester  Credits 

Calculus  III 
Principles  of  Physics 
Literature  elective 
Social  Science  Elective 

Total  Semester  Credits 
Total  Graduation  Credits 


3 

4 
4 
3 

17 


4 
3 
3 
1 

17 


3 
3 

17-18 
66-67 


LIBERAL  ARTS:   PRE-ENGINEERING 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 

ACS  100  College  Survival  Seminar 

ENG  101  English  Composition  I 

ENG  102  English  Composition  II 

MAT  118  Logarithms  &  Trigonometry 

Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
Literature 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  I 

3  MAT  1 02,  College  Algebra 

3  check  course  description 

3  check  course  description 

3  ENG  101,  English  Comp  I 
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Social  Science  Core  Requirements 


ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 

MAT  099  (Interm  Alg);  ENG  101  eligible 
Principles  of  Chemistry  I 

ENG  097,  MAT  098  (Intro  Alg) 
MAT  098  (Intro  Alg);  ENG  097 
ENG  101  &  MAT  102  eligible 
SCI  143,  Principles  of  Physics  I 
MAT  102,  College  Algebra 
MAT  201,  Calculus  I 
MAT  203,  Calculus  II 


*Engineering  electives:  TEC,  any  technology  elective;  CIS,  computer  programming  elective; 

SCI  130,  Introduction  to  Materials  Science 

SSI  Group  I:   Anthropology,  psychology,  sociology 

SSI  Group  II:   Economics,  political  science,  community  organizing 

SSI  Group  III:    History 


SSI  122 

Psychology 

3 

SSI 
SSI 

Group  II 
Group  III 

3 
3 

NaUiral  Science  Core  Requirements 

SCI  123 
SCI  124 

Principles  of  Chemistry  I 
Principles  of  Chemistry  II 

4 
4 

Concentration 

TEC  10  120 

Requirements 

Intro  to  Computer  Assisted  Drafting 

4 

CIS  141 
SCI  143 
SCI  144 
MAT  201 

Microcomputer  Applications 
Principles  of  Physics  I 
Principles  of  Physics  II 
Calculus  I  (with  applications) 

3 
4 
4 
4 

MAT  203 

Calculus  II  (with  applications) 

4 

MAT  205 

Calculus  III 

4 

*Engineering  Elective 
Total 

4 
67 

Concentration;  Pre-Nursing 


Degree:  Associate  of  Arts 


The  Pre-Nursing  concentration  integrates  a  strong  core  of  science  courses  with  a  broad-based  liberal  arts  curriculum 
to  prepare  academically  qualified  students  at  RCC  for  transfer  to  a  Bachelor  of  Science  degree  program  in  Nursing. 
Because  the  transfer  requirements  for  the  BS  program  vary  from  one  school  to  another,  it  is  recommended  that  stu- 
dents identify  a  transfer  institution  early  in  their  pre-nursing  program  and  work  closely  with  their  academic  advisor 
and  transfer  counselor  to  select  appropriate  general  and  Humanities  Electives.  To  qualify  for  this  concentration,  stu- 
dents must  maintain  an  overall  grade  point  average  of  at  least  2.75. 

A  Nursing  Program  transfer  articulation  has  been  established  with  University  of  Massachusetts  /Boston  School  of 
Nursing. 

For  more  information  about  this  program,  contact  the  Science  Department,  Room  401,  Academic  Building,  or  the 
Career  and  Transfer  Services  Office,  Room  207,  Academic  Building. 


First  Semester 

Course  Number 

Course  Title 

Credit 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

MAT  120 

Introductory  Statistics 

3 

SCI  103 

Biology  I 

4 

SSI  122 

General  Psychology  (Group  I) 

3 

General  Elective* 

1 

Total  Semester  Credit 

17 

Second  Semester 

ENG  102 

English  Composition  II 

3 

SCI  104 

Biology  II 

4 

SCI  121 

General  Chemistry  1 

4 

SSI  123 

Introduction  to  Sociology 

3 

HUM 

Humanities  Elective 

2 

Total  Semester  Credit 


17 
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Third  Semester 

SSI  209 
SCI  201 
SCI  122 
SSI 
ENG/LAN 

Fourth  Semester 

SCI  202 
SCI  204 
HUM 
SSI 


Human  Growth  and  Development 

Anatoni)'  and  Physiolog)'  1 

General  Chemistry  II 

Social  Science  Elective  (Group  II) 

Literature  Elective 

Total  Semester  Credit 


Anatomy  and  Physiolog)'  II 

Microbiology 

Humanities  Elective 

Social  Science  Elective  (Group  III) 

Total  Semester  Credits 

Total  Graduation  Credits 


3 
4 
4 
3 
i. 
17 


3 

14 
65 


*Recommended   general   electives:    SCI    106, 
Massachusetts/Boston. 


SSI    206,    and    CIS    141.    Transfer   Articulation:       University    of 


LIBERAL  ARTS:  PRE  NURSING 


Basic  Skill  Core  Requirements 


Course  Num.           Course  Tide 

Credits 

ACS  1 00                  College  Survival  Seminar 

1 

ENG  101                 English  Composition  I 

3 

ENG  102                 English  Composition  II 

3 

i\LA.T  120                Statistics 

3 

Humanities/Literature  Core  Requirements 

Humanities  Elective 

3 

Humanities  Elective 

3 

Literature 

3 

Social  Science  Core  Requirements 

SSI  122                    General  Psychology 

3 

SSI                            Group  II 

3 

SSI                              Group  III 

3 

Natural  Science  Core  Requirements 

SCI  103                  Biologv  I 

4 

SCI  104                   Biology  II 

4 

Concentration  Requirements 

SSI  123                      Introduction  to  Sociology 

3 

SSI  209                     Human  Growth  &  Development 

3 

SCI  121                    General  Chemistr)' 

4 

SCI  122                   General  Chemistry  II 

4 

SCI  201                   Anatomy  &  Physiology  I 

4 

SCI  202                   Anatomy  &  Physiology  II 

4 

SCI  204                   Microbiology 

4 

General  Elective* 

1 

Total 

61 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 
ENG  101,  English  Comp  I 

ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 

MAT  098  (Intro  Alg);  ENG  101  eligible 
Biology  I 

ENG  101,  English  Comp  I  eligible 
ENG  101  eligible,  MAT  098 
ENG  101  eligible,  MAT  098 
SCI    121,  General  Chemistry 
Biology  I  &  II,  Chemistry  I 
SCI  201,  A&  PI 
Biology  II,  Chemistry  I 


'Recommended  general  elective:    SCI  106,  Nutrition.    SSI  206  &  CIS  141  also  recommended. 

Pre-Nursing  degree  articulates  with  B.S.  in  Nursing  at  UMASS  Boston. 

SSI  Group  I:   Anthropology,  psychology,  sociology 

SSI  Group  II:   Economics,  political  science,  community  organizing 

SSI  Group  III:    History 
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Concentration:   Social  Science 


Degree:  Associate  of  Arts 


A  concentration  in  any  of  the  social  sciences  provides  excellent  preparation  for  students  who  aspire  to  careers  in  law, 
mental  health,  or  education,  as  well  as  for  those  seeking  employment  in  social  science  organizations,  government  serv- 
ice, and  communit)'  organizations.  The  curriculum  has  been  designed  with  very  few  required  courses  and  many  elec- 
tives  in  order  to  allow  students  maximum  flexibility  for  exploration.  Students  continuing  their  education  at  a  four- 
year  college  or  university  will  be  expected  to  major  in  a  particular  subject  area.  A  bachelor's  degree  is  essential  for 
most  entr}'-level  positions.  Students  interested  in  pursuing  a  career  in  the  social  sciences  or  education  should  possess 
a  genuine  concern  for  others  and  a  desire  to  help  people  improve  the  quality  of  their  lives.  The  ability  to  communi- 
cate well  both  orally  and  in  writing  is  an  essential  skill  for  anyone  considering  a  career  in  these  areas.  For  more  infor- 
mation, contact  the  Social  Science  Department,  Room  353,  Academic  Building. 


First  Semester 

Course  Number 

Course  Tide 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

SSI  101 

World  History  I 

3 

SSI 

Social  Science  Elective  (Group  I) 

3 

HUM 

Humanities  Elective 

3 

ENG 

Literature  Elective 

1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  Composition  II 

3 

MAT  102 

College  Algebra* 

3 

SSI 

Social  Science  Elective  (Group  II) 

3 

HUM 

Humanities  Elective 

3 

SCI 

Laboraton'  Science  Elective 

4 

Total  Semester  Credits 

16 

Third  Semester 

SSI  102 

World  History  II 

3 

SCI 

Laboratory  Science  Elective 

4 

SSI 

Social  Science  Electives  (Group  III) 

6 

LAN 

Language  Elective 

1 

Total  Semester  Credits 

16 

Fourth  Semester 

General  Electives** 

6 

SSI 

Social  Science  Electives** 

6 

LAN 

Language  Elective 

1 

Total  Semester  Credits 

15 

Total  Graduation  Credits 

63 

*Students  are  now  required  to  have  two  semesters  of  Language  (LAN). 

*MAT  120,  Introductory  Statistics,  may  be  substituted  for  MAT  102,  College  Algebra.  **Students  should  consult  the 
catalog  of  four-year  colleges  to  which  they  intend  to  transfer  as  a  guide  in  choosing  electives.  Many  four- year  colleges 
require  two  semesters  of  a  foreign  language  and  some  have  specific  history  requirements. 

LIBERAL  ARTS:  SOCIAL  SCIENCE 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 


Credits 


ACS  100 

College  Survival  Seminar 

1 

ENG  101 
ENG  102 
MAT  102  or 

English  Composition  I 
English  Composition  11 
College  Algebra  or 

3 
3 
3 

MAT  120 

Statistics 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  099,  Interm  Alg 
assessment  or  MAT  099,  Interm  Alg 
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Humanities/Literature  Core  Requirements 


Huni.initics  Elective 

3 

Humanities  Elective 

3 

Literature 

3 

Social  Science  Core  Requirements 

SSI                              Group  1 

3 

SSI                              Group  11 

3 

SSI  101                      World  History  I 

3 

Natural  Science  Core  Requirements 

SCI                             Lab  science  elective 

4 

SCI                             Lab  science  elective 

4 

Concentration  Requirements 

SSI  102                    World  Histon'II 

3 

SSI                              Social  Science  Elective 

3 

SSI                            Social  Science  Elective 

3 

SSI                            Social  Science  Elective 

3 

SSI                            Social  Science  Elective 

3 

SSI                            Social  Science  Elective 

3 

General  Electives 

3 

3 

i. 

Total 

63 

check  course  description 
check  course  description 
ENG  101,  English  Comp: 


ENG  097 

ENG  101,  English  Comp  1  eligible 

ENG  097 

check  course  description 
check  course  description 

ENG  101,  English  Comp  I  eligible 

check  course  description 

check  course  description 

check  course  description 

check  course  description 

check  course  description 


SSI  Group  I:   Anthropology,  psychology,  sociology 

SSI  Group  II:    Economics,  political  science,  community  organizing 

SSI  Group  III:    Histon' 


Concentration:  Theatre  Arts 


Degree:  Associate  of  Arts 


The  Arts  and  Humanities/Theater  Arts  concentration  prepares  students  for  transfer  to  a  four-year  college  or  univer- 
sity to  pursue  a  variet)'  of  majors  in  theater  arts  education  (performance,  technical  theater,  theater  management,  the- 
ater history,  and  criticism).  The  background  provided  by  study  in  these  areas  is  also  helpful  for  students  considering 
undergraduate  and/or  graduate-level  education  in  theater  arts  education  or  administration.  A  bachelor's  degree  is 
essential  to  obtain  entry-level  positions  in  teaching.  However,  an  associate's  degree  is  the  minimum  requirement  for 
individuals  pursuing  a  career  in  performing,  technical  theater,  and  theater  arts  management.  Patience,  understanding, 
and  the  ability  to  effectively  communicate  orally  and  in  writing  are  also  necessary.  A  multitude  of  career  opportuni- 
ties exists  for  those  with  a  bachelor's  degree  in  Theater  Arts,  including  teaching,  performing,  advertising,  writing,  pub- 
lishing, theater  business  management,  and  research  and  development.  For  more  information  about  this  program, 
contact  the  Humanities  Department  in  the  Media  Arts  Building,  Room  322. 

First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

SSI 

Social  Science  Elective  (Group  I) 

3 

MAT  102 

College  Algebra 

3 

HUM 

Humanities  Elective 

3 

HUM  401 

Elements  of  the  Performing  Arts 

2 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  Composition  II 

3 

SSI 

Social  Science  Elective  (Group  II) 

3 

HUM 

Humanities  Elective 

3 

ENG 

Literature  Elective 

3 

HUM  402 

Acting  I 

1 

Total  Semester  Credits 

16 
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Third  Semester 

LAN 

Foreign  Language  I 

3 

HUM 

Humanities  Elective 

3 

HUM  442 

Backstage  I 

3 

SCI 

Laboratory  Science  Elective 

4 

SSI 

Social  Science  Elective  (Group  III) 

1 

Total  Semester  Credits 

16 

Fourth  Semester 

LAN 

Foreign  Language  II* 

3 

HUM  443 

Backstage  II 

3 

HUM  500 

Humanities  Internship 

3 

SCI 

Laboratory  Science  Elective 

4 

HUM 

Directed  Study:  Theater 

2 

Total  Semester  Credits 

16 

Total  Graduation  Credits 

63 

*The  second  semester  Language  course  must  follow  the  first  semester  Language  course. 

Humanities:  6  Courses  Beyond  AA  Requirements. 

Humanities  Group  I:  History  &  Appreciation   Group  II:   Performance  Group   III:  Theory  and  Philosophy 


LIBERAL  ARTS:  ARTS  &  HUMANITIES/THEATER  ARTS 


Basic  Skill  Core  Requirements 


Course  Num.           Course  Title 

Credits 

ACS  100                   College  Survival  Seminar 

1 

ENG  101                English  Composition  I 

3 

ENG  102                English  Composition  II 

3 

MAT  102                College  Algebra 

3 

Humanities/Literature  Core  Requirements 

Humanities  Elective 

3 

Humanities  Elective 

3 

Literature 

3 

Social  Science  Core  Requirements 

SSI                          Group  I 

3 

SSI                             Group  II 

3 

SSI                          Group  III 

3 

Natural  Science  Core  Requirements 

SCI                            Lab  science  elective 

4 

SCI                           Lab  science  elective 

4 

Concentration  Requirements 

HUM  101               Elements  of  Performing  Arts 

3 

HUM  102               Introduction  to  Acting 

3 

HUM  442              Backstage  I 

3 

HUM  443                Backstage  II 

3 

HUM  500                Humanities  Internship 

3 

HUM                        Directed  Study:   Theater 

3 

Humanities  Elective 

3 

Language  Electives 

LAN                          Foreign  Language  I 

3 

LAN                         Foreign  Language  II 

2 

Total 

63 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 
ENG  101,  English  Comp  I 

ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 

check  course  description 
check  course  description 

ENG  097 

ENG  097 

ENG  097,  HUM   141  or  HUM   148 

HUM  242,  Backstage  I 


Humanities  Concentration  requires  6  courses  beyond  the  AA  Humanities/Literature  core  requirements. 
Humanities  Group  I:    History  &  Appreciation 
Humanities  Group  II:    Performance 
Humanities  Group  III:  Theory  &  Philosophy 
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Concentration:    Visual  Arts 


Degree:  Associate  of  Arts 


The  Arts  and  Humanities/Visual  Arts  concentration  prepares  students  tor  transfer  to  a  Four-year  college  or  universi- 
t)'  to  pursue  a  variet)'  of  majors  in  the  visual  arts  (painting,  sculpture,  graphic  design,  textile  design,  and  visual  tech- 
nolog)-,  e.g.,  photography).  The  background  provided  by  study  in  these  areas  is  also  helpful  for  students  considering 
undergraduate  and/or  graduate-level  education  in  arts  education  or  administration.  A  bachelor's  degree  is  essential 
to  obtain  entrv-level  positions  in  teaching.  However,  an  associate's  degree  is  the  minimum  requirement  for  individu- 
als pursuing  a  career  in  fine  arts,  graphic  arts,  commercial  art,  art  advertisement,  marketing,  and  arts  management. 
Patience,  understanding,  and  the  abiliry  to  effectively  communicate  orally  and  in  writing  are  also  necessary.  A  mul- 
titude ot  opportunities  exists  tor  those  with  a  bachelor's  degree  in  the  Humanities,  including  teaching,  employment 
in  advertising  agencies  and  publishing  firms,  arts  business  management,  and  research  and  development.  For  more 
information  about  this  program,  contact  the  Humanities  Department  in  the  Media  Arts  Building,  Room  322. 

First  Semester 

Course  Number  Course  Tide  Credits 

ACS  100  College  Survival  Seminar  1 

ENG  101  English  Composition  I  3 

SSI  Social  Science  Elective  (Group  I)  3 

MAT  102  College  Algebra  3 

HUM  Humanities  Elective  (Group  I)  3 

HUM  507  Introduction  to  Art  2 

Total  Semester  Credits  16 


Second  Semester 

ENG  102 
SSI 
HUM 
ENG 
HUM  544 

Third  Semester 

LAN 

HUM 

HUM 

SCI 

SSI 


Fourth  Semester 

Course  Number 

LAN 

HUM 

HUM 

SCI 

HUM 


English  Composition  II 

Social  Science  Elective  (Group  II) 

Humanities  Elective 

Literature  Elective 

Elements  of  Art  and  Design 

Total  Semester  Credits 


Foreign  Language  I 
Humanities  Elective 
Humanities  Elective  (Visual  Arts) 
Laboratory  Science  Elective 
Social  Science  Elective  (Group  III) 
Total  Semester  Credits 


3 
3 
3 
3 
2 
15 

3 
3 

3 
4 

16 


Course  Title  Credits 

Foreign  Language  11*  3 
Humanities  Elective  (Group  II)  Visual  Arts    3 

Visual  Arts  Internship  3 

Laboratory  Science  Elective  4 

Directed  Study:  Visual  Arts  2. 

Total  Semester  Credits  16 

Total  Graduation  Credits  63 

'The  second  semester  Language  course  must  follow  the  first  semester  Language  course. 

NOTE:  The  Arts  and  HumanitiesA^isuaJ  Arts  concentration  requires  six  courses  beyond  the  core  Humanities  require- 
ments for  an  Associate  of  Arts  Degree. 


LIBERAL  ARTS:  ARTS  &  HUMANITIESAaSUAL  ARTS 


Basic  Skill  Core  Requirements 

Course  Num.           Course  Title  Credits 

ACS  100                   College  Survival  Seminar  1 

ENG  101                 English  Composition  1  3 

ENG  102                  English  Composition  II  3 

MAT  102                 College  Algebra  3 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  099,  Interm  Alg 
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Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 
Literature 

Social  Science  Core  Requirements 

SSI  Group  I 

SSI  Group  II 

SSI  Group  III 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective 

SCI  Lab  science  elective 

Concentration  Requirements 


3 
3 
3 

3 
3 
3 

4 
4 

3 
3 
3 
3 
3 
3 
3 

3 

1 

63 

Humanities  Concentration  requires  6  courses  beyond  the  AA  Humanities/Literature  core  requirements. 

Humanities  Group  I:    History  &  Appreciation 

Humanities  Group  II:    Performance 

Humanities  Group  III:   Theory  &  Philosophy 

SSI  Group  I:   Anthropology,  psychology,  sociology  SSI  Group  III:   History 

SSI  Group  II:   Economics,  political  science,  community  organizing 


HUM 

507 

Introduction  to  Art 

HUM 

401 

Elements  of  Art  &  Design 

HUM 

Humanities  (Visual  Arts) 

HUM 
HUM 

Humanities  (Visual  Arts) 
Visual  j\rts  Internship 

HUM 

Directed  Study:  Visual  Arts 
Humanities  Elective 

Language  Electives 

LAN 
LAN 

Foreign  Language     I 
Foreign  Language     II 
Total 

check  course  description 
check  course  description 
ENG  101,  English  Comp  I 

ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 

check  course  description 
check  course  description 

ENG  097 

none 

check  course  description 

check  course  description 

check  course  description 

check  course  description 

check  course  description 
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ASSOCIATE  OF  SCIENCE 

(AS)  DEGREES 


Concentration:  Accounting 


Degree:  Assocute  of  Science 


This  program  is  designed  for  students  interested  in  tiie  fields  of  general  accounting,  financial  accounting,  auditing, 
cost  accounting,  or  management  accounting  in  both  the  public  and  private  sector.  In  all  of  these  areas,  records  must 
be  kept  and  financial  reports  prepared  that  provide  the  financial  data  needed  to  evaluate  past  performance  and  future 
operations.  Compliance  with  Internal  Revenue  Service  law  and  other  government  regulations  requires  that  business- 
es maintain  accounting  records  accurately  and  prepare  appropriate  reports. 

Graduates  of  this  program  are  qualified  for  entry-level  positions  such  as  accounts  payable  or  accounts  receivable  clerk, 
inventor^'  manager,  cost  accounting  clerk,  junior  accountant  in  public  accounting  firms,  and  full-charge  bookkeeper 
in  a  motel  or  restaurant  environment.  Course  work  in  computers  further  enhances  employment  opportunities,  but  a 
bachelor's  degree  in  accounting  is  generally  required  for  most  professional  positions.  For  more  information,  contact 
the  Management  Science  Department,  Room  455,  Academic  Building. 

First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

BUS  101 

Principles  of  Accounting  I 

3 

MAT  102 

College  Algebra  or 

i\L\T  120 

Introductory  Statistics 

3 

SSI  221 

Economics  I:  Micro 

3 

HUM 

Humanities  Elective 

2 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  Composition  II 

3 

BUS  102 

Principles  of  Accounting  II 

3 

SSI  222 

Economics  II:  Macro 

3 

BUS  321' 

Business  Law  I 

3 

BUS  2.30 

Introduction  to  Business 

Total  Semester  Credits 

15 

Third  Semester 

BUS  201 

Intermediate  Accounting  I 

3 

BUS  103 

Income  Taxes 

3 

CIS  141 

Microcomputer  Applications 

3 

HUM/ENG/LAN 

Humanities  Elective 

3 

SCI 

Laboratorv  Science  Elective 

4 

Total  Semester  Credits 

16 

Fourth  Semester 

BUS  106 

VITA  or 

BUS  104 

Computerized  Accounting 

3 

BUS  202 

Intermediate  Accounting  II 

3 

BUS  203 

Cost  Accounting 

3 

BUS  206 

Introduction  to  Finance 

3 

BUS 

Business  Elective' 

2 

Total  Semester  Credits 

15 

Total  Graduation  Credits 

62 

"Business  electives:  BUS  31,  Management  1;  BUS  182,  Personnel  Management;  BUS  298,  Business  Interns 
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ACCOUNTING 


Basic  Skill  Core  Requirements 


Course  Num. 
ACS  100 
ENG  101 
ENG  102 
MAT  102  or 
MAT  120 


Course  Title 
College  Survival  Seminar 
English  Composition  1 
English  Composition  II 
College  Algebra  or 
Statistics 


Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 

Social  Science  Core  Requirements 

SSI  221  Microeconomics 

SSI  222  Macroeconomics 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective 

Program  Requirements 

BUS  101  Principles  of  Accounting  I 

BUS  102  Principles  of  Accounting  II 

BUS  321  Business  Law  I 

CIS  141  Microcomputer  Applications 

BUS  101  Introduction  to  Business 

BUS  201  Intermediate  Accounting  I 

BUS  202  Intermediate  Accounting  II 

BUS  103  Income  Taxes 

BUS  104  Computerized  Accounting 

BUS  206  Introduction  to  Finance 

BUS  203  Cost  Accounting 

BUS  *Business  elective 
Total 


Credits 
1 
3 
3 
3 


3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

63 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 

assessment  or  entrance  exam 

ENG  101,  English  Comp  I 

assessment  or  MAT  099,  Interm  Alg 

assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 

ENG  101,  English  Comp  I  eligible 
ENG  101,  English  Comp  I  eligible 

check  course  description 

MAT  098  (Intro  Alg);  ENG  097 
Accounting  I 

ENG  101,  English  Comp  I  eligible 
MAT  098  (Intro  Alg);  ENG  097 
ENG  097  or  ESL  level  6 
Principles  of  Accounting  II 
Intermediate  Accounting  I 
ENG  097,  MAT  097 
BUS  101,  Accounting  I 
Principles  of  Accounting  II 
Principles  of  Accounting  II 
check  course  description 


*Business  electives:    BUS  231,   Management  I, BUS  441  Itro.  To  Marketing  Personnel  Management, 
BUS  298  Business  Internship,  BUS  281,  Small  Business  Management,  BUS  662,  Itro.  To  International 
Rationale:   Currently  Accounting  students  have  few  options  for  joint  admissions.  The  degree  incorporates  two  social 
science  and  two  Humanities  Electives,  but  does  not  meet  CTC  guidelines  as  it  is  an  Associate  in  Science  Degree. 
We  would  like  to  introduce  additional  joint  admissions  options  for  Accounting  students. 


Concentration;   Business  Management 

Degree;  Associate  of  Science 

The  AS  degree  in  Business  Management  provides  a  broad  background  in  the  basic  principles  and  applications  of  mar- 
keting, production,  finance,  personnel  management,  and  accounting.  Students  acquire  skills  that  can  be  applied  in  a 
wide  variety  of  businesses  in  positions  such  as  management  trainee,  assistant  manager,  administrative  assistant,  or  sales 
trainee.  Students  can  enhance  their  career  options  by  concentrating  their  course  work  in  retailing,  marketing,  per- 
sonnel, or  other  areas,  and  by  participating  in  Cooperative  Education  opportunities.  For  more  information  contact 
the  Management  Science  Department,  Room  455,  Academic  Building. 

First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

BUS  101 

Principles  of  Accounting  I 

3 

MAT  102 

College  Algebra 

3 

SSI  221 

Economics  I:  Micro 

3 

HUM?ENG/LAN 

Humanities  Elective 

1 

Total  Semester  Credits 

16 
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Second  Semester 

ENG  102 

English  Composition  II 

3 

BUS  102 

Principles  ot  Accoiintint;  11 

3 

SSI  222 

Economics  II:  Macro 

3 

BUS  321 

Business  Law  I 

3 

BUS  230 

Introduction  to  Business 

i 

Total  Semester  Credits 

15 

Third  Semester 

BUS  231 

Management  I 

3 

CIS  141 

Microcomputer  Applications 

3 

SSI  122 

General  Psvcholog\' 

3 

BUS 

Business  Elective* 

3 

SCI 

Laboratory  Science  Elective 

4 

Total  Semester  Credits 

16 

Fourth  Semester 

BUS  206 

Introduction  to  Finance 

3 

BUS  252 

Management  II 

3 

BUS  441 

Introduction  to  Marketing 

3 

BUS 

Business  Elective* 

3 

HUM/ENG/LAN 

Humanities  Elective 

2 

Total  Semester  Credits 

15 

Total  Graduation  Credits 

62 

'Business  electives:  BUS  103,  Income  Taxes-I  BUS  104,  Computerized  Accounting;  BUS  441,  Itro.  to  Marketing; 
BUS  662,  Intro,  to  International  Business;  BUS  106,  VITA. 


BUSINESS  MANAGEMENT 


Basic  Skill  Core  Requirements 


Course  Num. 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 
ENG  102 
MAT  102  or 

English  Composition  I 
English  Composition  11 
College  Algebra 

3 
3 
3 

Humanities/Li 

iteratvu-e  Core  Requirements 

Humanities  Elective 

3 

Humanities  Elective 

3 

Social  Science 

SSI  122 
SSI  221 

Core  Requirements 

General  Ps\'chology 
Microeconomics 

3 
3 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective 

Program  Requirements 

SSI  222  Macroeconomics 

BUS  101  Principles  of  Accounting  I 

BUS  102  Principles  of  Accounting  II 

BUS  321  Business  Law  1 

CIS  141  Microcomputer  Applications 

BUS  230  Introduction  to  Business 

BUS  231  Management  I 

BUS  232  Management  II 

BUS  441  Marketing 

BUS  206  Introduction  to  Finance 

BUS  "Business  elective 

BUS  "Business  elective 
Total 


3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
62 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 

ENG  097 

ENG  101,  English  Comp  1  eligible 

check  course  description 

ENG  101,  English  Comp  I  eligible 

MAT  098  (Intro  Alg);  ENG  097 

Accounting  I 

ENG  101,  English  Comp  I  eligible 

MAT  098  (Intro  Alg);  ENG  097 

ENG  097  or  ESL  level  6 

ENG  101,  English  Comp  I  eligible 

Management  I 

Management  I 

Principles  of  Accounting  II 

check  course  description 

check  course  description 


"Business  electives:   BUS    1 03  Income  Taxes,  BUS    1 04  Computerized  Accounting, 
BUS  203  Cost  Accounting,  BUS    182  Personnel  Management,  BUS    101  Hospitality, 
BUS  298  Business  Internship. 
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Concentration;  Computer  Infformation  Systems 

Degree;  Associate  of  Science 

The  computer  has  become  an  essential  tool  in  many  types  of  businesses  as  a  means  of  managing  the  collection, 
retrieval  and  dissemination  of  information.  As  new  generations  of  computer  equipment  (hardware)  are  introduced, 
an  ever-increasing  marketplace  of  users  is  created.  This  in  turn  creates  greater  job  opportunities  for  those  individuals 
capable  of  operating  the  equipment  and  creating  new  computer  programs. 

An  AS  degree  in  Computer  Information  Systems  prepares  students  for  entry-level  positions:  such  as  a  computer  pro- 
grammer trainee,  computer  programmer  assistant,  or  computer  operator.  Transfer  to  a  four-year  college  or  university 
program  in  computer  science  or  management  is  possible  after  completion  of  the  AS  degree. 
For  more  information,  contact  the  Computer  Information  Systems  Department,  Room  455,  Academic  Building. 

First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 
MAT  102 

English  Composition  I 
College  Algebra 

3 
3 

CIS  101 

Introduction  to  Computer  Information  System 

CIS  102 

HUM 

Programming  Logic 
Humanities 

3 
1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 
CIS  122 

English  Composition  II 
Visual  Basic 

3 
3 

HUM 

Humanities  Elective 

3 

CIS  141 
CIS  1 1 1 

Microcomputer  Applications 
Microcomputer  Operating  Systems 
Total  Semester  Credits 

3 
15 

Third  Semester 

CIS  255 

Programming  with  Java 

3 

CIS  261 

C++  Programming 

3 

CIS  181 

Introduction  to  Networking 

3 

SCI  141 
SSI  221 

Physics 

Micro  Economics 

4 
2 

Total  Semester  Credits 

16 

Fourth  Semester 

CIS  267 

Advanced  Visual  BASIC 

3 

CIS  221 
CIS  271 

Systems  Analysis  &  Design 
Object-Oriented  Programming 

3 
3 

CIS  298 

CIS  Internship 

3 

SSI 

Social  Science 

1 

Total  Semester  Credits 

15 

Total  Graduation  Credits 

62 

COMPUTER  INFORMATION  SYSTEMS 


Basic  Skill  Core  Requirements 


Course  Num. 
ACS  100 
ENG  101 
ENG  102 
MAT  102 


Course  Title 
College  Survival  Seminar 
English  Composition  I 
English  Composition  11 
College  Algebra 


Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  I 

3  assessment  or  MAT  099,  Interm  Alg 

3  check  course  description 

3  check  course  description 
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Social  Science  Core  Requirements 

SSI  221  Microeconomics 

SSI  Social  Science  Elective 

Natural  Science  Core  Requirements 

SCI  Ul  Piivsicsl 

Program  Requirements 

CIS  101  Intro  to  Computer  Info  Systems 

CIS  102  Introduction  to  Programming 

CIS  1 1 1  Microcomputer  Operating  Systems 

CIS  122  Visual  BASIC 

CIS  141  Microcomputer  Applications 

CIS  181  Intro  to  Computer  Networks 

CIS  22 1  Systems  Analysis  &  Design 

CIS  255  Programming  with  Java 

CIS  261  C++  Programming 

English  Comp  I 

CIS  267  Advanced  Visual  BASIC 

CIS  271  Object  Oriented  Programming 

CIS  298  CIS  Internship 

Total 


3  ENG  101  eligible 

3  check  course  description 

4  ENG  101,  English  Comp  I  eligible,  MAT  099 

3  ENG  097 

3  ENG  097,  MAT  098 

3  ENG  097  or  permission 

3  CIS  102,  Intro  to  Programming 

3  ENG  097 

3  CIS  111,  Microcomputer  Operating  Systems 

3  CIS  141  plus  one  CIS  course 

3  CIS  102,  MAT  102,  College  Algebra, 

ENG  101,  English  Comp  I 

3  CIS  102,  MAT  102,  College  Algebra,  ENG  101, 

3  CIS  122,  MAT  102 

3  CIS  261,  C++  Programming 

2  18  credits  in  CIS,  minimum  2.0  GPA 
62 


Concentration;   Computer  Science 


Degree:  Associate  of  Science 


First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  I 

3 

Humanities  Elective 

3 

SSI 

Social  Science  Elective  (group  I) 

3 

MAT  201 

Calculus  I 

4 

Total  Semester  Credits 

14 

Second  Semester 

ENG  105 

English  Composition  II 

3 

Humanities  Elective 

3 

SSI 

Social  Science  Elective  (group  II) 

3 

MAT  203 

Calculus  II 

4 

CIS  210                Compui 

:er  Science  I                                   4 

Total  Semester  Credits 

17 

Third  Semester 

ENG 

Literature 

3 

MAT  202 

Discrete  Math 

4 

MAT  207 

Linear  Algebra 

3 

SCI  143 

Principles  of  Physics  I 

4 

CIS  220 

Computer  Science  II 

4 

Total  Semester  Credits 

18 

Semester  Four 

SSI 

Social  Science  Elective,  Group  III 

3 

MAT  205 

Calculus  III 

4 

SCI  144 

Principles  of  Physics  II 

4 

CIS  230 

Data  Structures  and  Algorithms 

4 

Total  Semester  Credits 
Total  Graduation  Credit 

15 
64 

SSI  Group  I:   Anthropology,  Psychology,  Sociology 

SSI  Group  II:   Economics,  Political  Science,  Community  Organizing 

SSI  Group  III:    History 
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COMPUTER  INFORMATION  SYSTEMS:  COMPUTER  SCIENCE  OPTION 

Basic  Skill  Core  Requirements 

Course  Num.  Course  Tide  Credii 


ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composidon  I 

3 

ENG  102 

English  Composition  II 

3 

MAT  201 

Calculus 

4 

Humanities/Literanue  Core  Requirements 

Humanities  Elective 

3 

Humanities  Elective 

3 

Literature 

3 

Social  Science 

Core  Requirements 

SSI 

Group  I 

3 

SSI 

Group  II 

3 

SSI 

Group  III 

3 

Natural  Science  Core  Requirements 

SCI  143 

Principles  of  Physics  1 

4 

SCI  144 

Principles  of  Physics  II 

4 

Concentration 

Requirements 

CIS  210 

Computer  Science  I 

4 

CIS  220 

Computer  Science  II 

4 

MAT  203 

Calculus  II 

4 

MAT  205 

Calculus  111 

4 

MAT  202 

Discrete  Math 

4 

CIS  230 

Data  Structures  and  Algorithms 

4 

MAT  207 

Linear  Algebra 

i 

Total 

64 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 

assessment  or  entrance  exam 

ENG  101,  English  Compl 

MAT  1 02  or  assessment 

check  course  description 
check  course  description 
ENG  101,  English  Compl 

ENG  097 

ENG  101,  English  Comp  I  eligible 

ENG  097 

ENG  lOleligible,  MAT  201  concurrent 
SCI  144 

MAT  201  or  Placement  to  MAT  201 

CIS  210,  Computer  Science  I 

MAT  201,  Calculus  1 

MAT  203,  Calculus  II 

MAT  203,  MAT  210 

CIS  220,  MAT  203 

CIS  210,  MAT  203 


SSI  Group  I:  Anthropology,  psychology,  sociology 

SSI  Group  II:   Economics,  political  science,  community  organizing 

SSI  Group  III:    History 


Concentration:   Criminal  Justice 


Degree:  Associate  of  Science 


This  program  offers  students  an  academic  foundation  combined  with  experience  in  the  field  of  Criminal  justice.  The 
curriculum  has  been  designed  to  emphasize  themes  that  incorporate  the  college's  commitment  to  cultural  education, 
to  strengthening  the  communities  of  which  the  college  is  a  part,  and  to  educating  Criminal  justice  professionals  who 
are  sensitive  to  the  needs  and  concerns  of  people  of  color.  The  majority  of  the  time  is  spent  in  courses  in  the  major, 
including  Introduction  to  Criminal  Justice,  Law  Enforcement  Operations,  and  Criminal  Law.  The  remaining  cours- 
es in  General  Education  include  English,  Humanities,  Mathematics,  and  Social  Science.  An  internship  is  also  incor- 
porated into  the  ptogram.  For  more  information  about  this  program,  contact  the  Program  Coordinator  in  the 
Academic  Building,  Room  353. 
First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 

English  Composition  1 

3 

CJL  101 

Introduction  to  Criminal  Justice 

3 

CJL  102 

Introduction  to  Criminology 

3 

CJL  103 

Juvenile  Justice  System 

3 

CIS  141 

Microcomputer  Applications 

1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  Composition  II 

3 

SSI  122 

General   Psychology 

3 

CJL  110 

Law  Enforcement  Operations 

3 

CJL  115 

Criminal  Law 

3 

MAT  120 

Introductory  Statistics  or 

MAT  102 

College  Algebra 

1 

tt€t 

Total  Semester  Credits 

15 

Third  Semester 

CJL  1 1 1 
CJL201 
SSI  123 
HUM 
SCI 

Fourth  Semester 

CIL  260 
CJL  298 
SSI  119 
SSI 
HUM 


Criminal  Court  Process 
Correctional  Institutions 
Introduction  to  Sociologj' 
Humanities  Elective 
Laboratory  Elective 
Total  Semester  Credits 


3 
3 
3 
3 
4 
16 


Civil  Liberties  Under  the  Constitution  3 

Criminal  Justice  Internship  I  3 
Introduction  to  U.S.  Government  and  Politics3 

Social  Science  Elective  3 

Humanities  Elective*  2. 

Total  Semester  Credits  15 

Total  Graduation  Credits  62 

'Electives:  Women,  Gender  and  Justice  (Humanities  Elective)  *Race,  Ethnicity  and  Crime  or  Law  and  Society  — 
Social  Science  Elective.  Human  Conduct  and  Values  is  recommended.  At  least  one  Humanities  or  Social  Science 
Elective  must  he  a  course  in  cultural  studies  (Black  Studies  I  &  II,  Caribbean  History,  Images  of  Black  America  in 
Western  Culture,  Introduction  to  Cultural  Anthropology,  Introduction  to  Humanities,  Latin  American  History  I, 
Modern  .African  Historv). 


CRIMINAL  JUSTICE 


Basic  Skill  Core  Requirements 


Course  Num. 
ACS  100 
ENG  101 
ENG  102 
MAT  102  or 
MAT  120 


Course  Title 

College  Survival  Seminar 

English  Composition  I 

English  Composition  II 

College  Algebra  or 

Statistics 


Credits 
1 
3 
3 
3 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  099,  Interm  Alg 
assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 

ENG  097 
ENG  097 

check  course  description 


Humanities/Literature  Core  Requirements 

'Humanities  Elective  3 

Humanities  Elective  3 

Social  Science  Core  Requirements 

SSI  122  General  Psychology  3 

SSI  143  Sociology  3 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective  4 

Program  Requirements 

CJL  101  Intro  to  Criminal  Justice  3 

CJL  115  Criminal  Law  3 

CJL  110  Law  Enforcement  Operations  3 

CJL  111  Criminal  Court  Process  3 

CJL  201  Correctional  Institutions  3 

CJL  210  Juvenile  Justice  System  3 

CJL  298  Criminal  Justice  Internship  3 

CJL  260  Civil  Liberties  Under  the  Constitution   3 

SSI  119  Introduction  to  U.S.  Government  and  Politics 

CJL  102  Introduction  to  Criminology  3 

SSI  Social  Science  Elective  3 

CIS  141  Microcomputer  Applications  1 

Total  62 

*Reconimended  Humanities  Elective:   Human  Conduct  and  Values. 
At  least  one  humanities  or  Social  Science  Elective  must  be  a  course  in  cultural  studies. 
Black  Studies  I  &  II,  Caribbean  History,  Images  of  Black  Americans  in  Western  Culture, 
Introduction  to  Cultural  Anthropology,  Introduction  to  Humanities,  Latin  American  History, 
Modern  African  Histor)'. 


ENG 

ENG 

tbd 

tbd 

tbd 

tbd 

taken 

ENG 

tbd 

check 

MAT 


101,  English  Comp  I  eligible 
101,  English  Comp  I  eligible 


in  final  semester,  CJ  majors  only 
101,  English  Comp  I 
ENG  097 

prerequisites 

098  (Intro  Alg):  ENG  097 
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Concentration!    Early  Childhood  Education 


Degree:  Associate  of  Science 


This  program  is  designed  for  students  who  are  interested  in  working  with  young  children  in  developmentally  appro- 
priate programs.  In  addition  to  Early  Childhood  Education  courses  including  two  150  hours  practicum,  the  student 
is  given  a  strong  foundation  in  liberal  arts.  Upon  completion  of  the  programs,  the  student  is  qualified  to  work  in  a 
licensed  childcare  setting  or  transfer  to  a  four-year  college  for  further  study.  Graduates  can  become  teachers  of  young 
children  in  day  care  centers,  nursery  schools,  and  Head  Start  programs.  The  program  meets  the  requirements  of  the 
Office  for  Child  Care  Services  (OCCS)  teacher  certification.  For  more  information,  contact  the  Early  Childhood 
Education  Department,  Room  353,  Academic  Building. 


First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ECE  101 

Child  Growth  and  Development 

3 

ENG  101 

English  Composition  I 

3 

MAT102 

College  Algebra  or 

3 

BUS  107 

Business  Mathematics 

SCI  103 

Biology  I 

4 

SSI  122 

General  Psvchologv 

2 

Total  Semester  Credits 

17 

Second  Semester 

ENG  102 

English  Composition  II 

3 

ECE  102 

Observing  and  Recording 

Childhood  Behavior 

3 

ECE  202 

History,  Theory,  and  Practice  of 

Early  Childhood  Education 

3 

ECE  106 

Guidance  and  Discipline 

3 

HUM/LAN/ENG 

Elective 

3. 

Total  Semester  Credits 

15 

Third  Semester 

ECE  204 

Child  Health  Care 

3 

ECE  206 

Early  Childhood  Curriculum  I 

3 

ECE  298 

Child  Care  Internship  I 

3 

ECE 

Early  Childhood  Elective* 

3 

HUM/ENG/LAN 

Humanities  Elective* 

3 

Total  Semester  Credits 

15 

Fourth  Semester 

ECE  203 

Special  Needs  in  Childhood  Education 

1          3 

ECE  207 

Early  Childhood  Curriculum  II 

3 

ECE  299 

Child  Care  Internship  II 

3 

ECE 

Early  childhood  Elective 

3 

SSI 

Social  Science  Elective 

3 

Total  Semester  Credits 

15 

Total  Graduation  Credits 

62 

Recommended  electives:  ECE  103,  ECE  104,  ECE  201,  HUM  507. 


EARLY  CHILDHOOD  EDUCATION 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 

ACS  100  College  Survival  Seminar 

ENG  101  English  Composition  I 

ENG  102  English  Composition  II 

MAT  102***  College  Algebra  or 

BUS    107  Business  Mathematics 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Compl 

3  assessment  or  MAT  098 

MAT  098,  ENG  097 
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check  course  description 
checic  course  description 


ENG  097 
checi<  course  i 


cscripnon 


Humanities/Literature  Core  Requirements 

'Humanities  Elective  3 

Humanities  Elective  3 

Social  Science  Core  Requirements 

SSI  122                    General  Psychology  3 

SSI                            Social  Science  Elective  3 

Natural  Science  Core  Requirements 

SCI  103                 ®  Biolog)'  I  4 

Program  Requirements 

ECE    101                  Child  Growth  &  Development  3 

ECE    102                 Observing  &  Recording  3 

ECE  106                  Guidance  and  Discipline  3 

ECE  202                 Histon',  Theorv  &  Practice  3 

ECE  203                 Special'  Needs  In  Childhood  Ed  3 

ECE  204                 Child  Health  Care  3 

ECE  206                  Early  Childhood  Curriculum  I  3 

ECE  298                Child  Care  Internship  I  3 

ECE207                   Early  Childhood  Curriculum  II  3 

ECE  299                  Child  Care  Internship  11  3 

ECE                         "Early  childhood  elective  3 

ECE                           ""Early  childhood  elective  ^ 

Total  63 

"Recommended  Humanities  Elective:    HUM    107,  Introduction  to  Art   Current  Issues  in  Education 

"^Recommended  early  childhood  electives:   ECE  103,  Music  and  Movement  in  Education 

ECE  201,  Exploring  Parenting,  ECE    104,  Current  Issues  in  Early  Childhood  Education 

SSI  Group  I:   Anthropolog)',  psychology,  sociology 

SSI  Group  II:   Economics,  political  science,  community  organizing 

SSI  Group  III:    History 

***  Statistics  may  be  substituted  for  College  Algebra 

®   Nutrition  mav  be  substituted  for  Biolog\'  I 


MAT  098,  ENG  101  eligible 

MAT  098,  ENG  101  eligible 

ECE  10  101,  Child  Growth  or  concurrent 

ECE  10  101,  Child  Growth  or  concurrent 
ECE  10  101,  Child  Growth  or  concurrent 
ECE  10  101,  Child  Growth  or  concurrent 
ECE  10  101,  Child  Growth 
concurrent  with  ECE  90  298,  Internship  I 
ECE  10  206,  Curriculum  I 
ECE  90  298,  Internship  I 
check  course  description 
check  course  description 


Concentration:    Hospitality  Management 

Degree:  Associate  of  Science 

The  Hospitality  Management  Degree  is  designed  to  prepare  students  to  pursue  careers  in  the  hospitality  industry  with 

particular  emphasis  in  the  areas  of  lodging  and  food  service  management. 

Upon  completion  of  the  program,  students  will  be  able  to  find  employment  in  an  entry-level  management  position 

in  a  hotel  or  restaurant. 

For  more  information  about  this  program,  contact  the  Business  Technology  Division,  Room  455,  Academic  Building. 

First  Semester 


Course  Number 

Course  Title 

College  Survival  Seminar 

Credits 

ACS  100 

1 

ENG  101 

English  Composition  I 

3 

BUS  501 

Intro  to  Hospitality 

3 

CIS  141 

Microcomputer  Applications 

3 

HUM 

Humanities  Elective 

3 

SSI  122 

General  Psvchologv 

1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 

English  composition  II 

3 

MAT  102 

College  Algebra 

3 

SSI  101 

Microeconomics 

3 

BUS  530 

Front  Office  Procedures 

3 

BUS  131 

Management  I 

2 

Total  Semester  Credits 

15 
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Third  Semester 

BUS  520 

Fundamental  Customer  Service 

3 

BUS  101 

Principles  of  Accounting  I 

3 

BUS  121 

Business  Law 

3 

ENGllO 

Intro  to  Speech 

3 

BUS 

Food  &  Beverage  Management 

3 

Total  Semester  Credits 

15 

Fourth  Semester 

SCI  106 

Nutrition 

4 

BUS  141 

Marketing 

3 

BUS  540 

Food  &  Beverage  Service 

3 

BUS  OR  CIS  Elective 

Accounting  11  recommended 

3 

BUS  298 

Business  Internship 

2 

Total  Semester  Credits 

16 

Total  Graduation  Credits 

62 

HOSPITALITY  MANAGEMENT  CONCENTRATION 


Basic  Skill  Core  Requirements 


Course  Num. 
ACS  100 
ENG  101 
ENG  102 
MAT  102 


Course  Title 
College  Survival  Seminar 
English  Composition  I 
English  Composition  II 
College  Algebra 


Huinanities/Literatiu"e  Core  Requirements 

ENGllO  Speech 

Humanities  Elective 

Social  Science  Core  Requirements 

SSI  122  General  Psychology 

SSI  101  Microeconomics 

Natural  Science  Core  Requirements 

SCI  106  Nutrition 

Concentration  Requirements 

BUS  501  Intro  to  Hospitality 

BUS  101  Principles  of  Accounting  I 


BUS  131 
BUS  121 
BUS  141 
BUS  130 
BUS  520 
BUS 
BUS  240 
BUS  298 
CIS  141 
BUS  or  CIS  elec. 


Management  I 
Business  Law 
Marketing 

Front  Office  Procedures 
Fundamental  Customer  Service 
Food  &  Beverage  Management 
Food  &  Beverage  Service 
Business  Internship 
Microcomputer  Applications 
Accounting  II  recommended 
Total 


Credits 
1 
3 
3 
3 

3 
3 

3 
3 


3 
3 

3 
3 
3 
3 
3 
3 
3 
3 
3 
2 
62 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  1 
assessment  or  MAT  099,  Interm  Alg 

ENG  101,  English  Comp  I  or  concurrent 
check  course  description 

ENG  097 

ENG  101,  English  Comp  I  or  concurrent 

ENG  101,  English  Comp  I  eligible 


ENG  lOL 
MAT  099 
ENG  lOL 
ENG  lOL 
ENG  lOL 
BUS  231, 
BUS  501, 
BUS  501, 
BUS  501, 
BUS  501, 
ENG  101 
ENG  097 
BUS  101 


English  Comp  I  eligible 
Intermediate  Algebra, 
Comp  I  eligible 
English  Comp  I  eligible 
English  Comp  I  eligible 
Management  I 
Intro  to  Hospitality 
Intro  to  Hospitality 
Intro  to  Hospitality 
Intro  to  Hospitality 
plus  3  courses  in  major 


Concentration:  Microcomputer  Applications 

Degree:  Associate  of  Science 

The  Microcomputer  Applications  option  is  designed  for  students  interested  in  using  the  personal  computer  as  a  tool 
in  a  wide  range  of  business  applications  and  problems.  Through  an  in-depth  course  of  study,  students  will  learn  to 
operate  and  apply  the  industry  standard  PC  applications,  including  operating  systems,  spreadsheet  analysis,  graphics 
presentations,  database  management,  and  networking.  Graduates  of  this  program  will  be  prepared  for  entry-level 
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employment  in   the  rapidly  emerging  field  ot  microcomputer  applications. 
Computer  Intorniation  S\-stcms  Department,  RoonuSS,  Academic  Building. 

First  Semester 

Course  Title 


For  more   information,  contact  the 


Course  Number 
ACS  100 
ENG  101 
MAT  102 
N-IAT  120 
CIS  141 
CIS  1 1 S 
CIS  1 1 1 


Second  Semester 

ENG  102 
SSI 

CIS  102 
Bus  101 
CIS  185 

Third  Semester 

HUM/ENG/LAN 

SSI 

CIS  241 

CIS  118 

CIS  122 

Fourth  Semester 

Course  Number 

HUM/ENG/LAN 

SCI  141 

CIS  298 

CIS  221 

CIS  205 


Credits 

College  SuH'ival  Seminar  1 

English  Composition  I  3 
College  Algebra  or 

Introductory  Statistics  3 

Microcomputer  Applications  3 

Internet  Applications  3 

Microcomputer  Operating  Systems  ^ 

Total  Semester  Credits  16 


English  Composition  II  3 

Social  Science  Elective  3 

Introduction  to  Programming  3 

Principles  of  Accounting  I  3 

Introduction  to  Computer  Network  ^ 

Total  Semester  Credits  1 5 

Humanities  Elective  3 

Social  Science  Elective  3 

Advanced  Microcomputer  Applications  3 

PC  Configuration  &  Management  3 

Visual  BASIC  i 

Total  Semester  Credits  15 

Course  Title  Credits 

Humanities  Elective  3 

Physics  I  4 

CIS  Internship  3 

Systems  Ajialysis  and  Design  3 

Advanced  Database  Management  2. 

Total  Semester  Credits  16 

Total  Graduation  Credits  62 


"Students  must  select  from  the  following  electives:  CIS  115,  The  Internet;  CIS  10-118,  Troubleshooting,  Managing, 
and  Maintaining  PC's;  or  CIS  185  Network  Administration.  **Students  must  select  from  the  following  electives:  CIS 
122,  \'isual  BASIC,  or  CIS  255,  Programming  with  JAVA. 


MICROCOMPUTER  APPLICATIONS  SPECIALIST  OPTION 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 

ACS  100  College  Survival  Seminar 

ENG  101  English  Composition  I 

ENG  102  English  Composition  II 

MAT  102  College  Algebra  or 

MAT  120  Statistics 

Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 

Social  Science  Core  Requirements 

SSI  Social  Science  Eleaive 

SSI  Social  Science  Elective 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  1 

3  assessment  or  MAT  099,  Interm  Alg 
assessment  or  MAT  099,  Interm  Alg 

3  check  course  description 

3  check  course  description 

3  check  course  description 

3  check  course  description 
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Natural  Science  Core  Requirements 

SCI  141  Physics 

Program  Requirements 

BUS  101  Principles  of  Accounting  I 


CIS  115  Internet  Applications  3 

CIS  102  Introduction  to  Programming  3 

CIS  111  Microcomputer  Operating  Systems  3 

CIS  141  Microcomputer  Applications  3 

CIS  241  Advanced  Microcomputer  Appl.  3 

CIS  181  Intro  to  Computer  Networks  3 

CIS  118  PC  Configuration  &  Management  I  3 

CIS  205  Advanced  Database  Management  3 

CIS  122  Visual  Basic  3 

CIS  22 1  Systems  Analysis  &  Design  3 

CIS  298  CIS  Internship  2 

Total  62 


4        ENG  101  eligible,  MAT  099,  Intermediate  Algebra 

MAT  099,  Intermediate  Algebra, 

ENG  101,  Comp  I  eligible 

ENG  097 

ENG  097,  MAT  098 

ENG  097 

ENG  097 

CIS  141,  Microcomputer  Applications, 

ENG  101,  English  Comp  I 

CIS  111,  Microcomputer  Operating  Systems 

CIS  111,  Microcomputer  Operating  Systems 

ENG  101,  CIS  141 

CIS  102,  Introduction  to  Programming 

CIS  141  plus  one  CIS  course 

18  credits  in  CIS,  minimum  2.0  GPA 


Concentration:  Network  Administration 


Degree:  Associate  of  Science 


Computer  network  administration  is  one  of  the  fastest  growing,  most  exciting  career  opportunities  available  today. 
There  has  been  a  recent  rend  in  data  processing  toward  the  use  of  desktop  computers  connected  in  networks,  a  type 
of  networking  that  has,  in  many  instances,  replaced  centralized  processing  on  mini  and  mainframe  computers.  This 
trend  has  been  aided  by  the  development  of  microcomputer  hardware  and  applications  software  to  make  possible 
communication  and  sharing  of  resources  among  users.  It  has  also  created  a  demand  for  trained  network  administra- 
tors to  supervise  and  control  the  networking  process. 
For  more  information,  contact  the  Computer  Information  Systems  Department,  Room  455,  Academic  building. 


First  Semester 

Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 
MAT  102 

English  Composition  I 
College  Algebra 

3 
3 

CIS  141 
CIS  115 

Microcomputer  Applications 
Internet  Applications 

3 
3 

CIS  111 

Microcomputer  Operating  Systems 
Total  Semester  Credits 

3 
16 

Second  Semester 

ENG  102 

English  Composition  II 
Humanities  Elective 

3 
3 

CIS  102 

Introduction  to  Programming 

3 

CIS  181 

Intro  to  Computer  Networks 

3 

CIS  118 

PC  Configuration  &  Management  I 

i 

Total  Semester  Credits 

15 

Third  Semester 

SSI 

Social  Science  Elective 

3 

Humanities  Elective 

3 

CIS  122 

Visual  BASIC 

3 

CIS  185 

Network  Administration 

3 

CIS  265 

Network  Design 

2 

Total  Semester  Credits 

15 

Fourth  Semester 

SCI  141 
SSI 

Physics  I 

Social  Science  Elective 

4 
3 
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CIS  251 
CIS  267 
CIS  298 


Advanced  Network  Ad[nini.str.uion  3 

Advanced  Visual  BASIC  3 

CIS  Internship  ^ 

Total  Semester  Credits  16 

Total  Graduation  Credits  62 


NETWORK  ADMINISTRATION  OPTION 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 


Credii 


ACS  100 

CoUeoe  Survival  Seminar 

1 

ENG  101 
ENG  102 
MAT  102 

English  Composition  I 
English  Composition  II 
College  Algebra 

3 
3 
3 

Humanities/Literature  Core  Requirements 

Humanities  Elective 

3 

Humanities  Elective 

3 

Social  Science  Core  Requirements 

SSI 

Social  Science  Elective 

3 

SSI 

Social  Science  Elective 

3 

Natural  Science  Core  Requirements 

SCI  141  Phvsics  I 


Program  Requirements 

CIS  102 

Introduction  to  Programming 

3 

CIS  1 1 1 

Microcomputer  Operating  Systems 

3 

CIS  122 

Visual  BASIC 

3 

CIS  181 

Intro  to  Computer  Networks 

3 

CIS  141 

Microcomputer  Applications 

3 

CIS  115 

Internet  Applications 

3 

CIS  118 

PC  Configuration  &  Management  I 

3 

CIS  185 

Network  Administration 

3 

CIS  251 

Advanced  Network  Administration 

3 

CIS  267 

Advanced  Visual  BASIC 

3 

CIS  265 

Network  Design 

3 

CIS  298 

CIS  Internship 

3 

Total 

62 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  099,  Interm  AJg 

check  course  description 
check  course  description 

ENG  101,  English  Comp  I  eligible 
check  course  description 

ENG  101,  English  Comp  I  eligible,  MAT  099 

ENG  097,  MAT  098 

ENG  097  or  permission 

CIS  102,  Intro  to  Programming 

CIS  111,  Microcomputer  Operating  Systems 

ENG  097 

ENG  097 

CIS  111,  Microcomputer  Operating  Systems 

CIS  181,  ENG  101  or  permission 

CIS  185  or  permission 

CIS  122,  MAT  102 

CIS  185  or  concurrent 

18  credits  in  CIS,  minimum  2.0  GPA 


Concentration:    Nursing 


Degree:  Associate  of  Science 


This  program  is  designed  for  the  student  interested  in  beginning  a  career  as  a  Registered  Nurse  (RN).  Graduates  of 
this  program  are  eligible  to  take  the  National  Certifying  Licensure  Exam  (NCLEX-RN)  to  become  licensed  as  a 
Registered  Nurse.  The  program  has  articulation  agreements  with  many  colleges  and  universities  for  students  to  con- 
tinue their  formal  nursing  education  upon  program  completion.  The  RCC  AD  Nursing  Program  requires  comple- 
tion of  pre-requisite  courses,  and  upon  acceptance  to  the  program,  four  semesters  of  nursing  coursework.  Upon  com- 
pletion the  pre-requisite  courses,  the  student  may  apply  to  the  program.  Admission  to  the  program  is  selective.  See 
admissions  requirements  on  the  following  page.  Students  who  have  successfully  completed  any  of  the  pre-requisite 
courses  at  another  college  or  university  may  contact  the  Registrar  for  credit  transfer.  See  the  college  catalog  for  addi- 
tional valuable  information. 

All  nursing  students  must  present  a  valid  record  of  immunization  against  measles,  mumps,  rubella,  diphtheria, 
tetanus,  hepatitis  B,  and  varicella.  Current  physical  health  and  tuberculosis  clearance  and  cardiopulmonary  resuscita- 
tion certification  may  also  be  required. 

In  accordance  with  the  Criminal  Records  Information  Act:  Massachusetts  General  Laws,  Chapter  6,  Sections  172- 
178  and  Massachusetts  General  Law,  Chapter  28  A,  Section  1,  Criminal  Offense  Record  Information  (CORl)  may 
be  required  for  cUnical  placement  and  for  licensure  in  the  Commonwealth  of  Massachusetts.  Admission  to  the  nurs- 
ing program  does  not  guarantee  clinical  placement.  Contact  the  Dean  for  further  information. 
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Massachusetts  General  Laws,  Chapter  112,  Section  74  and  74A  require  that  all  applicants  for  initial  licensure  by 
examination  furnish  satisfactory  proof  of  good  moral  character.  This  information  includes,  but  is  not  limited  to,  the 
absence  of  a  felony  or  misdemeanor  conviction  or  professional  discipline  of  a  trade  or  professional  license  or  certifi- 
cate for  a  minimum  of  five  (5)  years  before  the  date  of  submission  of  the  license  application. 

The  Associate  Degree  Nursing  Program  is  accredited  by  the  National  League  for  Nursing  Accrediting  Commission 
(NLNAC)  :  61  Broadway,  New  York,  NY  10006;  phone  212-363-5555,  ext.  153.  www.NLNAC.org. 

The  program  has  the  full  approval  by  the  Massachusetts  Board  of  Registration  in  Nursing. 

Please  contact  the  Nursing  Department  at  617-541-5313  for  the  most  updated  information  about  this  program. 
Program  requirements  are  subject  to  change. 

*See  RCC's  course  catalogue  for  a  full  description  of  courses  and  list  of  pre-requisites.  College  Biology  and  Chemistry 
are  prerequisites  to  A&  P  I.   Students  may  opt  to  take  the  Challenge  exam  administered  by  the  Science  Department 
to  be  exempt  from  these  prerequisite  requirements.  Enrollment  in  or  successful  completion  of  English  Composition 
is  a  pre-requisite  to  General  Psychology  at  Roxbury  Community  College. 
Nursing — Page  2 

The  Division  of  Nursing  and  Allied  Health  admits  40-50  full-time  day  students  each  year  to  the  Associate  in  Science 
Degree  Program  and  strongly  advises  an  early  application  for  nursing  admission.  To  apply,  the  applicant  must  meet 
the  following  nursing  admission  requirements: 

•  A  minimum  grade  point  average  (GPA)  of  2.8  and  a  grade  of  "C"  or  better  in  the  pre-requisite  courses  (see  below) 

•  Eligibility  for  college  level  math  (submit  RCC  placement  test  result  or  transcript). 

•  Completion  of  the  Nursing  Admission  Test.  This  is  a  basic  skills  exam  in  reading  comprehension,  verbal,  math,  and 
science  skills. 

•  Completion  of  the  separate  Nursing  application  form  and  RCC  admissions  application. 

•  Submission  of  all  official  transcripts  and  documentation  with  Nursing  application. 

The  nursing  program  has  rolling  admissions.  Qualified  students  are  accepted  to  the  program  between  January  and 
March  for  September  admission.  Students  are  selected  according  to  GPA  and  score  in  Nursing  Admission  Test. 
Students  are  advised  to  complete  general  education  requirements  prior  to  beginning  the  nursing  courses.  Students  are 
encouraged  to  complete  NUR  101,  Learning  Strategies  for  Success  in  Nursing  to  strengthen  their  academic  skills.  The 
program  also  offers  advanced  placement  options  for  LPN's.  It  is  strongly  suggested  that  all  potential  applicants  attend 
a  monthly  information  session  to  learn  more  about  the  admissions  process. 
Please  contact  the  Nursing  Department  at  617-541-5313  for  details. 

The  Program  requirements  for  the  Associate  of  Science  Degree  in  Nursing  are  as  follows: 
NURSING  PRE-REQUISITE  COURSES 


Course  Title 

English  Composition  I 

General  Psychology** 


Course  Number 

ENG  101 

SSI  122 

SCI  201 

MAT  099  Anatomy  &  Physiology  I* 

Intermediate  Algebra  eligible 

Total  Semester  Credits 


Credits 
3 
3 


10 


NURSING  CLINICAL  SEQUENCE 


First  Semester 

AND  150 
SCI  202 
ENG  102 

SSI  209 

Second  Semester 

ADN  151 
SCI  204 

Third  Semester 

AND  252 
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Foundations  of  Nursing  9 

Anatomy  and  Physiology  II  4 

English  Composition  II  3 

Human  Growth  and  Development  1 

Total  Semester  Credits  19 

Nursing  in  Health  and  Illness  I  11 

Microbiology  4 

Total  Semester  Credits  15 

Nursing  in  Health  and  Illness  II  10 

Elective  3 

Total  Semester  Credits  13 


Fourth  Semester 

AND  253  Nursing  Across  the  Life  Span  10 

AND  254  Issues  in  Professional  Nursing  2 

Total  Semester  Credits  13 

Total  Graduation  Credits: 

(Pre-requisite  credits — 

10  add  Clinical  Credits  60)  70 

*See  RCCs   course   catalog  tor  course  catalogue  tor  a  full  description  of  courses  and  a  list  of  prerequisites. 
College  Biolog)-  and  Chemistr\-  are  pre-requisites  to  A&P  I.  Students  may  opt  to  take  the  Challenge  exam 
administered  bv  the  Science  Department  to  be  exempt  trom  theses  pre-requisite  requirements. 
"Enrollment  in  or  successful  completion  ot  English  Composition  is  pre-requisite  to  General  Psychology  at 
Roxburi-  Communit}-  College 
The  college  reserves  the  right  to  institute  a  placement  test  for  admission  to  the  program  at  any  time. 


Concentration:  Office  Administration 


Degree:  Associate  of  Science 


The  Office  Administration  Program  is  designed  to  equip  students  with  office  and  business  skills  in  order  to  work  in 
an  administrative  capacity  in  an  office  setting.  This  program  will  prepare  students  to  enter  management-level  posi- 
tions with  comprehensive  training  in  keyboarding  and  formatting,  computer  applications,  accounting,  communica- 
tion and  administrative  and  management  skills.  For  more  information  about  this  program,  contact  the  Office 
Technolog)'  Department,  Room  455,  Academic  Building. 


First  Semester 

Course  Number 

Course  Title                                             Cre 

dits 

ENG  101 

English  Composition  I 

3 

BUS  107 

Business  Mathematics 

3 

OFT  101 

Keyboarding  I 

3 

SSI 

Social  Science  Elective 

3 

HUM 

Humanities  Elective 

3 

ACS  100 

College  Sur\'ival  Seminar 

1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102, 

English  Composition  II 

3 

BUS  101 

Principles  of  Accounting  I 

3 

OFT  102 

Keyboarding  II 

3 

SCI 

Human  Biology  and  Medical  Terminology 

4 

CIS  141 

Microcomputer  Applications 

1 

Total  Semester  Credits 

16 

Third  Semester 

OFT  202 

Machine  Transcription 

3 

BUS  101 

Principles  of  Accounting  I 

3 

BUS.CIS  or  OFT 

Elective 

3 

CIS  241 

Advanced  MCA 

3 

CIS  241 

Advanced  Microcomputer  Applications 

3 

Total  Semester  Credits 

15 

Fourth  Semester 

CIS  115 

Internet  Applications 

3 

BUS 

Business  Communications 

3 

HUM 

Humanities  Elective 

3 

SSI 

Social  Science  Elective 

3 

BUS  298 

Business  Internship 

i 

Total  Semester  Credits 
Total  Graduation  Credits 

15 
62 

95 


OFFICE  ADMINISTRATION 


Basic  Skill  Core  Requirements 


Course  Num. 
ACS  100 
ENG  101 
ENG  102 
BUS  107 


Course  Title 
College  Survival  Seminar 
English  Composition  I 
English  Composition  11 
Business  Mathematics 


Credits 
1 
3 
3 
3 

3 
3 


Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 

Social  Science  Core  Requirements 

SSI                           Social  Science  Elective  3 

SSI                             Social  Science  Elective  3 

Natural  Science  Core  Requirements 

SCI  109                   Human  Biology  &  Medical  Term  4 

Program  Requirements 

BUS  101                   Principles  of  Accounting  1  3 

CIS  141                   Microcomputer  Applications  3 

OFT  101                Keyboardingl  3 

OFT  102                 Keyboarding  II  3 

CIS  241                  Advanced  MCA  3 

BUS  101                  Principles  of  Accounting  1  3 

OFT  122                 Speedwriting  II  3 

OFT  221                  Dictation  &  Transcription  3 

OFT  202                 Machine  Transcription  3 
CIS  241                    Advanced  Microcomputer  Applications  3 

BUS.CISorOFT  Elective  3 

BUS  101                   Principles  of  Accounting  1  3 

BUS                           Business  Communications  3 

BUS  298                  Business  Internship  2 

Total  62 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Compl 
MAT  098,  ENG  097 

check  course  description 
check  course  description 

check  course  description 
check  course  description 

check  course  description 

MAT  098  (Intro  Alg);  ENG  097 

MAT  098  (Intro  Alg);  ENG  097 

none 

OFT  101,  Keyboarding  1,  ENG  097 

Keyboarding  II,  ENG  101  eligible 

ENG  101,  English  Comp  1  eligible 

OFT   121,  Speedwriting  I 

OFT  122,  Speedwriting  II 

OFT   201,  Keyboarding  III 

Keyboarding  11,  English  Comp  I 

OFT  101,  ENG  097 

BUS   107,  ENG  101,  CIS  141 

OFT  241 

ENG  101.  3  courses  in  major 


Concentration:   Web  Technologies 


Degree:  Associate  of  Science 


The  Web  Technologies  option  is  designed  for  students  interested  din  becoming  Web  Masters  or  Web  Site  Developers 
using  the  personal  compute  s  a  tool  in  designing,  developing  and  maintaining  both  front  and  back  end  components 
of  web  sites.  Through  an  in-depth  course  of  study  and  a  capstone  project,  students  will  learn  to  create,  maintain  and 
manage  industry-standard  web  sites  and  comnnerce  sites  on  networks.  Graduates  of  this  program  will  be  prepared  for 
entry-level  employment  in  the  rapidly  emerging  field  of  web  authoring  and  we  developers. 
For  more  information  contact  the  Computer  Information  systems  Department,  Room  455,  Academic  Building. 

First  Semester 


Course  Number 

Course  Title 

Credits 

ACS  100 

College  Survival  Seminar 

1 

ENG  101 
MAT  102 

English  Composition  I 
College  Algebra 

3 
3 

CIS  141 
CIS  1 1 1 
CIS  115 

Second  Semester 

Microcomputer  Applications 
Microcomputer  Operating  Systems 
Internet  Applications 
Total  Semester  Credits 

3 
3 

16 

ENG  102 
SSI 

English  Composition  II 
Social  Science  Elective 

3 
3 

Humanities  Elective 

3 

CIS  181 

Intro  to  Computer  Networks 

3 
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CIS  102 

Introduction  to  Progiamming 

3 

CIS  15S 

Web  Development  &  Design  I 

i 

Total  Semester  Credits 

18 

Third  Semester 

SCI  l-il 

Physics  1 

4 

SSI 

Social  Science  Elective 

3 

HUN4 

Humanities  Elective 

3 

CIS  157 

Web  Development  &  Design  11 

3 

CIS  122 

Visual  BASIC 

i 

Total  Semester  Credits 

16 

Fourth  Semester 

Course  Number 

Course  Title 

Credits 

CIS  159 

Web  Graphics 

3 

CIS  221 

Systems  Analysis  &  Design 

3 

CIS  267 

Advanced  Visual  BASIC 

3 

CIS  298 

CIS  Internship 

3 

CIS  257 

Internet  Programming 

1 

Total  Semester  Credits 

15 

Total  Graduation  Credits 

65 

WEB  TECHNOLOGIES  OPTION 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 


Credi' 


ACS  100 
ENG  101 
ENG  102 

MAT  102 

College  Survival  Seminar 
English  Composition  I 
English  Composition  II 
College  Algebra 

1 
3 
3 
3 

Humanities/Literatiue  Core  Requirements 

Humanities  Elective 
Humanities  Elective 

3 
3 

Social  Science 

SSI 
SSI 

Core  Requirements 

Social  Science  Elective 
Social  Science  Elective 

3 
3 

Natural  Science  Core  Requirements 

SCI  141  Physics  I 

Program  Requirements 


CIS  102 

Introduction  to  Programming 

3 

CIS  181 

Intro  to  Computer  Networks 

3 

CIS  141 

Microcomputer  Applications 

3 

CIS  1 1 1 

Microcomputer  Operating  Systems 

3 

CIS  115 

Internet  Applications 

3 

CIS  155 

Web  Development  &  Design  I 

3 

CIS  157 

Web  Development  &  Design  II 

3 

CIS  159 

Web  Graphics 

3 

CIS  122 

Visual  BASIC 

3 

CIS  221 

Systems  Analysis  &  Design 

3 

CIS  257 

Internet  Programming 

3 

CIS  267 

Advanced  Visual  BASIC 

3 

CIS  298 

CIS  Internship 

3 

Total 

65 

Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  099,  Interm  Alg 

check  course  description 
check  course  description 

ENG  101,  English  Comp  I  eligible 
check  course  description 

ENG  101,  English  Comp  I  eligible,  MAT  099 

ENG  097,  MAT  098 

CIS  1 1 1,  Microcomputer  Operating  Systems 

ENG  097 

ENG  097  or  permission 

ENG  097 

CIS  1 15  or  permission 

CIS  155  or  permission 

CIS  157,  Web  Dev  &  Design  II 

CIS  102,  Intro  to  Programming 

CIS  122,  MAT  102,  College  Algebra, 

ENG  101,  English  Comp  I 

CIS  157  or  permission 

CIS  122,  MAT  102 

18  credits  in  CIS,  minimum  2.0  GPA 
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Concesntration;  Word  Processing 


Degree:  Associate  of  Science 


In  this  program  students  acquire  the  word  processing  stalls  for  successful  employment  in  a  highly  technical  office  envi- 
ronment. This  program  is  also  appropriate  for  individuals'  previous  secretarial  training  or  office  experience  who  are 
seeking  to  upgrade  their  skills  to  the  needs  of  the  contemporary  workplace  through  the  use  of  computer  hardware  and 
software. 

There  is  a  consistently  high  demand  for  qualified  secretaries  with  word  processing  skills  in  industrial  and  commercial 
firms,  insurance  companies,  banks,  retail  companies,  universities,  and  other  organizations.  Students  enrolled  in  this 
program  are  encouraged  to  participate  in  professional  placement  and  job  readiness  training  through  Cooperative 
Education  and  Internship  placement  opportunities. 

For  more  information  about  this  program,  contact  the  Office  Technology  Department,  Room  455,  Academic 
Building. 


First  Semester 

Course  Number 

Course  Title 

Credits 

ENG  101 

English  Composition  I 

.   3 

BUS  107 

Business  Mathematics 

3 

OFT  101 
SSI 

Keyboarding  I 

Social  Science  Elective 

3 
3 

HUM 

Humanities  Elective 

3 

ACS  100 

College  Survival  Seminar 

1 

Total  Semester  Credits 

16 

Second  Semester 

ENG  102 
OFT  102 
OFT  251 

English  Composition  II 
Keyboarding  II 
WP-  Word  Perfect 

3 
3 
3 

SSI 

Social  Science  Elective 

3 

SCI 

Laboratory  Science  Elective 

2 

Total  Semester  Credits 

15 

Third  Semester 

BUS  101 
OFT  201 
OFT  152 

Principles  of  Accounting  I 
Keyboarding  III 
Ms-  Microsoft  Word 

3 
3 
3 

CIS  141 

HUM 

Microcomputer  Applications 
Humanities  Elective 

3 
2 

Total  Semester  Credits 

15 

Fourth  Semester 

BUS  298 
OFT  252 

Business  Internship 
Desktop  Publishing 

3 
3 

OFT  202 
OFT  241 

Machine  Transcription 
Office  Procedures 

3 
3 

OFT  203 

Kevboarding  IV/Skills  Building 
Total  Semester  Credits 

2 
15 

Total  Graduation  Credits 

62 

OFFICE  TECHNOLOGY:  WORD  PROCESSING 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 

ACS    100  College  Survival  Seminar 

ENG  101  English  Composition  I 

ENG  102  English  Composition  II 

BUS  107  Business  Mathematics 


Credits  Pre-Requisites 

1  for  sections  in  English,  advanced  ESL 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Compl 

3  MAT  098,  ENG  097 
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Humanities/Literature  Core  Requirements 

Humanities  Elective 
Humanities  Elective 

Social  Science  Core  Requirements 

SSI  Social  Science  Elective 

SSI  Social  Science  Elective 

Natural  Science  Core  Requirements 

SCI  Lab  science  elective 

Program  Requirements 

BUS  101  Principles  of  Accounting  I 

CIS  141  Microcomputer  Applications 

OFT  101  KevboardingI 

OFT  102  Kevboarding  II 

OFT  201  Kevboarding  III 

OFT  203  Kevboarding  IV,  Skill  Building 

OFT  251  WordPerfect 

OFT  152  Microsoft  Word 

OFT  252  Desktop  Publishing 

OFT  202  Machine  Transcription 

OFT  241  Office  Procedures 

BUS  298  Business  Internship 
Total 


3  check  course  description 

3  check  course  description 

3  check  course  description 

3  check  course  description 

4  check  course  description 

3  MAT  098  (Intro  Alg);  ENG  097 

3  MAT  098  (Intro  Alg);  ENG  097 

3  None 

3  OFT  101,  Keyboarding  1,  ENG  10  097 

3  Keyboarding  II,  ENG  101  eligible 

3  OFT  201,  Keyboarding  III 

3  Keyboarding  1,  ENG  097 

3  Keyboarding  I,  ENG  097 

3  Word  Perfect,  Microsoft  Word 

3  OFT  201,  Keyboarding  III 

3  Keyboarding  II,  English  Comp  I 

2  ENG  101  &  3  courses  in  major 
62 
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CERTIFICATE 

DEGREES 


Concentration: 

Accounting 

Degree:  Certificate 

First  Semester 

Course  Number 

Course  Title 

Credits 

ENG  101 

English  Composition  I 

3 

OFT  101 

Keyboarding  I 

3 

BUS  107 

Business  Mathematics 

3 

BUS  321 

Business  Law  I 

3 

BUS  101 

Principles  of  Accounting 
Total  Semester  Credits 

I 

1 
3 

Second  Semester 

ENG  102 

English  composition  II 

3 

OFT  102 

Keyboarding  II 

3 

BUS  104 

Computerized  Accountin 

g 

3 

BUS  102 

Principles  of  Accounting 

II 

3 

CIS  141 

Microcomputer  Applications 

1 

Total  semester  Credits 

15 

Total  Graduation  Credits 

30 

ACCOUNTING 

Basic  Skill  Core  1 

Requirements 

Course  Num. 

Course  Title                                       Ci 

-edits 

Pre-Requisites 

ENG  101 

English 

Composition  I 

3 

assessment  or  entrance  exam 

ENG  102 

English 

Composition  II 

3 

ENG  101,  English  Comp  I 

BUS  107 

Business  Mathematics 

3 

MAT  098,  ENG  097 

Certificate  Requirements 

OFT   101 

Keyboai 

•ding  I 

3 

none 

OFT  102 

Keyboarding  II 

3 

OFT  101,  Keyboarding  I,  ENG  097 

BUS  101 

Principl 

es  of  Accounting  I 

3 

MAT  098  (Intro  Ag);  ENG  097 

BUS  102 

Principl 

es  of  Accounting  II 

3 

Accounting  I 

BUS  104 

Computerized  Accounting 

3 

BUS  101,  Accounting  I 

BUS  321 

Business  Law  I 

3 

ENG  101,  English  Comp  I  eligible 

CIS  141 

Microcomputer  Applications 

1 

MAT  098  (Intro  Ag);  ENG  097 

Total 

30 

Concentration: 

Allied  Health  - 

Mental  Health  Worker 

Degree:  Certificate 

This  mental  health  certificate  is  designed  to  prepare  students  to  pursue  careers  in  mental  health  settings  as  psychiatric 
hospitals  and  mental  health  rehabilitation  centers.  Graduates  will  be  able  to  find  employment  at  private  and  public 
facilities.  For  more  information  about  this  program,  contact  the  Division  of  Nursing  and  Allied  Health.  At  617-541- 
5313  or  visit  the  website  at  rcc.mass.edu. 

The  program  is  designed  for  completion  in  one  semester  of  fuUtime  coursework.  Preference  is  given  to  students  who 
can  enroll  for  all  four  courses  or  twelve  credits  at  the  same  time.  This  program  was  developed  in  partnership  with  the 
Department  of  Mental  Health.  Students  must  be  ENG  101  eligible  to  enroll  in  this  program.  Additionally,  students 
will  be  required  to  provide  health  clearance  as  well  as  other  clearances  required  by  the  agencies  and  the  college.  A 
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supervised  internship  will  be  provided  in  ,i  nient.il  health  faeilit\-  in  Boston.  Contact  the  Department  ol  Nursing  and 
Allied  Health  tor  hirchcr  intormacion. 

Allied  health  students  may  be  asked  to  present  a  \alid  record  ot  immmiization  against  measles,  numips,  rubella,  diph- 
theria, tetanus,  hepatitis  B,  and  varicella.  Current  physical  health  and  tuberculosis  clearance  and  cardiopulmonary 
resuscitation  certification  may  also  he  required. 

In  accordance  with  the  Criminal  Records  Intormation  Act:  Massachusetts  General  Laws,  Chapter  6,  Sections  172- 
178  and  Massachusetts  General  Law,  Chapter  28  A,  Section  1,  Criminal  Offense  Record  Information  (CORl)  may 
be  required  tor  clinical  placement  and  tor  licensure  in  the  Commonwealth  of  Massachusetts.  Admission  to  the  allied 
health  courses  does  not  guarantee  clinical  placement.  Contact  the  Dean  tor  further  information.  See  the  following 
certificate  program  requirements: 


MENTAL  HEALTH  WORKER  CERTIFICATE  PROGRAM 

Admission  Criteria: 

ENG  101  eligible 

Clearance  by  Dean  of  Nursing  and  Allied  Health 

Mental  Health  Worker  Courses: 

Course  Number  Course  Title  Credits 

HLT  130                               Fundamentals  of  Mental  Health  3 

HLT  131                                Skills  for  the  Mental  Health  Worker  3 

HLT  135                               Theory  and  Practice  in  Mental  Health  3 

HLT  298                               Internship  in  Mental  Health  1 

Total  Semester  Credits  12 

Total  Graduation  Credits  12 

Preference  is  given  to  students  who  can  enroll  for  all  four  courses  or  twelve  credits  at  the  same  time. 
'Note:  Fundamentals  of  Mental  Health  (HLT  130)  is  a  co-requisite  to  Internship  in  Mental  Health 
(HLT  137).  Other  courses  may  be  taken  part-time 

'Note:  HLT  130,  131,  and  135  are  pre-or  co-requisite  to  HLT  298.  Enrollment  in  HLT  298  does  not  guarantee  clin- 
ical placement.  CORI  clearance  is  required. 

Concentration;  CAD  -  Mechanical  Drafting  I 

Degree:  Certificate __^_ 

This  program  provides  the  basic  fundamentals  in  the  rapidly  expanding  field  of  computer-aided  design  (CAD).  They 
are  especially  useful  for  individuals  currently  working  within  the  manufacturing  engineering  field  who  wish  to  rapid- 
ly acquire  competenc)'  in  these  areas.  Upon  completion  of  this  program,  students  are  prepared  for  entry-level  posi- 
tions in  a  specialized  field. 

For  more  information  about  each  program,  contact  the  Department  of  Science  and  Technology,  Room  401,  Academic 
Building. 
First  Semester 

Course  Number  Course  Title  Credits 

ACS  100  College  Survival  Seminar  1 

ENG  101  English  Composition  I  3 

TEC  150  Mechanical  Drafting  4 

Mu\T  099  Intermediate  Algebra  3 

TEC  118  Introduction  to  Engineering  4 

Toral  Semester  Credits  1 6* 

Second  Semester 

Course  Number  Course  Title  Credits 

TEC  120  Introduction  to  CAD  4 

TEC  250  Advanced  Mechanical  Drafting  4 

ENG  102  English  Composition  II  1 

Total  Semester  Credits  10* 

Total  Graduation  Credits  26 


'Suggested  course  loads  per  semester. 
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CAD  MECHANICAL  DRAFTING 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title  Credits 

ACS  100                   College  Survival  Seminar  1 

ENG  101                  English  Composition  I  3 

ENG  102                 English  Composition  II  3 

MAT  099                  Intermediate  Algebra  3 

Certificate  Requirements 

TEC  118                 Introduction  to  Engineering  Graphics  4 

TEC  120                  Intro  to  Computer  Assisted  Drafting  4 

TEC  150                 Mechanical  Drafting  4 

TEC  250                 Advanced  Mechanical  Drafting  4 

Total  26 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Compl 
assessment  or  MAT  098 

MAT  098  (Intro  Alg);  ENG  097 
MAT  098  (Intro  Alg);  ENG  097 
TEC    118  or  concurrent 
ENG  101,  MAT  099,  TEC  10  120, 
TEC  10  150  or  concurrent 


Concentration:   Computer  Information  Systems 

Degree;  Certificate 

This  program  is  intended  for  students  who  are  interested  in  entry  level  programming  positions  in  business  and  indus- 
try. The  program  is  structured  to  help  meet  the  career  goals  of  individuals  who  at  present  have  little  or  no  academic 
or  work-related  background  in  computer  programming. 

Upon  completion  of  a  certificate  in  Computer  Information  Systems,  individuals  are  prepared  to  assume  entry  level 
computer  programming  positions  or  to  fill  a  variety  of  entry  level  support  positions  in  training,  sales,  demonstration 
of  software,  or  program  writing. 
For  more  information  contact  the  Computer  Information  Systems  Department,  Room  455,  Academic  Building. 

First  Semester 

Course  Number                    Course  Title  Credits 

CIS  102                                   Introduction  to  Programming  3 

CIS  I4l                                   Microcomputer  Applications  3 

CIS  111                                   Microcomputer  Operating  Systems  ^ 

Total  Semester  Credits  9 


Second  Semester 

CIS  122 
CIS  261 
CIS  181 

Third  Semester 

CIS  221 
CIS  255 
CIS  271 
CIS  267 


Visual  BASIC  3 

C++  Programming  3 

Introduction  to  Computer  Networks  ^ 

Total  Semester  Credits  9 


Systems  Analysis  &  Design  3 

Programming  with  JAVA  3 

Object  Oriented  Programming  3 

Advanced  Visual  Basic  3. 

Total  Semester  Credits  12 

Total  Graduation  Credits  30 


COMPUTER  INFORMATION  SYSTEMS 


Certificate  Requirements 


Course  Num. 

Course  Title 

Cred 

[its 

Pre-Requisites 

CIS  102 

Introduction  to  Programming 

3 

ENG  097,  MAT  098 

CIS  111 

Microcomputer  Operating  Systems 

3 

ENG  097  or  permission 

CIS  122 

Visual  BASIC 

3 

CIS    102,  Intro  to  Programming 

CIS  141 

Microcomputer  Applications 

3 

MAT  098  (Intro  Alg);  ENG  097 

CIS  181 

Introduction  to  Networks 

3 

CIS  1 1 1  or  permission 

CIS  221 

Systems  Analysis  &  Design 

3 

CIS  141  plus  one  CIS  course 
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CIS  255                   Programming  wirli  )a\a  3 

CIS  261                    C++  Programming  3 

CIS  267                   Advanced  \'isual  Basic  3 

CIS  271                     Object  Oriented  Programming  ^ 

Total  30 


Visual  BASIC  or  Programming  in  C 
CIS  202,  Programming  in  C 
CIS  122,  MAT  102 
CIS   261.  C++  Programming 


Concentration:  Engineering  &  Architectural  Design  &  CAD:  Arch  Draft 

Degree:  Certificate 


This  program  provides  the  basic  Fundamentals  in  the  rapidly  expanding  field  of  computer-aided  design  (CAD).  They 
are  especially  useful  tor  individuals  currently  working  within  the  manufacturing  engineering  field  who  wish  to  rapid- 
ly acquire  competency-  in  these  program,  students  are  prepared  for  entry-level  position  in  a  specialized  field. 


For  information 
Building. 

First  Semester 

Course  Number 
ACS  100 
ENG  101 
TEC  118 
TEC  120 
TEC  130 

Second  Semester 

ENG  102 
MAT  099 
TEC  230 


ibout  each  program,  contact  the  Department  of  Science  and  Technology,  Room  401,  Academic 


Course  Title  Credits 

College  Sur\'ival  Seminar  1 

English  Composition  I  3 

Introduction  to  Engineering  Graphics  4 
Introduction  to  Computer-Assisted  Drafting  4 

Architectural  and  Civil  Drafting  4 

Total  Semester  Credits  16 


English  Composition  II  3 

Intermediate  Algebra  3 

Advanced  Architectural  Design  4 

Total  Semester  Credits  10 

Total  Graduation  Credits  26 


CAD  ARCHITECT  DRAFTING 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 

ACS  100  College  Sur\'ival  Seminar 

ENG  101  English  Composition  I 

ENG  102  English  Composition  II 

MAT  099  Intermediate  Algebra 


Credits 
1 
3 
3 
3 


Certificate  Requirements 

TEC  118  Introduction  to  Engineering  Graphics     4 

TEC  120  Intro  to  Computer  Assisted  Drafting      4 

TEC  130  Architectural  &  Civil  Drafting  4 

TEC  230  Advanced  Architectural  Design  4 

Total  26 


Pre-Requisites 

for  sections  in  English,  advanced  ESL 
assessment  or  entrance  exam 
ENG  101,  English  Comp  I 
assessment  or  MAT  098 

MAT  098  (Intro  Alg);  ENG  097 

MAT  098  (Intro  Alg);  ENG  097 

TEC  1 1 8  or  concurrent 

ENG  101,  MAT  099,  TEC  120,  TEC  1.30 


Concentration;  Hospitality  Operations 


Degree:  Certificate 


The  Hospitality  Operation  Ceaificate  is  designed  to  prepare  students  to  pursue  careers  in  the  hospitality  industry 
with  particular  emphasis  in  the  areas  of  lodging  and  food  service  management. 

Upon  completion  of  the  program,  students  will  be  able  to  find  employment  in  an  entry  level  management  position 
in  a  hotel  or  restaurant.  For  more  information  about  this  program,  contact  the  Business  Technology  Division,  Room 
455,  Academic  Builchng. 
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First  Semester 

Course  Number 

Course  Title 

Credits 

ENG  101 

English  Composition  I 

3 

BUS  101 

Introduction  to  Hospitality 

3 

BUS  530 

Front  Office  Procedures 

3 

CIS  141 

Microcomputer  Applications 

3 

ENG  110 

Introduction  to  Speech 

i 

Total  Semester  Credits 

15 

Second  Semester 

BUS  520 

Fundamental  Customer  Service 

3 

BUS  540 

Food  and  Beverage  Service 

3 

BUS  550 

Hospitality  Supervision 

3 

BUS  101 

Accounting  I 

3 

BUS  530 

Hospitality  Industry  Computer  Systems          3 

Total  Semester  Credits 

15 

Total  Graduation  Credits 

30 

HOSPITALITY  OPERATIONS 


Basic  Skill  Core  Requirements 


Course  Num. 

Course  Tide 

Credits 

ENG  101 

English  Composition  I 

3 

BUS  501 

Introduction  to  Hospitality 

3 

BUS  530 

Front  Office  Procedures 

3 

BUS  540 

Food  and  Beverage  Management 

3 

BUS  520 

Fundamental  Customer  Service 

3 

BUS  540 

Food  &  Beverage  Service 

3 

BUS  550 

Hospitality  Supervision 

3 

BUS  201 

Microcomputer  Applications 

3 

BUS  530 

Hospitality  Computer  Systems 

3 

ENG  110 

Introduction  to  Speech 

3 

Total 

30 

Pre-Requisites 

Assessment  or  entrance  exam 

ENG  097 

ENG  101  eligible,  MAT  098 

MAT  098,  ENG  097 

Tbd 

BUS  101 

BUS  101 

MAT  098,  ENG  097 

CIS  141,  Microcomputer  AppUcations 


Concentration:  Practical  Nursing 


Degree:  Certificate 


This  program  is  designed  for  the  student  interested  in  obtaining  a  position  as  a  Licensed  Practical  Nurse  (LPN). 
Graduates  of  this  certificate  program  are  eligible  to  take  the  National  Certifying  Licensure  Exam 
(NCLEX-PN)  to  become  licensed  as  a  Practical  Nurse.  The  program  does  articulate  with  the  AD  Nursing  Program 
for  graduates  who  may  desire  to  continue  their  formal  nursing  education.  The  Practical  Nursing  Certificate  is  a  ten- 
month  program  and  requires  completion  of  pre-requisite  courses.  Upon  completing  the  pre-requisite  courses  the  stu- 
dent may  apply  to  the  program.  Admission  to  the  program  is  selective.  Sees  the  admissions  requirements  that  follow. 

All  nursing  students  must  present  a  valid  record  of  immunization  against  measles,  mumps,  rubella,  diphtheria, 
tetanus,  hepatitis  B,  and  varicella.  Current  physical  health  and  tuberculosis  clearance  and  cardiopulmonary  resuscita- 
tion certification  may  also  be  required. 

In  accordance  with  the  Criminal  Records  Information  Act:  Massachusetts  General  Laws,  Chapter  6,  Sections  172- 
178  and  Massachusetts  General  Law,  Chapter  28  A,  Section  1,  Criminal  Offense  Record  Information  (CORI)  may 
be  required  for  clinical  placement  and  for  licensure  in  the  Commonwealth  of  Massachusetts.  Admission  to  the  nurs- 
ing program  does  not  guarantee  clinical  placement.  Contact  the  Dean  for  further  information. 

Massachusetts  General  Laws,  Chapter  112,  Section  74  and  74A  require  that  all  applicants  for  initial  licensure  by 
examination  furnish  satisfactory  proof  of  good  moral  character.  This  information  includes,  but  is  not  limited  to,  the 
absence  of  a  felony  or  misdemeanor  conviction  or  professional  discipline  of  a  trade  or  professional  license  or  certifi- 
cate for  a  minimum  of  five  (5)  years  before  the  date  of  submission  of  the  license  application. 

The  Massachusetts  Board  of  Registration  in  Nursing  approves  the  program. 

Qualified  students  are  accepted  to  the  program  between  January  and  March  for  September  admission.  Students  are 
selected  according  to  GPA  and  score  in  Nursing  Admission  Test.  Students  are  advised  to  complete  general  education 
requirements  prior  to  beginning  the  nursing  courses.  Students  are  encouraged  to  complete  NUR  101,  Learning 
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Strategies  for  Success  in  Nursing  to  strengthen  their  academic  skills.  It  is  strongly  suggested  that  all  potential  appli- 
cants attend  a  monthly  information  session  to  learn  more  about  the  admissions  process. 

Please  contact  the  Nursing  Department  at  617-541-5313  for  the  most  updated  information  about  this  program. 
Program  requirements  are  subject  to  change. 


Concentration:  LPN;  Licensed  Practical  Nursing 

Degree:  Certificate 

Admission  Criteria: 

High  School  Diploma  or  GED  and  submission  of  an  application  to  the  college 
ENG  101 
MAT  099 
SCI  103 

Pre-requisite  Courses: 

Course  Number 
SSI  122 
SSI  209 


English  Composition  I   (pre-requisite  for  SSI  112  General  Psychology) 


Intermediate  Algebra 
Biology  I 

Course  Title 

General  Psychology 

Human  Growth  and  Development 

Total 


eligible 
eligible 

Credits 
3 

6 


Upon  completion  of  the  above  requirements*  the  student  may  apply  for  admission  to  the 
Practical  Nursin?  Certificate  Program. 


Practical  Nursing  Program  Courses: 

Fall  Semester 

Course  Number  Course  Title  Credits 


SCI  101 

Introduction  to  The  Human  Body  I 

3 

PNC  101 

Introduction  to  Practical  Nursing 

11 

Total  Semester  Credits 

14 

Spring  Semester 

SCI  102 

Introduction  to  the  Human  Body  II 

3 

PNC  102 

Practical  Nursing  II 

iQ 

Total  Semester  Credits 

13 

Summer  Semester 

PNC  105 

Practical  Nursing  III 

12 

Total  Semester  Credits 

12 

Total  Graduation  Credits 

(including  pre-requisites) 

45 

The  college  reserves  the  right  to  institute  a  placement  test  for  admission  to  the  Practical  Nursing  Certificate  program 
at  any  time.  Other  science  courses  may  be  substituted  per  approval  of  the  program  director. 
Note:  Anat.  and  Phys  I  and  II  (SCI  201,  202)  can  substitute  for  Human  Body  I  and  II. 


PNC  Program  Requirements  2003-2004 

Concentration;   iVIedicai  Office  Administrative  Asst. 

Degree:  Certificate 


First  Semester 

Course  Number 

Course  Title                                             Credits 

ENG  101 

English  Composition  I                                      3 

SCI  109 

Human  Biology  and  Medical  Terminology     4 

OFT  104 

Medical  Keyboarding  I                                        3 

OFT  153 

Medical  Word  Processing                                   3. 

Total  Semester  Credits                                      13 
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Second  Semester 

CIS  141 
OFT  240 
OFT  242 
OFT  105 


Microcomputer  Applications 
Medical  Records  Management 
Medical  Office  Procedures 
Medical  Keyboarding  II 
Total  Semester  Credits 
Total  Graduation  Credits 


3 
3 
3 
3 
12 
25 


MEDICAL  OFFICE  ADMINISTRATIVE  ASSISTANT 


Certificate  Requirements 


Course  Num. 

Course  Tide                                       Credits 

Pre-Requisites 

ENG  101 

English  Composition  I                              3 

Assessment  or  entrance  exam 

SCI  109 

Human  Biology/Med.  Terminology        4 

ENG  101  eligible 

OFT  104 

Medical  Keyboarding  1                             3 

None 

OFT  153 

Medical  Word  Processing                         3 

None 

CIS  141 

Micro.  Applications                                  3 

ENG  097  eligible 

OFT  240 

Medical  Records  Management                  3 

ENG  101 

OFT  242 

Medical  Office  Procedures                        3 

OFT  104,ENG  101 

OFT  105 

Medical  Keyboarding  11                            3 
Total                                                         25 

OFT  104 

Concentration;  Microcomputer  Applications 

Degree:  Certificate 

The  Microcomputer  Applications  certificate  is  designed  to  provide  students  with  the  skills  nec3ssary  for  employment 
in  the  fast-emerging  area  of  business  applications  and  microcomputer  technology.    Students  receive  training  in  the 
latest  and  most  widely  used  software  applications  through  extensive  hands-on  use  of  the  microcomputer  laboratory 
and  are  prepared  to  be  office  managers  or  applications  specialists. 
For  more  information  contact  the  Computer  Information  Systems  Department,  Room  455,  Academic  Building. 

First  Semester 

Course  Title 


Course  Number 
CIS  102 
CIS  141 
CIS  111 
CIS  115 

Second  Semester 

BUS  101 
CIS  241 
CIS  181 

Third  Semester 

CIS  221 
CIS  205 
CIS  118 


Introduction  to  Programming 
Microcomputer  Applications 
Microcomputer  Operating  Systems 
Internet  Applications 
Total  Semester  Credits 


Credits 
3 
3 
3 

12 


Principles  of  Accounting  I  3 

Advanced  Microcomputer  Applications  3 

Introduction  to  Computer  Networks  ^ 

Total  Semester  Credits  9 


Systems  Analysis  &  Design  3 

Advanced  Database  Management  3 

PC  Configuration  &  Management  I  1 

Total  Semester  Credits  9 

Total  Graduation  Credits  30 


MICROCOMPUTER  APPLICATIONS 


Certificate  Requirements 

Course  Num.  Course  Title 

BUS  101  Principles  of  Accounting  I 

CIS  102  Introduction  to  Programming 

CIS  111  Microcomputer  Operating  Systems 

CIS  115  Internet  Applications 

CIS  118  PC  Configuration  &  Management  1 


Credits  Pre-Requisites 

3  MAT  098  (Intro  Alg);  ENG  097 

3  ENG  097,  MAT  098 

3  ENG  097  or  permission 

3  ENG  097 

3  CIS  10  111,  Microcomputer  Operating  Systems 
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CIS  122  X'isual  Basic  3 

CIS  141  Microcomputer  Applications  3 

CIS  205  Advanced  Database  Management  3 

CIS  221  Systems  Analysis  &  Design  3 

CIS  241  Advanced  Microcomputer  Applicacions  ^ 

Total  30 


CIS  10  102,  Intro  to  Programming 
MAT  098  (Intro  Alg);  ENG  097 
MAT  099  (Interm  Alg);  ENG  101 
CIS  141  plus  one  CIS  course 
CIS  141,  Microcomputer  Applications 


Concentration;  Office  Technology  Training 


Degree:  Certificate 


This  one-semester  training  program,  offered  in  both  the  Fall  and  the  Spring  semesters,  has  been  developed  for  indi 
viduals  who  wish  to  obtain  office  technolog\'  and  computer 

First  Semester 


Course  Number 
OFT  30-251 
CIS  141 
OFT  40-241 
OFT  10-102 


Course  Title 
\XT-  Word  Perfect 
Microcomputer  Applications 
Office  Procedures 
Keyboarding  II 
Total  Semester  Credits 
Total  Graduation  Credits 


NOTE:    Students  must  type  20  wpm. 


Credii 


OFFICE  TECHNOLOGY  TRAINING 


Certificate  Requirements 

Course  Num.  Course  Title 


Credii 


OFT  102 

Keyboarding  II 

3 

OFT  251 

Word  Perfect 

3 

CIS  141 

Microcomputer  Applications 

3 

OFT  241 

OfFice  Procedures 

i 

Total 

12 

Pre-Requisices 

OFT  101,  Keyboarding  I,  ENG  097 

Keyboarding  I,  ENG  097 

MAT  098  (Intro  Alg);  ENG  097 

Keyboarding  II,  English  Comp  I 


Concentration:  Office  Technology — Word  Processing 

Degree:  Certificate 


First  Semester 

Course  Number 
ENG  101 
CIS  141 
BUS  107 
OFT  103 

Second  Semester 

Course  Number 
ENG  102 
OFT  201 
OFT  251 
OFT  152 
OFT 


Course  Title 
English  Composition  I 
Microcomputer  Applications 
Business  Mathematics 
Keyboarding  I  &:  II  Intensive 
Total  Semester  Credits 


Course  Title 
English  Composition  II 
Keyboarding  III 
WP-Word  Perfect 
WP-Microsoft  Word 
Office  Technology^  Elective 
Total  Semester  Credits 
Total  Graduation  Credits 


Credits 
3 
3 
3 
6 
15 

Credits 
3 
3 
3 
3 
2 
15 
30 
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WORD  PROCESSING 


Basic  Skill  Core  Requirements 

Course  Num.  Course  Title 

ENG  101  English  Composition  I 

ENG  102  English  Composition  II 

BUS  107  Business  Mathematics 

Certificate  Requirements 

OFT  103  Keyboarding  I  &  II  Intensive 

OFT  201  Keyboarding  III 

OFT  251  WordPerfect 

OFT  152  Microsoft  Word 

CIS  141  Microcomputer  Applications 

OFT  Office  Technology  elective 

Total 


Credits  Pre-Requisites 

3  assessment  or  entrance  exam 

3  ENG  101,  English  Comp  I 

3  MAT  098,  ENG  097 

6  none 

3  OFT  10  103,  ENG  lOleligible 

3  Keyboarding  I,  ENG  097 

3  Keyboarding  I,  ENG  097 

3  MAT  098  (Intro  Alg);  ENG  097 

2.  check  course  description 
30 


Concentration:  Paralegal  Studies 


Degree:  Certificate 


First  Semester 

Course  Number 

Course  Title 

Credits 

ENG  101 

English  Composition  I 

3 

SSI  119 

Intro  to  U.S.  Government  and  Politic! 

;          3 

CJL1I5 

Criminal  Law 

3 

Elective 

3 

Elective 

2 

Total  Semester  Credits 

15 

Second  Semester 

Course  Number 

Course  Title 

Credits 

ENG  102 

English  Composition  II 

3 

CJL  101 

Introduction  to  Law 

3 

CJL  107 

Law  of  Real  Property 

3 

CTL211 

Legal  Research  and  Writing 

2. 

Total  Semester  Credits 

12 

Total  Graduation  Credits 

27 

PARALEGAL  STUDIES 


Certificate  Requirements 


Course  Num. 

Course  Title 

Credits 

Pre-Requisites 

ENG  101 

English  Composition  I 

3 

assessment  or  entrance  exam 

ENG  102 

English  Composition  11 

3 

ENG  101 

SSI  119 

Intro  to  U.S.  Govt,  and  Politics 

4 

ENG  101,  English  Comp  I 

CJL  115 

Criminal  Law 

3 

ENG  101  eligible 

CJL  101 

Introduction  to  Law 

3 

ENG  101,  English  Comp  I 

CJL  107 

Law  of  Real  Property 

3 

CJL  101,  Introduction  to  Law 

CJL  211 

Legal  Research  &  Writing 

3 

ENG  101  &  CJL  60  101,  Intro  to  Law 

Elective* 

3 

check  course  description 

Elective* 

3 

check  course  description 

Total 

28 

*Electives  include: 

ENG  300 

Critical  Thinking  &  Writing 

SSI  122 

General  Psychology 

SSI  123 

Introduction  to  Sociology 
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Concentration:  PC  Support  Specialist 


Decree:  Certificate 


The  computer  has  become  an  essential  tool  in  many  t)'pes  of  businesses  as  a  means  of  managing  the  collection, 
retrieval,  and  dissemination  ot  information.  As  new  computer  hardware  emerges,  it  becomes  important  to  maintain 
and  support  compatibilit}-  issues.  The  PC  Support  Specialist  option  prepares  students  to  acquire  si^ilis  needed  to  sup- 
port both  tront  and  back-end  hardware  and  users  in  position  such  as  PC  Technical  or  PC  Support  Specialist.  Upon 
completion  ot  the  program,  students  will  be  prepared  to  take  the  A+  certification  exams. 
For  more  information  contact  the  Computer  Information  Systems  Department,  Room  455,  Academic  Building. 

First  Semester 


Course  Ni 

umber 

Course  Title 

Credits 

CIS  102 

Introduction  to  Programming 

3 

CIS  141 

Microcomputer  Applications 

3 

CIS  111 

Microcomputer  Operating  Systems 

3 

CIS  115 

Internet  Applications 

i 

Total  Semester  Credits 

12 

Second  Semester 

CIS  181 

Introduction  to  Networks 

3 

CIS  118 

PC  Configuration  &  Management  I 

3 

CIS 

Elective 

1 

Total  Semester  Credits 

9 

Third  Semester 

CIS  298 

CIS  Internship 

3 

CIS  185 

Network  Administration 

3 

CIS  119 

PC  Configuration  &  Management  II 

3 

Total  Semester  Credits 

S 

Total  Graduation  Credits 

30 

PC  SUPPORT  SPECIALIST 


Certificate  Requirements 


Course  Num. 

CIS  141  ■ 

CIS  111 

CIS  102 

CIS  115 

CIS  181 

CIS  118 

CIS 

CIS  298 

CIS  185 

CIS  119 

Course  Title  Credits 

Microcomputer  Applications  3 

Microcomputer  Operating  Systems  3 

Introduction  to  Programming  3 

Internet  Applications  3 

Introduction  to  Networks  3 

PC  Configuration  &  Management  I  3 

Elective  3 

CIS  Internship  3 

Network  Administration  3 

PC  Configuration  &C  Management  II  ^ 

Total  30 


Pre-Requisites 

MAT  098  (Intro  Alg);  ENG  097 

ENG  097  or  permission 

ENG  097,  MAT  098 

ENG  097 

CIS  11 1  or  permission 

CIS  1 1 1 

18  credits  in  CIS  core,  minimum  2.0  GPA 
CIS  181,  ENG  101  or  permission 
CIS  118 


Concentration:  Physical  Education  •  Coaching 

Degree:  CERXincATE 

This  coaching  certificate  is  designed  to  prepare  students  to  pursue  careers  in  the  sports  industry.  Upon  completion  of 
the  program,  the  student  will  be  able  to  find  employment  coaching  at  the  entry  level  with  teams  in  schools,  colleges, 
and  communir\'  sports  programs.  For  more  information  about  this  program,  contact  the  Dean  in  the  Department  of 
Physical  Education  in  the  Division  of  Nursing,  Allied  Health,  Sports  Medicine,  and  Physical  Education  at6 17-54 1- 
5313  or  visit  the  website  at  rcc.mass.edu.  The  student  may  take  up  to  12  of  the  15  credits  in  one  semester.  The  field 
experience  will  be  offered  after  successful  completion  of  PED  173,  Fundamentals  of  Coaching. 
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COACHING  CERTIFICATE  PROGRAM 


Course  Number 

Course  Title 

Credits 

PED  173 

Fundamentals  of  Coaching 

3 

PED  128 

First  Aid  and  CPR 

1 

PED  125 

Physical  Conditioning 

3 

SSI  122 

General  Psychology  OR 

3 

SSI  123 

Introduction  to  Sociology 

PED  277 

Professional  Fitness  Seminar/ 
Field  Experience 

3 

Two  of  the 

following  one 

-credit  courses: 

PED  113 

Coaching  Volleyball 

(1) 

PED  114 

Coaching  Basketball 

(1) 

PED  115 

Coaching  Soccer 

(1) 

PED  116 

Coaching  Baseball 

(1) 

PED  117 

Coaching  Tennis 

m 

Total  Credits 

15 

Note:  ENG  is  pre-requisite  or  co-requisite  to  General  Psychology. 


Concentration;  Physical  Education  -  Group  Exercise  Leader 

Degree;  Certificate 

The  Group  Leader  Certificate  is  designed  to  prepare  students  to  pursue  careers  in  the  sports/fitness  industry.  Upon 
completion  of  the  program,  students  will  be  able  to  find  employment  leading  group  exercise  classes  in  gyms,  health 
clubs,  and  community  centers.  For  more  information  about  this  program,  contact  the  Dean  in  the  Department  of 
Physical  Education  in  the  Division  of  Nursing,  Allied  Health,  Sports  Medicine,  and  Physical  Education  at  617-541- 
5313  or  visit  the  website  at  rcc.mass.edu. 

This  is  a  ten-credit  certificate  program.  Students  may  take  up  to  seven  credits  in  one  semester.  The  field  experience 
will  be  offered  after  successfial  completion  of  PED  170,  Group  Exercise  Leader.  Upon  completion  of  the  program,  the 
graduate  will  be  eligible  for  a  national  certifying  exam. 

Group  Exercise  Leader  Certificate  Program 

Course  Number  Course  Title  Credits 

PED  1 70  Group  Exercise  Leader  3 

PED  128  First  Aid  CPR  1 

PED  125  Physical  Conditioning  3 

PED  277*  Professional  Fitness  Seminar/  2 

Field  Experience 
*PED  170  is  a  pre-requisite  to  PED  277. 

Total  Credits  10 

Concentration;  Physical  Education  -  Health  and  Fitness  Specialist 

Degree:  Certificate 

The  Health  and  Fitness  Specialist  Certificate  is  designed  to  prepare  students  for  careers  as  health  and  fitness  special- 
ists. For  more  information  about  this  program,  contact  the  Dean  in  the  Department  of  Physical  Education  in  the 
Division  of  Nursing,  Allied  Health,  Sports  Medicine,  and  Physical  Education  at  617-541-5313  or  visit  the  website  at 
rcc.mass.edu. 

This  is  a  27-credit  certificate  program.  The  program  allows  students  to  utilize  the  world-class  facilities  of  the  Reggie 
Lewis  Track  and  Athletic  Center. 

Upon  completion  of  the  program,  the  graduate  will  be  eligible  for  a  national  certifying  exam. 
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HEALTH  AND  FITNESS  SPECIALIST  CERTIFICATE  PROGRAM 


Course  Number 

Course  Title 

Credits 

PED  174 

Fundamenral  of  Physical  Fitness 

3 

PED  128 

First  Aid  CPR 

1 

PED  270 

Biomechanics 

3 

SCI  106 

Nutrition  with  Lab 

4 

PED  175 

Leadership  in  Sports  and  Fitness 

3 

PED  277 

Professional  Fitness  Seminar/ 
Field  Experience 

3 

PED  271 

Physiolog)'  of  Exercise 

3 

Select  one  of  the  tollowing  three-credit  courses:  3 

PED  1~0  Group  Exercise  Leader 

PED  1~1  Personal  Trainer/Fitness  Counselor 

Select  one  of  the  following  one-credit  courses:  2 

PED  125                                 Conditioning  1  (1) 

PED  126                                 Conditioning  II  (1) 

PED  127                               Conditioning  111  (1) 

Select  two  credits  from  physical  activities  or  sport  2 
(see  other  programs  tor  ofterings) 

Total  Credits  27 


Concentration:  Physical  Education  -  Personal  Trainer 

Degree:  Certificate 

The  Personal  Trainer  Certificate  is  designed  to  prepare  students  to  pursue  careers  in  the  sports  industry.  Upon  com- 
pletion of  the  program,  students  will  be  able  to  find  employment  as  a  persona  trainer  in  gyms,  health  clubs,  and  com- 
munity centers.  For  more  information  about  this  program,  contact  the  Dean  in  the  Department  of  Physical 
Education  in  the  Division  of  Nursing,  Allied  Health,  Sports  Medicine,  and  Physical  Education  at  617-541-5313  or 
visit  the  website  at  rcc.mass.edu. 

This  is  a  ten-credit  certificate  program.  Students  may  take  up  to  seven  credits  in  one  semester.  The  field  experience 
will  be  offered  after  successful  completion  of  PED  171,  Personal  Trainer.  Upon  completion  of  the  program,  the  grad- 
uate will  be  eligible  for  a  national  certifying  exam. 

PERSONAL  TRAINER  CERTIFICATE  PROGRAM 


Course  Number 

Course  Title 

Credits 

PED  171 

Personal  Trainer 

3 

PED  128 

First  Aid  CPR 

1 

PED  125 

Physical  Conditioning 

3 

PED  277* 

Professional  Fitness  Seminar/ 
Field  Experience 

3 

-PED  170 

is  a  pre 

-requisite  to  PED  277. 

Concentration:  Physical  Education  -  Strength  and  Conditioning  Specialist 

Degree:  Certificate 

The  Strength  and  Conditioning  Specialist  Certificate  is  designed  to  prepare  students  to  pursue  careers  in  the 
sports/fitness  industr}'.  Upon  completion  of  the  program,  students  will  be  able  to  find  employment  with  sports  teams 
or  in  the  fitness  industry  as  a  trainer,  fitness  educator,  or  manager.  For  more  information  about  this  program,  contact 
the  Dean  in  the  Department  of  Physical  Education  in  the  Division  of  Nursing,  Allied  Health,  Sports  Medicine,  and 
Physical  Education  at  617-541-5313  or  visit  the  website  at  rcc.mass.edu. 

This  is  a  17-credit  certificate  program.  The  field  experience  will  be  offered  after  successful  completion  of  PED  170, 
17 Lor  173.  Upon  completion  of  the  program,  the  graduate  will  be  eligible  for  a  national  certifying  exam. 
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STRENGTH  AND  CONDITIONING  SPECIALIST  CERTIFICATE  PROGRAM 


Course  Number 
PED  276 
PED  125 
SCI  106 


Course  Title 
Group  Exercise  Leader 
Physical  Conditioning 
Nutrition  with  Lab 


Credits 
3 
3 
4 


Select  one  of  the  following  three-credits  courses: 

PED  128  First  Aid  CPR 

PED  277  Professional  Fitness  Seminar/ 

Field  Experience 
*PED  170,171,  or  173  is  a  pre-requisite  to  PED  277. 

Total  Credits 


17 


Concentration;  Web  Technologies 


Degree:  Certificate 


The  Web  Technologies  option  is  designed  for  students  interested  din  becoming  Web  Masters  or  Web  Site  Developers 
using  the  personal  compute  s  a  tool  in  designing,  developing  and  maintaining  both  front  and  back  end  components 
of  web  sites.  Through  an  in-depth  course  of  study  and  a  capstone  project,  students  will  learn  to  create,  maintain  and 
manage  industry-standard  web  sites  and  commerce  sites  on  networks.  Graduates  of  this  program  will  be  prepared  for 
entry-level  employment  in  the  rapidly  emerging  field  of  web  authoring  and  we  developers. 
For  more  information  contact  the  Computer  Information  systems  Department,  Room  455,  Academic  Building. 

First  Semester 

Course  Number  Course  Title  Credits 

CIS  102  Introduction  to  Programming  3 

CIS  155  Web  Development  &  Design  I  3 

CIS  1 1 1  Microcomputer  Operating  Systems  3 

CIS  115  Internet  Applications  5 

Total  Semester  Credits  12 


Second  Semester 

CIS  141 
CIS  181 
CIS  157 

Third  Semester 

CIS  122 
CIS  159 
CIS  257 


Microcomputer  Applications  3 

Introduction  to  Computer  Networks  3 

Web  Development  &  Design  II  ^ 

Total  Semester  Credits  9 


Visual  Basic  3 

We  Graphics  3 

Internet  Programming  ^ 

Total  Semester  Credits  9 

Total  Graduation  Credits  30 


WEB  TECHNOLOGIES  CERTIFICATE 


Course  Num. 

Course  Tide                                     Credits 

CIS  102 

Introduction  to  Programming                  3 

CIS  115 

Internet  Applications                                  3 

CIS  141 

Microcomputer  Applications                     3 

CIS  1 1 1 

Microcomputer  Operating  Systems         3 

CIS  122 

Visual  BASIC                                          3 

CIS  155 

Web  Development  &  Design  1                3 

CIS  157 

Web  Development  &  Design  11               3 

CIS  159 

Web  Graphics                                            3 

CIS  181 

Introduction  to  Networks                          3 

CIS  257 

Internet  Programming                              3 

Total                                                     30 

Pre-Requisites 

ENG  097,  MAT  098 

ENG  097 

MAT  098  (Intro  Alg);  ENG  097 

ENG  097  or  permission 

CIS  102,  Intro  to  Programming 

CIS  115  or  permission 

CIS  155  or  permission 

CIS  157 

CIS  1 1 1  or  permission 

CIS  1 57  or  permission 
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Basic  Skills  Placement. 

Students  whose  placement  test  results  indicate  a  need  tor  college  preparatory  courses  will  be  enrolled  in  pre-col- 
lege-level  courses.  These  courses,  for  the  most  part,  are  identified  by  the  number  zero  preceding  the  last  two 
identifying  course  numbers.  For  example,  the  course  numbers  ENG  097  and  MAT  097  indicate  that  these 
courses  are  pre-coUege-level  courses.  Credits  tor  these  courses  are  not  transferable. 

Preparatory  Courses  and  Programs 

Pre-Co!lege  Courses.  Many  students  come  to  community  colleges  in  need  of  skills  to  help  them  bridge  the  gap 
between  their  previous  educational  experiences  and  the  rigorous  demands  of  higher  education.  Roxbury 
Community  College  recognizes  the  need  for  pre-college-level  skill  development  and  offers  many  courses  specif- 
ically designed  to  provide  a  strong  foundation  for  personal  success  as  well  as  success  at  the  college  level. 
Currently,  Roxbury  Community  College  offers  academic  developmental  courses  in  English,  mathematics,  and 
science.  Although  it  will  take  you  a  little  longer  to  earn  your  degree  or  certificate,  Roxbury  Community 
College's  developmental  courses  will  enable  you  to  work  with  the  skills  you  already  have  as  you  develop  new 
skills,  enjoy  the  support  services  and  social  activities  of  college  life,  discover  your  academic  interests,  and  explore 
degree  and  certificate  options  while  reserving  your  college  credit  hours  for  the  courses  you  need  to  earn  your 
degree. 

While  these  courses  are  not  calculated  in  a  student's  cumulative  GPA,  students  enrolled  in  ESL  and  develop- 
mental courses  may  be  eligible  for  financial  aid. 

Roxbury  Communit}'  College  does  not  offer  a  degree  or  certificate  in  developmental  studies.  Once  the  required 
developmental  courses  have  been  completed,  the  student  must  select  a  program  of  study  by  completing  a 
Change  of  Major  Form,  which  is  available  in  the  Registrar's  Office.  Students  are  subject  to  the  program  require- 
ments in  effect  at  the  time  they  declare  a  program  of  study. 

English  for  Speakers  of  Other  Languages  (ESOL)  Courses. 

For  man}-  students,  the  first  step  toward  higher  education  and  personal  achievement  requires  English  language 
skills.  Roxbur)'  Communit}'  College  offers  multiple  levels  of  pre-college  academic  English  instruction  for  speak- 
ers of  other  languages.  Students  are  tested  and  placed  in  the  course  and  level  that  best  meets  their  individual 
learning  needs  for  conversation,  reading,  writing,  and  grammar  improvement.  The  Language  Learning 
Laborator}'  supports  ESOL  instruction  through  the  use  of  computer  software,  audiocassette  programs,  and  a 
variet}'  of  video  and  audio-visual  materials.  ESOL  students  use  the  lab  for  both  classroom  learning  and  inde- 
pendent practice. 

Roxbur}'  Community  College  does  not  offer  a  degree  or  certificate  in  the  study  of  English  for  Speakers  of  Other 
Languages.  Once  the  recommended  ESOL  courses  have  been  completed,  students  must  select  a  program  of 
study  by  completing  a  Change  of  Major  Form,  available  in  the  Registrar's  Office.  Students  are  subject  to  the 
program  requirements  in  effect  at  the  time  they  declare  a  program  of  study. 

For  more  information  about  our  English  for  Speakers  of  other  Languages  courses,  contact  the  ESOL 
Department  in  Room  201,  Academic  Building,  or  the  Division  of  Continuing  Education  and  Community 
Services  in  Room  102,  Administration  Building. 

GED  Test  Preparation  Program 

Students  who  wish  to  prepare  for  the  GED  test  may  take  specially  designed  courses  available  at  three  different 
academic  levels.  Students  are  placed  in  the  appropriate  course  according  to  their  pretest  scores.  Courses  at  all 
three  levels  are  offered  three  times  each  year,  in  January,  June,  and  September. 

GED  Test  Center.  Roxbury  Community  College's  GED  Test  Center  is  the  largest  in  Boston,  serving  more  than 
400  individuals  annually.  Tests  are  offered  in  both  English  and  Spanish  at  convenient  daytime  and  evening 
hours.  The  College  honors  its  GED  graduates  at  an  annual  ceremony.  For  more  information  about  the  GED 
Test  Center,  call  541-5407. 
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Honors  Courses 

Honors  English  Seminar.  Students  enrolling  in  the  Honors  English  Seminar  explore  a  single  theme  or  period  in 
classical  literature.  Understanding  the  works  of  Shakespeare  is  a  popular  focus  for  this  course,  as  it  explores  a 
style  of  prose  and  language  relatively  unknown  to  many  community  college  students.  English  Honors  provides 
an  opportunity  to  study  several  works  by  the  same  author  and  encourages  critical  thinking  through  critique, 
analysis,  synthesis,  and  evaluation  of  the  interrelationships  of  character,  conflict,  setting,  and  language.  For  more 
information,  contact  the  English  Department  in  the  Academic  Building. 


Special  MPICS  Courses 

Caribbean  Topics  Courses  (SSI  80-100  Series). 

At  Roxbury  Community  College,  multiculturalism  comes  alive  through  the  Caribbean  Topics  program. 
Students  learn  how  political,  social,  and  economic  forces  influence  the  people  and  cultures  of  the  global  com- 
munity. The  program  consists  of  a  series  of  3-credit  elective  courses  that  offer  an  in-depth  examination  of  a  par- 
ticular Caribbean  society  and  its  relationships  with  the  United  States  and  its  Caribbean  neighbors.  Through  this 
exploration  students  learn  to  recognize  recurring  themes  that  cut  across  the  boundaries  of  language,  political  sys- 
tems, and  geography. 

Unlike  many  courses  that  teach  multiculturalism  through  classroom  lecture  and  an  occasional  film  or  guest 
speaker,  the  diversity  of  instructional  resources  (both  human  and  material)  and  the  opportunity  for  student 
involvement  make  this  program  a  rare  and  welcome  educational  adventure.  Specific  courses  include:  SSI  80- 
101,  The  Puerto  Rican  Reality;  SSI  80-102,  The  Jamaican  Reality;  SSI  80-103,  The  Haitian  Reality;  SSI  80- 
104,  The  Dominican  Reality;  SSI  80-105,  The  Trinidad  Reality;  and  SSI  80-106,  The  Cuban  Reality.  These 
courses  fiilfiU  the  core  elective  requirements  for  any  of  the  three  Social  Science  groups  (see  page  65).  Please  check 
the  semester  course  schedule  for  course  availability. 

Caribbean  Field  Studies  (SSI  80-200  Series). 

This  Field  Practicum  consists  of  a  series  of  two-  to  four-week  intensive  field  study  courses  that  follow  the 
Caribbean  Topics  courses  (SSI  (80-100  series),  each  focusing  on  one  Caribbean  society.  Students  will  visit  major 
cultural  and  historical  sites,  hear  lectures  on  the  economy,  politics,  and  history,  and  participate  in  community 
organizing  and  economic  development  projects  at  the  grassroots  level.  Students  will  document  the  tour  for 
reports  to  the  College  and  community  during  the  following  semester.  Specific  courses  are  listed  in  the  Social 
Science  (SSI)  section  of  the  Course  Descriptions  in  this  catalog. 

Independent  Study 

Students  who  have  earned  twelve  or  more  college  credits  in  good  academic  standing,  with  a  minimum  GPA  of 
2.7,  may  under  certain  circumstances  apply  to  enroll  in  a  college-level  course  as  an  independent  study. 
Enrollment  in  a  course  as  an  independent  study  requires  approval  of  both  the  professor  and  the  Division  Chair. 
Independent  study  is  not  likely  to  be  approved  for  regularly  offered  and  running  courses.  Courses  selected  for 
independent  study  must  be  listed  in  the  College  catalog. 

The  student  and  the  faculty  member  must  draw  up  a  mutually  agreed-upon  plan  of  action.  This  plan  must 
include  goals  and  objectives  to  be  accomplished,  methods  of  assessment,  required  instructional  materials,  and  a 
schedule  of  meetings  between  the  student  and  the  faculty  member.  The  student  must  meet  with  the  faculty 
member  to  develop  this  plan  of  action.  If  the  student  and  the  faculty  member  agree  to  this  plan,  a  contract  form 
containing  the  required  signatures  must  be  completed  and  must  receive  final  approval  from  the  Division  Chair. 
The  contract  must  be  submitted  to  the  Registrar's  Office  by  the  end  of  the  third  week  of  the  semester.  The 
Independent  Study  Contract  application  is  available  in  the  Registrar's  Office.  Failure  to  submit  the  completed 
and  approved  contract  form  to  the  Registrar's  Office  on  time  will  result  in  no  credit  being  awarded  for  the 
course. 
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Internships  and  Cooperative  Education  Courses 

Internship  and  Cooperative  Education  courses  allow  interested  career-bound  students  to  earn  academic  credit 
tor  professional  experience  in  their  chosen  career  field.  Working  closely  with  the  College's  Internship  and 
Cooperative  Education  Coordinator  and  the  field  placement  supervisor,  students  develop  a  program  of  study 
allowing  them  to  implement  classroom  theory  in  a  work  environment.  While  internship  placements  are  volun- 
teer positions,  students  may  receive  payment  for  their  work  in  cooperative  education  courses.  Cooperative  edu- 
cation also  allows  students  to  experience  the  interview  process,  develop  resume-writing  skills,  and  undertake 
career  planning  with  the  \aluable  input  ot  practicing  professionals. 

In  order  to  be  eligible  tor  an  internship  or  cooperative  education  course,  a  student  must  o  have  accrued  suffi- 
cient credit  hours  to  be  at  the  sophomore  level  o  have  a  minimum  GPA  of  2.75  in  his  or  her  major  concentra- 
tion o  be  able  to  work  10-15  hours  per  week 

Caribbean  Field  Studies  (SSI  80-200  Series). 

This  Field  Practicum  consists  of  a  series  of  two-  to  four-week  intensive  field  study  courses  that  follow  the 
Caribbean  Topics  courses  (SSI  (80-  1  00  series),  each  focusing  on  one  Caribbean  society.  Students  will  visit 
major  cultural  and  historical  sites,  hear  lectures  on  the  economy,  politics,  and  history,  and  participate  in  com- 
munity organizing  and  economic  development  projects  at  the  grassroots  level.  Students  will  document  the  tour 
tor  reports  to  the  College  and  community  during  the  following  semester.  Specific  courses  are  listed  in  the  Social 
Science  (SSI)  section  of  the  Course  Descriptions  in  this  catalog. 

Not  all  of  the  courses  listed  in  the  following  pages  are  offered  each  semester,  and  some  newer  courses  may  not 
be  included  among  the  course  descriptions.  For  an  up-to-date  course  schedule  by  semester,  contact  the 
Registrar's  Office. 

Course  Prerequisites 

Many  of  the  courses  listed  in  the  following  pages  list  other  courses  as  prerequisites.  If  a  course  prerequisite  is  list- 
ed as  "or  concurrent,"  this  means  that  a  student  may  enroll  in  the  course  provided  that  he  or  she  is  also  enrolled 
in  the  prerequisite  (or  co-requisite)  course.  However,  "ECE  10-206  concurrent"  (without  "or ")  means  that  ECE 
10-206  must  be  taken  concurrently  with  the  course  for  which  it  is  a  co-requirement. 

Special  students  (non-degree  students)  may,  by  permission  of  the  instructor  only,  enroll  in  courses  for  which 
they  have  not  met  the  prerequisite,  except  for  mathematics  and  English  courses. 
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COURSE  DESCRIPTIONS 


COURSE  DESCRIPTIONS 


ACS  001  -00  COLLEGE  SURVIVAL  SEMINAR  ???????CREDIT 

This  course,  required  for  all  first-year  matriculating  students,  is 
designed  to  promote  awareness  of  issues  critical  to  student  success 
within  and  beyond  Roxbury  Community  College.  Students  are 
introduced  to  college  resources,  and  each  student  develops  an  edu- 
cation plan  outlining  all  courses  needed  to  earn  a  degree  or  certifi- 
cate. For  the  final  project,  students  develop  career  plans  for  the  five 
years  after  leaving  Roxbury  Community  College.  Cultural  aware- 
ness and  appreciation  are  woven  into  the  course  and  one  session  on 
AIDS  is  scheduled.  English  sections  are  designated  according  to 
career  interest  areas,  including  sections  for  students  who  are  unde- 
cided about  a  career  focus.  The  course  is  offered  in  English, 
Spanish,  French,  and  Cantonese,  and  is  required  for  graduation. 
Prerequisite:  For  sections  in  English,  ESL  05-033  (Level  C)  or  con- 
current. 

ACS  90-298  INTERNSHIP  I  3  CREDITS 

Through  discussion  and  work  experience,  students  explore  career 
options  working  at  an  appropriate  site,  interview  and  resume 
workshops  are  required.  Students  apply  coursework  to  employ- 
ment situations  and  gain  valuable  experience.  Sites  are  monitored 
and  site  supervisors  evaluate  students.  Requires  a  minimum  of  150 
hours  per  semester.  Counts  as  a  general  elective  toward  graduation. 
Prerequisites:  ENG  101  and  three  courses  in  the  student's  major. 

ACS  90-299  INTERNSHIP  II  3  CREDITS 

Provides  an  opportunity  for  students  who  successfully  complete 
Internship  I  with  a  grade  of  C  or  better  to  spend  an  additional 
semester  gaining  experience.  Requires  a  minimum  of  150  hours 
per  semester.  Counts  as  a  general  elective  toward  graduation. 
Prerequisite:  ACS  90-298. 

ASSOCIATE  DEGREE  NURSING 

(ADN) 

ADN  1 50  FOUNDATIONS  OF  NURSING  9  CREDITS 

This  course  provides  students  with  foundations  to  the  art  and  sci- 
ence of  professional  nursing.  Students  are  introduced  to  nursing 
process,  basic  human  needs,  the  nurse-client  relationship,  health 
care  delivery  systems,  and  critical  thinking  skills.  Students  are  also 
introduced  to  the  roles  and  responsibilities  of  the  associate  degree 
nurse.  This  course  includes  hospital/health  care  facilities/commu- 
nit}'  experiences,  selected  observations,  and  use  of  the  computer 
and  skills  lab. 
Pre-requisites: 
English  Composition  I 
General  Psychology 
Anatomy  and  Physiology  I 
Acceptance  to  program 
Co-requisites: 
English  Composition  II 
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Human  Growth  and  Development 
Anatomy  and  Physiolog}'  II 

ADN  1 51  NURSING  IN  HEALTH  AND  ILLNESS  I  1  ]  CREDITS 

This  course  builds  upon  the  framework  presented  in  Foundations 
of  Nursing.  Students  focus  on  therapeutic  nursing  inter\'entions 
for  the  adult  client  with  common  health  programs.  Students  use 
critical  thinking  skills  to  meet  the  health  care  needs  of  adult 
clients.  This  course  includes  hospital/health  care  facilities/commu- 
nity experiences,  selected  obsers-ations,  and  use  of  the  computer 
and  skills  lab. 
Pre-requisites: 

ADN  1 50  Foundations  of  Niu-sing 
Co-requisites: 
SCI  204  Microbiolog>' 

ADN  252  NURSING  IN  HEALTH  AND  ILLNESS  II  1 0  CREDITS 

This  course  builds  upon  Nursing  in  Health  and  Illness  I.  Students 
focus  on  health  promotion  and  therapeutic  nursing  interventions 
for  clients  with  complex  physical  and  mental  health  problems. 
Students  demonstrate  critical  thinking  skills  utilized  in  nursing 
practice.  This  course  includes  hospital/heath  care  facilities/com- 
munity experiences,  selected  observations,  and  use  of  the  comput- 
er lab. 

Pre-requisite: 

ADN  151  Nursing  in  Health  and  Illness  I 
Co- requisite: 
3  credit  elective 

ADN  253  NURSING  ACROSS  THE  LIFE  SPAN  1 0  CREDITS 

This  course  builds  upon  all  pre\ious  nursing  courses.  Students 
focus  on  health  promotion,  therapeutic  nursing  inter%'entions,  and 
management  of  care  for  groups  of  clients  across  the  life  span. 
Students  provide  nursing  care  to  geriatric  clients,  pediatric  clients, 
and  the  childbearing  family.  Students  fiilly  integrate  criucal  think- 
ing with  the  knowledge,  skills,  and  attributes  needed  for  profes- 
sional nursing  practice.  This  course  includes  hospitaiyhealth  care 
fecilities/community  experiences,  selected  observations,  and  use  of 
the  computer  lab. 
Pre-requisite 

ADN  252  Nursing  in  Health  and  Illness  II 
Co-requisite: 
ADN  254  Issues  in  Professional  Nursing 


ADN  254  ISSUES  IN  PROFESSIONAL  NURSING  3  CREDITS 

This  course  focuses  on  concepts  and  issues  pertinent  to  profes- 
sional nursing  practice.  The  course  is  designed  :o  facilitate  transi- 
tion from  student  nurse  to  entrj'-level  practitioner.  Discussion  top- 
ics include:  manager  of  care  responsibilities,  professional  attrib- 
utes, caring  behaviors,  cultural  sensitivit)',  legal-ethical  responsibil- 
ities, lifelong  learning,  and  the  role  of  the  associate  degree  nurse 
within  the  current  health  care  and  nursing  profession.  A  varien,-  of 
active  learning  activities  promote  critical  thinking  and  enhance 
creative  problem  solving. 
Pre-requisite 

ADN  252  Nursing  in  Health  and  Illness  II 
Co-requisite: 
-ADN  253  Issues  in  Professional  Nursing 
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ALLIED  HEALTH  (HLT) 

HLT 1 00  CERTIFIED  NURSING  ASSISTANT/  HOME  HEALTH  AIDE        6  CREDTTS 

Participants  will  be  trained  as  nursing  assistants  to  provide  hands- 
on  care  in  hospitals  and  a  variet)-  of  long-term  care  facilities.  They 
will  also  be  trained  as  home  health  aides  and  will  develop  skills  in 
personal  care,  household  management,  nutrition,  and  good  health 
practices.  Students  learn  about  basic  principles  involved  in  caring 
for  the  elderly  and  apply  skills  taught  in  the  laboratory  setting  to 
care  for  elderly  clients  during  super\'ised  clinical  practice.  The 
nursing  assistant/home  health  aide  works  under  the  supervision  of 
a  licensed  nurse. 

The  course  consists  of  9 1  hours  of  classroom/skills  hours  and  a  27 
-hour  clinical  intetnship,  for  a  total  of  11 8  hours.  Students  who 
successfijlly  complete  this  course  are  typically  hiied  by  nursing 
homes,  rehabilitation  centers,  and  home  care  agencies.  Students 
will  receive  two  certificates  upon  completion  of  this  course,  one  for 
Nursing  Assistant  and  another  for  Home  Health  Aide.  Successfiil 
completion  of  the  course  will  allow  the  student  to  take  the  Nursing 
Assistant  certification  exam.  This  is  a  required  course  in  the  Allied 
Health  Certificate  Program  but  may  be  taken  as  a  general  elective 
by  other  students.  Prerequisite:  ENG  20-101  eligibilit}'. 

BROADCAST  MEDIA  TECHNOLOGY 
(BMT) 

BMT 1 00  INTRODUQION  M  PRODUCING  AND  DIRECTING  3  CREDITS 

Designed  for  students  interested  in  becoming  a  producer  or  direc- 
tor within  the  television  industt)'.  The  financial,  creative,  and  deci- 
sion-making responsibilities  associated  with  being  a  producer  or 
director  are  explored.  Topics  include,  but  are  not  limited  to,  direc- 
tional decisions,  special  effects,  use  of  music  and  music  rights,  time 
constraints  and  costs,  cop\Tights,  scripts,  staging,  and  prop  place- 
ment. Students  will  be  required  to  de\'elop,  produce,  and  direct  a 
short  video  project.  Prerequisites:  JvIAT  10-097;  ENG  20-101  eli- 
gibilit)'. 

BMT  1 1 0  INTRODUCTION  TO  TELEVISION  PRODUCTION  3  CREDTTS 

-\  theoretical  and  practical  introduction  to  the  language  and  tech- 
niques of  television  studio  production.  Students  learn  to  operate 
audio  boards,  switches,  studio  cameras,  character  generators,  inter- 
com sv'stems,  and  various  videotape  machines.  Hands-on  training 
on  state-of  the-art  equipment  is  emphasized.  Assignments  are 
designed  to  develop  familiarity'  with  video  equipment  so  that  it  can 
be  used  effectively  to  visualize  concepts,  ideas,  and  stories. 
Prerequisites:  B.\tf  95-100,  BMT  95-120. 

BMT  120  VIDEO  TECHNIQUES  3  CREDITS 

This  course  is  designed  to  give  students  a  basic  overview  of  T\' 
cameras  (field  and  studio)  microphones  and  microphone  place- 
ment, video  switching,  audio  mixing,  editing,  and  lighting. 
Prerequisites:  MAT  10-097  and  ENG20-101  eligibiUtv-. 

BMT  230  INTRODUCTION  M  VIDEO  EDTTING  3  CREDITS 

This  course  introduces  the  basic  skills  and  principles  of  video  edit- 
ing in  the  post-production  stage.  Students  will  be  given  a  series  of 
pre-produced  videos  to  edit.  Synchronization,  audio  mixing  and 
dubbing,  character-generated  graphics,  and  sound  or  special 
effects  will  be  discussed.  Prerequisite:  BMT  95-120. 


BUSINESS  (BUS) 

BUS  1 07  BUSINESS  NWTHEMATICS  3  CREDITS 

Scudcnts  enrolled  in  this  course  will  examine  the  specific  applica- 
tions of  mathematics  in  a  business  environment.  Topics  include 
hjndamental  business  principles,  percentages,  markups,  simple 
and  compound  interest,  depreciation,  insurance,  payroll  taxes, 
analysis  ot  business  graphs,  and  understanding  linear  equations. 
This  course  does  not  satisfy  the  Business  Elective  requirement. 
Prerequisites:  MAT  11-098,  ENG  10-097. 

BUS  101  PRINCIPLES  OF  ACCOUNTING  I  3  CREDITS 

1  he  fundamental  principles  ot  accounting  theory  are  the  focus  of 
this  course.  Emphasis  is  placed  on  understanding  the  accounting 
cycle,  journals,  ledgers,  adjusting  and  closing  entries,  working 
papers,  and  financial  statements.  Prerequisites:  MAT  10-099; 
ENG  20-  101  or  concurrent. 

BUS  102  PRINCIPLES  OF  ACCOUNTING  II  3  CREDITS 

i-\s  a  continuation  of  BUS  10-101,  this  course  focuses  on  account- 
ing theory  in  relation  to  the  specific  needs  of  corporations  and 
partnerships.  Students  will  explore  problems  relating  to  assets  and 
liabilities,  payroll  sj-stems,  methods  of  computing  dividends,  state- 
ments, and  applications  of  funds.  Prerequisite:  BUS  10-  101. 

BUS  103  INCOME  TAXES  3  CREDITS 

This  course  introduces  students  to  the  basic  concepts  of  federal 
income  taxation  for  individuals,  partnerships,  and  corporations, 
with  an  emphasis  on  determining  taxable  income,  allowable 
deduaions,  gains  and  losses.  Students  will  practice  preparing  sam- 
ple tax  returns.  Prior  knowledge  of  accounting  may  be  helpful  but 
is  not  required  for  this  course.  Prerequisites:  ENG  10-097,  MAT 
10-09". 

BUS  1 04  COMPUTERIZED  ACCOUNTING  3  CREDITS 

Applying  the  theories  learned  in  Principles  of  Accounting  I,  stu- 
dents enrolled  in  this  course  will  prepare  financial  reports  using 
personal  computers  and  selected  accounting  software  spreadsheet 
applications.  Prerequisite:  BUS  10-101. 

BUS  1 06  VOLUNTEER  INCOME  TAX  ASSISTANCE  (VITA)  3  CREDITS 

This  community  service  course  is  provided  jointly  by  Roxbury 
Community  CoUege  and  the  Internal  Revenue  Service.  Students 
who  participate  in  the  program  are  trained  to  prepare  Form  1 040A 
and  simple  1040  tax  returns.  Upon  successful  completion  of  the 
training,  students  will  be  placed  at  centers  in  the  communities 
served  by  the  College,  where  they  will  prepare  tax  returns  free  of 
charge  for  elderly,  lower  income,  non-English-speaking,  and  other 
disadvantaged  individuals.  Students  normally  must  work  a  mini- 
mum of  5  hours  per  week  from  January  to  April.  Prerequisite: 
None. 


BUS  202  INTERMEDIATE  ACCOUNTING  II 


3  CREDITS 


BUS  201  INTERMEDIATE  ACCOUNTING] 


3  CREDITS 


In  this  course  students  will  examine  valuation  problems  relating  to 
inventories,  investments,  receivables,  and  other  assets.  An  empha- 
sis is  placed  on  accounting  principles,  income  determination,  and 
the  preparation  of  financial  statements.  Prerequisite:  BUS  10-102. 


As  a  continuation  of  Intermediate  Accounting  I  (BUS  10-201), 
students  will  examine  problems  relating  to  lease  and  pension  plans, 
long-term  investments,  and  current  and  long-term  liabilities. 
Other  topics  di.scussed  in  the  course  include  capital  stock,  stock 
rights  and  warrants,  and  an  introduction  to  present  value  tech- 
niques for  accounting  valuation.  Prerequisite:  BUS  10-201. 


BUS  203  COST  ACCOUNTING 


3  CREDITS 


Students  eruollcd  in  this  course  will  examine  cost  accounting  prac- 
tice for  various  aspects  of  manufacturing,  including  materials, 
labor,  and  factory  overhead.  Cost  accumulation  is  also  discussed  as 
it  pertains  to  order  systems,  process  systems,  and  standard  cost  sys- 
tems. Prerequisite:  BUS  10-102. 


BUS  206  INTRODUQION  TO  FINANCE 


3  CREDITS 


An  introduction  to  financial  management  for  business  firms  is  the 
focus  of  this  course.  After  a  review  of  financial  statements  and 
forms  of  organization,  students  will  explore  the  use  of  assets  and 
cost  of  capital  as  management  evaluation  techniques.  Other  topics 
discussed  in  class  include  an  overview  of  the  securities  market, 
effects  of  inflation,  investment  institutions,  and  the  essentials  of 
international  finance.  Prerequisite:  BUS  10-102. 


BUS  101  INTRODUQION  TO  BUSINESS 


3  CREDITS 


This  course  introduces  students  to  various  business  topics,  includ- 
ing the  global  environment  of  business;  management,  marketing, 
and  accounting  issues;  and  business  organizations.  It  also  explores 
career  opportunities  in  business.  Prerequisite:  ENG  10-097  or 
ESL  05-034  (Level  D). 


BUS  131  MANAGEMENT] 


3  CREDITS 


Management  principles,  including  communication,  motivation, 
and  group  dynamics  are  the  focus  of  this  course.  Through  read- 
ings, lectures,  classroom  discussions,  and  case  studies,  students  will 
explore  problem-solving  strategies  for  effective  planning,  cost  con- 
trol, and  overall  organization  in  a  management  environment. 
Prerequisite:  ENG  20-101  or  concurrent. 


BUS  132  MANAGEMENT  II 


3  CREDITS 


As  a  continuation  of  Management  1,  this  course  examines  the 
supervisory  role  of  the  business  manager  Students  will  explore 
issues  such  as  leadership  and  motivation,  planning,  problem  solv- 
ing, staffing,  communication,  styles  of  supervision,  organizing, 
and  controlling.  Through  classroom  lectures,  readings,  homework 
assignments,  and  case  studies,  students  will  learn  that  successful 
management  is  based  on  both  an  understanding  of  business  prin- 
ciples and  the  ability  to  supervise  others.  Prerequisite:  BUS  20- 
131. 

BUS  181  SMALL  BUSINESS  MANAGEMENT  3  CREDITS 

Students  enrolled  in  this  course  will  learn  about  the  specific  man- 
agement needs  of  small  business  enterprise.  Emphasis  will  be 
placed  on  understanding  and  applying  the  principles  of  planning, 
organizing,  activating,  and  controlling  to  a  small  business  envi- 
ronment. In  each  area,  the  importance  of  small  firms  will  be  high- 
lighted. Prerequisite:  BUS  20-131. 
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BUS  1 82  PERSONNEL  MANAGEMENT  3  CREDITS 

The  principles  of  personnel  management  are  the  focus  of  this 
course.  Emphasis  is  placed  on  current  personnel  management  poli- 
cies and  practices,  with  particular  attention  to  the  role  of  the 
supervisor.  Topics  include  recruitment,  selection,  and  placement  of 
personnel;  development  of  personnel  resources;  wage  and  salary 
administration;  employee  performance  appraisal;  labor  relations; 
leadership  styles;  and  techniques  for  promoting  effective  commu- 
nication and  positive  motivation.  Prerequisite:  BUS  20-131. 


BUS  121  BUSINESS  LAW  I 


3  CREDITS 


Students  enrolled  in  this  course  will  examine  the  concept  of  legal 
contracts,  with  an  emphasis  on  the  performance  of  contracts  and 
the  remedies  granted  in  breach  of  contracts.  Other  topics  discussed 
in  class  include  the  law  of  sales  and  agencies,  property  bailment, 
and  negotiable  instruments.  Prerequisite:  ENG  20-101  or  concur- 
rent. 

BUS  122  BUSINESS  LAW  II  3  CREDITS 

This  course  continues  to  build  on  the  information  learned  in 
Business  Law  1.  Students  will  explore  the  fundamental  concepts  of 
property  in  the  context  of  the  Uniform  Commercial  Code,  with  an 
emphasis  on  sales,  commercial  paper,  and  secured  transactions. 
Related  topics  discussed  in  class  will  include  insurance,  product 
liability,  and  consumer  protection.  Prerequisite:  BUS  30-12  1. 


BUS  1 41  INTRODUQION  TO  MARKETING 


3  CREDITS 


Students  enrolled  in  this  course  will  examine  marketing  as  seen 
from  the  perspective  of  the  individual  business  and  the  larger  soci- 
ety, with  an  emphasis  on  the  integral  relationship  between  con- 
sumer attitudes  and  marketing  activities.  Prerequisite:  BUS  20- 
131 

BUS  101  INTRODUQION  TO  HOSPITALITY  3  CREDITS 

This  is  a  primary  course  for  students  considering  a  career  in 
tourism/hospitality  settings.  The  course  begins  by  providing  an 
overview  of  the  breadth  of  the  lodging  industry  (hotels,  etc.)  and 
the  industry's  related  food  and  beverage  segments.  It  continues 
with  an  investigation  into  how  regions  market  themselves  to 
tourists  (destination  management)  and  the  key  role  played  by  the 
meetings/convention  industry  in  bringing  tourists  to  a  destina- 
tion's lodging  (and  other  retail)  establishments.  A  special  focus  of 
this  course  is  an  investigation  into  the  "service"  element  of  the  hos- 
pitalit)'  industry  Prerequisites:  BUS  20-101,  ENG20-101 


BUS  120  FUNDAMENTAL  CUSTOMER  SERVICE 


3  CREDITS 


This  course  focuses  on  the  fundamentals  of  customer  service  nec- 
essary to  the  successful  operation  of  service-oriented  businesses 
with  particular  emphasis  on  the  hospitality  and  tourism  industry. 
The  skills,  attitudes,  and  thinking  patterns  needed  to  win  cus- 
tomer satisfaction  and  loyalty  will  be  examined  through  the  use  of 
real-world  service  encounters.  Specific  ways  that  service  products 
can  be  delivered  and  what  tools  are  at  every  customer-contact 
employee's  disposal  will  be  discussed.  Prerequisite:  ENG  20-101 
eligible,  BUS  50-101,  concurrent. 

BUS  1 30  HOTEL  FRONT  OFFICE  OPERATIONS  3  CREDITS 

This  course  presents  a  systematic  approach  to  front  office  proce- 
dures by  detailing  the  flow  of  business  through  a  hotel,  from  the 
reservation  process  to  checkout  and  settlement.  The  course  also 
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examines  the  various  elements  of  effective  front  office  manage- 
ment, paying  particular  attention  to  the  planning  and  evaluation 
of  front  office  operations  and  human  resources  management. 
Front  office  procedures  and  management  are  placed  within  the 
context  of  the  overall  operation  of  a  hotel.  Prerequisite:  ENG  20- 
101  eligible,  MAT  10-098 


BUS  230  HOSPITALITY  INDUSTRY  COMPUTER  SYSTEMS 


3  CREDITS 


This  course  provides  an  overview  of  the  information  needs  of  lodg- 
ing properties  and  food  service  establishments;  addresses  essential 
aspects  of  computer  systems,  such  as  hardware,  software,  and 
generic  applications;  focuses  on  computer-based  property  manage- 
ment systems  for  both  front  office  and  back  office  fiinctions; 
describes  hotel  sales  computer  applications  and  yield  management 
strategies;  and  focuses  on  computer-based  food  and  beverage  man- 
agement systems  for  both  service-oriented  functions  and  manage- 
ment-oriented functions.  Prerequisite:  CIS  10-141 

BUS  240  FOOD  AND  BEVERAGE  SERVICE  3  CREDITS 

This  course  provides  students  with  practical  skills  and  knowledge 
for  effective  management  of  food  and  beverage  service  in  outlets 
ranging  from  cafeterias  and  coffee  shops  to  room  service,  banquet 
areas,  and  high  check-average  dining  rooms.  Basic  service  princi- 
ples as  well  as  emphasis  on  the  special  needs  of  guests  will  be  dis- 
cussed. Prerequisites:  BUS  50-101. 

BUS  250  HOSPITALITY  SUPERVISION  3  CREDITS 

This  course  is  designed  to  provide  students  with  the  principles  of 
supervision  as  they  apply  specifically  to  the  hospitality  industry. 
Topics  include  communication,  recruitment  and  selection,  train- 
ing, productivity,  team  building,  motivation,  and  conflict  man- 
agement. Prerequisite:  BUS  50-101. 

BUS  161  INTRODUQION  TO  GLOBAL  MARKETING  3  CREDITS 

This  course  is  designed  to  enable  students  to  develop  the  skills  nec- 
essary to  make  marketing  decisions  with  a  global  focus.  Over  the 
last  two  decades  there  has  been  a  shift  in  focus  from  domestic  to 
global  marketing.  Emphasis  in  this  course  will  be  on  the  differ- 
ences between  domestic  and  global  marketing,  on  the  scope  of 
global  marketing,  and  on  the  integration  of  global  marketing  with 
other  fields  of  study  Global  economic  forces,  social  and  cultural 
influences,  and  the  political  and  legal  forces  that  affect  interna- 
tional firms  will  be  discussed.  Prerequisite:  BUS  40-141. 

BUS  1 62  INTRODUQION  TO  INTERNATIONAL  BUSINESS  3  CREDITS 

This  course  is  designed  to  develop  skills  that  will  enable  students 
to  be  comfortable  and  effective  in  a  worldwide  marketplace. 
Students  should  be  able  to  understand  and  analyze  the  impact  of 
trade  negotiations  on  themselves  and  their  firms.  The  global  eco- 
nomic environment  in  which  international  businesses  compete 
and  the  forces  that  have  created  this  environment  will  be  dis- 
cussed. Prerequisite:  ENG  20-101. 


BUS  298/299  BUSINESS  INTERNSHIP 


3  CREDITS 


This  course  is  a  blend  of  classroom  study  (the  seminar)  and  work 
experience  related  to  the  student's  major  or  career  interest. 
Students  benefit  by  applying  knowledge  acquired  in  course  work 
to  a  environment,  by  developing  their  skills,  and  by  learning  and 
understanding   business    procedures,    interviewing   skills    and 


resume-writing  workshops  are  required.  Placement  monitoring, 
evaluation,  and  support  for  -keeping  and  problem  solving  are  pro- 
\ided.  Students  must  be  available  to  work  a  minimum  oi  10-20 
hours  per  week  for  at  least  1  0  weeks  (I  50  hours).  BUS  90-298  is 
oftered  in  the  hill  semester;  BUS  90-299  is  offered  in  the  spring 
semester.  Prerequisites:  ENG  20-101  and  three  courses  in  the  stu- 
dent's major. 

COMPUTER  INFORMATION 
SYSTEMS  (CIS) 

CIS  099 INTRODUQION  TO  COMPUTER  CONCEPTS  3  CREDITS 

This  course  is  designed  tor  the  beginning  student.  It  serves  those 
students  who  need  to  understand  the  use  of  the  personal  comput- 
er while  working  on  their  basic  skills.  Among  the  topics  discussed 
are  the  histon,'  and  evolution  of  the  personal  computer,  definitions 
ot  essential  computer  technolog}'  and  concepts,  introduction  to 
kevboarding  skills,  and  introduction  to  the  use  of  tutorials  and 
sofrware  that  will  enable  the  student  to  obtain  hands-on  experi- 
ence in  the  use  of  the  personal  computer.  Prerequisite:  ENG  10- 
096  or  ESL  0^-033  (Level  C). 

CIS  101  INTRODUQION  M  COMPUTER  INFORMATION  SYSTEMS 

3  CREDITS 

This  course  will  give  the  student  a  broad  over\'iew  of  the  ways  in 
which  the  personal  computer  can  be  used  as  a  tool  in  the  work 
environment.  The  topics  will  include  the  basic  operating  systems, 
files  and  data  storage,  data  securitv'  and  control,  data  representa- 
tion, software  and  multimedia  applications,  local  area  networks,  e- 
mail,  the  Internet  and  the  information  highway,  and  an  introduc- 
tion to  the  use  of  word  processing  software.  Prerequisite:  ENG  10- 
09". 

CIS  102  PROGRAMMING  LOGIC  3  CREDITS 

This  is  an  introductorv'  course  in  problem  solving  for  computer 
programming  using  the  BASIC  computer  language.  It  will  place 
emphasis  on  the  use  of  flowcharts  and  decision  tables  as  a  means 
of  illustrating  logical  and  sequential  program  development 
processes.  Students  will  anal)'ze  computer  programs  and  develop 
flowcharts  for  both  single  and  multiple  file  situations,  including 
reports,  extract  selections,  edits,  updates,  and  utilities. 
Prerequisites:  ENG  10-097,  MAT  11-098. 

CIS  1 II  MICROCOMPUTER  OPERATING  SYSTEMS  3  CREDITS 

In  this  course  the  student  will  learn  to  understand  the  function  of 
disk  operating  sv'stems  and  to  use  the  commands  available  in  the 
DOS  version  and  in  DOS  with  Windows.  DOS,  an  acronym  for 
Disk  Operating  System,  is  the  most  widely  used  microcomputer 
operating  s\'stem.  The  Windows  version  of  DOS  makes  possible 
the  execution  of  commands  and  screen  operations  through  menus 
and  icons  that  are  accessed  by  means  of  a  mouse.  This  interface  is 
increasingly  used  in  applications  software.  Utilizing  the  College's 
computer  laboraton,',  the  student  will  get  hands-on  experience 
with  the  operating  sv'stems.  Upon  completion  of  this  course,  stu- 
dents will  have  a  higher  degree  of  competence  with  personal  com- 
puter operating  s)'Stems.  Prerequisite:  ENG  10-097  or  permission 
of  the  instructor. 


CIS  115  THE  INTERNET 


3  CREDITS 


This  course  will  provide  the  student  with  an  introduction  to  the 
intormation  and  communication  resources  ot  the  Internet.  It  will 
introduce  the  techniques  and  terminology  needed  to  navigate 
through  the  Internet  and  the  World  Wide  Web  (www).  Topics  pre- 
sented will  include  connecting  to  the  Internet,  basic  networks, 
electronic  mail  (email),  news  groups  and  discussion  groups,  file 
transfers  and  remote  log-ins,  searching  for  information,  the  World 
Wide  Web,  creating  Web  documents,  the  future  of  the  Internet, 
and  social  implications  of  the  Internet.  Prerequisite:  CIS  10-101 
or  permission  ot  the  instructor. 

CIS  118  TROUBLESHOOTING,  MANAGING,  AND  MAINTAINING  PCS 

3  CREDITS 

This  course  is  an  introduction  to  the  techniques  essential  to  sup- 
porting PCs  in  widely  diverse  environments.  It  focuses  on  the 
intormation  needed  to  troubleshoot,  repair,  maintain,  and  support 
PCs  quickly  and  effectively.  Included  are  methods  of  diagnosing 
software  and  hardware  problems  by  the  use  of  procedures  needed 
to  perform  repairs.  Procurement  of  equipment  will  also  be  dis- 
cussed. Prerequisite:  CIS  10-111. 

CIS  122  VISUAL  BASIC  3  CREDITS 

This  course  is  designed  to  give  the  student  a  knowledge  of  the  fea- 
tures of  the  Visual  BASIC  programming  language.  Students  will 
learn  about  the  Visual  BASIC  environment,  error  trapping,  debug- 
ging and  distributing  applications,  multiple  document  interface 
applications,  building  applications  with  graphics  and  drag  and 
drop  functionality,  database  applications,  design  of  user-friendly 
screens  compatible  with  a  Windows  environment,  creating  your 
own  objects,  and  programming  using  OLE  (Object  Linking  and 
Embedding).  Prerequisite:  CIS  10-  102  or  permission 

CIS  1 41  MICROCOMPUTER  APPLICATIONS  3  CREDITS 

Developing  an  understanding  of  computer  hardware,  software, 
and  software  applications  is  the  focus  of  this  course.  Students  will 
explore  information  processing,  spreadsheet  development,  and 
database  design.  They  will  use  a  variety  of  popular  software  pro- 
grams for  the  IBM  PC  to  complete  assigned  business-related  com- 
puter applications  projects.  Prerequisites:  ENG  1 0-097,  MAT  II  - 
098. 

CIS  1 51  INTERMEDIATE  DATABASE  MANAGEMENT  3  CREDITS 

This  course  builds  on  the  introduction  to  database  management 
presented  in  CIS  10-  141.  It  will  utilize  sophisticated  full-feature 
database  management  software  packages  to  introduce  the  student 
to  database  programming,  using  a  database  to  perform  database 
inquiiy  operations,  ordering  data  in  a  file,  performing  system 
interface  and  data  file  modifications.  The  construction  of  tem- 
plates of  possible  output  formats  will  also  be  introduced. 
Prerequisite:  CIS  10-141  or  permission  of  the  instructor. 

CIS  1 52  INTERMEDIATE  SPREADSHEET  MANAGEMENT  3  CREDITS 

This  course  builds  on  the  introduction  to  spreadsheets  presented 
in  CIS  10-141.  It  will  utilize  full-fiinction  spreadsheet  software, 
such  as  Lotus  1-2-3  or  Excel,  to  introduce  students  to  macros  and 
the  use  of  the  spreadsheet  in  flat  file  applications.  It  will  also  build 
on  their  knowledge  of  formulas  and  expand  their  background  in 
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the  use  of  functions.  The  construction  of  templates  will  also  be 
introduced.  Prerequisite:  CIS  10-141  or  permission  of  the  instruc- 
tor. 

CIS  1 81  INTRODUQION  TO  COMPUTER  NETWORKS  3  CREDITS 

This  course  introduces  the  student  to  the  concept  of  networks  as 
devices  linking  computers  and  to  the  main  distinctions  between 
types  of  networks  (private  vs.  public;  local  area  networks  (LANS) 
vs.  wide  area  networks  (WANs).  Access  devices,  such  as  tele- 
phones, dumb  terminals,  intelligent  workstations,  bar-code  scan- 
ners, and  point-of  sale  registers  are  discussed.  The  course  also  deals 
with  transmission  of  data  and  types  of  switches,  the  equipment 
used  in  routing,  the  establishment  of  standards  and  protocols  in 
interfacing,  and  the  resources  of  the  Internet.  Prerequisite:  CIS  10- 
1 II  or  permission  of  the  instructor. 

CIS  1 85  NETWORK  ADMINISTRATION  3  CREDITS 

This  course  will  provide  the  student  with  an  in-depth  study  of  net- 
works based  on  Novell's  NetWare.  It  will  teach  the  skills  and 
knowledge  required  to  implement  and  manage  a  network  system 
based  on  NetWare.  Topics  will  include  network  design,  hardware 
and  software  involved  in  a  network,  installation  of  networks,  the 
fileserver  and  the  message  system,  printing,  and  security  problems. 
By  the  time  students  have  completed  the  course,  they  will  have  cre- 
ated a  functioning  network  system  and  will  be  prepared  to  apply 
this  knowledge  on  the  .  Prerequisite:  CIS  10-  181  or  permission  of 
the  instructor. 

CIS  202  PROGRAMMING  IN  "C  3  CREDITS 

A  comprehensive  study  of  the  "C"  programming  language,  with 
emphasis  on  using  structured  principles  for  program  design. 
Students  will  be  expected  to  design,  code,  execute,  and  debug  a 
variety  of  programs.  Programming  topics  will  include  operators, 
arrays,  function  terminology,  data  types,  pointers,  storage  classes, 
control  structures,  disk  input/output  functions,  and  printer 
input/output  functions.  Prerequisites:  CIS  10-  131,  CIS  10-211, 
MAT  10-  102,  ENG20-  101. 


CIS  205  ADVANCED  DATABASE  MANAGEMENT 


3  CREDITS 


This  course  is  a  continuation  of  CIS  10-151,  emphasizing 
advanced  features  of  database  management  applications  and 
requiring  extensive  use  of  the  College's  microcomputer  lab. 
Students  will  use  dBASE  or  an  equivalent  software  package  to 
focus  on  creating  and  using  large  databases,  programming,  and 
other  advanced  features.  Prerequisites:  ENG  20-  101,  MAT  10- 
099,  and  CIS  10-151  or  CIS  10-241. 

CIS  206  ADVANCED  SPREADSHEET  MANAGEMENT  3  CREDITS 

Advanced  Spreadsheet  Management  is  a  continuation  of  CIS  10-1 
5  2,  emphasizing  advanced  features  of  spreadsheet  applications.  In 
this  course  the  student  will  use  Excel  or  an  equivalent  software 
package  to  focus  on  creating  and  using  macros,  large  worksheets, 
multiple  file  databases,  graphics,  and  other  advanced  features. 
Students  will  make  extensive  use  of  the  College's  microcomputer 
lab.  Prerequisites:  ENG  20-101,  MAT  10-099,  and  CIS  10-152  or 
permission  of  the  instructor. 


CIS  221  SYSTEMS  ANALYSIS  AND  DESIGN  3  CREDITS 

The  purpose  of  this  course  is  to  familiarize  students  with  systems 
analysis,  design,  implementation,  and  evaluation.  Topics  discussed 
in  class  include  an  introduction  to  business  systems  analysis  and 
design,  preliminary  and  detailed  investigation,  project  analysis, 
and  systems  design  and  development,  as  well  as  application  and 
analysis  and  design  concepts.  Prerequisites:  CIS  10-231;  CIS  10- 
21 1  or  concurrent. 

CIS  241  ADVANCED  MICROCOMPUTER  APPLICATIONS  3  CREDITS 

This  course  builds  on  the  concepts  introduced  in  CIS  10-  14  1, 
with  special  emphasis  on  spreadsheets,  database,  and  PowerPoint. 
It  will  develop  the  use  of  graphics  and  the  linking  of  spreadsheet 
worksheets  to  a  database  using  embedded  visuals  and  interactive 
OLE  documents.  Applications  systems  will  be  introduced  using 
macros,  VBA  (Visual  Basic  for  Applications),  and  the  Switchboard 
manager.  The  presentation  of  data  using  reports  and  forms  and  the 
enhancing  of  forms  with  OLE  fields  and  subforms  will  be  dis- 
cussed. Prerequisite:  CIS  10-141. 

CIS  255  PROGRAMMING  WITH  JAVA  3  CREDITS 

Java  is  an  object-oriented  programming  language  developed  to 
solve  a  number  of  problems  in  modern  programming  practice  and 
to  provide  a  programming  language  for  the  Internet.  This  course 
covers  the  Java  language  and  its  class  libraries.  Included  are  object- 
oriented  programming  concepts  and  their  variables,  arrays,  condi- 
tional statements  and  loops,  classes,  self-standing  Java  applica- 
tions, overriding,  overloading  and  creating  constructors,  applets 
and  animations,  and  interactive  user  interfaces.  Prerequisite:  CIS 
10-15  1,  ENG  20-101,  MAT  10-099. 


CIS  261  "C-h+"  PROGRAMMING 


3  CREDITS 


This  course  introduces  problem-solving  methods  and  algorithm 
development  using  the  high-level  programming  language  C  +  +. 
Students  will  learn  how  to  design,  code,  debug,  and  document 
programs  using  techniques  of  good  programming  style  in  micro- 
computer environments.  Related  topics  include:  expressions  and 
statements,  managing  1/0  basic  classes,  loops,  decisions,  pointers, 
arrays,  classes  and  data  abstraction,  linked  structures,  recursion, 
object-oriented  analysis  and  design,  and  writing  functions  to 
enable  top-down  design.  Prerequisite:  CIS  10-202. 

CIS  265  ADVANCED  NETWORK  ADMINISTRATION  3  CREDITS 

This  course  builds  on  the  concepts  and  methods  presented  in  CIS 
10-185,  Network  Administration.  It  will  review  and  expand  the 
study  of  networks  set  forth  in  that  course.  It  will  teach  the  skills 
and  knowledge  required  to  take  the  Certified  Novell 
Administrator  (CNA)  exam,  and  to  implement  and  manage  a  net- 
work system  based  on  NetWare.  The  student  who  has  completed 
this  course  will  be  able  to  create  a  functioning  network  system  and 
be  prepared  to  function  as  a  network  administrator.  Prerequisite: 
CIS  10-185. 

CIS  271  OBJEQ-ORIENTED  PROGRAMMING  USING  VISUAL  C++ 

3  CREDITS 

This  course  builds  on  the  students'  knowledge  of  C++  and  adds 
the  design  of  GUI  (Graphic  User  Interfaces)  using  Microsoft's 
App Wizard.  Students  will  learn  how  to  apply  principles  of  object- 
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oriented  programming  to  the  solution  of  programming  problems 
in  a  microcomputer  environment.  Topics  covered  include  the 
\  isual  C+  +  interface,  terminology,  features  of  C+  +,  and  program 
elements  such  as  clas.ses,  objects,  member  variables,  member  func- 
tions, and  operator  overloading.  Prerequisite:  CIS  10-23  1,  CIS 
10-21  1  or  concurrent. 

CRIMINAL  JUSTICE  AND  LEGAL 
STUDIES  (CJL) 

OL  21 1  LEGAL  RESEARCH  AND  WRITING  3  CREDITS 

la  this  course,  students  arc  tr.iined  to  use  a  law  library  to  solve 
basic  problems  in  legal  research.  Materials  such  as  cases,  codes,  and 
commentaries  are  used  to  develop  effective  legal  research  tech- 
niques. Students  are  expected  to  prepare  cogent  written  summaries 
of  their  research  findings  in  the  form  of  case  briefs,  memoranda  of 
law  (both  internal  and  external),  and  client  opinion  letters. 
Students  will  also  learn  the  fundamental  drafting  techniques  for 
instruments,  pleadings,  motions,  and  discovery  documents. 
Prerequisites:  CJL  60-101,  ENG  20-101. 

GL 1 01  INTRODUQION  TO  CRIMINAL  JUSTICE  3  CREDITS 

This  course  pro\ides  an  o\ervievv  of  the  history  and  present-day 
operation  of  the  criminal  justice  process  in  the  United  States. 
Students  will  anal)'ze  the  role,  responsibility,  and  authority  of  each 
of  the  components  of  the  system:  police,  courts,  and  corrections. 
They  will  also  explore  and  examine  the  underlying  principles  and 
values  of  justice.  Prerequisite:  ENG  20-101. 


ing  practices  and  offender  reintegration. 

OL  210  JUVENILE  JUSTICE  SYSTEM 


3  CREDITS 


GL  110  LAW  ENFORCEMENT  OPERATIONS 


3  CREDITS 


This  course  traces  the  development  and  evolution  of  law  enforce- 
ment to  current  practices  in  the  United  States.  Students  will  ana- 
lyze the  role  of  police  agencies  in  our  society  and  current  problems 
faced  by  law  enforcement.  Career  opportunities  in  local,  state,  and 
federal  law  enforcement  will  be  discussed.  Prerequisite:  ENG  20- 
101  eligibility. 

GL  1 1 1  CRIMINAL  COURT  PROCESS  3  CREDITS 

This  course  provides  a  comprehensive  look  at  the  criminal  justice 
process  from  arrest  to  sentencing.  Students  will  analyze  the  respon- 
sibilities of  prosecutors,  defense  attorneys,  and  judges  and  the  role 
that  each  plays  in  the  process.  Topics  will  include:  plea-bargaining, 
victim-witness  assistance,  jury  selection,  diversion  and  sentencing 
options. 


GL  201  CORRECTIONAL  INSTITUTIONS 


3  CREDITS 


This  course  provides  an  historical  perspective  on  punishment  and 
traces  its  evolution  to  the  development  of  correctional  institutions 
and  current  correctional  practices  in  the  United  States.  Students 
will  analyze  the  function  and  operation  of  correctional  facilities, 
with  particidar  emphasis  on  the  Massachusetts  correctional  sys- 
tem. Prerequisite:  ENG  20-101  ehgibility. 

GL  202  PROBATION,  PAROLE,  AND  COMMUNITY  CORREQIONS       3  CREDITS 

This  course  traces  the  development  and  roles  of  probation,  parole, 
and  other  community  sentencing  alternatives  in  the  United  States. 
Particular  attention  is  paid  to  the  legal,  functional,  and  adminis- 
trative aspects  of  these  sanctions,  as  well  as  the  impact  on  sentenc- 


This  course  tr.ices  the  historical  development  of  the  juvenile  jus- 
tice system  and  examines  how  and  why  youthful  offenders  and 
children  designated  "in  need  of  service"  are  treated  differendy 
from  adults.  Recent  legislative  changes  and  the  impact  of  these 
changes  on  the  handling  of  certain  categories  of  juveniles  will  also 
be  studied. 

GL  1 01  INTRODUaiON  TO  THE  LAW  3CREDITS 

This  course  is  designed  as  an  introduction  to  the  American  legal 
system  for  paralegal  students.  It  provides  the  foundation  for  addi- 
tional study  in  the  law  through  introduction  to  criminal  law  and 
such  areas  of  civil  law  as  contracts,  torts,  administtative  law,  equi- 
ty, and  remedies,  including  money  damages.  Other  topics  covered 
are:  how  both  the  federal  and  the  state  legal  systems  work,  due 
process,  the  differences  between  civil  and  criminal  law,  limitations 
on  judicial  relief,  administrative  law,  and  alternative  dispute  reso- 
lution. Basic  skills  for  paralegal  students,  such  as  how  to  read  the 
law  with  understanding  and  how  to  prepare  case  briefs,  will  also  be 
covered  in  this  course. 

GL  1 03  ALTERNATIVE  DISPUTE  RESOLUTION  3  CREDITS 

This  course  for  paralegal  students  will  present  and  analyze  alterna- 
tive forms  of  dispute  resolution:  negotiation,  mediation,  and  arbi- 
tration. Students  will  learn  about  the  ethical  dilemmas  in  the  con- 
flict resolution  process  and  will  discuss  different  theories  of  con- 
flict, including  psychological,  control,  and  organizational.  This 
course  will  combine  student  presentation  on  substantive  topics  in 
conflict  resolution  with  development  of  practical  skills  through 
participation  in  negotiation  scenarios.  Prerequisite:  CJL  60-101. 

GL  1 07  LAW  OF  REAL  PROPERTY  3  CREDITS 

This  course  provides  an  analysis  of  real  property  law  for  paralegal 
students.  The  differences  between  real  property,  personal  property, 
and  fixtures  will  be  discussed.  The  legal  aspects  of  voluntary  trans- 
fer of  real  property  will  be  analyzed,  including  the  essential  docu- 
ments: offer  to  purchase,  purchase  and  sale  agreement,  mottgage 
and  promissory  notes,  deeds.  Appraisals,  title  examination  prac- 
tices, and  forms  of  ownership  will  be  examined.  Students  will  also 
study  involuntary  transfer  procedures  such  as  foreclosures,  adverse 
possession,  and  eminent  domain.  Finally  this  course  will  examine 
the  landlord-tenant  relationship  and  fair  housing  laws. 
Prerequisite:  CJL6010L 

GL  115  CRIMINAL  LAW  3  CREDITS 

This  course  examines  criminal  law  in  the  United  States  from  a 
broad  perspective.  It  will  present  the  general  principles  and  doc- 
trines that  affect  the  whole  of  criminal  law,  such  as  elements  of 
criminal  offenses,  defenses  to  crimes,  theories  of  punishment  and 
rehabilitation,  and  perspectives  on  crime  and  criminal  law.  In 
addition,  students  will  learn  the  elements  of  some  specific  crimes, 
such  as  homicide,  criminal  sexual  conduct,  crimes  against  public 
order,  crimes  against  public  morals,  and  crimes  against  property, 
including  burglary,  larceny  and  arson.  A  brief  discussion  of  crimi- 
nal procedure  and  constitutional  limitations  on  government  will 
be  presented  as  preparation  for  future  study  of  criminal  justice 
procedure.  Prerequisite:  ENG  10-101  eligibility. 
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GL  298  INTERNSHIP  IN  CRIMINAL  JUSTICE  3  CREDITS 

This  course  provides  a  structured  and  supervised  work  experience 
of  150  hours  in  a  criminal  justice  setting.  Students  will  have  the 
opportuniu'  to  apply  the  learning  outcomes  of  their  prior  and  cur- 
rent course  work  and  to  gain  first-hand  knowledge  in  their  profes- 
sional area  of  interest.  A  one-hour  seminar  every  other  week  allows 
direction  and  reflection  on  the  internship  experience. 
Prerequisite:  ENG  10-101. 

Social  Science  core  requirement.  Prerequisites:  ENG  20-101  eligi- 
bilit)',  MAT  11-098. 

EARLY  CHILDHOOD  EDUCATION 

(ECE) 

ECE 101  CHILD  GROWTH  AND  DEVELOPMENT  3  CREDITS 

Students  enrolled  in  this  course  will  explore  the  theories  and  prac- 
tices ol  growth  and  development  for  infants  and  young  children, 
with  an  emphasis  on  significant  and  recent  research,  contemporary 
schools  of  thought,  and  theories  of  human  development. 
Additional  topics  covered  in  this  course  include  the  influence  of 
heredit}'  and  environment  on  child  development,  infant  and  child 
health  care,  socialization  and  sex  role  stereotyping.  Fulfills  Social 
Science  core  requirement.  Prerequisites:  ENG  20  -  101  eligibility, 
MAT  11-098. 

ECE  1 01  CRECIMIENTO  Y  DESAROLLO  DE  NINOS  3  CREDITOS 

Los  estudiantes  en  este  curso  exploraran  las  teorias  y  practices  del 
crecimiento  y  desaroUo  de  infantes  y  ninos  jovenes  con  enfasis  en 
studios  hechos  recientemente  y  dentro  de  escuelas  de  pensamiento 
contemporanea  y  teorias  de  desaroUo  humano.  Adicionalmente, 
topicos  cubiertos  en  este  curso  incluiran  la  influencia  del  ambiente 
hereditario,  la  socialzacion  de  la  salud  y  el  estereotipo  del  desarol- 
lo  sexual  en  los  ninos.  Este  curso  cumple  con  los  requerimientos 
del  programa  de  Ciencia  Sociales.  Pre-requisito:  ENG  20-101  y 
elegible  para  MAT  11-098. 

ECE  102  OBSERVING  AND  RECORDING  CHILDHOOD  BEHAVIOR        3  CREDITS 

Students  enrolled  in  this  field  placement  course  will  observe,  ana- 
hrze,  and  evaluate  childhood  behavior  in  a  variety  of  pre-school  set- 
tings. Particular  attention  will  be  focused  on  the  children's  social, 
emotional,  and  intellectual  skills.  Other  topics  discussed  in  class 
include  the  role  of  the  classroom  teacher,  the  curriculum,  and  the 
organization  of  pre-school  settings.  Field  study  comprises  two 
thirds  of  the  course.  Prerequisite:  ECE  10  -  101  or  concurrent. 

ECE  1 03  MUSIC  AND  MOVEMENT  IN  EDUCATION  3  CREDITS 

Today,  more  than  ever,  educators  realize  the  tremendous  amount 
of  learning  that  takes  place  through  psychomotor  activities.  Young 
children  need  to  explore  and  experiment  with  their  own  move- 
ments in  response  to  various  stimuli.  Music  provides  an  ideal 
opportunity  for  movement  and  self-expression  through  singing, 
physical  response  to  different  rhythms,  and  playing  instruments,  as 
well  as  quiet  listening.  To  this  end,  the  well-organized  child  devel- 
opment curriculum  provides  a  wide  range  of  musical  and  physical 
exploration  activities  and  experiences  to  help  develop  psychomo- 
tor skills  in  young  children.  Prerequisite:  ECE  10-  101  or  concur- 
rent. 


ECE  104  CURRENT  ISSUES  IN  EARLY  CHILDHOOD  EDUCATION         3  CREDITS 

Young  children  are  greatly  influenced  by  the  world  around  them. 
In  this  course  students  will  discuss  many  of  those  influences,  with 
particular  attention  to  the  issues  of  family  and  school.  Topics 
include  sexuality  and  sexual  behavior,  changing  family  patterns, 
the  impact  of  divorce,  single  parenting,  alcoholism,  and  the  impact 
of  the  school  environment.  Students  will  explore  strategies  to  help 
parents  meet  their  children's  changing  developmental  needs  and 
ways  to  encourage  good  parenting  skills.  Prerequisite:  ECE  10-  101 
or  concurrent. 

ECE  105  ROLE  OF  PLAY  IN  CHILD  DEVELOPMENT  3  CREDITS 

The  role  of  play  and  creativity  in  a  child's  cognitive,  affective,  and 
social  development  is  the  focus  of  this  course.  Students  will  exam- 
ine several  theories  of  play  and  will  learn  to  assess  and  analyze  the 
child's  needs  as  demonstrated  through  their  play  and  creative 
activities.  Field  observation  and  analysis  is  a  required  component 
of  this  course.  Prerequisite:  ECE  iO-  101  or  concurrent. 

ECE  106  GUIDING  YOUNG  PARENTS  THROUGH  POSITIVE  DISCIPLINE 

3  CREDITS 

This  course  will  develop  a  framework  for  understanding  the  emo- 
tional and  behavioral  development  of  young  children.  It  will 
examine  traditional  methods  of  teaching  right  and  wrong  by  using 
reward  and/or  punishment,  which  often  gives  the  appearance  of 
working.  It  will  also  emphasize  the  interpersonal  relationships 
between  children,  teachers  and  caregivers  based  on  communica- 
tion, respect,  love  and  understanding.  Students  will  examine  the 
art  of  teaching  and  helping  children  to  learn  with  understanding 
of  class  controls  and  structuring/ restructuring  of  the  environment. 
Prerequisites:  ECE  10-101;  ECE  10-102 

ECE  201  EXPLORING  PARENTING  3  CREDITS 

Learning  to  facilitate  parent  education  groups  and  understanding 
group  dynamics  in  a  culturally  sensitive  environment  is  the  focus 
of  this  course.  Students  will  develop  group  leadership  and  group 
facilitation  skills  as  they  explore  current  issues  in  parenting  as  iden- 
tified by  the  Office  of  Youth  Services.  Prerequisite:  ECE  100-  101 
or  concurrent. 

ECE  202  HISTORY,  THEORY,  AND  PRAQICE  OF  EARLY 

CHILDHOOD  EDUCATION  3  CREDITS 

Students  enrolled  in  this  course  will  review  the  history  and  theo- 
ries of  early  childhood  education  as  the  basis  for  exploring  con- 
temporary issues.  Classroom  discussions  and  readings  will  focus  on 
current  trends  and  the  future  direction  of  early  childhood  educa- 
tion, relative  to  educational  practices  and  classroom  curriculum. 
Prerequisite:  ECE  10-  101  or  concurrent. 

ECE  203  SPECIAL  NEEDS  IN  CHILDHOOD  EDUCATION  3  CREDITS 

Students  enrolled  in  this  course  will  develop  an  understanding  of 
the  abilities  and  disabilities  of  children  classified  as  exceptional  or 
"special  needs"  children,  as  well  as  the  instructional  organizations 
necessary  to  help  special  needs  students  achieve  their  potential.  In 
addition,  students  will  examine  the  impact  of  educational  and  psy- 
chological handicaps  on  an  individual.  Prerequisite:  ECE  10-  101 
or  concurrent. 
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ECE  204  CHILD  HEALTH  CARE 


3  CREDITS 


This  course  ideniifics  and  discusses  the  health  problems  and  health 
needs  ot  voung  children,  including  common  childhood  disorders 
and  diseases  and  the  principles  ot  nutrition  related  to  meal  plan- 
ning tor  voung  children.  Students  examine  the  role  of  both  the 
school  and  the  home  in  the  physical  development  of  young  chil- 
dren. Prerequisite:  ECE  10  -  101  or  concurrent. 


ECE  205  EXPRESSIVE  ARTS 


3  CREDITS 


The  central  theme  of  this  course  is  to  explore  the  man\'  \\'a\s  in 
which  children  can  express  their  creativitv'  in  a  day  care  environ- 
ment through  planned  activities  involving  music,  art,  rhythm  and 
movement,  and  dramatic  play.  Through  expressive  arts,  teachers 
can  gain  insight  into  a  child's  individual  personality,  hopes, 
dreams,  tears,  and  trustrations  and  can  use  this  information  to  cre- 
ate a  positive  and  rewarding  learning  environment  for  young  chil- 
dren aged  2-6.  Prerequisite:  ECE  10-101  or  concurrent. 

ECE  206  EARLY  CHILDHOOD  CURRICULUM  I  3  CREDITS 

This  course  emphasizes  development  of  instructional  skills  and  the 
application  ot  those  skills  to  a  specific  method  tor  individualizing 
instruction.  The  course  is  beneficial  to  both  the  novice  and  the 
experienced  teacher,  as  it  strengthens  the  skills  a  teacher  must  pos- 
sess to  function  successfiilly  in  all  learning  environments  for  young 
children.  Prerequisites:  ECE  10-101;  ECE  90-298  concurrent. 

ECE  207  EARLY  CHILDHOOD  CURRICULUM  II  3  CREDITS 

.\s  a  continuation  of  ECE  10-206,  students  will  further  study  the 
curriculum,  methods,  and  techniques  used  in  teaching  young  chil- 
dren. Prerequisites:  ECE  10-206;  ECE  90-299  or  concurrent. 

ECE  208  SUPERVISION  AND  ADMINISTRATION:  PUNNING  AND 
PROGRAMMING  FOR  CHILD  DEVELOPMENT  CENTERS  3  CREDITS 

Planning  and  administration  ot  the  overall  operations  ot  a  day  care 
environment  are  the  focus  of  this  course.  Students  will  be  present- 
ed with  a  comprehensive  view  of  contemporary  day  care  issues, 
including  developmental  characteristics  of  young  children,  plan- 
ning the  environment,  programming,  licensing,  staffing,  commu- 
nit\-  involvement,  and  parent  relationships.  This  course  provides 
opportunities  for  field  observation  and  classroom  management. 
Prerequisite:  ECE  10  -  101  or  concurrent. 

ECE  290  CDA  CREDENTIALING  PRAQiCUM  1 8  CREDITS 

This  course  teaches  the  six  CDA  competency  goals  and  function- 
al areas  for  preschool  caregivers  in  center-based  programs.  The 
goals  include  establishing  and  maintaining  a  safe,  healthy  learning 
environment,  advancing  physical  and  inteUectual  competence, 
supporting  social  and  emotional  development,  providing  positive 
guidance,  establishing  positive  and  productive  relationships  with 
families,  ensuring  a  well-run,  purposeful  program  responsive  to 
participant  needs,  and  maintaining  a  commitment  to  professional- 
ism. Prerequisites:  ECE  10-207,  ECE  90-298. 

ECE  298  CHILDCARE  INTERNSHIP  I  3  CREDITS 

Internships  provide  a  framework  within  which  early  Childhood 
Education  students  can  work  directly  with  young  children  in  a 
classroom  environment.  Students  enroUed  in  this  course  will  work 
under  the  direct  supervision  of  the  classroom  teacher,  who  will 


meet  with  the  students  regularly  and  assist  in  the  development  and 
implementation  of  lesson  plans.  The  supervising  teacher  submits 
periodic  evaluations  to  the  course  instructor.  This  evaluation  is  an 
important  component  ot  the  final  grade,  and  will  require  a  total 
site  experience  ot  1 50  hours  per  semester.  This  course  is  to  be 
taken  concurrently  with  ECE  10-206. 

ECE  299  CHILDCARE  INTERNSHIP  II  3  CREDITS 

In  this  course,  which  is  a  continuation  of  ECE  90-298,  students 
will  work  with  individual  children  in  a  classroom  environment  to 
assess  their  learning  needs  and  design  appropriate  programs  for 
young  children.  Students  enrolled  in  this  course  will  work  under 
the  direct  supervision  of  the  classroom  teacher,  who  will  meet  with 
the  students  regularly  to  review  their  work  and  plan  for  the  imple- 
mentation of  specific  lessons.  The  supervising  teacher  submits 
periodic  evaluations  to  the  course  instructor.  This  evaluation  is  an 
important  component  of  the  final  grade,  and  will  require  a  total 
site  experience  of  1 50  hours  per  semester.  Prerequisites:  ECE  90- 
298;  ECE  10-207  or  concurrent. 

ENGLISH  (ENG) 

ENG  096  DEVELOPMENTAL  READING  AND  VI/RITING  I  6  CREDITS 

This  course  reviews  initial  reading  skills  to  assist  students  in 
acquiring  competence  in  reading  comprehension  and  vocabulary. 
It  is  designed  to  review  Basic  English  grammar,  syntax,  spelling, 
and  punctuation.  This  course  will  teach  effective  sentence-writing, 
paragraph  writing,  and  essay  structure  in  preparation  for  ENG  10- 
097  and  college-level  writing.  This  course  does  not  satisfy  any 
degree  requirements.  Prerequisite:  placement  test. 

ENG  097  DEVELOPMENTAL  READING  AND  WRITING  II  6  CREDITS 

This  course  continues  the  development  of  reading  comprehension 
and  vocabulary  skills  to  help  students  attain  college-level  reading 
skills.  The  writing  focus  is  on  paragraph  development  and  organi- 
zation, which  includes  types  of  paragraphs,  idea  development,  and 
effective  transition.  It  introduces  essay  writing.  This  course  does 
not  satisfy  any  degree  requirements.  Prerequisite:  ENG  10-096  or 
placement  test. 

ENG  098  PRE-COLLEGE  READING  3  CREDITS 

This  course  is  designed  to  give  students  an  awareness  of  the  read- 
ing comprehension  process  and  practice  in  comprehending  both 
expository  and  literar)'  college  texts.  The  course  will  focus  on  orga- 
nizational patterns,  vocabulary  development,  and  reading  and 
study  techniques.  It  will  help  to  prepare  students  for  the  reading 
segment  of  the  ENG  101  Entrance  Exam.  This  course  does  not 
satisfy  any  degree  requirements.  Prerequisites:  ENG  10  -  097,  ESL 
10  -  055,  placement  test  or  permission  of  instructor. 

ENG  099  PRE-COLLEGE  WRITING  3  CREDITS 

This  course  focuses  on  paragraph  development  and  organization. 
It  includes  t)'pes  of  paragraphs,  idea  development,  coherence,  and 
effective  transition.  It  introduces  essay  writing  and  is  designed  for 
the  student  who  has  college-level  reading  ability  but  is  not  yet 
ready  for  the  rigor  of  ENG20-101.  The  course  helps  to  prepare 
students  for  English  Composition.  This  course  does  not  satisfy  any 
degree  requirements.  Prerequisite:  ENG  10-097  or  placement  test. 
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ENG  100  LEARNING  STRATEGIES  FOR  SUCCESS  IN  COLLEGE  3  CREDITS 

This  course  is  designed  to  equip  the  student  with  techniques  for 
improving  course  work  in  all  subject  areas.  The  techniques  pre- 
sented will  help  the  student  to  identify  the  parts  of  academic  tasks, 
to  improve  problem-solving  abilities,  and  to  improve  academic 
performance.  The  student  will  learn  techniques  to  improve  listen- 
ing, discussion  skills,  lecture  note-taking,  reading,  writing,  test- 
taking,  and  task  management.  The  course  will  consist  of  lectures, 
discussion,  classroom  practice,  and  individual  conferences  with  the 
instructor.  Due  to  the  unique  nature  of  this  course,  it  needs  to  be 
taken  with  at  least  one  other  college-level  course.  Prerequisite: 
ENG  10-097:20-101  eligible 

ENG  101  ENGLISH  COMPOSITION!  3  CREDITS 

The  focus  of  this  course  is  learning  how  to  write  narrative,  descrip- 
tive, expository,  and  argumentative  essays.  It  prepares  the  student 
to  write  a  research  paper.  Students  are  required  to  read  and 
respond  to  selected  short  works  that  will  serve  as  models  for  their 
writing  assignments.  Prerequisite:  ENG  20-101  eligibility  or 
placement  test. 

ENG  102  ENGLISH  COMPOSITION  II  3  CREDITS 

In  this  course,  students  will  continue  to  develop  their  writing 
skills,  with  an  emphasis  on  proper  research  procedures.  A  research 
paper  is  required.  Students  will  be  introduced  to  various  genres  of 
literature,  including  poetry,  drama,  and  short  stories,  and  will  be 
required  to  write  a  series  of  short  critical  essays  analyzing  selected 
works.  Prerequisite:  ENG  20-101. 

ENG  1 1 0  INTRODUQION  TO  SPEECH  3  CREDITS 

This  course  explores  techniques  for  effective  public  speaking  in 
both  large  and  small  group  settings.  Students  will  develop  effective 
communication  skills  through  a  variety  of  classroom  discussions 
and  oral  presentations.  In  addition,  students  will  explore  the 
appropriate  use  of  a  variety  of  oral  communication  styles. 
Prerequisite:  ENG 

ENG  21 0  ADVANCED  COMPOSITION  3  CREDITS 

Using  a  variety  of  rhetorical  strategies,  the  student  will  write  expos- 
itory and  argumentative  essays  based  on  critical  analysis  of  college- 
level  reading  selections.  An  opportunity  to  do  advanced  research  is 
also  provided.  This  course  refines  the  skills  developed  in  English 
Composition  I  and  1 1  and  is  strongly  recommended  for  transfer 
students.  This  course  is  not  a  substitute  for  ENG  20-102. 
Prerequisite:  ENG  20-102  or  concurrent. 


ENG  220  WORLD  LITERATURE  I 


3  CREDITS 


This  survey  course  exposes  students  to  writers  from  ancient  times 
to  the  17th  century.  Students  will  read  work  chosen  from  Biblical, 
Greek,  Roman,  Oriental,  African,  Medieval,  and  Renaissance  lit- 
erature. Prerequisite:  ENG  20-101. 

ENG  221  WORLD  LITERATURE  II  3  CREDITS 

A  broad  range  of  writers  and  literary  styles  will  be  examined  in  this 
course.  Students  will  read  the  works  of  American,  European, 
African,  South  American,  and  Asian  writers  from  the  late  17th 
century  to  the  present,  with  a  focus  on  Neoclassical,  Romantic, 
Realistic,  Naturalistic,  and  Modern  Literature.  Prerequisite:  ENG 
20-101.  (World  Literature  I  is  not  a  prerequisite.) 


ENG  225  AFRICAN-AMERICAN  LITERATURE  3  CREDITS 

African-American  Literature  will  present  the  student  with  an 
overview  of  African-American  writers  past  and  present.  The  course 
is  designed  to  give  students  an  understanding  and  appreciation  of 
African-American  literature,  from  early  poetry  and  spirituals 
through  contemporary  Black  literature.  Prerequisite:  ENG  20- 
101. 

ENG  226  LITERATURE  IN  AMERICA  I  3  CREDITS 

As  an  introduction  to  American  literature,  this  course  provides  a 
chronological  survey  of  American  literature  from  the  Colonial 
period  through  the  Civil  War.  The  relationship  between  literature 
and  American  life  and  cultute  will  be  examined  in  the  works  of 
authors  from  a  variety  of  social  segments.  Prerequisite:  ENG  20- 
101. 

ENG  227  LITERATURE  IN  AMERICA  II  3  CREDITS 

This  course  is  a  chronological  survey  of  literature  in  America  from 
the  post-Civil  War  period  to  the  present.  The  emergence  of  mod- 
ern American  literature  as  a  response  to  cultural,  social,  and  eco- 
nomic changes  will  be  explored  in  the  works  of  authors  from  all 
segments  of  society.  Prerequisite:  ENG  20-101. 

ENG  232  CHILDREN'S  LITERATURE  3  CREDITS 

This  course  will  provide  a  survey  of  children's  literature  from  a 
cross-cultural  perspective.  Students  will  develop  a  framework  for 
evaluating  the  texts  for  literary  and  artistic  quality  and  will  exam- 
ine the  value  system  projected  by  individual  literary  works.  The 
course  will  introduce  students  to  relevant  children's  literature  col- 
lections and  reference  materials.  Finally,  students  will  learn  to 
apply  critical  concepts  to  other  forms  of  media  directed  at  chil- 
dren, including,  film,  television,  magazines,  and  computer  games. 
Prerequisite:  ENG  20-102  or  concurrent. 

ENG  235  LITERATURE  OF  AFRICA  AND  THE  CARIBBEAN  3  CREDITS 

This  course  will  introduce  students  to  various  writers  from  Africa 
and  the  Caribbean,  ranging  from  the  18th  century  narrative  of 
Olaudah  Equiano  to  contemporary  writers.  Students  will  read 
novels,  stories,  and  poetry  from  Africa  and  the  Caribbean.  The 
readings  will  be  considered  in  the  historical  contexts  of  their  ori- 
gin and  their  shared  experiences,  as  expressed  through  the  emer- 
gence of  Pan-Africanism,  the  Negritude  Movement  of  the  early 
twentieth  century,  and  the  subsequent  struggles  for  political  inde- 
pendence from  colonial  powers.  Prerequisite:  ENG  20-lOL 

ENG  251  JOURNALISM  I  3  CREDITS 

Students  enrolled  in  this  course  will  learn  the  techniques  of  col- 
lecting information  and  will  examine  different  forms  of  newspaper 
and  newsletter  writing  and  layout,  journalism  is  used  as  a  means  of 
introducing  students  to  relevant  social  and  philosophical  issues. 
Prerequisite:  ENG  20-101  or  concurrent. 

ENG  252  JOURNALISM  II  3  CREDITS 

Building  on  skills  developed  in  ENG  20-251,  students  are  intro- 
duced to  advanced  reporting  techniques.  Interviewing,  cultivating 
resources,  and  feature-writing  techniques  are  discussed.  Frequent 
writing  assignments 
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ENG  260  CREATIVE  WRITING  SEMINAR  3  CREDITS 

rhis  course  otVers  the  focus  and  discipline  that  are  necessary  tor 
students  with  an  interest  in  creative  writing.  It  cmphasizes- 
theessentialeiementsrequiredforwritingshortstoriesandpoetry. 
Students'  work  and  good  writing  models  will  be  read  and  dis- 
cussed in  class.  Prerequisite:  ENG  20-101 

ENG  261  ENGLISH  HONORS  SEMINAR  4  CREDITS 

This  course  will  take  the  form  of  an  advanced  .seminar  in  classical 
literature,  embracing  various  cultures.  Students  will  examine  a  par- 
ticular genre  of  literature,  the  purpose  ot  which  is  to  deepen  their 
understanding  of  the  interrelationships  ot  character,  conflict,  set- 
ting, and  language  and  to  explore  the  meaning  in  a  single  literary 
work.  Prerequisites:  ENG  20-102,  facult}'  recommendation,  and  a 
,V0  GP.\ 

ENG  300  CRITICAL  WRITING  AND  THINKING  3  CREDITS 

This  course  introduces  students  to  the  principles  and  standards  ot 
thinking  and  writing  effectively.  It  is  intended  to  enhance  students' 
abilities  to  anah'ze,  interpret,  and  evaluate  issues,  ideas,  and  prob- 
lems. The  course  will  focus  on  critical  thinking  and  writing  as 
mechanisms  for  processing  information  and  for  arriving  at  more 
objective  conclusions  based  on  reason  and  logic  rather  than  on 
subjective  biases  and  emotions.  The  strength  of  the  course  is  the 
emphasis  on  writing  as  a  away  of  extending  thinking.  Prerequisite: 
ENG  20-102. 

ENG  298  JOURNALISM  PRAOICUM  3  CREDITS 

Students  enrolled  in  this  course  will  have  an  opportunity  to  further 
develop  the  skills  learned  in  journalism  I  and  II.  As  interns  direct- 
Iv  involved  in  the  production  process,  students  are  expected  to  par- 
ticipate in  the  production  of  each  monthly  publication  by  writings 
stories,  selling  advertising  space,  and  producing,  mailing  and  dis- 
tributing the  newspaper.  After  consultation  with  the  instructor, 
students  will  be  expected  to  complete  their  writing  assignments 
independendy.  Prerequisites:  ENG  20-251  and  ENG  20-252. 
20-  101  or  concurrent, 
are  required  in  this  course.  Prerequisite:  ENG  20-251 

ENGLISH  FOR  SPEAKERS  OF  OTHER 
LANGUAGES  (ESL) 

ESL  01 5  ESL  LOW  INTERMEDIATE  GRAMMAR  (LEVEL  A) 

6  CREDITS 
This  is  the  first  grammar  course  of  the  academic  ESOL  sequence 
and  is  designed  for  students  who  have  an  intermediate  level  of 
comprehension  and  knowledge  of  English  grammar.  Students  will 
analj-ze  the  rules  of  English  grammar,  learn  to  recognize  and  use  a 
variety  of  grammar  structures  and  verb  tenses,  and  differentiate 
each  of  these  verb  tenses  from  the  other.  Emphasis  will  be  given  to 
improving  knowledge  and  use  of  grammar.  This  course  does  not 
satisfy-  degree  requirements.  Prerequisite:  placement  test. 

ESL  025  ESL  HIGH  INTERMEDIATE  GRAMMAR  (LEVEL  B)  6  CREDITS 

This  is  the  second  grammar  course  of  the  academic  ESOL  sequence 
and  is  designed  for  students  with  a  high-intermediate  level  of  com- 
prehension and  knowledge  of  English  grammar.  Students  will  analyze 


the  rules  ot  English  grammar,  learn  to  recognize  and  tisc  a  greater 
variet)'  ot  grammar  structures  and  verb  tenses,  and  ditlterentiate  each 
ot  these  verb  tenses  from  the  other.  This  course  does  not  satisfy  degree 
requirements.   Prerequisite:  ESI.  015,  or  placement  test. 

ESL  01 6  ESL  LOW  INTERMEDIATE  LISTENING  AND  SPEAKING  (LEVEL  A) 

6  CREDITS 

This  is  the  first  listening  and  speaking  course  of  the  academic 
ESOL  sequence  and  is  designed  for  students  who  have  an  inter- 
mediate level  of  comprehension  and  speaking.  Students  will  build 
their  knowledge  and  comprehension  of  English  grammar  and 
vocabulary  through  classroom  discussion  focused  on  recalling  and 
describing  objects  and  events,  requesting  information  and  direc- 
tions, and  expressing  opinions.  Emphasis  will  be  given  to  under- 
standing and  being  able  to  communicate  ideas  with  grammatical 
accuracy.  This  course  does  not  satisfy  degree  requirements. 
Prerequisite:  placement  test. 

ESL  026  ESL  HIGH  INTERMEDIATE  LISTENING  &  SPEAKING  (LEVEL  B) 

6  CREDITS 

This  course  is  the  second  listening  and  speaking  course  of  the  aca- 
demic ESOL  sequence,  and  is  designed  for  students  with  a  high 
intermediate  level  of  comprehension  and  grammatical  accuracy  in 
speaking.  Students  will  state  opinions  and  provide  facts  to  support 
their  opinions.  Students  will  also  compare  and  contrast  informa- 
tion through  meaningful  dialogues  and  classroom  discussions. 
Emphasis  will  be  placed  on  understanding  and  ability  to  commu- 
nicate ideas  using  correct  grammar.  This  course  does  not  satisfy 
degree  requirements.   Prerequisite:  ESL  016,  or  placement  test. 

ESL  021  ESL  LOW  INTERMEDIATE  READING  AND  WRITING  (LEVEL  A) 

6  CREDITS 

This  is  the  first  reading/writing  course  of  the  academic  ESOL 
sequence  and  is  designed  for  students  with  intermediate  level  abil- 
ities. Students  will  analyze  the  content  and  structure  of  written 
passages,  differentiate  fact  from  opinion,  and  learn  to  recognize 
and  use  different  word  forms.  Students  will  build  their  vocabulary 
through  classroom  discussion,  reading,  and  writing  focused  on 
recalling  and  describing  objects  and  events,  requesting  informa- 
tion, and  expressing  opinions.  Students  will  write  well-developed 
paragraphs.  This  course  does  not  satisfy  degree  requirements. 
Prerequisite:  placement  test. 

ESL  022  ESL  HIGH  INTERMEDIATE  READING  AND  WRITING  (LEVEL  B) 

6  CREDITS 

This  is  the  second  reading/writing  course  of  the  academic  ESOL 
sequence  and  is  designed  for  high-intermediate  level  students. 
Through  selected  readings  in  narrative  and  academic  materials, 
students  will  learn  to  recognize  contextual  clues,  summarize  infor- 
mation, and  analyze  the  structure  of  words.  Emphasis  will  be 
placed  on  using  correct  grammar  and  punctuation  in  well-devel- 
oped paragraphs  and  compositions.  In  writing,  students  will  state 
opinions,  provide  facts  to  support  their  opinions,  and  compare 
and  contrast  information.  This  course  does  not  satisfy  degree 
requirements.  Prerequisite:  ESL  021  or  placement  test. 
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ESL  033  ESL  LOW  ADVANCED  READING  AND  WRITING  (LEVEL  C) 

6  CREDITS 

This  course  is  designed  for  students  who  have  a  low-advanced 
reading  and  writing  abihty  in  Enghsh.  Students  will  learn  to  write 
compound  and  complex  sentences  using  appropriate  connectors 
and  punctuation,  within  the  structure  of  several  types  of  well- 
developed  paragraphs.  Students  will  also  read  a  variety  of 
advanced-level  materials,  with  an  emphasis  on  increasing  vocabu- 
lary, summarizing  information,  and  distinguishing  between  main 
ideas  and  supporting  details.  This  course  does  not  satisfy  degree 
requirements.  Prerequisite:  ESL  022  or  placement  test. 

ESL  034  ESL  HIGH  ADVANCED  READING  AND  WRITING  (LEVEL  D) 

6  CREDITS 

This  course  is  designed  for  students  who  have  a  high-advanced 
reading  and  writing  ability  in  English.  Students  will  learn  to  write 
a  variety  of  well-organized  paragraphs  using  advanced  vocabulary, 
correct  grammar,  correct  punctuation,  and  a  variety  of  sentence 
structures.  Students  will  also  read  and  comprehend  a  variety  of 
advanced  level  materials  including  newspapers,  magazines,  short 
stories,  and  samples  from  college-level  textbooks.  Emphasis  will  be 
placed  on  differentiating  between  fact  and  opinion,  drawing  infer- 
ences, expanding  vocabulary,  and  developing  effective  dictionary 
usage  skills.  This  is  the  last  course  in  the  ESL  reading/writing 
sequence.  It  will  prepare  students  for  English  Department  courses. 
This  course  does  not  satisfy  degree  requirements.  Prerequisite:  ESL 
05-033  and  LAN  05-101  or  placement  test. 

HUMANITIES  (HUM) 

HUM  1 00  INTRODUOION  TO  MUSIC  3  CREDITS 

The  Introduction  to  Music  course  will  foster  an  understanding 
and  appreciation  of  music  in  the  broadest  sense.  Students  will 
learn  to  recognize  and  differentiate  the  various  media  employed  to 
express  music,  such  as  the  human  voice  and  an  array  of  musical 
instruments.  They  will  have  an  opportunity  to  understand  that 
music  has  expressed  the  emotions  and  ideals  of  humanity  in  all 
places  at  all  times.  Representative  examples  of  musical  forms,  his- 
torical periods  in  music,  and  a  broad  spectrum  of  global  cultures 
will  be  used  to  teach  students  that  musical  culture  is  universal. 
Prerequisite:  None. 

HUM  1 01  INTRODUQION  TO  VOCAL  AND  CHORAL  MUSIC  I  3  CREDITS 

Introduction  to  Vocal  and  Choral  Music  I  will  emphasize  the 
teaching  of  vocal  skills  such  as  breath  support,  vocal  warm-up, 
singing  in  tune,  and  note  reading,  with  emphasis  on  performance. 
This  will  encourage  students  who  want  to  learn  to  sing,  or  those 
who  already  sing  well  and  want  to  improve  their  skills,  to  develop 
their  ability  to  sing  with  skill  and  confidence  both  alone  and  in  a 
group.  The  basic  singing  skills  taught,  in  addition  to  vocal  tech- 
nique, include  cooperation,  blending  of  vocal  sound,  and  follow- 
ing the  conductor's  tempo,  dynamics,  and  style.  This  course 
should  taken  during  the  same  class  petiod  as  Introduction  to  Vocal 
and  Choral  Music  II,  so  that  students  in  both  classes  can  learn 
from  each  other.  Prerequisite:  None. 


HUM  102  INTRODUQION  TO  VOCAL  AND  CHORAL  MUSIC  II  3  CREDITS 

Introduction  to  Vocal  and  Choral  Music  II  will  continue  to  teach 
basic  vocal  skills  such  as  breath  support,  vocal  warm-up,  singing  in 
tune,  and  note  reading,  with  emphasis  on  performance.  It  will  also 
introduce  advanced  vocal  and  performance  skills,  including 
expanding  the  singer's  vocal  and  dynamic  range  and  increasing 
sensitivity  to  interpretation.  In  this  course,  students  will  act  as  role 
models  for  students  enrolled  in  Introduction  to  Vocal  and  Choral 
Music  1.  Students  may  be  called  upon  to  assist  the  instructor  in 
preparing  for  both  rehearsal  and  performance,  including  choosing 
repertoire.  Students  in  the  Introduction  to  Vocal  and  Choral 
Music  I  and  II  courses  need  to  share  the  same  class  period  so  that 
each  group  can  learn  from  the  another  Prerequisite:  HUM  30  - 
101. 

HUM  1 03  FUNDAMENTALS  OF  MUSIC  THEORY  I  3  CREDITS 

This  course  is  designed  to  provide  students  with  the  basic  knowl- 
edge and  skills  of  music  reading,  writing,  and  analysis,  including 
notation  in  all  three  clefs;  reading  notes  by  their  letter  names,  as 
syllables  in  both  fixed  and  relative  "do",  and  as  numbers;  reading 
and  writing  key  signatures  and  scales  in  sharp  and  flat  keys  (both 
major  and  minor  keys);  harmonic  progressions;  instrumentation; 
and  other  general  knowledge  leading  to  a  bettet  understanding  of 
how  music  works.  Students  will  analyze  the  melodic,  rhythmic, 
and  choral  construction  of  selected  simple  pieces  representing  var- 
ious musical  traditions  from  around  the  world.  Prerequisite:  ENG 
10-097. 

HUM  1 04  FUNDAMENTALS  OF  MUSIC  THEORY  II  3  CREDITS 

This  course  builds  on  Fundamentals  of  Music  Theory  1 .  Emphasis 
is  placed  on  meeting  the  standards  of  advanced  music  theory 
placement  exams  for  four-year  colleges  and  universities.  The 
course  will  further  develop  the  students'  skills  in  music  reading, 
writing,  and  analysis.  Students  will  continue  their  analysis  of  more 
complex  musical  pieces  from  a  variety  of  musical  traditions, 
employing  both  European  and  non-European  forms  of  analysis. 
Prerequisite:  HUM  30-103. 

HUM  105  PIANO  KEYBOARD  I  3  CREDITS 

The  Piano  Keyboard  I  course  will  introduce  basic  piano  keyboard 
skills,  such  as  fingering  patterns  in  both  left  and  right  hands,  sep- 
arately and  together.  The  course  will  employ  the  notes  played  by 
the  five  fingers  plus  an  extension  of  one  note  above  and  below. 
Emphasis  will  be  placed  on  reading,  as  well  as  on  the  use  of  the  I- 
IV- V7  harmonic  progression.  Piano  text  used  will  not  only  teach 
basic  skills  but  also  will  add  pleasure  and  build  appreciation  of 
piano  repertoire.  Prerequisite:  None. 

HUM  1 06  BLACK  MUSICAL  STYLES  AS  STATEMENTS  OF  AMERICAN  CULTURE 

3  CREDITS 

Students  will  investigate  African-American  musical  styles  from  a 
historical  perspective,  including  both  religious  and  secular  tradi- 
tions, as  a  means  of  appreciating  their  contribution  to  the  devel- 
opment of  American  music.  The  period  under  discussion  will 
range  from  the  days  of  slavery  to  the  present.  The  music  of  these 
periods  will  be  analyzed  for  its  musical  content,  its  relationship  to 
social  issues,  and  its  impact  on  the  musical  culture  of  America. 
Prerequisite:  ENG  10-097. 
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HUM  107  PIANO  KEYBOARD  II  3  CREDITS 

Piano  Keyboard  1 1  builds  on  the  skills  developed  in  i'iano 
Ke\board  1 .  The  piano  pieces  will  extend  the  range  to  four  octaves 
and  will  add  techniques  such  as  grace  notes,  blues,  and  new  choral 
progressions,  as  well  as  the  rhythmic  complexity  found  in  classical 
popular  tunes.  Piano  Kevboard  1 1  will  complete  the  piano  text- 
book and  add  selected  solo  pieces  tor  piano  from  the  John 
Thompson  Piano  Book  II,  Prerequisite:  HUM  30  -  105. 

HUM  108  WORLD  MUSIC  3  CREDITS 

The  World  Music  course  will  foster  an  understanding  and  appre- 
ciation of  music  from  around  the  world,  especially  non-Western 
music.  Students  will  explore  the  music  of  the  Americas,  Africa,  the 
Middle  East,  East  Asia,  and  the  Indian  subcontinent.  The  music  of 
the  many  cultures  represented  by  the  students  on  campus  will 
form  the  nucleus  of  the  music  studied.  Students  will  learn  how 
music  expresses  each  group's  sociological,  historical,  and  geo- 
graphical relationship  to  the  music  of  other  cultures.  They  will  rec- 
ognize and  differentiate  the  ways  in  which  the  human  voice  and 
traditional  instruments  express  the  cultures  of  people  around  the 
world.  Representati\'e  examples  of  musical  forms  and  historical 
periods  will  be  used  to  teach  the  students  to  appreciate  that  music 
has  expressed  the  emotions  and  ideals  of  humanity  in  all  places  at 
all  times.  Prerequisite:  ENG  20-097. 

HUM  1 01  ELEMENTS  OF  THE  PERFORMING  ARTS  3  CREDITS 

This  course  introduces  students  to  the  fundamental  elements  of 
musical  and  theatrical  styles  and  provides  an  exploration  of  how 
the  performing  arts  have  been  used  to  reflect  the  ideas,  aspirations, 
and  direction  of  various  cultures.  Students  will  examine  the  role 
and  function  of  the  performing  arts  in  various  cultures. 
Prerequisite:  ENG  10-097. 

HUM  102  ACTING  I  3  CREDITS 

This  course  introduces  students  to  techniques  that  cover  the  scope 
of  theatrical  performance.  Students  will  study  and  practice  various 
modes  of  performance,  such  as  mime,  movement,  dialogue,  char- 
acterization, and  improvisation.  Prerequisite:  ENG  10-097. 

HUM103AaiNGll  3  CREDITS 

.A  course  designed  to  take  students  further  in  their  exploration  of 
the  skills  and  challenges  of  the  art  of  acting,  with  an  emphasis  on 
the  variet)'  of  ways  acting  is  practiced  in  different  cultures. 
Students  will  read  basic  texts  on  acting,  including  the  works  of 
Stanislavski,  Brecht,  and  Chekhov.  The  focus  of  the  course  is  on 
developing  characters  and  working  with  texts  that  include  poetry, 
monologues  from  plays,  and  dramatic  scene  study.  Students  will  be 
introduced  to  costumes  and  are  required  to  participate  in  a  variety 
of  workshop  activities  in  class.  Prerequisite:  HUM  40-102. 

HUM  201  HISTORY  OF  THE  THEATER  3  CREDITS 

This  course  is  designed  to  introduce  students  to  the  historical 
de\elopment  of  theater.  Students  will  examine  the  techniques,  ter- 
minologies, and  characteristics  of  Greek,  Eastern  Roman, 
Medieval,  Renaissance,  Pre-Modern,  Modern,  African,  and  Afro- 
American  theater.  Prerequisite:  ENG  10-097. 


HUM  202  AGING  FOR  STAGE  AND  TELEVISION  3  CREDITS 

This  course  is  designed  to  further  students'  understanding  of  the 
skills  and  challenges  of  acting.  Students  will  learn  the  methods  and 
techniques  of  acting  for  stage  and  television,  the  terminology  spe- 
cific to  stage  and  television  acting,  theatrical  approaches  to  char- 
acter development,  on-air  narration  and  performing,  philosophies 
of  acting,  and  basic  voice,  articulation,  and  movement  techniques. 
Students  are  required  to  participate  in  the  performance  of  selected 
scenes  on  stage  and  on  camera.  Prerequisites:  ENG  20-101  and 
HUM  40-102. 


HUM  230  DIREQED  STUDIES  IN  THEATER 


3  CREDITS 


This  course  is  open  only  to  a  limited  number  of  students  in  any 
one  semester  and  requires  research,  study,  and  participation  in  the- 
ater projects  outside  the  classroom.  Requires  consultation  with  and 
approval  from  a  theater  faculty  advisor.  A  written  project  (mini- 
mum of  15  pages)  will  be  required.  Prerequisites:  HUM  40-102, 
HUM  40-242,  ENG  20-101. 

HUM  231  THEATER  ARTS  INTERNSHIP  3  CREDITS 

The  internship  is  designed  to  enable  students  with  a  concentration 
in  the  theater  to  earn  three  (3)  credits  for  a  semester's  internship 
in  community,  commercial,  and  regional  theater  projects  outside 
of  the  College.  The  student  will  be  required  to  participate  in  the 
internship  for  a  minimum  of  eight  (8)  hours  to  a  maximum  often 
(10)  hours  per  week  for  the  duration  of  the  semester.  Prerequisites: 
HUM  40-102,  HUM  40-242,  ENG  20-101. 

HUM  242  BACKSTAGE  I  3  CREDITS 

An  introduction  to  all  of  the  behind-the-scenes  elements  THAT 
go  into  the  production  of  a  play,  this  course  will  examine  the  roles 
and  responsibilities  of  the  director,  stage  manager  and  costume, 
set,  and  lighting  designers  in  the  creation  of  a  stage  production. 
Prerequisites:  ENG  10-097  and  HUM  10-141  or  HUM  10-148. 

HUM  243  BACKSTAGE  II  3  CREDITS 

As  a  continuation  of  Backstage  1,  students  will  further  develop 
their  understanding  of  the  elements  that  support  the  production 
of  a  staged  performance.  Prerequisite:  HUM  40-242. 

HUM  244  BLACK  THEATRICAL  STYLES  AS  STATEMENTS  OF  AMERICAN  CULTURE 

3  CREDITS 

Students  will  investigate  the  history  of  African-American  theatrical 
styles  as  a  means  of  interpreting  American  culture.  Periods  and 
topics  to  be  studied  include  the  antebellum  period:  American  the- 
ater in  the  early  1 800's,  birth  of  the  minstrel  show;  the  post-Civil- 
War  period;  the  Harlem  Renaissance;  works  of  Paul  Robeson, 
Langston  Hughes,  and  others;  influences  of  early  film  on  Black 
images  of  America:  race  movies  of  the  1920s,  1930s,  and  1940s; 
the  civil  rights  period:  new  Black  pioneers  in  the  theater  of  the 
1950s  and  1960s;  theater  of  protest  and  the  birth  of  Black  theater 
companies;  present  trends  in  Black  American  theater,  from  Black 
exploitation  in  the  films  of  the  1970s  to  the  Black  entertainer  as  a 
force  in  the  1980s;  as  well  as  a  global  look  at  Black  images  in  the- 
ater. Theater  in  these  periods  will  be  analyzed  for  its  theatrical  con- 
tent, its  relationships  to  social  issues,  and  its  impact  on  the  the- 
atrical culture  of  America.  Prerequisite:  ENG  10-099. 
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HUM  1 01  LOGIC  FOR  EVERYDAY  USE  3  CREDITS 

The  ability  to  differentiate  between  valid  and  invalid  reasoning  is 
a  valuable  tool  for  all  individuals.  In  this  course,  students  will 
develop  skills  to  strengthen  their  own  thinking  and  communicat- 
ing processes  and  to  recognize  and  analyze  the  logic  of  information 
encountered  in  everyday  life.  Prerequisite:  ENG  10-097. 

HUM  1 02  HUMAN  CONDUQ  AND  VALUES  3  CREDITS 

In  this  course  students  will  explore  a  variety  of  theories  and  prac- 
tices relative  to  the  question  of  conduct  and  moral  judgment, 
including  utilitarianism,  hedonism,  and  Marxism.  Students  will 
consider  their  own  system  of  ethics  and  morals  as  they  discuss  such 
current  topics  as  racism,  disciplining  children,  abortion,  capital 
punishment,  sex,  and  world  hunger.  Prerequisite:  ENG  10-097. 

HUM  1 03  INTRODUQION  TO  HUMANITIES  3  CREDITS 

The  focus  of-  this  course  is  an  examination  of  the  different  ways  in 
which  various  cultures  have  expressed  their  humanity  through  phi- 
losophy, art,  and  social  mores.  Students  will  explore  the  ideas  of 
traditional  Indian,  Chinese,  and  African  cultures  and  will  use  this 
information  to  gain  a  greater  understanding  and  appreciation  of 
their  own  culture  and  the  cultural  diversity  of  today's  global  vil- 
lage. Prerequisite:  ENG  10-097. 

HUM  1 04  IMAGES  OF  BLACK  AMERICANS  IN  VlfESTERN  CULTURE      3  CREDITS 

This  course  will  trace  the  historical  development  of  stereotypic  and 
negative  images  of  Black  Americans,  particularly  in  the  media,  and 
will  examine  the  psychological  impact  of  those  images  on  African 
Americans  and  other  individuals  in  our  society.  In  addition,  the 
course  will  acknowledge  renowned  African-American  individuals 
and  social  movements  that  have  contributed  to  the  development  of 
our  society.  Prerequisite:  ENG  10-097. 


HUM  107  INTRODUQION  TO  ART 


3  CREDITS 


Through  an  examination  of  visual  arts,  students  enrolled  in  this 
course  will  develop  an  understanding  and  appreciation  of  the  artis- 
tic expression  of  a  number  of  different  cultures,  including:  African, 
Asian,  European,  Hispanic,  and  North  American.  Students  will 
explore  basic  artistic  elements  common  to  all  visual  arts,  such  as 
design,  color,  and  style.  Prerequisite:  ENG  10-097. 

HUM  1 08  ART  HISTORY  AND  APPRECIATION  1  3  CREDITS 

This  course  is  a  survey  of  the  visual  arts,  covering  a  variety  of  artis- 
tic and  cultural  styles.  With  an  emphasis  on  the  role  of  perception, 
students  will  explore  the  art  of  Africa,  Egypt,  India,  China,  Japan, 
and  Greece,  as  well  as  Medieval  and  Renaissance  art,  and  will  dis- 
cuss the  impact  of  each  of  these  styles  or  periods  on  Western  civi- 
lization. Prerequisite:  ENG  10-097. 

HUM  1 09  ART  HISTORY  AND  APPRECIATION  1 1  3  CREDITS 

As  a  continuation  of  HUM  60-108,  students  enrolled  in  this 
course  will  examine  artistic  styles  and  forms  from  the  Renaissance 
to  the  present.  Prerequisite:  ENG  10-097,  HUM  60-108. 


HUM  118  PHOTOGRAPHY  I 


3  CREDITS 


A  study  of  the  methods  and  techniques  of  black  and  white  pho- 
tography, including  camera  use,  film  development,  print  mount- 
ing, and  critical  evaluation  of  photographs.  This  course  also  exam- 
ines various  educational  and  social  aspects  of  photography.  Guest 


lecturers  share  their  expertise  in  specific  photo  techniques. 
Students  will  use  cameras  and  a  photographic  darkroom,  both  of 
which  are  provided  as  part  of  the  course.  Prerequisite:  ENG  10- 
097. 

HUM  1 1 8 INTRODUCCION  A  LA  FOTOGRAFIA I  3CREDIT0S 

El  curso  introduce  al  alumno  a  las  tecnicas  basicas  de  la  fotografia 
a  traves  del  manejo  de  la  camara  de  35  milimetros.  Se  estudian  las 
tecnicas  del  encuadre,  composicion,  manejo  de  filtros,  objectives, 
profundiad  de  campo  y  la  utilizacion  de  diversos  tipos  de  pelicu- 
las.  El  curso  no  utiliza  el  laboratorio  o  cuarto  oscuro.  Pre-requisi- 
to:  LAN  20-106  o  Drueba  de  ubicacion. 

HUM-60-119  PHOTOGRAPHY  II  3  CREDITS 

In  this  course,  students  will  explore  in  depth  a  variety  of  photo- 
graphic media,  including  slide  tapes,  filmstrips,  film,  and  maga- 
zine photography  in  relationship  to  both  their  social  and  their  edu- 
cational utility.  Through  field  trips  and  classroom  photographic 
materials,  students  will  explore  a  variety  of  ways  in  which  photo- 
graphic images  are  used  to  convey  ideas  and  communicate  mes- 
sages. Students  are  required  to  complete  a  photo  project  in  order 
to  demonstrate  the  use  of  photography  as  a  communication  tool. 
Prerequisite:  HUM  60-118. 

HUM  1 1 9  INTRODUCCION  A  LA  FOTOGRAFIA  II  3  CREOIMS 

El  curso  amplia  la  tecnica  desarroUada  en  el  curso  de  fotografia 
HUM  60-1 18  en  cuanto  al  manejo  de  la  camara  de  35  mm.  En 
adicion,  introduce  al  alumno  a  las  tecnicas  basicas  del  laboratorio 
fotografico  revelado,  impresion  y  montaje  de  fotos.  Pre-requisito: 
HUM  60-118. 

HUM  126  DRAWING  I  3  CREDITS 

Students  enrolled  in  this  hands-on  course  will  explore  the  use  of 
basic  drawing  techniques.  Topics  include  the  use  of  perspective 
and  proportion,  and  the  achievement  of  realism  in  drawing. 
Prerequisite:  None. 

HUM  127  DRAWING  II  3  CREDITS 

As  a  continuation  of  HUM  60-126,  students  will  refine  their  use 
of  perspective,  proportion,  and  realism  to  create  unified  pictorial 
compositions.  Prerequisite:  HUM  60-126. 

HUM  128  SCULPTURE  I  3  CREDITS 

This  course  introduces  students  to  a  variety  of  sculpture  tech- 
niques, including  molding,  casting,  construction  in  plaster,  wax, 
and  clay,  and  the  basics  of  wood  carving.  Prerequisite:  None. 

HUM  129  SCULPTURE  N  3  CREDITS 

This  course  builds  on  the  skills  and  techniques  introduced  in 
HUM  60-128.  Students  will  use  a  variety  of  materials  to  create 
three-dimensional  sculpture,  and  will  refine  their  ability  to  express 
their  personal  creativity  through  sculpture.  Prerequisite:  HUM  60- 
128. 

HUM  130  PAINTING  I  3  CREDITS 

Students  enrolled  in  this  course  will  explore  color  theory,  the  use 
of  color  throughout  history,  and  application  techniques  for  water- 
color,  acrylic,  and  oil  paints.  Prerequisite:  None. 
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HUM  131  PAINTING  II  3  CREDITS 

An  aci\anced  anah'sis  ot  both  tradition;il  and  con  tempo  ran'  st)'lcs 
of  painting  in  a  variet)'  ot  mediums  is  the  focus  ot  this  hands-on 
course.  Through  studio  practice,  students  will  continue  to  develop 
their  painting  stvic  .md  technique  as  a  means  ot  expressing  their 
personal  .icsthetics  and  creati\ir\'.  Prerequisite:  HUM  60-130. 


HUM  142  AFRICAN  ART 


3  CREDITS 


W  ith  an  emphasis  on  the  influence  ot  traditional  African  art  on 
contemporary  African  and  New  World  art  st)'les,  this  course  will 
survey  the  historical  development  of  African  art.  Students  are 
required  to  complete  an  in-depth  research  assignment  covering  a 
group  ot  artists  or  a  particular  artistic  st\'le.  Prerequisite:  None. 

HUM  144  ELEMENTS  OF  ART  AND  DESIGN  3  CREDITS 

This  course  provides  an  introduction  to  the  elements  of  art  and 
design.  Students  will  develop  an  appreciation  of  the  visual  process- 
es through  which  seemingly  unrelated  experiences,  ideas,  concepts, 
and  materials  are  brought  together  to  form  connections  through 
various  design  elements.  Prerequisite:  None. 


HUM  145  CERAMICS 


3  CREDITS 


Students  enrolled  in  this  course  will  explore  a  variet)'  of  ceramic 
materials,  equipment,  and  techniques.  Prerequisite:  None. 

HUM  146  LATIN-AMERICAN  ART  3  CREDITS 

This  course  provides  a  survey  of  L^tin-American  art  from  pre- 
Columbian  times  to  the  modern  age.  Architecture,  paintings, 
sculpture,  and  crafts  are  discussed  with  regard  to  both  their  indi- 
vidual merit  and  their  impact  on  succeeding  styles  of  Latin- 
.\merican  art.  Prerequisite:  None. 


HUM  146  ARTE  LATINO-AMERICANO 


3  CREDITOS 


Basado  en  el  estudio  de  las  bellas  artes  latino-americanas  desde  la 
epoca  pre-columbina  hasta  la  moderna.  La  arquitectura,  la  pintu- 
ra.  la  escultura,  \'  la  artesania  se  dicutiran  tomando  en  cuenta  el 
impacto  que  ban  causado  en  los  sucesivos  estilos  latino-americanos 
y  enfocando  el  merito  intrinsico  de  cada  manisfestacion  estetica. 
Prerequisi  to:  Ninguno. 

HUM  226  ADVANCED  DRAWING  3  CREDITS 

Students  will  continue  to  refine  their  creative  expression  based  on 
the  concepts  and  techniques  acquired  in  HUM  60-126  and  HUM 
60-127,  with  emphasis  on  developing  professional  artistic  stan- 
dards. Prerequisite:  HUM  60127. 

HUM  101  MODERN  DANCE  1  3  CREDITS 

The  techniques  of  dance  as  taught  through  discipline  of  muscular 
control  and  rhythm  awareness  are  the  focus  of  this  course. 
Students  will  explore  classical  ballet  concepts  and  techniques  as  the 
foundation  for  other  dance  styles,  including  modern  jazz  and  eth- 
nic dance.  Prerequisite:  None. 

HUM  102  MODERN  DANCE  11  3  CREDITS 

In  this  continuation  of  Modern  Dance  1,  students  will  strengthen 
their  muscular  control  and  sense  of  rh\thm  through  exercises  and 
dance  movements  that  call  upon  the  techniques  and  styles  of  a 
number  of  dance  forms.  Prerequisite:  HUM  70-101. 


LANGUAGES  (LAN) 

LAN  101  APPLIED  GRAMMAR  I  (LEVEL  C)  6  CREDITS 

This  is  an  advanced  English  language  course  tor  students  who  have 
a  strong  foundation  in  spoken  English.  Students  will  participate  in 
speaking  activities  that  will  enable  them  to  practice  using  advanced 
grammatical  structures  and  functions  and  to  apply  them  in  a  vari- 
et)' of  contextual  situations.  Students  will  also  work  with  a  variety 
of  listening  materials  in  order  to  improve  their  listening  compre- 
hension. Prerequisite:  ESL  025  or  placement  test  and  ESL  026. 

LAN  102  APPLIED  GRAMMAR  II  (LEVEL  D)  6  CREDITS 

This  is  an  advanced  English  language  course  for  students  who  have  a 
strong  foundation  in  spoken  English.  Emphasis  will  be  on  academic  use 
of  grammatical  structures,  which  will  be  practiced  in  contextual  conver- 
sation activities.  Students  will  be  exposed  to  lectures  during  which  they 
will  be  required  to  take  notes  for  class  discussion.  Prerequisites:  ESL  033 
(or  concurrea)  and  LAN  101,  or  placement  test. 

LAN  101  SPANISH  I  3  CREDITS 

In  this  introductory  Spanish  language  course  for  non-Spanish 
speakers,  students  will  focus  on  developing  basic  vocabulary,  gram- 
mar, and  pronunciation  skills  through  reading,  listening,  and 
speaking  exercises.  Students  will  also  be  introduced  to  the  cultures 
of  Spanish-speaking  countries.  Prerequisite:  None. 

LAN  102  SPANISH  II  3  CREDITS 

Students  enrolled  in  this  course  for  non-Spanish  speakers  will 
focus  on  developing  aural  and  oral  communication  skills  through 
guided  conversation  and  through  classroom  reading  and  writing 
assignments.  Emphasis  will  be  placed  on  contemporary  issues  in 
Spanish-speaking  countries.  Prerequisite:  LAN  20-101  or  place- 
ment test. 

LAN  105  SPANISH  LANGUAGE  ARTS  I  (DESTREZAS  LINGUISTICAS  I) 

4CREDITS  (4  CREDITOS) 

This  course  is  designed  to  develop  Spanish  language  reading  and 
writing  skills  for  native  Spanish  speakers.  Emphasis  is  placed  on 
developing  general  reading  skills,  reading  for  content,  writing  as  a 
means  communicating  ideas,  and  oral  communication.  (Este  curso 
preparara  el  estudiante  en  las  destrezas  basicas  de  lectura,  escritura 
y  communicacion  oral  necesarias  para  el  estudiante  que  comienza 
estudios  universitarios.)  Prerequisite:  Spanish  placement  test  for 
native  speakers.  Pre-requisito:  Prueba  de  ubicacion. 

LAN  106  SPANISH  LANGUAGE  ARTS  II  (DESTREZAS  LINGUISTICAS  1 1 ) 

4  CREDITS  (4  CREDITOS) 
As  a  continuation  of  the  content  taught  in  LAN  20-105,  this 
course  is  designed  to  further  develop  Spanish  language  skills  for 
native  Spanish  speakers.  Emphasis  is  placed  on  reading  and  writ- 
ing at  the  college  level.  Topics  include  developing  strong  reading 
and  study  skills,  writing  college-level  essays  and  term  papers,  and 
effective  classroom  participation  skills.  (Este  curso  desarrollara  en 
el  estudiante  las  habilidades  linguisticas  necesarias  para  lograr  el 
exito  en  los  curses  universitarios  en  espanot:  preparandolos  para 
pensar  criticamente,  expresarse  correctamente  y  escribir  ensayos  y 
trabajos  de  investigacion.J  Prerequisite:  LAN  20-105  or  Spanish 
placement  test  for  native  speakers.  Pre-requisito:  LAN  20-105  o 
prueba  de  ubicacion. 
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LAN  201  SPANISH  HI/INTERMEDIATE  3  CREDITS 

This  course  emphasizes  active  review  of  and  skill  development  in 
Spanish  grammatical  structure  through  speaking,  understanding, 
writing,  and  teading  short  stories  and  literary  excerpts  in  Spanish. 
Prerequisite:  LAN  20-102  or  placement  test. 

LAN  202  SPANISH  IV/INTERMEDIATE  3  CREDITS 

Students  will  refine  their  oral  communication  skills  through  con- 
versation, debates,  small  group  work,  and  individual  projects.  The 
course  highlights  analysis  and  discussion  of  modern  masterpieces 
of  Hispanic  literature  and  films  in  order  to  advance  oral  and  writ- 
ten communicative  competency  in  Spanish.  Prerequisite:  LAN  20- 
201  or  placement  test. 

IAN  203  LATIN-AMERICAN  LITERATURE  (LITERATURA  HISPANOAMERICANA) 

3  CREDITS  (3  CREDITOS) 

This  course,  conducted  in  Spanish,  surveys  Latin-American  liter- 
ary works  covering  a  variety  of  literary  styles  and  cultures. 
(Panorama  de  obras  literarias  hispanoamericanas.  Ofrecida  en 
espanol.)  Prerequisite:  LAN  20-106  or  LAN  20-102  or  placement 
test.  Pre-requisito;  LAN  20-106  or  LAN  20-102  o  prueba  de  ubicacion. 

LAN  204  CARIBBEAN  LITERATURE  (LITERATURA  DEL  CARIBE) 

3  CREDITS  (3  CREDITOS) 

This  course  provides  a  study  in  Spanish  of  important  litetary 
works  from  the  Spanish-speaking  Antilles.  The  course  takes  into 
consideration  the  social  relations,  economics,  and  politics  of  the 
Caribbean  region.  (Un  estudio  de  obras  literarias  importantes  de 
las  Antillas  espanolas.  El  curso  toma  en  cuenta  las  relaciones 
sociales,  economicas  y  politicas  del  Caribe.  Ofrecida  en  espanol.) 
Prerequisite:  LAN  20-106  or  LAN  20-102  or  placement  test. 

LAN  101  FRENCH  I  3  CREDITS 

Students  enrolled  in  this  beginning  course  in  French  language  for 
non-French  speakers  will  focus  on  developing  basic  vocabulary, 
grammar,  pronunciation,  and  syntax  skills.  They  will  also  be  intro- 
duced to  the  cultures  of  French-speaking  countries.  Programmed 
audiotapes  are  available  for  student  use.  Prerequisite:  None. 

LAN  102  FRENCH  II  3  CREDITS 

Students  enrolled  in  this  course  will  further  develop  their  listening 
comprehension  and  their  reading  and  writing  skills  in  the  French 
language.  Through  the  use  of  audiotapes,  videotapes,  and  class- 
room discussion,  students  will  explore  contemporary  issues  in 
French-speaking  countries.  Students  will  use  the  Language 
Learning  Laboratory  to  complete  classroom  exercises  and  record 
their  progress  in  vocabulary  and  grammar  development. 
Prerequisite:  LAN30-101  or  placement  test. 

LAN  105  FRENCH  LANGUAGE  ARTS  I  (DYNAMISME  LINGUISTIQUE) 

4  CREDITS 

This  course  offers  French  for  native  French  or  French/Creole 
speakers  who  need  to  strengthen  their  native  language  competen- 
cy. Students  will  develop  strong  skills  in  reading,  writing,  and 
grammatical  structure  as  a  means  of  preparing  them  for  learning 
English  and  acquiring  the  skills  necessary  for  academic  success  at 
the  college  level.  (Pour  les  etudiants  de  langue  Francaise  on  des 
Haitiens,  ce  cours  apprend  a  1  'etudiant  a  lire  et  a  correctement  en 
insistant  sur  la  syntaxes)  Prerequisite:  placement  test. 


LAN  1 06  FRENCH  UNGUAGE  ARTS  II  (DYNAMISME  LINGUISTE)       4  CREDITS 

In  this  course  for  native  French  or  French/Creole  speakers,  stu- 
dents will  develop  advanced  French  linguistic  skills  to  prepare 
them  for  college-level  coursework  offered  in  the  French  language. 
Emphasis  will  be  placed  on  developing  college-level  reading,  study, 
and  classroom  participation  skills,  as  well  as  on  writing  essay  and 
term  papers.  Prerequisite:  placement  test. 


LAN  201  FRENCH  ll/INTERMEDIATE 


3  CREDITS 


This  course  emphasizes  speaking,  listening,  reading,  and  writing, 
with  a  review  of  the  grammar  necessary  to  support  and  develop 
these  communication  skills.  Students  will  become  acquainted  with 
French  literature,  culture,  and  civilization.  Prerequisite:  LAN  30- 
102  or  placement  test. 


LAN  202  FRENCH  IV/INTERMEDIATE 


3  CREDITS 


This  course  focuses  on  increasing  conversational  ability  and  listen- 
ing comprehension  through  participation  in  practical  communica- 
tion situations  and  discussion  of  contemporary  French  culture, 
ideas,  and  daily  business  practices.  Learning  Resource  Center 
materials  are  available  for  student  use  in  support  of  this  course. 
Prerequisite:  LAN  30-201  or  placement  test. 

LAN  204  FRENCH-AFRICAN  LITERATURE  3  CREDITS 

Major  works  of  French-speaking  writers  of  Africa  and  the  Antilles 
are  the  focus  of  this  course.  Students  will  read  and  discuss  poetry 
and  novels  from  Senegal,  Haiti,  Martinique,  and  Guadalupe,  with 
an  emphasis  on  such  authors  as  Cesaire,  Senghor,  Roumain, 
Damas,  and  Fanon.  Prerequisite:  LAN  30-102  or  placement  test. 

LAN  205  FRENCH  lll/INTERMEDIATE  3  CREDITS 

This  coufse  is  designed  to  provide  students  whose  major  is  busi- 
ness and  who  have  both  a  good  command  of  French  grammar  and 
strong  reading  ability,  or  students  from  Francophone  countries, 
with  the  sociocultural  background  and  practical  skills  to  help  them 
function  and  communicate  effectively  in  the  business  environment 
of  a  Frenchspeaking  country.  Writing  and  understanding  business 
letters,  learning  the  specialized  language  of  French  commerce,  and 
gaining  awareness  of  the  current  French  business  environment  will 
be  essential  elements  of  the  course.  Course  materials  include  cur- 
rent newspaper  and  magazine  articles  that  focus  on  the  practices 
and  customs  that  make  French  business  different  from  its 
American  counterpart.  Prerequisite:  LAN  30-102  or  placement 
test 

MATHEMATICS  (MAT) 

MAT  096  ESSENTIAL  MATHEMATICS  5  CREDITS 

This  course  is  designed  for  students  who  need  work  in  basic  math- 
ematics. Topics  include  operations  of  whole  numbers,  place  values 
in  decimal  number  systems,  word  problems,  factors  and  multiples 
of  whole  numbers,  and  an  introduction  to  fractions,  decimals,  and 
percentages.  This  course  does  not  satisfy  degree  requirements. 

MAT  096  MATEMATICA  ESENCIAL  5  CREDITOS 

Este  curso  esta  disenado  para  los  estudiantes  que  necesitan  mejor 
base  matematica.  Repaso  de  operaciones  de  numeros  enteros,  sis- 
tema  de  numeracion  decimal  y  valor  de  numeros  en  distintas  posi- 
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clones,  problemas  dc  pal.ibras,  tactorcs  v  multiples  dc  iiumcros 
enteros.  Tambicn  se  introduciran  las  traccioncs,  los  decimates  v  los 
porcentajes.  Este  curso  no  satisface  ningun  requisite  para  la  grad- 

uacion.  Pre-requisito:  prueha  de  iibicacion. 

MAT  097  BASIC  MATHEMATICS  5  CREDITS 

Basic  Mathematics  topics  include  arithmetic  operations  with 
whole  numbers,  decimals  and  tractions;  ratios  and  proportions; 
rates;  percentage  notation  and  applications  of  percentages  in  sales 
tax,  interest,  commissions,  and  discounts;  determining  numerical 
averages  and  medians;  exponents  and  square  roots;  measures, 
including  the  metric  and  decimal  systems;  and  geometry.  This 
course  does  not  satisfy  degree  requirements.  Prerequisite:  MAT 

5  CREDITOS 
En  este  curso  se  trabajara  con  operaciones  aritmeticas  con  numeros 
enteros,  decimates  y  fracciones.  Tambien  se  trabajara  con  razones 
y  propociones,  porcentajes,  appicaciones  de  porciento  (impuestos 
a  la  venta,  interes,  comision  y  descuento),  promedios,  medias, 
exponentes,  raices  cuadradas  y  los  diferentes  sistemas  de  medidas. 
Pre-requisito:  MAT 

5  CREDITS 

This  course  is  a  continuation  of  MAT  10-097,  Basic  Mathematics. 
Topics  include  signed  numbers,  decimal  numbers,  exponential 
notation,  scientific  notation,  solving  and  graphing  linear  equa- 
tions, an  introduction  to  polynomials,  and  systems  of  linear  equa- 
tions and  their  graphs.  Geometrical  topics  include  lines  and 
angles,  closed  curves  and  convex  polygons,  triangles  and  similari- 
ties, and  symmetr)'  and  proportion  in  nature  and  art.  This  course 
does  not  satish,-  degree  requirements.  Prerequisite:  MAT  10-097  or 
placement  test. 

MAT  1 1-098  ALGEBRA  UNO 

1 0-096  or  placement  test. 

MAT  10-097  MATEMATICA  BASICA 

IvLAT  10-096  o  prueba  de  ubicacion. 

MAT  11-098  INTRODUCMRY  ALGEBRA 

5  CREDITOS 
Es  la  continuacion  de  MAT  1 0-097,  Matematica  Basica.  Los  top- 
icos  incluyen  numeros  con  signos,  decimates  y  notacion  exponen- 
cial,  notacion  cientifica,  resolucion  y  trazado  de  graficas  de  ecua- 
ciones  lineares,  introduccion  a  los  polinomios,  sistemas  de  ecua- 
ciones  lineares  y  sus  graficas.  Los  topicos  de  geometria  incluyen 
lineas  y  angulos,  curvas  cerradas  y  poligonos  convexos,  triangulos 
y  similitudes,  y  simetria  y  proporcion  en  la  naturaleza  y  el  arte. 
Este  curso  no  satisface  ningun  requisite  para  la  graduacion.  Pre- 
requisito:  NLAT  10-097  o  prueba  de  ubicacion. 

MAT  099  INTERMEDIATE  ALGEBRA  5  CREDITS 

This  course  is  designed  tor  students  who  want  to  continue  the 
study  of  algebra.  Topics  in  this  course  include  polynomial  arith- 
metic, factoring,  roots  and  radicals,  quadratic  equations  and  the 
quadratic  formula,  and  solving  word  problems.  This  course  does 
not  satisfy  degree  requirements.  Prerequisite:  MATH  -098  or 
placement  test. 


MAT  099  ALGEBRA  INTERMEDIA  3  CREDITOS 

Es  una  continuacion  del  estudio  del  algebra.  Los  topicos  incluyen 
operaciones  aritmeticas  con  polinomias,  factorizacion,  raices  y  rad- 
icales,  ecuaciones  cuadraticas  y  la  formula  cuadratica  y  problemas 
de  patabras.  Este  curso  no  satisface  ningun  requisite  para  la  grad- 
uacion. Pre-requisito:  MAT  1   1-098  o  prueba  de  ubicacion. 

MAT  102  COLLEGE  ALGEBRA  3  CREDITS 

This  course  provides  an  introduction  to  sets,  number  systems,  rela- 
tions and  functions,  range  and  domain,  inequalities,  complex 
number  systems,  mathematical  induction,  and  conic  sections  and 
their  graphs.  Prerequisite:  MAT  10-099  or  placement  test. 

MAT  1 1 8  LOGARITHMS  AND  TRIGONOMETRY  3  CREDITS 

An  introduction  to  the  exponential,  logarithmic,  and  trigonomet- 
ric functions  is  the  focus  of  this  course.  Applications  include  pop- 
ulation growth,  radioactive  decay,  and  operations  with  vectors. 
Trigonometric  identities,  the  laws  of  sines  and  cosines,  and  facility 
with  the  scientific  calculator  are  stressed.  This  course  is  normally 
taken  concurrently  with  MAT  20-20  1.  Prerequisite:  MAT  10- 
102. 

MAT  1 20  INTRODUaORY  STATISTICS  3  CREDITS 

Introductory  Statistics  is  a  non-calculus-based,  descriptive  statis- 
tics course  with  applications.  Topics  include  methods  of  collecting, 
organizing,  and  interpreting  data;  measures  of  central  tendency, 
position,  and  variability  for  grouped  and  ungrouped  data;  fre- 
quency distributions  and  their  graphical  representations;  introduc- 
tion to  probability  theory,  standard  normal  distribution,  and  areas 
under  the  curve.  Prerequisite:  MAT  10-099  or  placement  test. 


MAT  201  CALCULUS  I  (WITH  APPLICATIONS) 


4  CREDITS 


This  course  provides  an  introduction  to  the  concepts  of  limits,  def- 
inition of  the  derivative,  differentiation  of  algebraic  functions, 
rules  of  differentiation,  implicit  differentiation,  applications  of  the 
derivative  to  physics  and  economics,  Newton's  method  of  solving 
equations,  and  the  derivatives  of  transcendental  functions. 
Graphing  calculators  will  be  used  as  an  aid  to  understanding 
graphs.  Prerequisite:  MAT  10-102. 


MAT  203  CALCULUS  1 1  (WITH  APPLICATIONS) 


4  CREDITS 


A  continuation  of  MAT  10-20  1.  Topics  include  the  definition  of 
the  integral  as  a  Riemann  sum,  the  Fundamental  Theorem  of 
Calculus,  area  of  a  region  between  two  curves,  volumes  of  revolu- 
tion by  disk  and  shell  methods,  other  applications  of  integration, 
Simpson's  and  Trapezoidal  Rules  for  areas,  integration  by  parts, 
integration  by  tables,  and  improper  integrals.  Prerequisite:  MAT 
20-201. 

MAT  205  CALCULUS  III  4  CREDITS 

A  continuation  of  MAT  20-203.  Course  topics  include  solid  ana- 
lytic geometry,  partial  differentiation,  implicit  function  theory, 
polar  coordinates,  multiple  integrals,  and  convergence  of  infinite 
series.  Prerequisite:  MAT  20-203. 


MAT  244  ORDINARY  DIFFERENTIAL  EQUATIONS 


3  CREDITS 


This  course  examines  the  methods  of  solving  differential  equations 
and  applications  of  differential  equations  in  engineering  and  sci- 
ence. Topics  include:  equations  of  the  first  order,  higher  order 
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equations,  series  solutions,  and  an  introduction  to  partial  differen- 
tial equations.  Prerequisite:  MAT  20-202. 

NURSING  (NUR) 

NUR  100  CLINICAL  CALCULATIONS  1  CREDIT 

This  course  is  designed  for  the  beginning  student  in  the  clinical 
sequence  of  the  nursing  program.  It  reviews  the  basic  arithmetic 
skills  required  to  compute  common  clinical  calculations.  These 
include  decimals,  simple  fractions,  percentages,  ratios,  and  pro- 
portions. The  course  also  covers  the  apothecaries'  and  metric  sys- 
tems of  weights  and  measures.  The  focus  of  this  course  is  on  the- 
computation  of  dosages  for  oralandparenteral  medications. 
Emphasis  is  placed  on  the  application  of  skills  necessary  to  com- 
pute dosages  for  infants  and  children,  and  on  the  calculation  of 
intravenous  infusions  and  medications.  Prerequisites:  Completion 
of  the  Nursing  Preparatory  Sequence  and  achievement  of  a  satis- 
factory score  on  the  pre-admission  examination.  Also:  ENG  20- 
101,  SCI  20-105,  SCI  20201,  SSI  35-122.  Concurrent:  NUR  10- 
1  II,  ENG  20-102,  SCI  20-202,  SSI  35-209. 

NUR  1 01  LEARNING  STRATEGIES  FOR  SUCCESS  IN  NURSING  3  CREDITS 

This  introductory  course  will  focus  on  learning  strategies  that  will 
be  utilized  throughout  the  Nursing  Curriculum.  Emphasis  will  be 
placed  on  strategies  to  increase  learning.  This  course  is  specifically 
designed  for  students  who  have  applied  to  the  Nursing  Clinical 
Sequence.  Although  completion  of  this  course  does  not  guarantee 
admission  to  the  Nursing  Clinical  Sequence,  it  will  help  the  stu- 
dents to  develop  the  study,  reading,  critical  thinking,  and  test-tak- 
ing skills  necessary  for  success.  Prerequisite:  ENG  101 


NUR  111  FUNDAMENTALS  OF  NURSING 


6  CREDITS 


This  course  is  designed  to  introduce  students  to  the  nursing 
process,  with  special  emphasis  on  the  assessment  and  diagnosis  of 
the  basic  human  needs  of  the  adult  client.  Acquisition  of  scientif- 
ic principles  and  basic  nursing  concepts  comprise  the  theory  por- 
tion of  this  course.  Students  are  introduced  to  the  roles  and 
responsibilities  of  the  associate  degree  nurse,  and  learn  to  develop 
critical  thinking  skills  necessary  for  a  career  in  nursing.  Basic  nurs- 
ing skills  are  demonstrated  and  practiced  in  the  nursing  laborato- 
ry. A  clinical  nursing  practice  experience  includes  selected  obser- 
vations, hospital/community  experiences,  and  use  of  the  nursing 
skills  laboratory.  Prerequisites:  Completion  of  the  Nursing 
Preparatory  Sequence  and  achievement  of  a  satisfactory  score  on 
the  pre-admission  examination.  Also:  ENG  20-101,  SCI  20-201, 
SCI  20-205,  and  SSI  35-122.  Concurrent:  NUR  10-100, 
ENG20-102,  SCI  20-202,  SSI  35-209. 

NUR  1 1 2  MEDICAL-SURGICAL  NURSING  1  5  CREDITS 

This  course  builds  on  the  framework  presented  in  Fundamentals 
of  Nursing.  Students  will  expand  their  understanding  and  use  of 
the  nursing  process  to  meet  the  health  care  needs  of  the  adult 
client.  Major  emphasis  is  placed  on  common  recurring 
medical/surgical  health  problems.  Nursing  theory  is  correlated 
with  concepts  from  the  biological,  pharmacological  and  social  sci- 
ences. Clinical  hospital  practice  is  provided  on  an  adult  inpatient 
surgical  unit.  Clinical  nursing  practice  includes  selected  observa- 


tions, hospital/community  experiences,  and  use  of  the  nursing 
skills  laboratory.  Prerequisites:  NUR  10-  100,  NUR  10-  111, 
ENG  20-102,  SCI  20-202,  SSI  35-209.  Concurrent:  NUR  10-  1 13. 

NUR  1 1 3  SEXUALITY  AND  REPRODUQIVE  HEALTH  CARE  THROUGHOUT  THE 
LIFE  CYCLE  5  CREDITS 

This  course  provides  the  theoretical  foundation  and  clinical  expe- 
rience needed  to  care  for  clients  in  the  areas  of  sexual  and  repro- 
ductive health.  Students  will  expand  their  understanding  and  the 
use  of  the  nursing  process  to  meet  the  health  care  needs  of  the 
childbearing  family.  The  course  examines  the  social-cultural  rami- 
fications of  sexuality  in  health  and  illness,  explores  how  issues  of 
sexuality  affect  the  nurse-client  relationship,  and  focuses  on  the 
promotion  of  sexual  and  reproductive  health  from  a  growth  and 
development  perspective.  Clinical  nursing  practice  includes  select- 
ed observations,  hospital/community  experiences,  and  use  of  the 
nursing  skills  laboratory.  Prerequisites:  NUR  10-100,  NUR  10- 
111,  ENG  20-102,  SCI  20-202,  SSI  35-209.  Concurrent:  NUR 
10-1  12. 


NUR  211  NURSING  IN  MENTAL  HEALTH 


4.5  CREDITS 


This  course  introduces  the  student  to  the  care  of  clients  with 
common  mental  health  disorders.  Students  will  expand  their 
understanding  and  use  of  the  nursing  process  to  meet  the  health 
care  needs  of  the  mentally  ill  client.  Clinical  nursing  practice 
includes  selected  observations,  hospital/community  experiences, 
and  the  nursing  skills  laboratory.  Prerequisites:  NUR  10-1  12, 
NUR  10-1  13,  SCI  20-204.  Concurrent:  NUR  10-212. 

NUR  21 2  MEDICAL-SURGICAL  NURSING  II  4.5  CREDITS 

This  course  builds  on  Medical-Surgical  Nursing  1.  Students  con- 
tinue to  correlate  nursing  theory  with  concepts  from  the  biologi- 
cal, pharmacological,  and  social  sciences.  Students  will  expand 
their  understanding  and  use  of  the  nursing  process  to  meet  the 
health  care  needs  of  the  adult  client.  Clinical  nursing  practice 
includes  selected  observations,  hospital/community  experiences, 
and  use  of  the  nursing  skill  laboratory.  Prerequisites:  NUR  10-1 
12,  NUR  10-  1  13,  SCI  20-204.  Concurrent:  NUR  10-21  1. 

NUR  21 3  PROFESSIONAL  ISSUES  IN  NURSING  2  CREDITS 

This  course  emphasizes  the  non-clinical  aspects  of  professional 
nursing.  Building  on  the  students'  acquired  knowledge  of  the  his- 
tory and  development  of  nursing  as  a  profession,  this  course  pres- 
ents legal,  ethical,  and  bio-ethical  concerns  in  health  care.  Career 
opportunities  in  nursing,  preparing  for  the  market,  and  nursing 
associations  are  additional  topics  covered  in  this  course. 
Prerequisites:  NUR  10-211,  NUR  10-212.  Concurrent:  NUR  10- 
214. 

NUR  214  COMPREHENSIVE  NURSING  CARE  OF  ADULTS,  CHILDREN,  AND  THEIR 
FAMILIES  9  CREDITS 

In  this  course,  students  are  expected  to  integrate  all  of  the  knowl- 
edge and  skills  they  have  acquired  in  the  lower  level  courses. 
Students  will  apply  the  nursing  process  to  adult  and  pediatric 
clients  with  complex  alterations  in  basic  human  needs.  Normal 
human  growth  and  development  of  the  pediatric  client  is  consid- 
ered. Clinical  nursing  practice  includes  selected  observations  and 
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hospital/communin"   experiences.    Prerequisites:    NUR    10-211, 
NUR  10-212.  Concurrent;  NUR  10-21,r 


OFFICE  TECHNOLOGY  (OFT) 

OFTIOIKEYBOARDINGI  3  CREDITS 

Designed  tor  students  with  little  or  no  previous  typewriting  expe- 
rience, this  course  focuses  on  developing  correct  t)'pewriting  tech- 
niques, accurac)',  and  speed.  Emphasis  will  be  given  to  developing 
proficienoi'  in  centering,  setting  tabulations,  and  t\'ping  a  variety 
ot  materials,  including  memoranda  and  business  letters. 
Prerequisite:  None. 


OFT102KEYBOAROINGII 


3  CREDITS 


This  course  is  a  continuation  of  Keyboarding  I.  Students  will  focus 
on  production  r\'ping  ot  letters,  memos,  reports,  memoranda, 
forms,  etc.  Through  drill  and  practice,  students  will  perfect  their 
stroking  techniques  with  improved  speed  and  accuracy.  Emphasis 
is  given  to  correct  preparation  and  production  of  materials  t)'pi- 
callv  found  in  an  office  environment.  Prerequisites:  OFT  10-10 
1.  ENG  10-09^. 

OFT  1 03  KEYBOARDING  I  AND  II  (INTENSIVE)  6  CREDITS 

This  intensive  typewriting  course  covers  the  skills  and  techniques 
needed  tor  the  development  of  fast,  accurate  typewriting. 
Designed  speciflcalh'  for  students  enrolled  in  a  secretarial  skills 
concentration,  this  course  covers  all  materials  presented  in  OFT 
101  and  OFT  102  in  a  one-semester  format.  Prerequisite:  ENG 
10-09". 

OFT  201  KEYBOARDING  ill  3  CREDITS 

This  is  an  ad\anced  course  designed  to  develop  production  skills 
through  simulations,  and  to  improve  speed  and  accuracy  through 
speed-building  exercises.  Emphasis  will  be  placed  on  the  mastery 
of  keyboard-activated  equipment.  Prerequisites:  OFT  1 0-  1  02, 
and  ENG  20-  1  01  eligibilit)-. 

OFT  202  MACHINE  TRANSCRIPTION  3  CREDITS 

This  course  acquaints  students  with  the  operation  and  use  of  the 
Dictaphone  for  general  secretarial  applications.  Students  are 
expected  to  learn  transcription  skills  and  the  technical  vocabulary 
of  their  career  specialization  utilizing  the  Dictaphone  machine. 
Prerequisite:  OFT  10-201. 

OF  203  KEYBOARDING  IV/SKILL  BUILDING  3  CREDITS 

This  is  an  advanced  course  designed  to  develop  production  skills 
through  simulations  and  to  improve  speed  and  accuracy  through 
speed-building  exercises.  Emphasis  will  be  placed  on  meeting 
speed  requirements  of  60  words 

OFT  223  SPEEDWRITING  FOR  NOTETAKING  3  CREDITS 

This  course  is  a  studv  of  the  theon"  and  principles  of  a  shorthand 
s\'stem  based  on  the  longhand  alphabet.  It  will  provide  a  tool  for 
both  personal  notetaking  and  office  dictation.  This  introductory 
course  has  been  de\'eloped,  in  part,  to  assist  the  student  who  may 
have  difficult)'  in  taking  effective  notes  during  lectured  classes. 
Prerequisite:  ENG  20-101. 


OFT  230  OFFICE  RECORDS  MANAGEMENT  3  CREDITS 

This  course  is  designed  to  provide  students  with  the  knowledge 
and  skills  required  to  perform  effectively  the  duties  and  responsi- 
bilities of  maintaining  accurate  business  records.  Class  projects 
place  the  students  in  various  business  settings  which  will  allow  stu- 
dents to  develop  and  maintain  office  records  in  the  areas  of  inven- 
tory, employee  records,  sales,  pett)'  cash,  purchasing,  and  financial 
and  stockholder's  reports.  Students  will  become  acquainted  with 
manual  and  electronic  business  forms  including  the  use  of  spread- 
sheet and  data  management  software  applications.  Prerequisites/ 
Corequisites:  ENG  20-101,  BUS  05-107,  CIS  10-141. 


OFT  1 52  WORD  PROCESSING-MICROSOFT  WORD 


3  CREDITS 


Word  processing  with  Microsoft  Word  is  a  hands-on  course  in 
which  students  will  complete  basic  and  advanced  word  processing 
tasks  using  Microsoft  Word  software.  The  course  begins  with  easy 
word  processing  functions  and  proceeds  to  the  more  advanced 
functions  step-by-step.  This  course  will  help  the  students  take 
advantage  of  MS  Word's  time-saving  formatting  functions,  as  well 
as  give  the  student  a  solid  introduction  to  desktop  publishing. 
Students  will  learn  to  use  MS  Word's  glossary  and  style  sheets. 
Prerequisites:  OFT  10-101,  ENG  10-097. 


OFT  251  WORD  PROCESSING-WORDPERFEQ 


3  CREDITS 


This  is  a  hands-on  course  in  which  the  student  will  learn  word 
processing  functions  using  WordPerfect  software.  The  course 
begins  with  easy  word  processing  functions  and  proceeds  to  the 
more  advanced  functions  step-by-step.  Students  will  learn  to  pre- 
pare term  papers  with  footnotes  and  a  bibliography;  they  will  learn 
to  use  the  spell  check  and  thesaurus  features,  as  well  as 
WordPerfect's  time  saving  merge  document  and  macro  features. 
Students  will  learn  basic  DOS  functions  to  help  them  take  advan- 
tage of  WordPerfect's  disc  management  features.  Prerequisites: 
OFT  10-  101,  ENG  10-097. 


OFT  252  DESKTOP  PUBLISHING 


3  CREDITS 


Students  will  learn  the  basics  of  desktop  publishing  by  completing 
assignments  with  an  instructor's  help.  Projects  will  include 
newsletters,  legal  and  medical  documents,  scientific  and  mathe- 
matical formulas  and  equations.  Business  applications  will  include 
accounting,  marketing,  and  managerial  statements.  Font  selection, 
size,  and  layout  will  be  emphasized  to  help  students  produce  more 
readable  documents.  Prerequisite:  OFT  30-151  or  OFT  30-152  or 
demonstrated  ability  with  Microsoft  Word  or  WordPerfect  soft- 
ware. 

OFT  241  OFFICE  PROCEDURES  3  CREDITS 

This  course  is  a  study  of  business  and  office  procedures,  careers, 
practices,  and  responsibilities.  Students  will  develop  and  refine 
office  skills  by  working  independently  on  simulations  and  other 
related  assignments  that  will  reinforce  their  typing,  word  process- 
ing, proofreading,  business  communications,  and  filing  skills. 
Prerequisites:  OFT  10-102,  ENG  20-101. 

OFT  250  ADMINISTRATIVE  OFFICE  MANAGEMENT  3  CREDITS 

This  course  focuses  on  the  organization  and  administration  of 
modern  office  systems  through  a  study  of  current  management 
theories  and  organizational  trends,  improving  business  communi- 


135 


cation,  managing  human  resources,  decision-making,  resolving 
conflicts,  ethics,  computer  networking,  and  telecommunications. 
Topics  covered  include  office  layout  and  design,  work  standards 
and  analysis,  office  work  measurement  and  simplification,  budget- 
ary considerations,  and  the  effective  utilization  of  human  resources 
in  the  office  environment.  Prerequisites:  OFT  40-241. 

PHYSICAL  EDUCATION  (PED) 

PED  1 1 4  TRACK  AND  FIELD  (PILOT  STATUS)  1  CREDIT 

An  introduction  to  techniques  used  in  track  and  field  events. 
Opportunity  for  specialization. 

PED  115  TENNIS  (PILOT  STATUS)  ICREDIT 

This  course  will  introduce  the  skills,  rules  and  regulations,  and 
strategy  for  both  singles  and  doubles  play.  Skill  development  will 
focus  on  the  basic  forehand  and  backhand  swings,  the  serve,  and 
clear  and  smack  shots. 

PED  1 1 6  BASKETBALL  (PILOT  STATUS)  1  CREDIT 

This  course  develops  the  fundamental  skills  and  techniques  of  bas- 
ketball, such  as  shooting,  passing,  and  dribbling.  It  emphasizes 
team  strategy,  terminolog}',  rules,  and  basic  drills. 

PRACTICAL  NURSE  CERTIFICATE 
PROGRAM  (PNC) 

PNC  1 01  INTRODUQION  TO  PRAQICAL  NURSING  11  CREDITS 

Students  are  introduced  to  the  role  of  the  Practical  Nurse  in  the 
health  care  setting.  This  course  concentrates  on  the  fundamental 
skills  and  principles  necessary  to  provide  basic  nursing  care. 
Students  are  introduced  to  the  critical  components  of  the  nursing 
program:  Emphasis  is  placed  on  developing  assessment  skills;  rec- 
ognizing own  caring  behaviors;  individual  cultural  self-awareness; 
and  to  begin  the  process  of  developing  critical  thinking  skills. 
Adult  patients  in  a  non-acute  clinical  setting  and  nursing  skills  lab 
complement  the  classroom  teaching. 
Pre-requisites: 

SSI  209  Human  Growth  and  Development 
SSI  122  General  Psychology 
Acceptance  to  program 
Co-Requisite: 
Choice  of : 

SCI  201  Human  Body  I 
or 
sen  01  Biologj'I 

PNC  102  PRAaiCAL  NURSING  II  10  CREDITS 

This  course  emphasizes  the  role  of  the  Practical  Nurse  in  the  health 
care  delivery  system.  Students  care  for  adults  with  uncomplicated 
medical/surgical  disorders.  Emphasis  is  placed  on  the  unique 
aspects  of  caring  for  the  older  adult.  Drug  and  diet  therapies  are 
integrated.  Stages  of  growth  and  development  for  the  adult  and 
older  adult  are  explored.  Basic  mental  health  concepts  are  intro- 
duced. Students  learn  to  distinguish  caring  behaviors  among  pro- 
fessionals, recognize  culturally  sensitive  nursing  care  and  use  the 


nursing  process  to  problem-solve.  Adult  and  geriatric  clients  in 
acute  and  long-term  clinical  setting  are  utilized.  Clinical  and  nurs- 
ing skills  lab  components  are  designed  to  correlate  with  classroom 
instruction. 
Pre-requisite: 

PNC  101  Introduction  to  Practical  Nursing 
Co-Requisite: 
Choice  of : 
SCI  202  Human  Body  II  or  SCI  102  Biology  II 

PNC  1 03  PRAOICAL  NURSING  III  12  CREDITS 

Students  prepare  students  for  entry  into  health  care  delivery  sys- 
tem. Emphasis  is  placed  on  developing  initiative,  skills  and  respon- 
sibilities needed  for  the  practical  nurse  graduate.  Students  care  for 
mentally  stable  adults  with  medical/surgical  disorders.  Drug  and 
diet  therapies  are  integrated.  Basic  concepts  of  maternity  and  pedi- 
atric nursing  are  introduced.  Students  practice  caring  behaviors, 
culturally  sensitive  nursing  care  and  apply  the  nursing  process  to 
clinical  situations.  Clinical  settings  include  an  adult  acute  care  sites 
and  pediatric  and  maternity  community  health.  The  clinical  com- 
ponent is  designed  to  correlate  with  classroom  instruction. 
Pre-requisite: 
PNC  102  Practical  Nursing  II 

SCIENCE  (SCI) 

SCI  099  GENERAL  SCIENCE  4  CREDITS 

This  course  provides  an  overview  of  chemistry,  biology,  geology, 
meteorology,  astronomy,  and  physics  for  students  with  no  previous 
science  background.  The  course  is  designed  to  generate  apprecia- 
tion of  science  through  hands-on  laboratory  experiments,  films, 
and  lectures.  Students  completing  this  course  should  be  prepared 
to  handle  upper-level  science  courses.  A  three-hour  lab  session  is 
required  each  week.  This  course  does  not  satisfy  the  lab  science 
requirement  for  graduation.  Prerequisites:  MAT  10-097  and  ENG 
10-097,  or  both  concurrent. 

SCI  103  BIOLOGY  1  4  CREDITS 

This  course  provides  an  introduction  to  basic  biological  principles, 
cell  structure  and  function,  classical  and  molecular  genetics,  and 
the  biology  of  selected  viruses,  bacteria,  protists,  fungi,  and  plants. 
Four  hours  of  lecture  and  a  two-hour  lab  session  are  required  each 
week.  Prerequisites:  ENG  20-101  eligibility,  MAT  11-098,  SCI 
05-099  or  placement  test. 


SCI103BI0L0GIAI 


4  CREDITOS 


Introduccion  a  los  principles  biologicos  basicos  como:  estructura  y 
funcion  celular,  genetica  clasica  y  molecular,  y  la  biologia  de  los 
viruses,  y  de  los  organismos  pertenecientes  a  los  Reinos  Monera, 
Protista,  Mycota  y  Plantae.  Se  requieren  4  horas  de  conferencia  y 
un  laboratorio  de  2  horas  de  duracion.  Texto  en  ingles  usado  con 
material  suplementario  escrito  en  espanol.  La  clase  sera  conducida 
en  espanol.  Pre-requisito:  SCI  05-099,  MAT  1 1-098,  o  prueba  de 
ubicacion,  ESL  05-033  (Level  C). 

SCI  104  BIOLOGY  II  4  CREDITS 

This  course  provides  an  introduction  to  the  biology  of  animals,  the 
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tissues  and  organ  systems  of  humans,  the  theory  of  evolution,  and 
the  r\pes  and  classifications  of  animals.  Four  hours  of  lecture  and 
.1  two-hour  lab  session  are  required  each  week.  Prerequisite:  SCI 
20-103. 


SCM04BIOLOGIAII 


4  CREDITOS 


Comprende  la  hiologia  animal,  cnfatizando  los  tejidos  y  sistemas 
de  organos  del  set  humano,  la  teoria  de  la  evolucion  y  el  sistema  de 
clasificacion  de  los  organismos  del  reino  animal.  Se  requieren  4 
horas  de  conferencia  y  un  laboratorio  de  2  horas  de  duracion. 
Te.xto  en  ingel  usando  con  material  suplementario  escrito  en 
espanol.  La  clase  sera  conducida  en  espanol.  Pre-requisito:  SCI  20- 
103,  ESL  OS-033  (Level  C)  Reading  and  Writing. 


SC1 106  NUTRITION  (PREVIOUSLY  SCI  20-105) 


4  CREDITS 


This  is  a  basic  course  in  the  nutritional  value  of  food  and  the  rela- 
tion of  nutrition  to  health  during  the  several  stages  of  the  growth 
process:  pregnancy,  infanc}',  earh'  childhood,  adolescence,  adult- 
hood, and  old  age.  This  course  includes  a  comprehensive  study  of 
nutrients,  government  food  programs  and  nutrition  standards; 
surveys  and  inters'entions.  Current  nutrition  research,  popular 
nutritional  concepts,  and  the  importance  of  nutrition  in  preven- 
tive medicine  are  stressed.  Three  hours  of  lecture  and  a  three-hour 
lab  session  are  required  each  week.  Prerequisite:  ENG  20-101  eli- 
gibilit)'. 

SCI  109  HUNWN  BIOLOGY  AND  MEDICAL  TERMINOLOGY  4  CREDITS 

This  course  is  designed  tor  medical  secretaries.  It  includes  a  study 
ot  the  structure  and  function  of  the  human  body,  with  particular 
attention  to  medical  terminolog},'.  Four  hours  of  lecture  and  a  two- 
hour  lab  are  required  each  week.  The  course  is  offered  as  needed 
and  is  open  only  to  sophomore-level  students  in  the  Office  of 
TechnoIog\-  Program.  Prerequisite:  ENG  20-201  eligibilit)'. 

SCI  111  GENERAL  BOTANY  4  CREDITS 

This  course  pro\'ides  students  with  a  more  in-depth  study  of  the 
biology  of  plants.  It  'includes  the  structure,  metabolic  processes, 
distribution,  and  importance  of  plants  on  our  planet.  Four  hours 
of  lecture  and  a  uvo-hour  lab  session  are  required  each  week. 
Prerequisite:  SCI  20-103. 

SCI  201  ANATOMY  AND  PHYSIOLOGY  I  4  CREDITS 

This  course  is  designed  to  provide  students  with  a  basic  under- 
standing of  the  structure,  function,  and  disorders  of  the  human 
body.  Topics  include  an  over\'iew  of  the  integumentary,  skeletal, 
muscular,  and  nervous  systems,  as  well  as  discussion  of  tissues  and 
special  senses.  A  three-hour  lab  session  is  required  each  week. 
Prerequisites:  SCI  20-104:  SCI  30-121  or  SCI  30-123. 

SCI  202  ANATOMY  AND  PHYSIOLOGY  II  4  CREDITS 

This  course  is  a  continuation  of  SCI  20-20  L  Topics  include  body 
fluids,  electroKtes,  and  the  cardiovascular,  lymphatic,  respirator)', 
digestive,  urinary,  endocrine,  and  reproductive  systems.  A  three- 
hour  lab  session  is  required  each  week.  Prerequisite:  SCI20-201. 

SCI  204  MICROBIOLOGY  4  CREDITS 

This  course  explores  the  histor)',  scope,  classification,  growth, 
identification,  genetics,  and  metabolism  of  microorganisms.  Host- 
parasite  interactions,  immunology,  and  some  bacterial,  viral,  fun- 


gal, and  parasitic  diseases  are  discussed.  A  three-hour  lab  session  is 
required  each  week.  Prerequisites:  SCI  20-104,  SCI  30-121  or  SCI 
30-123. 


SCn21  GENERAL  CHEMISTRY  I 


4  CREDITS 


This  course  provides  an  introduction  to  fundamental  chemical 
concepts.  Topics  include  scientific  measurements,  matter  and  ener- 
gy, atomic  structure,  chemical  bonding,  the  periodic  table,  stoi- 
chiometry,  equations,  solutions,  acid  base  theory,  kinetics,  and 
radiation.  A  three-hour  lab  session  is  required  each  week. 
Prerequisite:  ENG  20-101  eligibility,  MAT  I  1  -098. 

SCI  122  GENERAL  CHEMISTRY  II  4  CREDITS 

This  course  is  designed  primarily  for  students  enrolled  in  Nursing 
and  Allied  Health  programs,  but  is  open  to  all  students.  An 
overview  of  organic  chemistry  and  biochemistry  is  provided.  A 
three-hour  lab  session  is  required  each  week.  Prerequisite:  SCI  30- 
121. 


SCI  123  PRINCIPLES  OF  CHEMISTRY  I 


1  CREDITS 


Principles  of  Chemistry  is  a  study  of  fundamental  chemical  con- 
cepts: scientific  measurements,  matter  and  energy,  stoichiometry, 
atomic  structure,  the  periodic  table,  chemical  bonding,  gases  and 
liquids.  The  course  is  designed  primarily  for  students  with  a  con- 
centration in  Biological  or  Physical  Sciences  and  for  students  inter- 
ested in  transfer  to  a  four-year  program  in  engineering.  A  three- 
hour  lab  session  is  required  each  week,  Prerequisite:  ENG20-101 
eligibility,  MAT  10-098. 

SCI  1 24  PRINCIPLES  OF  CHEMISTRY  II  4  CREDITS 

A  continuation  of  SCI  30-123,  this  course  covers  the  periodic 
properties  of  the  elements,  covalent  structures,  equilibrium,  disso- 
ciation, redox  reactions,  acids  and  bases,  electrochemistry,  thermo- 
dynamics, and  an  introduction  to  nuclear  chemistry.  A  three-hour 
lab  session  is  required  each  week.  Prerequisite:  SCI  30-123. 

SCI  141  PHYSICS  I  4  CREDITS 

This  course  introduces  students  to  the  basic  principles  of  physics. 
Topics  include  the  study  of  basic  units,  scientific  notation,  veloci- 
ty, acceleration,  projectiles,  force,  motion,  collisions,  vectors, 
curvilinear  and  rotational  motion,  statics  and  hydrostatics.  A 
three-hour  lab  session  is  required  each  week.  Prerequisites;  ENG 
20-101  eligibility,  MAT  10-099. 

SCI  142  PHYSICS  II  4  CREDITS 

As  a  continuation  of  SCI  40-141,  this  course  is  designed  for  stu- 
dents who  intend  to  major  in  one  of  the  sciences,  or  in  computer 
technology.  Topics  include  energy,  electric  forces  and  fields,  elec- 
trical currents,  magnetism,  waves,  optics,  thermal  properties  of 
matter,  and  thermodynamics.  A  three-hour  lab  session  is  required 
each  week.  Prerequisite:  SCI  40-141. 

SCI143  PRINCIPLES  OF  PHYSICS  I  4  CREDITS 

Principles  of  Physics  is  a  rigorous  physics  course  with  a  laboratory 
session,  designed  primarily  for  students  who  wish  to  transfer  to  a 
four-year  engineering  program.  Topics  include  mechanics  and 
energy,  rotation,  and  periodic  motion.  Much  emphasis  is  placed 
on  problem-solving,  and  competence  in  mathematics  through 
algebra  and  trigonometry  is  expected.  A  three-hour  lab  session  is 
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required  each  week.  Prerequisites:  ENG  20-101  eligibility,  MAT 
20-201  or  concurrent. 

SCM44  PRINCIPLES  OF  PHYSICS  II  4  CREDITS 

This  course  is  a  continuation  of  SCI  40-143.  Topics  include  work 
and  energy,  thermodynamics,  mechanical  waves,  and  sound. 
Much  emphasis  is  placed  on  problem  solving.  Competence  in 
mathematics,  including  algebra,  trigonometry,  and  differential  cal- 
culus, is  expected.  A  three-hour  lab  session  is  required  each  week. 
Prerequisites:  SCI  40-143  and  MAT  20-203  or  concurrent. 


SCI  201  RESEARCH  TECHNIQUES  IN  SCIENCE  I 


4  CREDITS 


This  course  is  designed  to  provide  science  majors  with  individual- 
ized laboratory  experience  in  a  research  facility  under  the  supervi- 
sion of  an  appropriate  researcher.  Practical  work  experience  appro- 
priate to  laboratory  techniques  and  skills  in  research  will  be 
stressed.  Students  must  devote  at  least  12  hours  per  week  to  labo- 
ratory work.  A  minimum  of  4  hours  of  lab  work  per  day  is 
required.  Limited  enrollment.  Prerequisites:  Two  lab  science  cours- 
es, MAT  10-099,  and  recommendation  of  the  Science 
Department. 

SCI  202  RESEARCH  TECHNIQUES  IN  SCIENCE  II  4  CREDITS 

This  course  is  a  continuation  of  SCI  50-201.  It  is  designed  to  pro- 
vide science  majors  with  individualized  laboratory  experience  in  a 
research  facility  under  the  supervision  of  an  appropriate  researcher. 
Practical  work  experience  appropriate  to  laboratory  techniques 
and  skills  in  research  will  be  stressed.  Students  must  devote  at  least 
12  hours  per  week  to  laboratory  work.  A  minimum  of  4  hours  of 
lab  work  per  day  is  required.  Prerequisites:  SCI  50-201  and  rec- 
ommendation of  the  Science  Department. 


SCI  101  INTRODUaiON  TO  ENVIRONMENTAL  STUDIES 


2  CREDITS 


This  course  is  designed  to  provide  an  overview  of  environmental 
issues  and  career  opportunities  in  the  environmental  industry. 
Topics  include  pollution,  regulation,  environmental  management, 
ecology,  environmental  agencies  and  community  organizing,  the 
impact  of  humanity  on  the  environment,  and  solutions  to  envi- 
ronmental problems.  Prerequisites:  SCI  05-099,  MAT  10-097, 
and  ENG  10-097  or  placement  test. 


SCI  201  ENVIRONMENTAL  ECOLOGY 


3  CREDITS 


This  course  will  focus  on  the  ecological  impacts  of  environmental 
stresses  arising  from  human  activities.  Students  will  gain  a  basic 
understanding  of  general  ecology  concepts.  Topics  such  as  air  and 
water  pollution,  population  growth,  toxicology,  and  the  influence 
of  these  phenomena  on  ecological  cycles  and  ecosystems  will  be 
studied.  Prerequisites:  SCI  20-103,  SCI  20-104,  SCI  20-123,  SCI 
20-124. 

SCI  21 1  ENVIRONMENTAL  MANAGEMENT  4  REDITS 

This  course  is  designed  to  provide  students  with  an  in-depth 
knowledge  of  environmental  issues  and  their  analysis,  along  with 
appropriate  skills  in  the  application  of  environmental  management 
principles.  Topics  include  global  environmental  problems,  the  role 
of  economics  and  ethics,  U.S.  and  international  regulations,  envi- 
ronmental science  principles,  introduction  to  chemical  fate  and 
transport,  risk  assessment  and  epidemiology,  environmental  man- 
agement strategies,  environmental  audits  and  assessments,  haz- 


ardous material/waste  management,  and  pollution  prevention. 
Prerequisite:  SCI60-101. 

SCI  221  ENVIRONMENTAL  CHEMISTRY  4  CREDITS 

This  course  will  provide  a  solid  background  in  organic  and  bio- 
chemistry, with  heavy  emphasis  on  pollutants  and  chemical 
processes  that  directly  affect  the  environment.  Topics  include  func- 
tional groups,  organic  and  biological  compounds,  organic  and  bio- 
chemical reactions,  toxins,  carcinogens,  herbicides,  and  the  bio- 
chemical basis  for  toxicity  and  carcinogenicity.  The  laboratory  will 
focus  on  methods  of  sampling,  detection,  and  analysis  of  organic 
and  biochemical  pollutants.  A  three-hour  lab  session  is  required 
each  week.  Prerequisites:  SCI  30-123,  SCI  30-124. 

SCI  231  ENVIRONMENTAL  POLICY  AND  UW  4  CREDITS 

This  course  is  designed  to  provide  an  overview  of  the  environ- 
mental policy  process  and  its  implications  in  environmental  law. 
Special  emphasis  will  be  placed  on  the  role  of  scientific  informa- 
tion in  the  policy  process.  Policy  at  the  state,  federal,  local,  and 
international  levels  will  be  reviewed.  Important  analysis  techniques 
that  are  currently  used  in  reaching  environmental  decisions  will 
also  be  reviewed.  Prerequisite:  SCI  60-21  1. 

SOCIAL  SCIENCE  (SSI) 

SSI  101  ECONOMICS  I  MICRO  3  CREDITS 

This  course  introduces  students  to  micro-economic  theory,  with 
an  emphasis  on  the  U.S.  economic  system.  Topics  include  a  com- 
parison of  the  neoclassical  theories  of  marginal  utility  and  margin- 
al productivity  with  the  Marxist  theories  of  labor  value  and  surplus 
value.  Students  will  examine  the  growth  of  monopolies  and  gov- 
ernment response  to  monopolies,  the  distribution  of  wealth  and 
income,  poverty,  and  the  economic  origins  and  implications  of 
racism.  (Fulfills  Social  Science  requirement.)  Prerequisite:  ENG 
20-101  or  concurrent. 


SSI  102  ECONOMICS  II  MACRO 


3  CREDITS 


This  course  introduces  students  to  macro-economic  theory,  with 
an  emphasis  on  the  concepts  of  unemployment,  inflation,  and 
growth  in  capitalist  and  non-capitalist  economic  systems.  Students 
will  explore  the  "boom  and  bust"  cycle  from  both  Keynesian  and 
Marxist  points  of  view,  and  will  briefly  examine  the  issues  of 
underdevelopment  and  international  trade  from  the  neoclassical 
and  Marxist  points  of  view.  This  course  fialfills  the  social  science 
requirement.  Prerequisite:  ENG  20-  1  01  or  concurrent. 

SSI103  URBAN  ECONOMICS  3  CREDITS 

Students  enrolled  in  this  course  will  examine  problems  of  urban 
economics,  such  as  poverty,  discrimination,  housing,  education, 
health,  transportation,  and  crime,  using  Boston  (especially  the 
Roxbury  and  Dorchester  neighborhoods)  as  a  case  study. 
Additional  topics  include  a  brief  overview  of  urban  location  theo- 
ry and  an  examination  of  conservative,  liberal,  radical,  and  Black 
Nationalist  economic  theories  in  relation  to  the  identification  and 
solution  of  economic  problems.  The  issues  and  problems  of  spe- 
cific topics  such  as  housing  will  be  explored  in  class.  Prerequisite: 
ENG  20-101. 
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SSI  207  MONEY  AND  BANKING  3  CREDITS 

This  course  provides  an  in-depth  study  of  monetary  thcor\-  and 
policies  and  their  effect  on  the  banking  system  of  the  United 
States.  The  course  focuses  on  the  Federal  Reserve  S\stem  and  looks 
brietlv  at  the  International  Monetary  Fund  (IMF)  and  the  World 
Bank  and  their  effect  on  the  Third  World,  consumer  credit,  and 
minorir\'  banking.  Prerequisites:  ENG  20-101,  College  Math  eli- 
gibilitx'. 

SSI  101  WORLD  HISTORY  I  3  CREDITS 

This  survey  course  begins  with  the  origins  of  humanity  in  Africa 
and  ends  with  the  year  1500,  as  seen  from  the  perspective  of  non- 
Western  traditions.  Several  "cradles  of  civilization"  in  Africa,  Asia, 
the  Americas,  and  Europe  are  compared.  Students  will  examine 
various  aspects  of  the  struggle  of  nations  and  classes,  including 
those  ot  the  Egv-ptians,  Babylonians,  Chinese,  Indians,  Greeks, 
Romans,  .\7tecs.  Incas.  and  Moslems.  Prerequisite:  ENG  10097. 

SSI  101  HISTORIA  UNIVERSAL  I  3  CREDITOS 

Estudio  panoramico  de  los  acontecimientos  politicos,  sociales, 
economicos,  y  culturales  que  ban  forjado  la  tradicionocciden- 
taldesdelaantiguedadhastal500.  Pre-requisito:LAN  20-106  o 
prueba  de  ubicacion. 

SSI  102  WORLD  HISTORY  II  3  CREDITS 

In  this  course,  students  will  examine  questions  raised  by  the  devel- 
opment and  underdevelopment  of  several  difi^erent  t)'pes  of  socioe- 
conomic systems,  including  early  communes,  slave  societies,  feu- 
dal societies,  and  capitalist  societies.  The  course  will  emphasize 
relationships  between  Europe,  Africa,  the  Americas,  and  Asia,  with 
a  focus  on  how  the  economic  interests  of  the  developed  Western 
industrial  nations  and  European  capitalism  have  influenced  world 
events.  Prerequisite:  ENG  10-097. 


SSI  102  HISTORIA  UNIVERSAL  II 


3  CREDITOS 


Estudio  panoramico  de  los  acontecimientos  politicos,  sociales, 
economicos,  y  culturales  que  ban  formado  la  tradicion  Occidental 
desde  1500  hasta  el  presente.  Pre-requisitio:  LAN  20-106  o  prue- 
ba de  ubicacion. 

SSI  103  U.S.  HISTORY  I  3  CREDITS 

History  I  addresses  U.S.  Histor)'  from  the  time  of  the  European 
invasion  to  the  U.S.  Civil  War.  The  course  examines  problems  and 
interrelationships  of  African  slaves,  European  invaders  and  immi- 
grants, and  native  American  inhabitants.  Prerequisite:  ENG  10- 
09^. 

SSI  105  U.S.  HISTORY  II  3  CREDITS 

This  course  presents  an  overview  of  American  History  since  the 
Civil  War.  Focusing  on  the  myth  or  reality  of  the  "American 
Dream,"  students  will  examine  the  history  and  sociopolitical 
implications  of  the  industrial  revolution,  urbanization,  immigra- 
tion, racism,  and  the  development  of  the  United  States  as  a  major 
imperial  power,  as  well  as  current  inequalities  and  issues  within  the 
United  States.  Prerequisite:  EXG  10-097. 

SSI  1 10  HISTORY  OF  BOSTON  WORKING  PEOPLE  3  CREDITS 

This  course  offers  an  overview  of  United  States  labor  histor)',  with 
an  emphasis  on  the  issues  of  working  people  in  Boston  neighbor- 


hoods. Topics  include  an  examination  of  prejudice  and  racism 
among  Boston  working  people,  the  problems  of  immigrant  popu- 
lations, and  the  changing  role  of  women  in  the  workforce. 
Prerequisite:  ENG  10-097. 

SSI  111  BLACK  STUDIES  I  3  CREDITS 

This  course  examines  both  the  immense  diversity  and  the  com- 
mon origins  of  African  descendants  in  South,  North,  and  Central 
America  and  the  Caribbean.  Emphasis  will  be  placed  on  recount- 
ing American  history  (North,  Central,  and  South)  and  conceptu- 
alizing the  essential  features  of  the  American  hemisphere  in  order 
to  establish  the  intellectual  and  academic  environment  within 
which  students  can  learn  their  own  history.  Prerequisite:  ENG  10- 
097. 


SSI  112  BLACK  STUDIES  II 


3  CREDITS 


As  a  continuation  of  Black  Studies  I,  this  course  focuses  on  the  his- 
tory and  achievements  of  African  Americans  from  the  time  of 
Reconstruction  to  the  present.  Students  will  gain  an  appreciation 
for  the  vast  contributions  and  accomplishments  of  African 
Ajnericans,  and  by  examining  the  theory  of  underdevelopment, 
students  will  come  to  understand  how  the  social  and  economic 
exploitation  of  one  group  by  another  has  influenced  the  body  of 
knowledge  about  African  Americans  in  American  history  and  cul- 
ture. Prerequisites:  SSI  20-11  1,  ENG  10-097. 

SSI  113  CARIBBEAN  HISTORY  3  CREDITS 

This  course  provides  an  introduction  to  the  political,  economic, 
and  sociological  history  of  the  Caribbean  region  from  prehistoric 
times  to  present.  Topics  discussed  in  depth  include  revolutionary 
and  urban  guerrilla  movements,  the  forces  of  neocolonialism  and 
racism,  and  the  American  role  as  an  agent  of  economic  disintegra- 
tion in  the  Caribbean.  Prerequisite:  ENG  10-097. 

SSI113HISMRIADELCARIBE  3  CREDITOS 

Introduccion  a  la  historia  sociocultural,  politica  y  economia  de  la 
region  del  Caribe  desde  la  prehistoria  hast  el  presente.  Se  estudia, 
en  particular,  las  fuerzas  neocolonialistas,  los  movimientos  revolu- 
cionarios  y  el  rol  de  los  Estados  Unidos  como  agente  desintegrador 
de  la  region.  Pre-requisito:  LAN  20-106  o  prueba  de  ubicacion. 

SSm4  HISMRIA  DE  HISPANOAMERICA I  3  CREDITOS 

Evolucion  historica  de  los  pueblos  que  integran  la  America 
Hispanica  desde  los  tiempos  precolumbinos  hasta  su  emancipa- 
cion  politica  de  Espana.  Se  examina  el  desarroUo  institucional  y  las 
Corrientes  sociales,  economicas  y  politicas  de  la  region  desde  las 
primeras  manifestaciones  amerindias  hasta  1821.  Pre-requisito: 
LAN  20-106  o  prueba  de  ubicacion. 

SSI  114  LATIN-AMERICAN  HISTORY  I  2  CREDITS 

This  course  provides  an  introduction  to  the  political,  economic, 
and  socio-cultural  history  of  Latin  America  from  prehistoric  times 
to  182  1.  It  includes  an  in-depth  study  of  the  American  Indian 
cultures  and  the  European  conquest  and  colonization. 
Prerequisite:  ENG  10-097. 

SSI  1 1 5  LATIN-AMERICAN  HISTORY  II  3  CREDITS 

This  course  provides  an  examination  of  the  independence  move- 
ments in  Latin  America,  with  emphasis  on  the  establishment  of 
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the  republics,  their  revolutions,  and  present-day  society 
Revolutionary  and  urban  guerrilla  movements  will  be  studied  in 
depth,  as  well  as  the  forces  of  neocolonialism,  racial  tension,  and 
disintegration.  The  role  of  the  United  States  as  an  agent  of  eco- 
nomic/politicaJ  disintegration  will  be  fully  appraised.  Prerequisite: 
ENG  10-097. 

SSI  1 1 5  HISTORIA  DE  HISPANOAMERICA II  3  CREDITOS 

Evolucion  historica  de  los  pueblos  que  integran  laamerica 
Hispanica  desde  1821  hasta  el  presente.  Se  estudian  los  movimen- 
tos  revolucionarios,  el  neocolonialism  y  el  rol  preponderante  de  los 
Estados  Unidos  como  agente  disfuncional  dentro  del  hemisferio 
americans.  Pre-requisito:  LAN  20-106  o  prueba  de  ubicacion. 

SSM 1 7  COMPARATIVE  SLAVERY  3  CREDITS 

The  focus  of  this  course  is  an  examination  of  the  comparative  lit- 
erature and  historiography  of  slavery,  with  an  emphasis  on  slave 
regimes  found  in  North,  South,  and  Central  America.  Prerequisite: 
ENG  20-101. 

SSI  209  MODERN  AFRICAN  HISTORY  3  CREDITS 

This  course  focuses  on  the  historical  and  social  conditions  that 
gave  rise  to  African  underdevelopment.  Issues  addressed  include 
economic  imperialism  and  colonialism  in  Africa  and  the  extent  to 
which  these  forces  influenced  the  course  of  African  underdevelop- 
ment. Prerequisite:  ENG  20-101. 


SSil  10  COMMUNITY  ORGANIZING 


3  CREDITS 


Topics  included  in  this  course  are  theories  of  community  organiz- 
ing; assessment  and  use  of  various  organizing  styles  and  campaigns 
to  fit  specific  cultural  and  situational  needs;  analysis  of  economic, 
social,  and  ethnic  interests;  targeting  different  constituencies; 
strategizing,  developing  and  meeting  time-lines;  fund  raising; 
coalition  building;  and  leadership  skills  development.  Students  are 
required  to  apply  community  organizing  skills  in  an  actual  com- 
munity organization.  Prerequisite:  ENG  10-097. 


SSM  IIUBOR  UNIONS  AND  ORGANIZING 


3  CREDITS 


This  course  provides  an  overview  of  labor  and  work  issues  and  the 
role  of  unions  in  the  workplace,  with  the  focus  on  union  relation- 
ships with  Black  and  Hispanic  constituents  in  Boston.  Media 
materials,  guest  speakers,  and  the  student's  own  experiences  pro- 
vide the  topics  for  classroom  discussion.  Prerequisite:  ENG  10- 
097. 

SSil  1 8  BASIC  PRINCIPLES  OF  POLITICAL  SCIENCE  3  CREDITS 

This  course  surveys  the  theory  and  practice  of  politics  and  its 
organizational  structure  in  society.  Topics  include  the  nature  of 
political  power  and  influence;  the  role  of  ideology;  constitutions 
and  other  law  as  the  basis  for  legitimate  political  authority;  legisla- 
tive, judicial,  and  executive  functions  of  government;  foreign  poli- 
cies and  international  politics;  political  parties  and  other  interest 
groups;  elections  and  other  forms  of  political  participation. 
Prerequisite:  ENG  10-097. 

SSI  1 1 9  INTRODUaiON  TO  U.S.  GOVERNMENT  AND  POLITICS         3  CREDITS 

This  course  examines  the  interaction  of  the  United  States  govern- 
ment,   businesses,    and    other    interest   groups    that    shape    the 


American  political  system.  Discussion  will  focus  on  three  major 
questions:  who  governs  the  United  States,  how  is  it  governed,  and 
what  are  the  possibilities  for  change?  A  traditional  approach  to 
understanding  United  States  government  will  be  augmented  by 
the  pluralist  view  and  radical  critique.  Prerequisite:  ENG  20101. 


SSI  120  STATE  AND  LOCAL  POLITICS 


I  CREDITS 


This  course  examines  issues  of  group  conflict,  community  leader- 
ship, influence,  and  decision-making  at  the  state  and  local  levels  of 
the  United  States  government.  Boston  politics  will  be  used  as  a 
case  study.  Students  enrolled  in  this  course  are  required  to  partici- 
pate in  an  internship  field  experience  (at  least  4  hours  per  week) 
with  city  or  state  government  officials.  Prerequisite:  ENG  20-101. 


SSI  210 INTRODUQION  TO  INTERNATIONAL  RELATIONS 


3  CREDITS 


This  course  is  designed  to  increase  understanding  about  the 
process  of  negotiation  and  crisis  intervention  in  international  con- 
flict by  studying  the  foreign  policies  of  various  sovereign  states  and 
learning  about  the  constraints  faced  by  policy-makers.  The  course 
will  also  strive  to  acquaint  students  with  a  broad  range  of  theoret- 
ical approaches  to  international  relations.  Prerequisite:  ENG  20- 
101. 

SSI  122  GENERAL  PSYCHOLOGY  3  CREDITS 

In  this  course  students  will  be  introduced  to  major  and  selected 
minor  schools  of  psychology.  Topics  include  the  history  of  psy- 
chology, learning,  motivation,  emotion,  perception,  and  personal- 
ity development  Prerequisite:  ENG  10-097. 

SSI  1 22  INTRODUCCION  A  LA  PSICOLOGIA  3CREDIT0S 

Estudio  de  las  teorias,  principios  y  conceptos  fundamentales  del 
comportamiento  humano.  Se  estudian,  ademas,  las  distintas  escue- 
las  que  definen  el  campo  de  la  psicologi.a.  Pre-requisito:  LAN  20- 
106  o  prueba  de  ubicacion. 


SSI  200  PSYCHOLOGY  AND  WOMEN 


3  CREDITS 


This  course  examines  the  psychological  theories  specifically  related 
to  women,  with  an  emphasis  on  biological,  environmental,  and 
socio-cultural  perspectives.  Special  attention  is  given  to  the  issues 
and  concerns  of  women  throughout  various  stages  of  life. 
Prerequisite:  ENG  20-101. 

SSI  201  ADVANCED  TOPICS  IN  GENERAL  PSYCHOLOGY  3  CREDITS 

Students  enrolled  in  this  course  will  examine  the  interaction  of  the 
social  and  physiological  foundation  of  behavior.  Topics  covered  in 
this  course  illustrate  the  dynamics  of  these  two  interrelated  com- 
ponents. Prerequisite:  SSI  35-122,  ENG  20-101. 

SSI  202  ABNORMAL  PSYCHOLOGY  3  CREDITS 

Abnormal  Psychology  is  a  study  of  a  wide  range  of  psychological 
disorders.  Topics  include  significant  research  and  theories  relating 
to  psychological  disorders,  with  an  emphasis  on  the  development 
of  symptoms  and  on  a  variety  of  psychotherapeutic  treatment 
modalities.  Prerequisite:  SSI  35-122,  ENG  20-101. 

SSI  203  PSYCHOLOGY  OF  RACISM  IN  THE  UNITED  STATES  3  CREDITS 

This  course  examines  the  mental  and  behavioral  characteristics  of 
racism.  The  course  seeks  to  uncover  the  roots  of  racism  and  discuss 
how  racism  perpetuates  social,  economic,  and  political  domina- 
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tion.  Students  will  explore  ideas  to  counteract  and  eliminate 
racism  in  our  socier\-.  Prerequisite:  SSI  ,i'^-122,  ENG  20-101. 

SSI  205  HUMAN  RELATIONS  3  CREDITS 

Human  Relations  provides  students  with  an  understanding  of  the 
key  concepts  of  human  behavior,  interpersonal  dynamics,  com- 
munication spi'les  and  skills,  and  managing  the  change  process. 
This  course  takes  a  skills  approach  to  human  relations  training  and 
emphasizes  the  application  of  knowledge  through  practice,  along 
with  teaching  techniques  such  as  group  methods,  role  playing, 
field  interviews,  dvads,  and  videotaping.  Prerequisite:  ENG  10- 
0^)~. 

SSI  205  RELACIONES  HUMANAS  3  CREDITOS 

Estudio  intioJuctorio  a  los  conceptos,  principios  y  teorias  que 
definen  el  comportamiento  humano,  las  relaciones  interperson- 
ales,  la  dinamica  personal,  y  la  realizacion  personal.  Se  examina, 
ademas,  la  dinamica  del  cambio  personal  y  social  desde  la  estruc- 
tura  organizativa  del  aJumno.  El  curso  combina  la  teoria  con  la 
practica  mediante  la  utilizacion  de  aquellas  tecnicas  necesarias  para 
el  exito  de  la  comunicacion  humana.  Pre-requisito:  LAN  20-106  o 
prueba  de  ubicacion. 

SSI  209  HUMAN  GROWTH  AND  DEVELOPMENT  3  CREDITS 

Lite  span  development  is  the  term  used  to  describe  the  biological, 
cognitix'e,  social,  and  psychological  changes  that  take  place  as 
humans  grow  from  the  prenatal  stage  through  birth,  infancy, 
childhood,  adolescence,  and  adulthood  and  move  toward  death. 
Students  enrolled  in  this  course  will  explore  both  the  historical 
views  and  contemporar)'  approaches  to  life  span  development  as 
the)'  trace  human  growth  from  a  single-celled  organism  to  the 
complex  interaction  of  elements  that  shape  adult  behavior. 
Prerequisite:  ENG  10-09". 

SSI  1 23 INTROOUQION  TO  SOCIOLOGY  3  CREDITS 

This  course  introduces  students  to  the  basic  theories,  concepts, 
and  research  methods  "of  society  and  social  systems.  Topics  include 
culture,  socialization,  social  stratification,  urbanization,  modern- 
ization, and  social  change.  Prerequisite:  ENG  10-097. 

SSI  1 23 INTRODUCCION  A  LA  SOCIOLOGIA  3  CREDITOS 

El  curso  examina  los  principios,  teorias,  conceptos  fiindamentales 
y  tecnicas  investigativas  del  campo  de  la  sociologia.  Se  estudia 
especificamente  el  proceso  de  socializacion,  la  cultural  la  familiar  el 
cambio  social,  la  estraficacion  social  y  la  sociedad  contemporanea 
dentro  del  contexto  sociocultural  tercermundista.  Pre-requisito: 
LAN  20-106  o  prueba  de  ubicacion. 


SSI  204  ADULT  DEVELOPMENT  AND  AGING 


3  CREDITS 


.An  examination  ot  the  phvsiological  and  psychological  changes 
that  occur  in  individuals  as  they  proceed  through  the  natural 
process  of  aging  is  the  central  theme  of  this  course.  Students  will 
surv'ey  research  methodologies,  developmental  principles,  and  the- 
oretical approaches  to  the  process  of  aging,  with  a  focus  on  the  ori- 
gin and  nature  of  individual  changes  in  adulthood  and  old  people. 
Prerequisite:  ENG  20-101. 

SSI  208  INTRODUCTION  TO  SOCIAL  SCIENCE  RESEARCH  METHODS  3  CREDITS 
This  course  introduces  the  basic  techniques  and  skills  of  the  social 


sciences  through  an  interdisciplinary,  topical  approach.  Skills  prac- 
ticed include  case  study  and  qualitative  and  quantitative  research. 
Topics  include  ethnography,  statistics,  construction  and  interpre- 
tation of  questionnaires,  interviewing,  social  observation,  histori- 
cal cause  and  effect,  social  analysis,  formulating  social  science 
hypotheses,  identifying  variables,  conducting  controlled  experi- 
ments, and  interpreting  experimental  findings.  Prerequisite:  ENG 
20-101,  MAT  10-102  or  MATlO-120,  and  one  Social  Science 
Course. 

SSI  212  URBAN  SOCIOLOGY  3  CREDITS 

An  in-depth  examination  of  the  complex  sociological  issues  of 
urban  areas  is  the  unifying  theme  of  this  course.  Students  will 
investigate  the  sociocultural,  political,  and  economic  forces  that 
give  definition  to  many  problems  facing  today's  urban  communi- 
ties. Prerequisite:  ENG  20-101,  SSI  45-123. 

SSI  212  SOCIOLOGIA  URBANA  3  CREDITOS 

El  curso  estudia  la  problematica  conflictive  de  la  sociedad  urbana 
contemporanea  tanto  en  los  Estados  Unidos  como  en 
Hispanoamerica.  Se  estudian  particularmente  las  fuerzas  que  oca- 
sionan  la  discriminacion  racial,  socioeconomica,  religiose  y  politi- 
ca  de  la  sociedad  urbana  dentro  del  contexto  sociocultural  terce- 
mundista.  Pre-requisito:  SSI  45-123,  LAN  20-106  o  prueba  de 
ubicacion. 

SSI  213  SOCIOLOGY  OF  RELIGION  3  CREDITS 

An  in-depth  examination  of  forces  that  have  defined  and  explained 
man's  religious  experience  from  the  development  of  civilization  to 
the  present.  Students  will  examine  the  concepts  of  religious  insti- 
tutions, comparative  religions,  and  the  nature  of  religious  experi- 
ence in  relation  to  their  impact  within  a  given  social  structure. 
Prerequisite:  ENG  20-101,  SSI  45-123. 

SSI  21 3  SOCIOLOGIA  DE  LA  RELIGION  3  CREDITOS 

El  curso  examina  el  fenomeno  de  la  religion  segun  este  se  manifes- 
ta  en  la  estrutura  social,  que  le  dieron  genesis.  Se  estudia,  ademas, 
las  creencias,  practices  y  actitudes  que  han  definido  y  fijado  la  reli- 
gion desde  la  antigedad  hasta  el  presente.  Pre-requisito:  SSI  45- 
123,  LAN  20-106  o  prueba  de  ubicacion. 

SSI  200  INTRODUQION  TO  CRIMINOLOGY  3  CREDITS 

Following  an  analysis  of  current  statistical  data  on  crime  and  its 
distribution  within  the  United  States,  students  will  examine  a  vari- 
ety of  criminological  theories  and  analyze  these  theories  related  to 
crime  data,  patterns  of  deviance,  and  the  public's  response  to  crim- 
inal behavior.  Pre-requisite:  ENG  20-  1  0  1,  CJL60-  I  01 

SSI  1 24  INTRODUQION  TO  CULTURAL  ANTHROPOLOGY  3  CREDITS 

A  comparative  study  of  different  cultures  and  their  learned  behav- 
iors. Kinship  and  family,  language  and  cultural  meaning,  gender, 
sexuality,  sexual  behavior,  war  and  violence,  religion,  work,  educa- 
tion, and  socialization  will  be  studied  in  this  course.  Students  will 
compare  and  contrast  these  different  elements  in  order  to  gain 
insight  into  and  appreciation  of  their  own  cultural  background 
and  the  cultural  backgrounds  of  others.  Students  are  introduced  to 
ethnographic  research  methods.  Pre-requisite:  ENG  20-101  and  at 
least  one  other  Social  Science  course. 
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SPECIAL  TOPICS 

CARIBBEAN  TOPICS  (SSI  80-100  SERIES) 

This  program  consists  of  a  series  of  3-creclit  elective  courses  that 

offer  an  in-depth  examination  of  a  particular  Caribbean  society 

and  its  relationships  with  the  United  States  and  its  Caribbean 

neighbors.  The  courses  are: 

SSI  80-101  The  Puerto  Rican  Reality 

SSI  80-102  The  Jamaican  Reality 

SSI  80-103  The  Haitian  Reality 

SSI  80-104  The  Dominican  Reality 

SSI  80-105  The  Trinidad  Reality 

SSI  80-106  The  Cuban  Reality 

CARIBBEAN  FIELD  STUDIES  (SSI  80- 
200  SERIES) 

This  program  consists  of  a  series  of  two-to-four  week  intensive 

field  study  courses,  which  follow  the  Caribbean  Topics  courses 

focusing  on  one  Caribbean  society. 

SSI  80-201  The  Puerto  Rican  Exchange  Study  Tour 

SSI  80-202  The  Jamaican  Exchange  Study  Tour 

SSI  80-203  The  Haitian  Exchange  Study  Tour 

SSI  80-204  The  Dominican  Exchange  Study  Tour 

SSI  80-205  The  Trinidad  Exchange  Study  Tour 

SSI  80-206  The  Cuban  Exchange  Study  Tour 

TECHNOLOGY  (TEC) 

TEC  099  CONCEPTS  IN  TECHNOLOGY  4  CREDITS 

This  course  provides  an  overview  of  electromechanical  design. 
Students  utilize  drafting  and  computer-assisted  drafting  (CAD)  to 
design  the  simple  electromechanical  devices  they  build. 
Recommended  for  students  interested  in  careers  or  further  study 
in  technology  who  are  currently  at  the  Math  and/or  English  096 
or  097  level.  Three  lecture  hours  and  three  lab  hours  are  required 
per  week.  Prerequisite:  None. 

TEC  1 1 8  INTRODUniON  TO  ENGINEERING  GRAPHICS  4  CREDITS 

This  course  is  designed  to  equip  students  with  the  basic  drafting 
skills  required  to  represent  three-dimensional  objects.  Students 
learn  the  -orthographic  method  of  describing  the  shape  and  size  of 
objects.  Topics  such  as  lettering,  use  of  tools,  and  geometric  con- 
struction, as  well  as  the  fundamental  concepts  required  for  more 
advanced  drafting  courses,  are  included.  Three  lecture  hours,  three 
lab  hours,  and  two  independent  study  hours  are  required  per  week. 
Prerequisites:  ENG  10-097,  MAT  11-098. 

TEC  120  INTRODUQION  TO  COMPUTER-ASSISTED  DRAFTING  (CAD) 

4  CREDITS 

This  course  is  designed  for  students  who  would  like  to  learn  how 
computers  are  used  in  drafting  and  design.  Hands-on  experience 
in  two-dimensional  software  and  three-dimensional  systems  is  pro- 
vided. Students  use  the  computer  to  produce  a  variety  of  simple 
and  moderately  complex  mechanical  and  electronic  drawings. 
Since  class  exercises  do  not  require  a  drafting  background,  the 


course  is  open  to  all  interested  students.  Successful  completion  of 
the  course  requires  demonstration  of  a  variety  of  CAD  competen- 
cies. Three  lecture  hours,  three  lab  hours,  and  two  independent 
study  hours  are  required  per  week.  Prerequisites:  ENG  10-097, 
MAT  1  1-098. 


TEC  1 30  ARCHITEOURAL  AND  CIVIL  DRAFTING 


4  CREDITS 


This  course  covers  the  fundamental  drawing  skills  associated  with 
architectural  design,  sketching,  and  working  drawing  develop- 
ment. In  addition  to  drawing  exercises  that  lead  to  development  of 
a  complete  set  of  architectural  working  drawings,  an  introduction 
to  construction  and  design  techniques  is  presented.  Three  lecture 
hours  and  three  lab  hours  are  required  per  week.  Prerequisite:  TEC 
10-118  or  concurrent. 

TEC  1 50  MECHANICAL  DRARING  4  CREDITS 

This  course  provides  instruction  in  the  techniques  of  generating 
mechanical  working  drawings.  Topics  include  dimensioning, 
threads  and  fasteners,  and  detail  and  assembly  drawings.  Three  lec- 
ture hours  and  three  lab  hours  are  required  per  week.  Prerequisite: 
TEC  10-118. 

TEC  220  ADVANCED  TOPICS  IN  CAD  4  CREDITS 

This  course  provides  an  opportunity  for  advanced  students  to 
learn  and  use  computer-assisted  drafting  and  design  software  that 
has  not  been  covered  previously  in  other  classes.  Three  lecture 
hours  and  three  lab  hours  are  required  per  week.  Prerequisites: 
TEC  10-120,  ENG  20-101,  MAT  10-099. 

TEC  230  ADVANCED  ARCHITEQURAL  DESIGN  4  CREDITS 

This  course,  designed  for  students  with  manual  architectural  back- 
ground, gives  instruction  in  architectural  drawing  utilizing  two- 
dimensional,  computer-assisted  design  software  such  as 
AutoCAD.  Customization  and  special  applications  of  the  CAD 
software  to  architectural  design  are  stressed.  Students  produce 
floor  plans,  elevations,  plot  plans,  and  detail  drawings.  Three  lec- 
ture hours  and  three  lab  hours  are  required  per  week.  Prerequisites: 
TEC  10-120,  TEC  10-130,  ENG  20-101,  MAT  10-099. 


TEC  250  ADVANCED  MECHANICAL  DESIGN 


4  CREDITS 


This  is  an  advanced  course  in  the  application  of  computer-assisted 
design  to  mechanical  problems.  Students  use  three-dimensional 
software  to  design  and  to  detail  a  variety  of  moderate  to  complex 
mechanical  drawings.  Three  lecture  hours  and  three  lab  hours  are 
required  per  week.  Prerequisite:  TEC  10-120,  TEC  10-150  or 
concurrent,  ENG  20-101,  MAT  10-099. 

INTRODUQION  TO  PRODUCING  AND  DIREQING 

COURSE  NUMBER:  BMT  95-100 

COURSE  DESCRIPTION:  Designed  for  the  student  interested 
in  becoming  a  producer  or  director  within  the  television  industry. 
The  financial,  creative  and  decision  making  responsibilities  associ- 
ated with  being  a  producer  or  director  are  explored.  Topics 
include,  but  are  not  limited  to,  directional  decisions,  special 
effects,  use  of  music  and  music  rights,  time  constraints  and  cost, 
copyright,  scripts,  staging  and  prop  placement.  Students  will  be 
required  to  develop,  produce  and  direct  a  short  video  project. 
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TELEVISION  PRODUCTION 
COURSE  NUMBER:  BMT  95-110 

COL'RSE  DHSCRIP  riON:  A  theoretical  and  practical  introduc- 
tion to  the  language  and  techniques  of  television  studio  produc- 
tion. Students  learn  to  operate  audio  boards,  switchers,  studio 
cameras,  character  generators,  intercom  systems  and  various  video- 
tape machines.  Hands  on  training  on  state-of-the-art  equipment  is 
emphasized.  Assignments  are  designed  to  develop  familiarity  with 
video  equipment  so  that  it  can  be  used  effectively  to  visualize  con- 
cepts, ideas  and  stories. 

VIDEO  TECHNIQUES 

COURSE  NUMBER:  BMT  95-120 

(.'OL'RSE  DHSCRIPTION:  This  course  is  designed  to  give  stu- 
dents a  basic  overview  of  Electronic  Field  Production  and  News 
Gathering,  field  cameras,  microphones  and  mic  placement,  stag- 
ing, audio  mixing,  scripting,  editing  and  lighting.  Hands  on  train- 
ing will  be  emphasized  and  each  week  a  different  aspect  will  be 
introduced.  Students  must  show  proficienc)'  and  knowledge  of  all 
elements  upon  completion.  Students  will  be  required  to  shoot  and 
edit  se\'eral  projects  related  to  the  various  themes  and  concepts 
introduced. 


INTRODUQION  TO  VIDEO  EDITING 

COURSE  NUMBER:  BMT  95-230 

COURSE  DESCRIPTION:  This  course  is  a  continuation  of 
BMT  95-120  (Video  Techniques).  It  introduces  the  basic  skills 
and  principles  of  video  editing  in  the  post-production  stage. 
Students  will  be  given  a  series  of  pre-produced  videos  to  edit. 
Synchronization,  audio  mixing  and  dubbing,  character  generated 
graphics  and  sound  op  special  effects  will  be  discussed.  Editing  will 
involve  DVCam,  DV  MiniDV,  1/2  inch  S-VHS  AJB  suite  roll  and 
cuts  only  projects  although  other  video  formats  will  be  introduced. 


143 


ROXBURY  COMMUNITY  COLLEGE 


Dr.  Terence  A.  Gomes 

President 

PRESIDENT'S  EXECUTIVE  CABINET: 


Dr.  Brenda  Mercomes 

Vice  President 
Academic  Affairs 

Mr.  Clifford  WiUiams 

Vice  President 

Finance  and  Administration 

Ms.  Stephanie  Janey 

Vice  President 
Enrollment  Management 

Mr.  Walter  T.  Geer 

Chief  Information  Technology  Officer 

BOARD  OF  TRUSTEES: 

Dr.  Phillip  L.  Clay 

Chair 

Ms.  Ruth  E.  Fitch,  Esq 

Vice  Chair 

Mr.  Ronald  L.  Walker  II 

Treasurer 

Mr.  William  J.  Dorcena 

Secretary 

Ms.  Michele  Courton  Brown 
Dr.  Michael  J.  Hoyle 
Mr.  John  R.  Jenkins 
Ms.  Gillian  A.  Van  Delft 
Mr.  Lyman  Randolph 


RCC  FOUNDATION: 

Mr.  Robert  A.  Williams,  III 

Mr.  WUliam  R.  Sapers 

Mr.  Sharif  Abdal-Khallaq 

Mr.  Richard  M.  Lee 

Ms.  Sylvia  A.  McDowell 

Ms.  Joan  Resnikoff 

Mr.  Thomas  M.  Simmons,  J.D. 

Dr.  Robert  I.  Sperber 

Elizabeth  Williams 

Nunotte  Zama,  Esq 

Mr.  Seni  Adio,  Esq. 

Mr.  Keith  Castle 

Dr.  Walter  C.  Carrington 

Mrs.  Marcy  Gefter-Lemberg 

Mr.  Michael  James 

Ms.  Judith  L.  Kahalas 

DEANS: 

Dr.  Rita  Padmore 

Business  &  Technology 

Dr.  Thomas  Sabbs^h 

Math  &  Science 

Dr.  Patrick  L.N.  Seyon 
Humanities 

Jose  Alicea 

Continuing  Education 

JoAnn  Mulready-Shick 

Nursing 

Ray  Turner 

Executive  Dean 

Distance  Learning  &  Instr.  Tech. 


144 


Notes 


145 


Notes 


146 


Roxbury  Community  College 

1234  Columbus  Avenue 

Roxbury  Crossing,  MA  02120-3400 

(617)  427-0060 


